MYHHULUITAJIBHOE OBPA3OBAHUE 'ABAHb
CAHKT-IIETEPBYPT' A

MECTHASA AAIMUHUCTPALIUA

IHOCTAHOBJIEHHUE

30.06.2014 Ne 45-TTA

OO0 yTBepkIeHUN AIMUHUCTPATHBHOIO
perjiaMmeHTa MecTHOI aAMUHUCTPALUH
MYHHMIHMIAJIbHOT0 00pa30BaHus
MYHUIMIIATbHBIA OKpyr ['aBaHb 1o
NPea0CTABJIEeHUI0 MYHUIIUNIAJIbHOM YCJIYTH 110
Bbl1aye aPXUBHBIX CIIPABOK, BBINNCOK, KOMHUI
apPXMBHBIX IOKYMEHTOB OPraHOB MECTHOI0
caMOynpaBJIeHUs MYHUIIUIIAJbHOI0
o0pa3oBaHusi MyHMUIMNAJIbHBIN oKpyr 'aBanb

B cootBerctBumn ¢ Pemennem MC MO TI'aBanb ot 19.06.2014 Ne 15 «OG6 yrBepxkaenuu Ilepeuns
MYHHMIMIAJIBHBIX YCIYT, IpeaocTaBisieMblx MectHoil Anmunuctpanueit MO I'aBanb, npepocTtaBieHue
KOTOPBIX  JIOJUKHO  OCYLIECTBISITBCS B~ MHOTO(YHKIIMOHQJIBHBIX  IIEHTpax  MpPeJOCTaBICHUS
roCy/lapCTBEHHBIX M MyHHUIMNaIbHBIX yciayr B Caskt-llerepOypre», MectHas anMuuucrtpauus MO
I'aBanb

INOCTAHOBJISAET:

1. VYrBepauTh AJMUHHUCTPATUBHBIM perjamMeHT MecTHOM aJAMUHHUCTpallMd MYHHULUIAIBHOTO
o0Opa30oBaHMsl MYHUIMNAIbHBI OKpyr ['aBaHb MO MPEJOCTaBICHHUIO MYHUIMNAJIBHON YCIyru MO
BBIIAU€ AapPXMBHBIX CIPABOK, BBIIUCOK, KONUN AapXMBHBIX JOKYMEHTOB OpPraHOB MECTHOIO
CaMOYNpAaBJIE€HUS MYHHUIMIAIBHOTO 00pa30BaHUs MYHHUIMNAIbHBIM OKpyr I['aBaHb corjacHo
MIPUIOKEHHUIO.

2. Kontponb 3a BeimoiHeHHEM [locTaHoBIIeHUS BO3IOKUTH Ha ['maBy MecTtHO# anmuHuCcTpannn MO
I'aBaHs.

3. TlocraHoBieHHE BCTYMAET B CHIY C MOMEHTa OQHUIIMATBHOTO OMYOIMKOBaHHs (OOHAPOIOBAHUS).

I'maBa MecTHOU agMUHHCTpALIUN .H. bazan



[Tpunoxenue

K ITocTaHoBiIeHUIO

MA MO I'aBanp

ot 30.06.2014 Ne 45-TTA

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMA MYHUIIUIIAJIBHOI'O OGPA3OBAHUSA
MYHUIIMIIAJBHBINA OKPYT TABAHB IO ITPEJJIOCTABJIEHUIO
MYHHUIIUIIAJIBHOMR YCJOYT'H IO BBIJIAYE APXUBHBIX CIIPABOK, BBIIIUCOK,
KOIINI APXUBHBIX JOKYMEHTOB OPTAHOB MECTHOI'O
CAMOYIIPABJIEHUA MYHULIUTIAJIBHOT'O OBPA30OBAHUSA
MYHUIIUIIAJIBHBINA OKPYT TABAHD

. O0ume mos10KeHus

1.1. [IpenmeToM perylIupoOBaHUS HACTOAIIECTO ATMUHUCTPATUBHOTO PEriIaMEHTa SIBIISIOTCS
OTHOILLIEHHUS, BO3HUKAIOLIUE MEXY 3asBUTEISIMU U MeCTHON afMUHUCTPAlUe MYHUIIUTIATBHOTO
oOpazoBanusi ['aBanbp (nmanee — MecTHass aaMUHUCTpauus) B cdepe NperOoCTaBICHUS
MYHULUNAIBHOW YCIYTM 10 BbIJAY€ AapXMUBHBIX CIPABOK, BBIMUCOK, KOMHM apXHWBHBIX
JOKYyMEHTOB ~ OpraHOB  MECTHOTO  CaMOYMPABICHHUS  MYHUIMIAIBHOTO  0Opa3oBaHUs
MYHHUIMIAIbHBIN OKpyT ['aBaHb (1anee — MyHUIMNIAIbHAS YCIIYTa).

brok-cxema mpegocTaBieHUS MYHHUIMINAIBHONW YCIyTM TIPUBEICHA B MPUIOKECHUH
Ne 1 x HacTosiieMy AAMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. 3asgBUTENSAMHU SIBISIFOTCSI:

busznueckue WIM IOPUAWYECKHE JUIA, JIMO0 HX YHOJHOMOYEHHBIE MPEICTaBUTEINH,
oOparuBmMecs B  MeCTHYIO  aJIMHHHCTPAIMI0 WJIM  MHOTO(QYHKIMOHAIBHBIA  IEHTP
MPEAOCTABICHUS] TOCYJIAPCTBEHHBIX M MYHUIIMNAIBbHBIX YCIYr C 3alPOCOM O MPEIOCTaBICHUU
MYHHUIUTIAIBHOMN YCITYTH.

OT uMeHU 3asiBUTEIIeH BIIPaBE BHICTYMNATh UX MPEICTABUTENIN TIPH MPEAbIBICHUN MacropTa
rpaxaanuHa Pocculickonn @enepauuv WIM JPYTUX JTOKYMEHTOB, YAOCTOBEPSIOIINUX JUYHOCTH
Ha teppuropun Poccuiickont @enepann B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM,
¥ JIOKyMEHTA, MOATBEPKAAOMIETO MOJTHOMOYHS TIPEACTABUTENS 3asBUTENIA .

1.3. TpeGoBaHus K MOPSIKY HHOOPMHUPOBAHUS O MPEAOCTABICHUU MYHHUIIMITAILHON yCIyTH

1.3.1. B npenocraBieHn MyHHUIIUTIAIBHON YCIyTH y4aCTBYIOT:

1.3.1.1. MecTHast aAMUHUCTPALIUS.

Anpec: 199406, Canxr-IlerepOypr, ya. llleBuenko, 1.29.

I'padux paboter: moneaenbHuK — 4yeTBepr ¢ 9.30 mo 18.00, maramma ¢ 9.30 mo 17.00;
nepepsiB ¢ 13.00 no 13.30, BerxoaHble THU — Cy000Ta, BOCKpPECEHBE.

1 Taxumu JOKyMEHTaMU SIBJIAIOTCS:

JOKYMEHTBI, MOJTBEPKIAIOIINE TOJHOMOYHS 3aKOHHOTO MPEICTaBHUTENs (CBHICTENLCTBO O POXKACHUH, IOCTAHOBICHHE 00 OIeKe
¥ p.);

JOBEPCHHOCTL B l'lpOCTOI\/'l MMUCbMEHHOM (I)Opme, MOATBEPKAAIOMIasA IMOJJHOMOYHA NMPEACTABUTEIIA 3asABUTEIIA,

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTapHAIBHO, B CIIydae eClIu:

(enepaabHBIM 3aKOHOM MPETYyCMOTPEHO HOTapHAIBHOE YAOCTOBEPEHHE JOBEPEHHOCTH IIPEACTABUTENS 3asBHTENS KaK YCIOBHE
OCYIIECTBIIEHHS TOCYAAPCTBEHHON (MYHHITUIIAIBHON) (DyHKIMH, TIPEIOCTABICHNUS TOCYIapCTBEHHOH (MyHHUIINIIATEHOH) YCIIYTH;

OCYIIECTBIIEHHE TOCYIapCTBEHHOH (MyHHIMIAIbHOH) (DYHKIMH, TPEJOCTaBICHHE TOCYAApCTBEHHON (MYHHIUITAIBHOMN) YCIIyrH
3aKJII0YaeTCsl B COBEPILICHHUHU IeHCTBHS, TPEOYIOIIero HoTapuaabHON (OpPMBL
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CrpaBounsle Tenedonsl: 355-54-19, 355-87-30.
Anpec caiita ¥ 3JIeKTPOHHOMR MOYTH: WWW.Mmogavan.net, e-mail: mogavan@mail.ru.

1.3.1.2. Cankr-IleTepOyprckoe roCyapCTBEHHOE Ka3eHHOE yUpEXJIEHUE
«MHOTO(YHKIIMOHATBHBINA LIEHTP MPEIOCTABICHIS TOCYAAPCTBEHHBIX U MYHUITUIAIBHBIX YCIYT»
(manee — MOLY).

Anpec: 191124, Canxkr-IlerepOypr, yi. Kpacuoro Tekcrunpmuka, a. 10-12, murepa O.

I'paduk paboter: monenenbHuk — yerBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 no 13.48, BeIxogHBIE THU — CyOOOTa, BOCKPECEHBE.

I'paduk paboTel cTpyKTypHBIX nonpasaeneHnii M®I] exxenneBuo ¢ 9.00 mo 21.00.

MecTta HaxoxJeHus, rpa¢uk paboTbl M crpaBouHble TenedoHsl MOL] mnpencraBieHbl
B puiioxeHnH Ne 2 k HacTosimeMy A IMUHICTPATHBHOMY PETJIaMEHTY.

Lentp Tenedonnoro obcnyxuBanus MOIL] — 573-90-00.

Afpec caiita ¥ 3JeKTPOHHOMR MOYTh: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mpenocTaBiICHWEM MYHHIWIAIHHON YCIYrH 3asBUTEISIM HE Tpeldyercs
JIOTIOTHUTENLHBIX 00paIleHNi B UHBIE OPTaHbl U OPTaHU3AIIIH.

1.3.3. Uudopmanuro 06 opraHax (opraHu3amusx), YKa3aHHBIX B MyHKTE 1.3 HacTosIIero
AJMUHUCTPATUBHOIO PETJIaMEHTa, 3asBUTEIN MOT'YT MOJYYUTh CIEAYIOLIMMU CIOCO0aMHU:

HalpaBJICHHE 3allpOCOB B NHCBMEHHOM BHJI€ MO aJpecaM OpraHoB (OpraHu3aiuii),
YKa3aHHBIX B MyHKTe 1.3 HacTosimero AJIMHUHHCTPATUBHOTO PErIaMEHTa, B AJIEKTPOHHOM BUJIE
M0 YKa3aHHBIM aJpecaM 3JIEKTPOHHOM MOYTHI OpPraHOB (OpraHU3aIINN);

[0 CHOpPaBOYHBIM  TeinepoHaM paOOTHUKOB OpraHoB (opraHu3ainuil), YKa3aHHBIX
B nyHKTe 1.3 HacTosmero AAMUHIUCTPATUBHOTO PETIaMEHTa,

Ha [lopranme «locymapctBennbie ycnyru B Cankr-Ilerepbypre» (www.gu.spb.ru)
B HMH(OpPMAIMOHHO-TEIEKOMMYHUKaIMOHHOW cetn  «WHTepuer» (mamee — Iloptan),
Ha o¢uIMaNbHBIX calTax oOpraHoB (OpraHu3aiuii), yka3aHHbIX B HyHKTe 1.3 HacrosIero
AJMUHUCTPATUBHOTO PETJIaMEHTa;

Ipyl JUYHOM OOpalleHud Ha TMpUeM K pabdOTHHKAM OpraHoB  (OpraHU3aIIMii)
B COOTBETCTBUM C rpadukoM paboThl, YyKa3aHHbIM B NyHKTe 1.3  HacTosIero
AJIMUHHCTPATUBHOTO PETJIaMEHTA;

B Llentpe Tenedonnoro oocmykuBanus M®PI] (573-90-00);

npu oOpameHun K uH(pomatam (MH(OKHOCKaM, HWH(MONYHKTaM), pa3MEIICHHbIM
B nomenieHusix M®IL, ykazaHHbIX B mpuiokeHuud Ne 2 x HacTosimeMy AJIMUHUCTPATUBHOMY
pernamenty; Ha ynunax Cankr-IletepOypra u B BectuOronsx crannuii Cankr-IletepOyprckoro
rocyJIapcTBeHHOro  yHutapHoro mnpeanpusitus «Cankr-IletepOyprckuif  MeTponosuTeH»
o ajipecam, ykazaHHbIM Ha [Toprase.

Ha crenpmax, pa3melnieHHbIXx B mnomemeHusx MectHo aamuHuctpaiua u  MOI],
pa3melnaercs ciaeayrouas HHGopMaus:

HaMMEHOBaHUE MYHULIUIIAJBLHOU YCIIYTH,

MepeyeHb OpraHoB (OpraHu3aluii), y4acTBYIOUIMX B MpPEIOCTaBICHUM MYHUIUNAIbHOU
YCIIYTH;

rpaduk (pexxum) paboThl, TeneOHBI, afpeca SICKTPOHHON MOUTHl OPraHOB (OpraHU3aIHi),
OCYIIECTBIIAIONIMX TPUEM W KOHCYJIbTALlMU 3asBUTENEW IO BOMpPOCAM MPEJOCTaBICHUS
MYHULIAITAJIBHOU YCIIYTH;

ajapeca OpraHoB (opraHu3anuii), y4acTBYIOIIMX B NPEJOCTABICHUM MYHULUNAIbHON
YCIYTH;

KOHTakTHas MHpopManus o0 opraHax (OpraHu3alysx), Y4aCTBYIOLIUX B MPEJOCTABICHUU
MYHULANIAJIBHON YCIIYTH;

MOPAJIOK IPEIOCTABIEHHS] MYHULIUIIAIbHOW YCIIYTH;
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MOCJIEIOBATENIbHOCTh IIOCELEHUSI 3asBUTEIEM OpraHoB (OpraHu3anuii), y4acTBYIOIIHMX
B [IPEJOCTABJICHUY MYHULUIIAIbHON YCIIyTH,

IIepeYeHb KaTeTOPUM IpaXkjaH, MMEIOIINX IIPAaBO Ha NOJIYYEHUE MYHULIUIIAIBHON YCIIYTH;

IepeueHb JOKYMEHTOB, HEOOXOAMMBIX [UJIsl TMOJYYEHUS MYHULMIAJIBHOW  YCIIYTH,
B TOM YHCJIE [TOJy4aeMbIX MecTHOW aAMUHUCTpaLuel 0e3 ydacTus 3asBUTENIS;

oOpaszel] 3aI0JIHEHHOTO 3asIBJICHUSI.

1. CrangapT npeaocTaBjieHusi MyHMIUNAJIbHOH yCJIYTd

2.1. HanmeHoBaHNE MYHUIIUIIATILHON YCITYTH: BbIJIa4a apXUBHBIX CIPABOK, BHIITUCOK, KOMTUH
apXUBHBIX JOKYMEHTOB OPraHOB MECTHOI'O CAMOYIPABJICHHUS MYHMIMIIAJIBHOTO 0OOpa3OBaHUS
MYHUIUANAIbHBIN OKpYT ['aBaHb.

Kpatkoe HaumMeHOBaHNE MYHUIIMTIIAIBHOM YCIYyTH: BbI1auya apXUBHBIX CIIPABOK.

2.2. MyHunnanpHasi yciayra mperocTaBisieTcss MecTHOW aAMHUHUACTPALIEH.

[IpenocraBieHre MyHUIUANAIBHOM YCIYTH OCYIIECTBIsETCS MECTHOM agMHHUCTpalUeH
BO B3auMoaencTBun ¢ MOII.

JIOMKHOCTHBIM J1iIiaM MecTHOM aAMUHHUCTpPALMU 3alpelleHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS JEHCTBUH, B TOM YHCIIE€ COTJAaCOBaHHUM, HEOOXOAMMBIX JUISI TMOJy4YEHUs
MYHHIIMIAIBHON YCIyTH W CBSA3aHHBIX C OOpalleHHEM B TOCYAAapCTBEHHBIE OPTaHbI, OPTaHbI
MECTHOT'O CaMOYMPABJIEHUS, OPraHU3alMM, 3a HWCKIIOYEHUEM MOJYYEHUSl YCIYT, BKIFOYEHHBIX
B II€pPEUEHb YCIIYT, KOTOPBIE SBJISAIOTCS HEOOXOAUMBIMU U 00SA3aTENbHBIMU JJISl TIPEIOCTABICHHUS
MYHULUANAIBHBIX YCIIYT.

2.3. PesynpTaToM npeaocTaBIeHUs] MyHUIIMITATBHON YCIYTH SIBISIETCS:

BbIJa4a 3asABUTEII0 APXUBHOM CIPAaBKH, AapXHWBHOM BBIINUCKH, AapPXUBHOM KOIHH
Ha OyMa)KHOM HOCHUTEJIE;

OTKa3 B MIpeAOCTABICHUHU MYHULUNAIBHOM ~ YCIYTM B BHUJE nucbma
0 HEBO3MOXXHOCTH MCIIOJIHEHHUS 3a1poca C yKa3aHUEM IIPUYHH.

Pesynprar mnpenocraBieHMsT MYHHIMNAJIBHOW YCIYI'M BBIJACTCA 3asABUTEN0 MecTHOU
apmuaHCcTparueit, M®II, nanpassieTcst uepe3 otneaeHus GpeaeparbHOl MOYTOBOM CBS3H.

2.4. Cpoku mipe1oCTaBICHUS] MyHUIIUTIATLHON YCITyTH

Cpok npenocTaBieHUs] MYHULMIIAIBHOW yCIyTW HE JOJKEH MpeBbIIaTh 23 pabouux THS
C MOMEHTA PETUCTPALIUU 3asIBJICHUS.

2.5. [lepeueHb HOPMATHBHBIX TIPABOBBIX AKTOB, PETYIUPYIONIUX OTHOIICHHUS, BOZHUKAIOIIHNE
B CBSI3U C NIPEJOCTABICHNEM MYHUIIMIIAIIBHON YCIyTH:

Koncturynns Poccuiickoit @enepanuy npuHsATa BCEHApOAHBIM TojgocoBanueM 12.12.1993;

Oenepanbapiii 3ak0H 0T 06.10.2003 Ne 131-03 «O06 00mmMX NPHHIUIIAX OPTaHU3AIUH
MECTHOTO camoytmpayieHus B Poccuiickon denepanum;

Oenepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzauuu MNpeaoCcTaBiIeHUs
rOCY/apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»;

Oenepanbabiii 3ak0H 0T 02.05.2006 Noe 59-D3 «O mopsiike paccMOTpeHHsl oOpalieHui
rpaxaaH Poccuiickoint @enepannny;

®denepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHbBIX TaHHBIXY,

®denepanbubliit 3akoH 0T 06.04.2011 No 63-D3 «O0 31eKTPOHHOM TOITUCKY,

Oenepanpablii 3ak0H 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoi
Denepanuny;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzamyi MECTHOTO
camoynpasieHus B Cankt-IletepOyprey;
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3akon  Cankr-Ilerepbypra ot  28.01.2009 Ne23-16 «O06  apxuBHOM  jene
B CankTt-IlerepOypre»;

mpuka3 MuHMCTEPCTBA KYJIBTYPBI U MACCOBBIX KOMMYyHUKaui Poccuiickon denepannn ot
18.01.2007 Ne 19 «O06 ytBepxknenuu lIpaBun opraHuzanuy XpaHEHHs, KOMIUIEKTOBAaHHUSA, Y4eTa
U UCIIOJIb30BaHMs TOKyMEeHTOB ApxuBHoro gonna Poccuiickoit denepanuu U Ipyrux apXuBHBIX
JIOKYMEHTOB B rOCyIapCTBEHHBIX u MYHUIIUTIATBHBIX apxuBax, My3esx
u 6ubnMoTekax, oprannzanusax Poccuiickoil akageMun HayK»;

noctaHoBinenue  IlpaButenbctBa  Cankr-lIletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIICHUIO KayecTBa MPEJAOCTABICHUS TOCYAApCTBEHHBIX YCIYT
Ha ©0a3e MHOroQyHKUMOHAJIBHOIO IEHTpa MPEJOCTABICHUS TOCYJApPCTBEHHBIX  YCIYT
B CankTt-IlerepOypre»;

noctaHoBinenue  [IpaButenbctBa  Cankt-Iletepbypra ot 07.06.2010  Ne 736
«O co3maHMM  MEXBEIOMCTBEHHOM  aBTOMAaTHU3MPOBAHHOW  WH(GOPMAIMOHHOM  CUCTEMBI
npenoctaBienuss B Cankr-IletepOypre rocyaapCTBEHHBIX M MYHULMIAIBHBIX — YCIYT
B DJICKTPOHHOM BHUJIEY;

nocranoBieHue IlpasutensctBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJOMCTBEHHOI'O MH(OPMALIMOHHOTO B3aMMO/JIEHCTBUSA npu IpeI0CTaBICHUN
TOCY/IApCTBEHHBIX M MYHHMIMIAIBHBIX YCIYyTI WCIOJHUTEIbHBIMH OpPraHaMu TOCYAapCTBEHHOMN
Brnactu Cankr-lIletepOypra u opranamu MecTHoro camoymnpasienuss B Cankr-IlerepOypre,
a TaKKe YCIyT TOCYAapCTBEHHBIX YUPEKIEHUHN, MOJBEIOMCTBEHHBIX UCIIOJIHUTEIBLHBIM OpraHaM
rocyaapctBeHHo# Biactu Cankr-IlerepOypra, u Ipyrux opraHu3anuii, B KOTOPBIX pa3MelaeTcs
rOCy/IapCTBEHHOE 3a/IaHKe (3aKa3)y;

YcTaB MyHHUIIMITATBEHOTO 00pa30BaHUsl MyHHUIIUTIAIBHBIN OKpyT ['aBaHb;

nocraHoBienue MectHoit aamuuuctpanuu ot 18.05.2011 Ne 03-ITA «O nopsake
pa3pabOTKM M yTBEP)KIEHUS  AJIMUHUCTPATHBHBIX  PETJAMEHTOB  IPEIOCTaBICHUS
MYHULUNAIBHBIX yeiyr MectHoit anmMunancTtpanueir MO ["aBanby.

2.6. UcuepnbiBaromuii  mepeueHb  JIOKYMEHTOB, HEOOXOJIMMBIX B  COOTBETCTBUU
C HOPMAaTHUBHBIMH MPABOBBIMH aKTaMU JJis MPEAOCTABICHUS MYHHUIIUNIAIBHON YCIYTd M YCHYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU ISl TIPEIOCTABICHHUS] MYHUIIUIIATBLHOM
YCIIYTH, MOJIJIeKAIINX MPECTABICHUIO 3asIBUTEIIEM:

MUCbMEeHHOE 3asiBieHue (mo Qopme cormacHo npwiokeHHo Ne 3 K HacTosEMY
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY);

JIOKYMEHT, yI0CTOBEPSAIOMIUI JTUYHOCTH,

MpHU OOpAIIEeHUH 3asIBUTENS — FOPUINYECKOTO JUIA — JTOKYMEHTBI, TOATBEPKIAIOITNE TTPABO
JIeCTBOBAaTh OT UMEHH FOPUINYECKOTO JINIA O€3 JOBEPEHHOCTH;

npu 3anpoce MHGOpMaIUU, COJIEpKaIel MepCOHANbHBIE JaHHBIE TPETHUX JIUIl — COTJIACHE
Ha 00pabOTKy MEePCOHATBHBIX IAHHBIX TPETHHUX JIHII.

2 B kauecTBe JOKYMEHTA, yIOCTOBEPSIOLIEr0 THIHOCTD, TIPEIBABIAIOTCS:
nacnopt rpaxaanuHa Poccuiickoit denepanum;
BPEMEHHOE YyJOCTOBEpPEHHE IJIMYHOCTH TrpaxkmaHuHa Poccuiickoii ®Deneparuu, BEIIaBaeMoe Ha MepHOJ OGOPMICHHUS I1acIopTa,
MIPeLyCMOTPEHHOE ITyHKTOM 76 AIMHHHCTPaTHBHOTO peridameHTa @enepanbHOHl MHTPAIMOHHON CIyKOBI 10 TIPEXOCTaBIECHHIO
TOCYapCTBEHHOH YCITyTH MO BBIZIa4e M 3aMeHe Iacropra rpaxaanuHa Poccniickoit @enepamuu, yIoCTOBEPSIONMIETO JIMIHOCT TPaXKIaHHHA
Poccuiickoit deneparun Ha Tepputopun Poccuiickoit deneparuun, yreepxxaenHoro npukazom ®MC Poccun ot 30.11.2012 Ne 391;
JOKYMEHTBI, yO0CTOBEPAIOLINE INYHOCTh MPaXKJaHUHA, TIPEIyCMOTPEHHbIE:
®denepanbHbiM  3ak0HOM  OT 25.07.2002 Ne 115-®3 «O mnpaBOBOM TMOJIOKEHUHW HMHOCTpPaHHBIX TpaxaaH B Poccuiickoit deneparymy,
OenepanpHbiM  3akoHOM  oT  19.02.1993  Ne 4528-1 «O  OexeHuax», ykazamu [Ipesunmenta  Poccwiickoit ~ ®Denepanun
or 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKyMEHTaX, yJOCTOBEPSIOIINX JIMYHOCTh TpakpaHuHa Poccmiickoit ®emepanmu 3a mpenenaMu
Poccuiickoit @enepanmm», ot 14.11.2002 Ne 1325 «O6 yrtBepxaennn [lomoskeHust 0 MOpsIKE PACCMOTPEHHS BOIPOCOB TPAXKIAHCTBA
Poccuiickoit  Denepanmu», ot 13.04.2011 Ne 444 «O mOTMONHHUTENBHBIX Mepax MO OOECHEYCHUIO TMpaB | 3alIMTBl HHTEPECOB
HECOBEpPIICHHOJETHUX rpaxkaaH Poccuiickoit denepanuny;
MHbIE JOKYMEHTBI, YJOCTOBEPAIOIINE TMYHOCTh B COOTBETCTBHHU C JIEHCTBYIOIINM 3aKOHOJATEIECTBOM.



[Tpu oOpaiieHny MpeACTaBUTENS JIMIA, UMEIOIIErO MPaBO Ha MOJYYCHUE MYHUIIUTATBHOU
YCIIYTH, IONOJTHUTENBHO MPEICTABIISIOTCS:

nacrnopt JuOO0 HWHOM JOKYMEHT, VYAOCTOBEPSAIOIINI JIMYHOCTb MPEICTABUTENS JIHIIA,
HMMEIOMIETO MPaBo Ha MOJIy4YeHUE MYHUIIUIIATIbLHON YCIIYTH;

JOKYMEHTBI, IOTBEPKAAOIINE TOTHOMOYHS MPEICTABUTEIIA.

2.7. UcuepnipiBalomiuii  TepeyeHb  JIOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU
C HOPMAaTHUBHBIMH MPABOBBIMH aKTaMU JJisi MPEAOCTABICHUS MYHHUIIUIAIBHON YCIYTHd M YCHYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOJUMBIMU U OOSI3aTEIBHBIMU JUISI MPEIOCTABICHUS MYHUIIUTIATHHON
yCIIYTH, KOTOPbIE HaXOASATCS B paclopsikeHUH ¢eaepaibHbIX OPraHOB MCIIOIHUTEIBHON BIACTH
U OpraHoB TOCYJapCTBEHHBIX BHEOIO/HKETHBIX (POHIIOB, OPraHOB HCIOJHUTEIBLHON BIIACTH
cyowsekToB Poccuiickoit denepaiiu U OpraHoB MECTHOTO CaMOYTPABJICHUS, MOABEIOMCTBEHHBIX
UM OpraHuM3alMii W UWHBIX OpraHW3alMii, U KOTOpBIE 3asBUTENIb BIPABE IIPEACTABUTH,
NENUCTBYIOIINM 3aKOHOIaTEILCTBOM HE MPETYCMOTPEH.

2.8. IomKHOCTHBIM ~ JUIaM  MECTHOH  aJIMHHHCTpAlMMl  3ampenieHo  TpeOoBaTh
OT 3asIBUTEJISL:

MpEeICTaBICHUs TOKYMEHTOB M  HWHGOpPMAalMK WIM  OCYIIECTBICHUS  JIEUCTBUIA,
MpEeACTaBICHUE WIIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBBIMHU
aKTaMH, PETYJIUPYIOIIMMH OTHOIICHMS, BO3HHUKAIOIIME B CBS3HM C MPEJOCTaBICHUEM
MYHULUNAIBHON YCIYTH;

MpeICTaBICHUsl JOKYMEHTOB U HWH(MOpMAIMK, KOTOpPhIE HAXOASITCS B PaCHOPSHKEHUU
OpraHOB, MPEIOCTABIAIONINX  MYHULIMMNAIBHYIO  YCIAYyTy, HMHBIX OpPraHOB  MECTHOTO
CaMOYTIPaBJICHUS], TOCYIAPCTBEHHBIX OPraHOB U OpraHU3alluii B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBoBbIMU akTamu Poccuiickoii denepannn, HOPMAaTUBHBIMU MPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit @enepanii 1 MyHULUHUNAJIbHBIMH IPABOBBIMH AKTaMH, 3a HCKIIOYECHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B ONpENENEHHBIN cratbeil 7 denepanpHoro 3akona or 27.07.2010
Ne 210-®3 «O6 opranuzanu IpeIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT»
nepevyeHb JOKYMEHTOB.

2.9. UcuepnbiBarominuii mepeyeHb OCHOBAaHMW JJii OTKaza B IpUEMe JOKYMEHTOB,
HEOOXOIMMBIX TSI IPEJIOCTABIICHUSI MYHHUIIUTIAIBHON yCIIyTH

OcHoBaHMIl I OTKaza B MpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl TMPEIOCTaBICHUS
MYHULUANIAIBHON YCIIYTH, AEUCTBYIOIINM 3aKOHOAATENBCTBOM HE IPEAYCMOTPEHO.

2.10. UcuepnpiBatonuii nepedyeHb OCHOBAaHUM JUIsl NPUOCTAHOBJIEHUS WM OTKas3a
B [IPEJJOCTABJICHUN MYHUIIUIIAILHON YCIIYTH

2.10.1. OcHoBaHu#i JUIsi TPUOCTAHOBIIEHUS TPEJOCTABICHUS MYHUIIUNATBHOW YCIYTU
JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM HE MPEyCMOTPEHO.

2.10.2. Otka3 B TpeaoCTaBICHUH MYHHUIIUIIATBLHOW YCIYTrd BO3MOXXEH M0 CIEIYIOIIHNM
OCHOBaHUSIM:

HeTpeJcTaBleHne B MeCTHYI0 aJIMHHHUCTPAIIMI0 BCEX HEOOXOAUMBIX JIOKYMEHTOB
B COOTBETCTBHUU C MMYHKTOM 2.6 HacTOsIEero AJMUHUCTPATUBHOTO PETJIaMEHTa;

OTCYTCTBUE B 3aIllpoce He0OX0AUuMOi HHGOPMAIIUU ISl €TO UCTIOTHEHHUS,

OTCYTCTBHE CBEJCHMM B pACHOpSHKEHMM MeCTHOW aJMHHHUCTpAlUU, HEOOXOAUMBIX
JUTSL UCTIOJIHEHHUS 3ampoca;

€CJIM 3alpoc HE MOKET OBITh WCIOJHEH Oe3 pas3riiallieHUs CBEACHHM, COCTaBIISIOIIMX
TOCY/IapCTBEHHYIO WM UHYIO OXpaHsIeMyo deiepaTbHbIM 3aKOHOM TalHY.

2.11. Ycnyru, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMU M 00S3aTEIBHBIMU JIJIS1 TIPEIOCTABICHUS
MYHUIIUNIAIBHON YCITYTH, IEUCTBYIONIUM 3aKOHOAATEIHCTBOM HE MTPEAYCMOTPEHBI.

2.12. TlomnmHa wWiM WHas I01aTa 3a  TMPEJOCTaBIEHWE MYHUIUNAIBHOW  YCIYTH
HE B3UMAETCH.



2.13. MakcuManbHBIi  CPOK  OXHJAHUS B O4Yepead TNpW  ToJade  3asBICHUS
O MPEIOCTaBICHUH MYHMIMIAIBHOM YCIYIM W IpPU NOJYYEHUM pe3yibTaTa IMPEeAOCTABICHUS
MYHHUIUITAJIBHOW YCITYTH:

a) CPOK OXXHMJAaHHSA B O4Yepeau IpH NoJaye 3asBICHHUS M HEOOXOJHUMBIX JOKYMEHTOB
B MecTHOI afMUHUCTPALIMK HE TOJHKEH MPEBBIIATH IISITHAALATH MUHYT;

0) CPOK OXHJAHHUS B OYEPEIU MPU MONTYYECHUH JOKYMEHTOB B MeCTHOW aAMHHHCTpaLlUU
HE JI0JKEH MPEBBIILATh NATHAAIATH MUHYT;

B) CPOK OXHUJAaHHS B OUYEPENW MpHU MoAayde 3asiBlIeHUs U JOKyMeHTOB B M®IIl He momxen
IPEBBIIATH NATHAAUATA MUHYT;

') CPOK OKUJAHUS B OUEPEIU NP NOJYUYEHUU TOKyMEHTOB B M®IL] He no/KeH npeBbIlIaTh
MATHAAATH MUHYT.

2.14.Cpox ¥ TOpPSAOK pErucTpaly 3ampoca 3asBUTENs O  MPeAOoCTaBICHUU
MYHULUIIAJIBHON yCIIYTU

2.14.1. Ilpn nuyaOoM oOpamieHny 3asBUTENsI B MECTHYIO aJMHHHUCTPALUIO PETHUCTPAIIHS
3armpoca 0 MPEIOCTABICHUM MYHMIIMIIAIBLHOM YCIYTH OCYIIECTBISETCS PaOOTHHUKOM MecTHOM
aIMUHUCTpPAllMd B TPUCYTCTBUU 3aABUTENS, KOTOPOMY BBIJIAETCSI PAcIUCKa C MPUCBOCHHBIM
PErUCTPallMOHHBIM HOMEpOoM. CpOK pETHCTpallMM 3ampoca 3asBUTEN O NPEIOCTaBICHHUH
MYHHUIMIAIBHON YCIyTU COCTaBIsIET HE O0jee TPUALATH MUHYT.

Perucrpanus 3asBieHust ocyuiecTBisieTcss MeCTHOW aJIMUHHUCTpAIMEdl B TE€UYEHHE OJIHOTO
paboyero IHS C MOMEHTa ToJyuyeHUs MecCTHOW aAMUHHCTpalueld JOKYMEHTOB, YKa3aHHBIX
B MYHKTE 2.6 HACTOSAIIET0 AIMUHUCTPATUBHOTO PErIaMeHTa, B JopMe 3IEKTPOHHOTO TIOKYMEHTA
WM IOKyMEHTa Ha OyMakHOM HOCHUTEJIE.

2.14.2. Ilpn nuuHOM oOpamienun 3asButens B MODI[ 3ampoc o mpeaocTaBiIeHUU
MYHHUIMIAIBHON YCIyrH peructpupyercss paborHukoMm MOI[ B npucyTCTBUM 3asiBUTENS,
KOTOPOMY  BBIJA€TCSI  PAacmUMCKa  C  PETMCTPAllMOHHBIM ~ HOMEPOM,  IPUCBOCHHBIM
MEXBEJJOMCTBEHHOH aBTOMAaTHU3MPOBAaHHOW HH(POPMAIMOHHOW CHCTEMOH TPEIOCTaBICHHUS
B CankTt-IleTepOypre rocyjapcTBeHHbBIX U MYHUIIUIIATIBHBIX YCIYT B AJIEKTPOHHOM BHJIE.

Cpok peructpanuy 3ampoca 3asBUTENsSI O MPEJOCTABICHUM MYHHMIMIAIBHOM YCIYru
B M®I] cocraBiseT He O0jIee MATHAIIATA MUHYT.

2.15. TpeOoBaHMsI K TOMENIEHUSIM, B KOTOPBIX MPEAOCTABIAIOTCS MYHHULUIAIbHbIC
YCIIYTH, K MECTY OKHUJAHUS U MpUeMa 3asiBUTEJCH, pa3MeIIeHUI0 U 0QOPMIICHUIO BU3yallbHOM,
TEKCTOBOM M MYJIbTUMEAMMHON WHGOpPMALMK O TOPSAAKE MPEAOCTaBICHUS MYHUIIMNAIBHOM
yCIyTH

MyHunMnaneHas yciayra IOpelocTaBisSIETCsl B IMOMEHIEHMSIX MecTHOW aaMUHHCTpaluu
n M®II. [Tomemenus, B KOTOPBIX NPEIOCTABIAIOTCS MyHUIIMIIAIBHBIE YCIYTH, MECTO OKUJAHUS,
JOJIKHBI UMETh IUIOLIA/IH, IPEyCMOTPEHHbBIE CaHUTapHBIMU HOpMaMHu
u TpeboBaHUsAMU K pabouuM (OPHUCHBIM) TOMEIIECHUSIM, TJe OO0OpyAOBaHBI pabouyue MecTa
C HCIIOJb30BAHMEM IMEPCOHAIBHBIX KOMIBIOTEPOB M KOIMPOBAJIbHOM TEXHUKH, M MeCTa
JUIS IpUeMa MOCETUTENEH, a TakKe JOJDKHBI ObITh 000PYIOBaHbI CTYJIBSIMU M CTOJIAMU, UMETh
MUCYME NPUHAICKHOCTH (KapaHAalld, aBTOPYYKH, Oymary) Ui 3amlojHEHHs 3arlpocoB
O TMPEJOCTAaBIEHUM MYHULUNAIBHONW YCIYIM W HPOU3BOJCTBY BCIIOMOTaTElIbHBIX 3alUCEN
(maMsTOK, MOSCHEHWM), CTEHAaMH, Ha KOTOPBIX JOJKHA OBITh pa3MelleHa HuHbopmalus,
yKa3aHHas B MyHKTe 1.3 HacTosmero AIMUHUCTPATUBHOTO PErJIAMEHTA.

[Tomemennst MOIL] qomKHBI OTBEYaTh OCHOBHBIM TOJIOKESHHSIM CTaHIapTa KOM(POPTHOCTH.

2.16. ITokazarenu TOCTYIMHOCTH U KaueCTBa MyHUIIMIIAIBHON yCIyTU

2.16.1. KonuvecTBO B3auMOJICHCTBUN 3asaBUTENs ¢ MecTHOM agMuHuCTpanueit 1u6o MOI]
— He OoJiee IBYX.



2.16.2. [Ipo10DKUTENHHOCTh B3aUMOJICHCTBHI JIOJDKHOCTHBIX JIMI] TPU MPEAOCTABICHUU
MYHUIIMIIATLHON YCIYTH yKa3aHsl B paznene |1l Hactosmero AAMUHUCTPAaTUBHOTO perjaMeHTa.

2.16.3. Cioco0Ob!I IpeIoCTaBICHHS] MYHUITUTIATFHOU YCIIYTH 3asBUTEIIO:

HEMOCPEICTBEHHO MPH NOCEMIEHNA MECTHON aIMUHUCTPALINH;

nocpenctsom MOLI.

2.16.4. CiocoO6sl WMHGOPMUPOBAHUS 3asBUTENSI O pe3ynbTaTaX IPEJAOCTABICHHUS WU
MPUOCTAHOBJICHUM MYHHULHUNAIBHOW YCIAyTH: TO TeleQoHy, MO BJIECKTPOHHOM IMOYTE,
B [INCbMEHHOM BUJIE.

Crnioco0 UH(GOPMHUPOBAHUS 3asiBUTENS 0 pe3yapTaTax MIPEA0CTABICHUS
WJIV IPUOCTAHOBJIEHUHA MYHUIIUNIAIBHON YCIYTH YKa3bIBACTCS B 3asIBIICHUU.

2.16.5. Komu4ecTBO TOKYMEHTOB, HEOOXOIMUMBIX JUIS TIPEJOCTABIICHUS 3asBUTEIICM

B LIEJISIX TOJIYYEHHUS] MYHULIUIIAJIbHON YCIIYTH — JIBa.

2.16.6. OcymectBiienne MecTHOM aAMUHHUCTpAIMEN MEXBEJOMCTBEHHOT'O B3aUMOACHCTBHS
[IPY MPEIOCTABIEHNHA MYHUIIUITAIBHON YCIYTH HE TPEAYCMOTPEHO.

2.16.7. Cpoxk mpenocTaBlieHUs MYHUIIUNAIBHOM yCIyrd HE JO/DKEH MPEeBBIIIATh
23 pabounx AHS C MOMEHTA PETUCTPALIMH 3asIBJICHUSI.

2.17. OcobeHHOCTH TPEOCTaBICHNS MYHHIIUTIATBHOHN yciryrn B MOL]

[Iprem MOKYMEHTOB M BblJjaya pe3yJibTaTa MPEIOCTABICHUS MYHUIUIAILHON YCIYTH MOTYT
OBITH OCYIIIECTBIICHBI TocpeacTBOM MDLI.

Mecta HaxoxaeHus © Tpaduku pabotei MODIL[ mnpuBeaeHs! B NPUIOKCHUH
Ne 2 x HacTosimeMy AJMUHUCTPATUBHOMY PETIIAMEHTY, a TakyKe pa3MernieHsl Ha [lopTare.

Lentp Tenedonnoro obcmyxuBanuss MOIL] — 573-90-00.

Anpec caiita ¥ 3JIeKTPOHHOH mo4Thl: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipm npenocTaBieHN MyHUIUIIAIBHON yCIIyru nojapasaenceHuss M®@L] ocymecTBIsOT:

B3aUMOJICMCTBHE C MECTHOM aIMHUHMCTpPAMEN B paMKaxX 3aKJIIOYEHHBIX COTJIAIICHUI
0 B3aUMO/JICHCTBUH;

uHDOpPMHpOBAHME TpaXJAaH W  OpraHU3aluil IO  BOMpOCaM  MPEAOCTaBICHUS
MYHUIIUNIATBHBIX YCIYT;

MpUEM U BbIJIauy JIOKYMEHTOB, HEOOXOUMBIX ISl IPEOCTABIICHUSI MYHUIIUTIATBHBIX YCIYT
WJIU SIBJIIIOIIMXCS pe3yJIbTATOM MPEAOCTABICHUSI MYHULIUIIAJIBHBIX YCIIYT;

00paboOTKy MEepCOHATBHBIX JAHHBIX, CBS3aHHBIX C MPEAOCTABICHHUEM MYHHIIMTATBHBIX
YCHYT.

B cnydae nogaun moxkymMeHTOB B MeCTHYI0 aiMUHUCTpaIHio mocpeactsoM MOIL] paboTauk
M®II, ocymecTBIAOIMNA NPUEM  JOKYMEHTOB, MPEACTABICHHBIX Ui  IOJYy4YEHUS
MYHUIIUNATIBHON YCIIYTH, BBITIOJIHSET CISAYIONUE JCHCTBUS:

oTpezieNiIeT MpeaMeT 0OpalieHus;

YCTaHABJIMBAET JINYHOCTh TPAXKJAHWHA U €0 MOJIHOMOYMS;

MPOBOJIUT TPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B ITyHKTE
2.6 HacTosEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJIbTUPYET TpaXKJaHWHA O TMOpsiake oQopMIIeHUs 3asBICHUS W MPOBEPSET
MpaBWIBHOCTE ero odopmieHus. [lo mpocsbe TpakmaaHWHa, HE CIHOCOOHOTO TO COCTOSIHHUIO
3I0POBBS TUOO B CHITY MHBIX TPUYMH COOCTBEHHOPYYHO O(DOPMUTH 3asIBICHUE, 3aIBICHUE MOXKET
ObITh  opopmiieHo  paboTHHKOM ~— MOIl,  oCymIEeCTBISIOMMM  HpUEM  JOKYMEHTOB,
0 YeM Ha 3asiBJICHUHU JIETIAeTCsl COOTBETCTBYIOIIASI 3AIKCh;

ompenensieT crnocod MHPOPMHUPOBAHUS 3asIBUTENS O MPUHITOM MECTHOW aIMHHUCTpaIuei
pelIeHUU 0 MPEIOCTABICHUI0 MYHHUIIUTIATBLHON yCIYyTH (B YCTHOW JUOO MHUCHbMEHHOU dopme,
B TOM uucie uepes MODIl, B ciayuyae jXenaHus 3asBUTEN MOJY4YUTh OTBET uepe3 MOII),
0 Y€M Ha 3asiBJICHUHU JIETIAETCs COOTBETCTBYIOIIAS 3aIUCh;,



OCYIIECTBIISIET CKaHUPOBAHUE TMPEACTABICHHBIX IOKYMEHTOB, (OPMHUPYET 3IEKTPOHHOE
JIeJ10, BCE JOKYMEHTHI KOTOPOI'O CBSI3bIBAIOTCS €AMHBIM YHUKAJIbHBIM HICHTHU()HUKALIMOHHBIM
KOJIOM, IO3BOJISIIOIIMM YCTaHOBUTH IPUHAIUIEKHOCTH JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
Y BUJy 0OpalieHus 32 MyHUIMIIAJILHOM YCIyroi;

3aBepseT WIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHON MOJAINCHIO;

HaIpaBJIA€T 3asBJICHUE, KONHU JIOKYMEHTOB WM peecTp JOKYMEHTOB B MecTHyO
aJMUHUCTPALUIO:

B DJIEKTPOHHOM BHJIE (B COCTaBE MAKETOB JIEKTPOHHBIX JE) B TEUEHHE OAHOI0 pabouero
THS cO THs oOparieHus 3asBurtens B MO

Ha OyMaXHBIX HOCUTENSX (B cilydyae HEOOXOJMMOCTH O053aTEIbHOrO IPEIOCTABICHUS
OpUTMHAJIOB JOKYMEHTOB) — B TEUYEHHE TpeX padouMx JHEHl co IHA OOpalleHus 3asiBUTEI
B MOII.

B cnydae mpenocTtaBieHMS KOMILIEKTA JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOSILEro AJIMUHHUCTPAaTUBHOIO periameHTa, padotHuk MOII, ocymecTBiasomui npuem
JNOKYMEHTOB, J€JNaeT Ha 3adBJIeHHH 3annuch «O MPeroCTaBICHUM HEIMOJHOIO KOMIUIEKTa
JOKYMEHTOB MporH(pOopMHUpoBaH». PakT 03HAKOMIJICHHUS TPaKJaHUHA C 3alMChIO 3aBEPSIETCS €ro
noAnuchlo. Eciu npu 3ToM rpakJlaHuH OTKa3ajics OT M0Jauu 3asBJIeHUS U MOTpeOoBa Bo3BpaTa
IIPEAOCTABJICHHBIX TOKYMEHTOB, JI€JIaeT Ha 3asBJICHUM 3anuch «Hacrosmee 3asBieHne 0TO3BaHoO,
JOKYMEHTBI BO3BPAIllEHbI 3aIBUTEII0» U BO3BPAIAET [IPENOCTaBICHHBIE JOKYMEHTHI.

[Io oxoHuaHuM mpueMa JOKYMEHTOB paboTHHMK ML BbIgaeT 3asgBUTENIO PACHHCKY
0 MpUEME TOKYMEHTOB C YKa3aHHEM UX IIEPEYHs U JaThI.

PabGoTHuk MecTHOM agMUHHCTpalMy, OTBETCTBEHHBIH 3a MOJATOTOBKY NPOEKTa PELICHHS,
HaIIpaBJISIET PE3yNbTaT PEAOCTABICHUS MyHUIIMIIAIIBHON ycayru B MOL] i ero nocienyromein
nepeaady 3asBUTEIIO:

B DJIGKTPOHHOM BHJI€ B TEUEHHUE OJIHOTO pabouero AHS co AHS moamucaHus [naBoit
MecTHOI aJIMUHUCTpAalMU JOKYMEHTOB O HPEJOCTaBlICHUU (OTKa3e B IPEIOCTABICHUM)
3asIBUTEIII0 MYHULIUIIAJIBHOW YCIIYTH;

Ha OyMa)XHOM HOCHTEJIE — B CPOK HE Oosiee TpexX pabouux AHel co aHs noanucaHus ['naBoit
MecTHOW aJMHMHHMCTpaluu JOKYMEHTOB O TPENOCTaBIEHUU (OTKa3e B IPEIOCTABICHUH)
3asIBUTEIII0O MYHULIMIIATBHOW YCIIYTH.

Pa6ornuk M®ILI, oTBETCTBEHHBIM 3a BbIAYYy JOKYMEHTOB, MOJIyYEHHbIX OT MecTHOU
aIMUHUCTpAIlMM, HE TMO37HEe JBYX pado4yux OHEW co MOHS UuX TOoJNydeHuss OT MecTHOU
aJIMUHUCTPAIMN COOOIIAET 3asBUTENIO O MPUHSATOM pPEUIeHUH MO TedaeoHy (C 3amuChi0 JaThl
Y BpeMeHH Telie()OHHOTO 3BOHKA), a TAK)KE O BO3MOKHOCTH MOJTy4YeHUs! JOKYMEeHTOB B M DI,

I11. CocrTas, nocsie0BaTeIbHOCTH U CPOKH BHINIOJIHEHUS] AIMUHUCTPATHUBHBIX NPoIeyp
(neiicTBHil), Tpe0OBaHMS K MOPSAAKY HX BBIINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS AIMMHUCTPATHBHBIX NIPOLEAYP B 3JIEKTPOHHOH (popMme

3a mpenocTaBiICHMEM ~ MYHUIMNAIBHOM  yCIyrM  3asBUTENIM MOTYT  oOpamiarbces
C 3asBJICHHEM Ha OyMa)KHOM HocuTene B MecTHyro anMuHUCTparuio 6o B MOII.

Onncanne mNOCIEeNOBATEIBHOCTA aJMUHUCTPATUBHBIX MPOLEAYpP IpPU MPEIOCTABICHUU
MYHULIANTAJIBHON YCIIYTH:

IIPUEM U PETUCTPALIMS 3asBJIICHUSA U JOKYMEHTOB B MeCTHON aIMUHHUCTPALINY;

NPUHATHE pEIIEHUsT O TMPEeJOCTAaBICHUU MYHUIUNAIbHOW YCIyrd Jubo o0 oTkaze
B IMPEJOCTaBICHUM MYHULUINAIBHOW YCIyrH, WH()OPMHpPOBAHUE 3asBUTENsI O pe3yjbTare
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

3.1. [Ipuem u peructpanys 3asiBICHUS U JOKYyMEHTOB B MeCTHOW aJIMUHUCTPALIUU



3.1.1. CobpiTust  (ropuamyeckue (axTel), SABISAIOMIMECS OCHOBAaHMEM JIIs  Hadvaia
aJMUHHMCTPATUBHOM NPOLIEAYPBI:

MOCTyIUIeHHE (MOCPEACTBOM JIMYHOTO OOpalleHus 3asBUTENs JUOO IMOCPEICTBOM
OpraHu3anui NoyToBoW cBsA3u, oT M®II) 3asBieHHs] O Bblaye ApXUBHOM CIIPAaBKH, BBIIUCKH,
KOMMM B MECTHYI0 aJMUHHMCTPALMIO M HpPUIAraeMblX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
HACTOSIIEro AAMUHUCTPATUBHOTO perjaMeHTa (Jlanee — KOMIUIEKT JOKyMEHTOB).

3.1.2. Cogepxanue aAMHHACTPATUBHON MPOIIEAYPHI

PaGoTHuk MecTHON agMUHHUCTpalMM, OTBETCTBEHHBIN 3a IpHUeM KOMIUIEKTa JOKYMEHTOB,
npu oOpaleHUH Ipaxiad B MecTHYI0 aIMUHUCTPALIHIO:

oIpezeNsaeT MpeIMeT 0OpaleHUs;

YCTaHABJIMBAET JJMYHOCTh I'PaKJaHUHA U €r0 MOJTHOMOYHS;

KOHCYJIBTUPYET TpaXJaHUHAa O TopsAake oOQOopMIIeHHs 3asBICHUS U IpPOBepseT
OpaBUIBHOCTh ero odopmieHus. [lo mpocebe rpaxiaHMHa, HE CHOCOOHOTO IO COCTOSIHUIO
310pOBbS TUOO B CUITy UHBIX IPUYMH COOCTBEHHOPYYHO O(POPMUTH 3asBIICHUE, 3aIBICHUE MOXKET
ObITh  OpopMiIeHO pabOTHUKOM MecTHOW aJAMMHHUCTpAllMM, OTBETCTBEHHBIM 3a IpHUEM
JOKYMEHTOB, O YEM Ha 3asBJICHUU JIETAETCSI COOTBETCTBYIOIIAS 3AIIUCh;

ompenensieT crnocod MHGOPMHUPOBAHUS 3asIBUTENS O MPUHATOM MeCTHOM aaMUHUCTpaIuen
PELICHUH MO MPEAOCTABICHUI0O MYHHUIIMNAIBHON YCIyrd (B YCTHOM MO0 mUChMEHHOU (opme,
B ToM uucie uepe3 M®Il, B ciayuae skelaHus 3asBUTCIS IONYYHTh OTBET uepe3 MODI]),
0 YEM Ha 3asBJICHUU JIEJIAETCSI COOTBETCTBYIOLIAs 3aIINCh;

MpOBEpsET HAJIMYUE JTOKYMEHTOB U Ja€T MX OLIEHKY Ha MPEIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOAIIETO0 AJJMUHUCTPATUBHOIO PETJIAMEHTA;

KCEPOKOIMPYET TOKYMEHTHI (B Cilydae HEOOXOAUMOCTH) i (YOPMUPOBAHUS JIMYHOIO JEa,
3aBepsAeT KOMMHM JOKYMEHTOB. Kommu 3aBepsArOTCS MOANUCHIO JUI[A, OTBETCTBEHHOTO
3a MpUEM JOKYMEHTOB, C YKa3aHMEM €ro JOJDKHOCTH, (paMUIIMU M MHUIMAJIOB, a TAKXKE JAThl
3aBEpEHHUs KOIINU;

¢ukcupyer ¢akT npueMa JOKYMEHTOB, VYKa3aHHbIX B IyHKTe 2.6 HacTOAIIETro
AJIMUHUCTPATUBHOIO perjaMeHTa, B )KypHaje perucTpaluu;

BBIJIAET 3afBUTEIIO0 PACIHUCKY O NpUEME JOKYMEHTOB C YKa3aHMEM HX IEpeYHs M JaThl
npuemMa (pacnucka HE€ BBIIAETCA B Clydae IOCTYIUIEHMS JOKYMEHTOB IO IOYTE, a TaKke
1o HHGOPMAIMOHHBIM CUCTEMAaM OOIIIETO MOJIb30BAHNUS );

B Clydae IPENOCTaBICHUS KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOLIEIO IYHKTY 2.6
HAcTOSIIEro  AJMHMHHMCTPaTUBHOTO  peErjamMeHTa,  JieJaeT  Ha  3aABJIGHUU  3aIluCh
«O TmpenocTaBICHUM HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB mpouHpopmupoBany». Dakr
03HAKOMJICHMS TPAKJAHWHA C 3alMChI0 3aBEPSAETCS €ro MOANUChIo. Eciau mpu 3TOM TpakJaHuH
OTKa3aJICsl OT MOJIa4M 3asiBJICHUS U NOTpeOOBasl BO3BpaTa MPeI0CTaBICHHBIX TOKYMEHTOB, JI€1aeT
Ha 3asBJIeHMH 3anuch «Hacrosmiee 3asBiieHHE O0TO3BAaHO, TOKYMEHTBI BO3BPAILLEHBI 3asSBUTEIIO»
Y BO3BPAILAET NMPEJOCTABICHHBIE JOKYMEHTHI;

nepenaer 3asBJICHUE W KOMIUIEKT JIOKYMEHTOB [UIsl TPHUHSTHS pelleHUus paOOTHUKY
MecTHOM aMUHUCTPALINH, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PEIICHHUS.

PabotHuk MecTHON aIMUHUCTpAIMK, OTBETCTBEHHBIN 3a MPHUEM KOMILJIEKTa JOKYMEHTOB,
npu oOpaleHnu 3assureneit nocpeactsom MOILI:

MIOJIy4aeT KOIMU JOKYMEHTOB U peecTp NOKYMEeHTOB u3 MODI[ B 3yeKTpOHHOM BHAE
(B cocraBe MAaKeTOB  JJIEKTPOHHBIX  JI€l1  MoJydareledl  MyHUIMNAJIbHOM  YCIYTH)
u (M) Ha OyMaKHBIX HOCUTENSX (B Cllydae HEOOXOAMMOCTU 0053aTeIbHOTO MpEeACTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB);

IIPOBOJUT CBEPKY PEECTPa JOKYMEHTOB C MPE/ICTABIEHHBIMU JOKYMEHTAMH,
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IIPOBEPSIET HAIMYMAE JOKYMEHTOB M AT UX OLICHKY Ha NPEAMET COOTBETCTBHS INEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSAIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

¢ukcupyer (¢dakT TmnpueMa JOKYMEHTOB, YKa3aHHBIX B TMYyHKTe 2.6 HACTOSIIETO
AJMUHUCTPATUBHOIO PETJIaMEHTA, B )KypHAJE PErUCTPaLlUU;

nepefaeT 3asBICHHE M KOMIUIGKT JOKYMEHTOB /Jisi TMPUHSATUS pelieHus paboTHUKY
MecTHOI aAMUHUACTPALIUH, OTBETCTBEHHOMY 3a IIOJATOTOBKY IIPOEKTA PEIICHMUS.

3.1.3. IIponomKUTETbHOCTh  aIMAHACTPATHBHOW TMPOLEAYyphl HE JODKHA IMPEBBINIATH
OIHOTO paboyero JHS C JarThl TMOCTYIJICHUS KOMILJIEKTa JIOKYMEHTOB B MeCTHYIO
aJMUHUCTPALHIO.

3.1.4. OTBeTcTBEHHBIC 3a BBHINIOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI JTOJDKHOCTHBIC
JIuna:

paboTHHK  MecTHOM  aAMUHHUCTpAllUM, KOTOpbIH  pemieHueM [ naBel  MecTHOM
aIMUHUCTpPAllMM JI€JIETUPOBAH HA UCIIOJHEHUE TMpOLEAYp IO MPEAOCTABICHUIO JTaHHOU
MYHULUANIAJIBHON YCIIYTH.

3.1.5. Kputepuu npuHATHS pelIeHUs B paMKax aJIMUHACTPATUBHOM MPOIIETIYpHI:

COOTBETCTBUE KOMIUJIEKTA JOKYMEHTOB TPeOOBAHUSM, YKA3aHHBIM B TyHKTE 2.6 HACTOSIIETO
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynpTaT a AMUHUACTPATUBHON MTPOIIEAYPHI:

BblJJaya 3asBUTEII0 PACHUCKH O MpUEME JOKYMEHTOB C YKa3aHHEM HUX IEpeyHs U JaThl
pueMa;

nepenaya pabOTHUKOM MECTHOM aJMHHHCTpAllMU, OTBETCTBEHHBIM 3a NPUEM KOMIUIEKTa
JIOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB pa0OTHUKY MeCTHOW aJIMHUHHUCTpAIHH,
OTBETCTBEHHOMY 3a IOJIFOTOBKY MPOEKTa PEILICHHUS.

3.1.7. Cioco0 ¢ukcanum pe3yapTaTa BEITIOTHEHUS aJMAHUCTPATUBHOMN MPOLIETYPHI:

perucTpanus 3asBICHUS U JOKYMEHTOB B )KypHAJIE pETUCTPALUN.

3.2. [lpunstue pemieHuss O MPEIOCTABICHUM MYHMIMIIAIBHON YCIyrd Tub0 o0 oOTKasze
B TMPEIOCTaBICHUM MYHUIUMNAIBHOW YCIyrd, WHOOPMHpPOBAHUE 3asgBUTENsI O pe3yjbTare
MIPEAOCTABICHUS] MYHULIUIIAJILHON YCIIYTH

3.2.1. CobpiTust  (ropunuueckue (akThl), SBISIONIMECS OCHOBAaHHMEM JJis  Hadala
aIMUHUCTPATUBHOMN MPOLEAYPHI:

nojiyueHue pabOTHUKOM MecTHOM aJAMHHHUCTpPAllMU, OTBETCTBEHHBIM 3a MOJTOTOBKY
MPOEKTa peuIeHMs, 3asBJICHUS W KOMIUIEKTa JOKYMEHTOB OT paboTHHMKa MecTHOi
aMUHUCTPALMU, OTBETCTBEHHOT'O 32 MPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIETYPhI

PaGoTHuk MecTHOM aiMUHUCTpAIIUU, OTBETCTBEHHBIN 3a MOJITOTOBKY MPOEKTa PEIICHHUS:

MIPOBEPSIET AaHHBIE 3asBUTEIS U MPE/ICTABICHHBIE UM CBEACHUS;

aHAJIU3UPYET JaHHbIE, MPEACTABICHHBIC 3asBUTENIEM, C LENbI0 MPUHITUSA PELICHUS
0 BO3MO>XHOCTH MCIIOJIHEHHUSI 3aI1poca:

B CJIy4ae MPUHATHUS PEUICHUS O MPEJOCTABICHUM MYHUIIMNAIBHOW YCIYTH TOTOBUT MPOEKT
pemieHnss MeCTHOM aAMUHHMCTpPaUMU O BbIJJay€ AapXWBHOW CIPAaBKH, BBIIIUCKH, KOIIHH,
a TaKkKe COOTBETCTBYIOIIYIO apXWMBHYIO CIHpaBKy (1Mo ¢opMe corjacHo mNpuiokeHnio Ne 4
K HacTOAIEeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY), apXUBHYIO BBIIMHUCKY, ApXUBHYIO KOTHIO;

B Ciy4ae TMPUHATUS pemieHuss 00 OTKaze B MPENOCTABICHHH MYHUIIUNAIBHOW YCIYTH
TFOTOBUT MPOEKT NMHUChbMa O HEBO3MOKHOCTH MCIIOJHEHUS 3alpoca ¢ YKa3aHUEM MPUYHH B aJIpec
3asBuTeng (1Mo Gopme cornacHo mnpuiokeHutro Ne 5 k HacTosieMy AJIMHUHUCTPATUBHOMY
periaMeHTy);

MepelacT NOArOTOBICHHBIE JOKYMEHTHI [ 1aBe MeCcTHON aIMUHUCTPALUH.

['maBa MecTHOM aIMUHUCTPALIUU:
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M3y4aeT MpeCTaBICHHbIE JOKYMEHTHI U MOAINUCHIBAET UX;

B CJlyda€ HECOIJIaCHsl M3JIaraeT 3aMe4yaHuss M BO3BPAIAECT YKa3aHHbIC JIOKYMEHTBI
Ha J0paboTKY.

[Tocne nmoanucanus I'maBoit MecTHON aAMUHUCTPALMU YKA3aHHBIX JOKYMEHTOB PaOOTHHK
MecTHOI aAMUHUACTPALIUN, OTBETCTBEHHBIN 3a MOATOTOBKY MTPOEKTA PEIICHUS:

PETUCTPHUPYET UX B )KypHAJIE PETUCTPALIUY;

HaIpaBJisieT penieHne MecTHON aJIMUHHUCTPAIMU O BbIJaye apXUBHOW CIPaBKHU, BBIMUCKH,
KOIIMU C MPHUJI0KEHUEM COOTBETCTBYIOIIEH apXWBHOW CIPABKH, apXUBHOU BBIIIUCKHU, APXUBHOU
KONUH JINOO MHUCHMO O HEBO3MOKHOCTH MCIIOJIHEHHS 3alpoca ¢ yKa3aHWEM MPUYUH 3asIBUTEIIO.
B cnyuae Boneu3bsBIEHUS 3asBUTENS MOMYYUTh PE3yJbTAaT MPEIOCTABICHUS] MYHUIUIIATBHON
ycayru B MOI[ nanpasnsier ykazaHHble NTOKymMeHTbI B M®ILI nng mocnexyromen nepegayu
3asIBUTEIIIO.

3.2.3. IIpoaomKUTENIbHOCTh  aJIMUHUCTPATUBHOM TMpoLEypbl HE JOJDKHA MPEBBIMIATH
HIECTHAAIATH PabOYUX JTHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIMOJIHEHUE aIMUHUCTPATUBHON MIPOLIETYPHI SIBISIFOTCSI:

paboTHUK MecTHOM aIMUHUCTPAIINH, OTBETCTBEHHBIH 32 MOJTOTOBKY MPOEKTA PEIICHUS;

['maBa MecTHOM aAMHUHUCTPALINH.

3.2.5. Kputepuu npuHATHS pEUICHUS B PaMKax aJIMUHACTPATHBHON MTPOIIECTYPHI:

HaJu4yue OCHOBAaHMM JIsl OTKa3a B MPEIOCTABICHUH MYHULUIIAIBHOW YCIYTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosero AAMUHUCTPATUBHOTO perjaMeHTa.

3.2.6. Pe3ynbpTaT aqMUHUCTPATUBHON TTPOLICTYPHI U TTOPSIIOK Mepeaadn pe3yibTara;

HarpaBiieHue 3asBuTenio (Mmoo B MO®I]) pemernss MecTHOH aIMHHHCTPAIMM O BbIJaue
apXMUBHOWM CHPABKH, BBINHCKU, KOIHUU C MPUIIOKEHUEM COOTBETCTBYIOIIEH apXWBHOW CIIPAaBKU,
BBITIMCKU, KOMTUU JTUO0 MUChMa O HEBO3MOKHOCTH MCIIOJIHEHHS 3alpoca C yKa3aHUEeM IIPUYHH.

3.2.7. Crioco0 ¢ukcamuu pe3ynbTaTa BRITIOJIHCHUS aIMUHUCTPATUBHON TIPOIIEYPHI:

perucTpanuss B KypHalle pEerucTpaluu pemeHus MecTHOW aJMHUHHCTPAllMM O BbIJaye
apXUBHOM CIPaBKH, BBIITUCKHU, KOMUHU JMOO MUChMa O HEBO3MOXXHOCTH HUCIOJHEHUS 3aIrpoca
C YKa3aHUEeM MPUYHH.

V. ®opMbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHUCTPATHUBHOIO perjiaMeHTa

4.1. Tekyuuit KOHTPOJIb 3a COOJIOJICHUEM TMOCIEI0BATEILHOCTH ICUCTBUM, ONMPeIeICHHBIX
aIMUHUCTPATUBHBIMU  TIPOIEAypaMHd IO  TPEJOCTABICHHIO  MYHMIIMIIAJIBHOM  YCIIyTH,
OCYLIECTBIIAETCS II1aBOM (3aMEeCTUTENEM TJ1aBbl) MecTHON aJMUHUCTPALIUH.

4.2. 'maBa (3aMecTUTEIh TJIaBbI) MecTHOI aIMUHUCTPALIU OCYILIECTBIISECT
KOHTPOJIb 3a:

HaJJICKAIIMM HCIIOJTHEHUEM HACTOSIIEro AJIMUHHUCTPATHBHOTO PEryiaMeHTa PaOOTHHKAMHM
MecTHON aAMUHUCTPALIHH;

0o0ecreueHeM COXPAaHHOCTH TPHUHATHIX OT 3asABUTENS JOKYMEHTOB M COOJIOJEHHUEM
paboTHuKamMu MecCTHON aJIMUHUCTPAIMA OCOOCHHOCTEH Mo cOopy M 00paboTKe MepCOHATBHBIX
JIAaHHBIX 3asIBUTEIIA.

4.3.'maBa (3amecTuTenb TJaBbl) MECTHOW aJIMHHHUCTPAIMH, a TaKKe MYHUIIMMIAIbHBIC
CIyXallue, HEMOCPEJCTBEHHO  NPENOCTaBISIONME  MYHUIHUNAIbHYIO  YCIYry, HECYT
MEPCOHATPHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHME CPOKOB W TIOpSIKAa TpHeMa JTOKYMEHTOB,
COOTBETCTBHE PE3yJIbTATOB PACCMOTPEHHsSI JTOKYMEHTOB TpeOOBaHMSIM 3aKOHOAATEIbCTBA,
MIPUHATUIO MEp MO TPOBEPKE MPEACTABICHHBIX JOKYMEHTOB, COOJIFOJICHHE CPOKOB U MOpPSIKa
MPEAOCTABICHUSI ~MYHUIUIAIBHOM  YCIyTW, TMOATOTOBKM OTKa3a B  MPEIOCTaBICHUU
MYHHUIIUTIAIBHON  yCIYTH, 3a COOJIOJIGHHEe CPOKOB W TMOpPSAKAa BBIAAYM  JIOKYMEHTOB.
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[lepconanbHasi OTBETCTBEHHOCTH [JaBbl (3aMectuteniss I1aBbl) MeCTHOW aIMUHUCTPALINH,
a TAaK)Ke CIY’KAILKUX, HEITOCPEACTBEHHO NPEI0CTABIIAIOIIMX MYHUIIUIIATIBHYIO YCIYTY, 3aKpeIlIeHa
B JIOJUKHOCTHBIX HHCTPYKIMSX B COOTBETCTBUH C TPEOOBAaHUSAMHU 3aKOHOATEIbCTBA.

B gacTHOCTH, MyHUIIUITAJIBHBIE CITY’KAIE HECYT OTBETCTBEHHOCTH 34!

TpeOoBaHUE y 3asBUTENEH JOKYMEHTOB WJIM IJIaThl, HE MPEIYCMOTPEHHBIX HACTOSAIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IIpUEME€ JOKYMEHTOB II0 OCHOBAaHMSIM, HE IPEAYCMOTPEHHBIM HAaCTOSIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

HapyILIEHUE CPOKOB PETUCTPALIMH 3aIIPOCOB 3asIBUTENS O MPEIOCTABICHUH MYHUIUIIAIbHON
YCIIyTH;

HapyIlICHUE CPOKA NPEIOCTABICHNS MYHUIIMIIAIBHON YCIyTH.

4.4. PykoBoautens M®II ocymiecTBiIs€T KOHTPOJIb 3a:

Ha/JIeXKAIIUM MCTIOJTHEHUEM HACTOSIIIEr0 AJMUHUCTPATUBHOTO pPErjiaMeHTa pabOTHUKAMU
M®IL;

MOJTHOTOH  NMPUHUMAaeMbIX  paboTHukamu  MO®DIL[ oT  3asgBuUTenss  JTOKYMEHTOB
1 KOMIUTIEKTHOCTH IOKYMEHTOB JJIs [lepeaul uX B MeCcTHYI0 aJMUHUCTPALIHIO;

CBOEBPEMEHHOCTBI0 M IIOJIHOTOM Iepenaud B MeCTHYI0 aJIMHUHUCTPALUIO IPUHATHIX
OT 3as1BUTEIISI TOKYMEHTOB;

CBOEBPEMEHHOCTbHIO U MOJIHOTOM JOBEICHUS 110 3asIBUTEIIS MIPUHATHIX
oT MecTHOHM aJMUHUCTpAIK HHOOPMAIIUK U TOKYMEHTOB, SIBJISIIOIIUXCS PE3YJIbTaTOM PEIICHUs
0 MPEJOCTaBICHUN MYHULIUNIAIBHON YCIIYTH, IPUHATOrO0 MeCcTHON agMUHUCTpaluen;

o0OecreyeHrneM COXPaHHOCTU TMPHUHATBIX OT 3asgBUTENs JTOKYMEHTOB U COOJIOEeHUEM
COTPYIHUKAMH TOpa3esieHusi ocoOeHHOCTel 1o cOopy M 00pabOTKE MEPCOHANBHBIX JIaHHBIX
3asIBUTEIIS.

[lepconanbHas oTBeTcTBEHHOCTHh pykoBoauTesns M®PIl u paGotHukoB M®IL] 3akperuieHa
B JIOJ’KHOCTHBIX HHCTPYKIIMSIX B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOJATEIbCTBA.

Pabotankn M®IL] HECYT OTBETCTBEHHOCTb 3a:

IIOJIHOTY TNpHEMa KOMIUIEKTa JIOKYMEHTOB Yy 3asBUTEIA, B CIIy4a€ €CJIM HECOOTBETCTBUE
MIPEICTABIEHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AJMHHHCTPATUBHOM pETJIAMEHTE,
SBUJIOCh OCHOBAHMEM JIJI1 OTKA3a 3asiBUTEIIIO B IIPEIOCTABICHUHA MYHULIMIIAIBHOU YCIYTH;

CBOEBPEMEHHOCTh ~ MH(GOPMHUPOBAHUS  3asiBUTEIS O  pe3yjbTaTe MPEAOCTaBICHUS
MYHULANIAJIBHOW YCIIYTH;

TpeOoBaHME JUISI MPEAOCTABICHUS MYHHUIMIIAJBLHONW YCIYTM JOKYMEHTOB M (WJIM) IJIaThl,
HE IPELYCMOTPEHHBIX HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMM, pPETrYJIUPYIOUIUMU IOPALOK
MIPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYTH.

4.5. B paMkax NpeloCTaBICHHMS MYHULMIAIBHONW YCIYTH OCYILIECTBIISIOTCS IJIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU IIOJIHOTHI U KA4E€CTBA IIPEIAOCTABICHNS] MyHULUIIAJIBHON YCIYTH.

I'maBa (3aMecTuTenb TJaBbl MO MPUHAAJEKHOCTH Bompoca) MecTHOM aAMHHHCTpALUU
€KEKBapTAJIbHO OCYILECTBISET BBHIOOPOYHbIE TMPOBEPKU [l 3asBUTENEd Ha MpeaMeT
[IPAaBUJIBHOCTU IPUHATHS MYHMIUIAIBHBIMU CIY)KallUMHU PELICHUM, a TaKKe BHEIUIAHOBBIC
NPOBEPKH B Cllydyae MOCTYIUICHHUS >Kano0 (MpeTeH3uil) TpakJaH B paMKax J0CyIeOHOro
00XaJoBaHusI.

PykoBonurens M®I] ocymiecTBiaseT IJIaHOBBIE M BHEIUIAHOBBIC MPOBEPKU JEATECIBHOCTH
pabotHukoB M®I[ B COOTBETCTBUU C TIOJIOKEHUEM O TIPOBEICHUH MPOBEPOK.
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V. ocyneOHblii (BHeCYAeOHBbIH) MOPSA0K 00:KaJI0BAHUS peleHuii
u AeiicTBuii (0e3neiicTBusi) MecTHOH aIMUHUCTPALINH, a4 TAKHAKE T0JKHOCTHBIX JIMII,
MYHHIUNAJIBHBIX CJIy:KAIMX MeCcTHOM aIMUHUCTPAIMHA

5.1. 3asgBuTEnM HWMEIOT TpPaBO Ha JocyacOHoe (BHecyaeOHOe) oOXkaloBaHUE peIIeHUN
U JeicTBuil  (0e3MeMCTBUA), NPHUHATHIX (OCYIIECTBISAEMBIX) MeECTHONW aJMUHHUCTpaIeH,
JOJDKHOCTHBIMU JIUIIAMH, MYHHUIIUNATBHBIMU CIyXallUMU MeCTHOW aJMUHUCTpAIlUd B XOJI€
NPEIOCTABICHNUS MYHUIIMNAIBbHON ycinyru. JlocyneOHblil (BHeCcyneOHbII) MOpsAIOK 00KalOBaHUs
HE MCKJII0YAaeT BO3MOXHOCTb O0KajoBaHUsS peuieHuil u JaeicTBuil (0e3meicTBUs), TPUHITHIX
(ocylecTBIsIEMBIX) B XOJ€E MPEAOCTABICHUS MYHULMIAJIBHOM YCIYIW, B CyleOHOM MOpSIJIKE.
JlocyneOnbliil (BHECYn€OHBIN) TOPSIOK 00KaTOBaHUS HE SIBJIICTCS JIs 3asBUTEIIS 0053aTEIIbHBIM.

5.2. 3asBUTETH MOKET 0OPATUTHCS C KaI000¥ B TOM YHCIIE B CIEYIOUIUX CIy4asx:

HapyILIEHUE CPOKAa PETUCTpaAlliy 3alpoca 3asgBUTENS O IMPEJAOCTAaBICHUH MYHUIUIAIbHON
YCIIyTH;

HapyllIeHHEe CPOKA MPEIOCTABICHUS MYHULIMIAIBHOU YCIYTH;

TpeOoBaHUE y 3asBUTENSI JOKYMEHTOB, HE MIPEIYCMOTPEHHBIX HOPMATUBHBIMU MIPABOBBIMU
aktamu Poccuiickoit ®@enepanuu, HOPpMaTUBHBIMU IIPABOBBIMU aKkTaMu cyObekToB Poccuiickoi
denepanyiyi, MyHULIUNAIBHBIMA TPABOBBIMU aKTaMH [JIsl MPEJOCTABICHUS MYHUIUIIATBHON
yCIIyru;

OTKa3 B IPUEME JIOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepanny, HOPMAaTUBHBIMU IPABOBBIMU AKTAMH CYOBEKTOB
Poccuiickoit ®exnepanyy, MYHULHMNAIbHBIMU TMPABOBBIMU aKTaMH JJis [PEJOCTaBICHUS
MYHULIUNAJIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B INPENOCTABICHWM MYHHMIMNAIBHOM  YCIyTH, €CIM OCHOBaHWsA OTKas3a
HE TIPEAYyCMOTpEHBI ¢eiepalbHbIMU 3aKOHAMHU U MPUHSATHIMH B COOTBETCTBUU C HUMH HHBIMH
HOPMaTUBHBIMU NIPaBOBbIMU akTaMu Poccuiickoil ®enepanuu, HOPMATUBHBIMH ITPaBOBBIMU
aktaMu cyOnrekToB Poccuiickoit denepanyy, MyHUITUTIATBHBIMU TPABOBBIMU AKTAMH,

3aTpe0oOBaHME C 3asABUTENs NPU MPENOCTABICHUM MYHHUIMIAIBHOW YCIYyTH IUIATHI,
HE IMPEIyCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBbIMM akTaMu Poccuiickonn @enepauuu,
HOPMATHUBHBIMU TIPABOBBIMU aKTaMH CcyOBeKkTOB Poccuiickoit denepaiuu, MyHUIIUTIATLHBIMU
MPaBOBBIMU aKTaMU;

OTKa3 MeCTHOM AaJAMUHUCTPAIMHU, JOHKHOCTHOrO JUIa MECTHOM aJIMUHUCTPALUH
B HCIIPaBJICHUH JIOMYIIEHHBIX OTMEYAaTOK W OIMMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHHUIIUTIAIBHON yCIyTH JIOKYMEHTaX JMOO0 HapyllieHHe YCTAaHOBIEHHOTO CpOKa TaKUX
VICIIPABIICHUM.

5.3. Ilpuem xano06 B mUChbMeHHOW ¢opMe ocymiecTBisieTcss MecTHON aaMHUHHCTparuen
Mo ajpecy U B COOTBETCTBUHU C rpadukoM paboThl, yKka3aHHbIM B myHKTe 1.3.1.1 HacTosimero
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B nucbMeHHOM popmMe MOKET ObITh HAIIPABJIEHA IO MOYTE.

B caywyae momaum kaynoObl MpU JIMYHOM TMpUEME 3asSBUTEb TMPEJCTABISIET JOKYMEHT,
YIAOCTOBEPAIOIINNA €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickon
®denepauuu.

5.4.B cnydae ecnu kajnoba TOJAETCS Yepe3 IMPEACTABUTENS 3asABUTENS, TaKkKe
MPEACTAaBISETCA JIOKYMEHT, MOJATBEPXKIAIOMINM TOJHOMOYMS Ha OCYILIECTBICHUE ACHCTBUIA
OT HWMEHM 3asBUTENsl. B  KkayecTBe  JOKYMEHTa, MOATBEPKAAIOLIETO  MOJHOMOYUS
Ha OCYIIECTBJICHUE ACHCTBUI OT UMEHU 3asBUTENISI, MOKET OBITh IIPE/ICTABIICHA!

opopmiieHHass B COOTBETCTBUM C 3aKOHOJaTeNbcTBOM Poccuiickoit  Deneparuu
JOBEPEHHOCTH (151 PU3UYECKUX JINII);
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opopMmIiIeHHAasT B COOTBETCTBUM C 3aKOHOJaTenbCcTBOM Poccuiickoit  ®Dexnepannu
JNIOBEPEHHOCTh, 3aBEPEHHAs I€YaThIO 3asBUTENII U IOINUCAHHAs PYKOBOJIUTEIEM 3asIBUTENS
WJIU YTIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTEIIEM JIUIIOM (7151 FOPUIUUYECKUX JIUIT);

KONMSl pEIIEHHs O Ha3HaueHWH wuiau o0 wu30paHum MO0 MpHKa3a O Ha3HAYEHUU
(bu3MUecKoro Juila Ha JIOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (U3MYECKOe IHUI0
o0Jasaet mpaBoM JIEHCTBOBATh OT UMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B anexrponHoit popme B MeCTHYIO aAMUHUCTpAIMIO *Kajo0a MOXKET ObITh IMOJaHa
3asIBUTEJIEM MTOCPEACTBOM:

oUIHATEHOTO caiita MectHol aJMUHUCTPALIUN B UHGOpPMaIIMOHHO-
TEJIEKOMMYHHUKAaIMOHHOM ceTtn « UHTEpHETY;

(denepanbHOM  rOCYIapCTBEHHOM  HMHQPOPMAIMOHHOW  cucTeMbl «EIMHBIA  mopran
rOCY/IapCTBEHHBIX U MyHUIIMMAIBbHBIX yCIyT (QyHkuumii)» unu [loprana.

[Tpu nogaue xanod B 3JIEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHbIE B MyHKTE 5.4 HACTOSIIErO
AJIMUHHCTPAaTUBHOTO perjlaMeHTa, MOTYT ObITh MPEJICTaBICHbl B (PopMe DSIEKTPOHHBIX
JOKYMEHTOB, TMOAMMCAHHBIX 3JEKTPOHHOM TMOANMCHIO, BHUJA KOTOPOHM MpPEeAyCMOTPEH
3aKoHOaTeNbcTBOM Poccuiickoil @enepaiuu, Npu 3T0M TOKYMEHT, yJIOCTOBEPSIOIINN JIMYHOCTh
3asiBUTEINS HE TpeOyeTcsl.

5.6. XKamoba paccmarpuBaeTcss MecTHOUM aIMHUHHACTPAITUCH.

XKanoba moxer OBITH MOJaHA 3asABUTENEM 4Yepe3 CTPYKTypHble mopapaszaeneHuss MOLI.
[Ipu mocrymnenun xano0br M®I] obecrieunBaeT ee mnepenadyy B MeCTHYIO aJIMHHHUCTPAIUIO
B MOPSAJKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJAIICHHUEM O B3auMOAEHCTBUU Mexay MOL]
1 MecTHON aJMUHUCTpAalUel, HO HE MO3JHEE CIEAYIONIET0 pabouyero AHS CO JHS MOCTYIUICHHUS
KAJIOOBI.

Kanoba Ha HapylieHHe TOpsAAKa TMPEIOCTaBICHUS MYyHUIUNAIbHOW ycnyru MOIL]
paccmaTtpuBaercs MectHoll aamuHHMcTpanued. Ilpu 3ToM Cpok paccMOTpeHHus KaynoObl
HCYHCIICTCS CO JTHS PETUCTPAIiH 5kajo0bl B MeCTHON aJIMUHHUCTPAIUH.

5.7. Xanoba moipKHA COEPKATh:

HanMEHOBaHWE MeCTHON aJIMUHUCTPAIUH, JOJKHOCTHOTO Jilla MeCTHOM aIMUHUCTPALINU
00 MYHUIIMIIAIBLHOTO CIyKamero MecTHOW aJMHHHCTpAIlUU, pelIeHusl U JCHCTBUS
(6e3melicTBHE) KOTOPHIX 00XKATYIOTCS,

dbamunno, uMs, 0T4eCTBO (TIOCIIEIHEE - MPU HATUYMM), CBEJCHUS O MECTE KUTEIhCTBA
3asBUTENS - (PU3UYECKOTO JIMIA TUO0 HAUMEHOBAHHE, CBEJICHUSI O MECTE HAXOXKJICHUSI 3asIBUTEIIS
— IOPUIUYECKOTO JUIa, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (MPU HAJIMYUH) U TIOYTOBBIA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIPaBJICH
OTBET 3asBUTEIIO;

cBeZeHUsT 00 oOXaldyeMbIX pelIeHusx u jAerctBusx (Oe3neiictBuu) MecTHOM
aJIMUHHUCTPAIUH, JIOJDKHOCTHOTO JHIla MECTHON aJMHMHHUCTpAIUU JIMOO0 MYHUIIUIAIBHOTO
CITY’KaIlEero;

JOBOJbI, HA OCHOBAHMM  KOTOPBIX  3asBUTENIb HE COIJIACEH C  PEHICHUEM
u gnedictBueM (Oe3nmeiictBueM) MeCTHOW aJIMHUHUCTpAIMK, JOHKHOCTHOTO JuIia MecTHOM
aJIMIUHHUCTPAIUHU, JTUOO MYHHUIIMIAIBLHOTO CIyXamero MecTHON agMUHUCTpalud. 3asBUTEIIEM
MOTYT OBITh TIPEACTaBICHbI JOKYMEHTHI (MPU HAJIMYUM), TOATBEPKAAIONINE TOBOIBI 3asIBUTEIS,
00 X KOIIHH.

5.8. B cmywae ycraHOBIEHUS B XOJA€ WM IO pPE3YJIbTaTaM pPacCMOTPEHUS KaloObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO MPABOHAPYUICHHS WM MPECTYIICHHS, TOKHOCTHOE
JIUII0, HAJICTICHHOE TOJIHOMOYHMSIMU IO PAaCCMOTPEHUIO JKallo0, HE3aMEIIUTEIBHO HAMpPaBISIET
HMMEIOIINECS] MaTepUaibl B OpraHbl MPOKYypaTyphl.
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5.9. Kanoba, mocrynuBmas B MeCTHYI0 aJMHUHUCTPAIUIO, MOMJIECKUT PETUCTPALIUU
HEe IMO3[Hee Ccleayolero pabodero JHS co JHA ee nocrymieHus. JKamnoba mnoanexur
PacCMOTPEHUIO TOJKHOCTHBIM JUIIOM MeCTHON aAMHHHMCTpAluy, HaJEeJIE€HHBIM MOIHOMOYUSIMU
10 PACCMOTPEHUIO kano0, B TEUEHUE NATHAALATH pabOYMX JHEHN CO JHS €€ perucTpaluu.

B cnyuae oGxanoBanus oTkaza MecTHOW aJMUHHCTPAIINH, JTODKHOCTHOTO JIUIla MecTHOM
aJIMUHUCTpAallM B TpUEME JOKYMEHTOB Yy 3asBUTENsl JIMOO B HCHPABICHUM JIOMYIIEHHBIX
OMEYaTOK M OLIMOOK WM B cilydae OOXaJOBaHMS HApYLIEHHs YCTAaHOBJIEHHOTO CpPOKa TaKHX
UCIIpaBJICHUH jkano0a paccMaTpuBaeTCs B TE€UEHUE TATH padouuX JHEH co JIHS ee perucTpanuy.

5.10. Ilo pe3ynbraTraM paccMOTpeHHs kajloObl MecTHast aIMUHUCTpALs IPUHUMAET OJHO
U3 CIECIYIOIIUX PEIICHN:

00 YJOBIETBOPEHHUH 3KajJoObl, B TOM YHCIE B (QOpME OTMEHBI IMPHUHATOTO PEIICHUS,
UCIpPABJICHUs JONYUICHHBIX MeCTHOM aJAMMHUCTpAallMM ONEYaTOK M OLIMOOK B BBIAAHHBIX
B pe3ysbTare IpeAOCTaBICHUS MYHHUIMINAIBHON YCIYI'M JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JIEHE)KHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU aKTAMHU
Poccuiickoit ®deneparni, HOPMATHBHBIMH TPAaBOBBIMH aKTaMH CYOBEKTOB Poccuiickoii
denepanuy, MyHUIUIAIBHBIMYA PAaBOBBIMU aKTaMH, & TAaKXKE B MHBIX (OpMax, HEe MO3/1HEE MSTU
pabounx AHEW CO JHSA NPHUHATHUS PEIICHUS, €CIM MHOE HE YCTAHOBJIEHO 3aKOHOJATEIhCTBOM
Poccuiickoit @enepannm;

00 OTKa3e B yJIOBJIETBOPEHUH KaT00bI.

5.11. OtBer no pe3yapTaTaM pacCMOTPEHMS KajloObl HANPABIISIETCS 3asSBUTEIIO0 HE MO3/1HEe
IHS, CIIEAYIOIIETO 3a IHEM MPUHSITHS pellieHus, B TUCbMEHHOU (popme.

B otBete no pe3ynbTaraM kano0bl yKa3bIBarOTC:

HauMeHOBaHNEe MecTHON aJIMMHUCTPALIUHU, PACCMOTpPEBILEH Kaja00y, JOKHOCTD, (haMuIus,
UMsl, OTYECTBO (TP HAJTUYHMM) YHOJHOMOYEHHOro Jnia MecTHON aAMHUHHCTpAlUy, IPUSBIIETO
pelIeHue 1o xajnooe;

HOMEp, JlaTa, MECTO IPUHATUSA PpEUICHMs, BKJIIOYas CBEIEHUS O JOJDKHOCTHOM JIMLE
MecTHOI aqMUHHCTpalMY, pelIeHne Win AelicTBue (0e3aeiicTBre) KOTOPOro 00xkamyercs;

dbamMuams, UMsi, 0TYECTBO (MPY HATMYMHN) I HAMMEHOBAHUE 3asBUTEIS;

OCHOBaHMS JUIS IPUHATHUS PELICHUS 110 Kanooe;

B cllyyae, €clid jkajnoba Mpu3HaHa OOOCHOBAaHHOM, — CPOKHM YCTPAHEHUS BBISBICHHBIX
HapyILIECHN, B TOM YHCJIE CPOK IIPENOCTABICHUS PE3YJIbTATa MyHUIIMIIATBHON YCIIYTH;

CBEJICHUS O MOPAJIKE 00KaIOBaHUS IPUHATOTO MO Kajno0e peleHusl.

OTBer 1O pe3yibTaTaM PpACCMOTPEHHUS HKaJoObl TOJMUCHIBACTCS YHOIHOMOYEHHBIM
Ha pacCMOTPEHHUE 5kaj00b! JOHKHOCTHBIM JIMIIOM MeCTHOM aMHUHHUCTPALIUN.

[lo >xenaHuro 3asBUTENS OTBET IO PE3yJbTaTaM PACCMOTPEHMsS KajloO0bl MOXET ObITh
MIPECTABIICH HE MO3HEE JHsI, CICIYIOIIEro 3a JHEM IPUHATHUS PeLIeHUs, B (hopMe JIEKTPOHHOTO
JOKYMEHTa, IMOANMCAHHOTO 3JIEKTPOHHOW NOJINUCHIO YIOJIHOMOYEHHOIO JIMLA, BUJA KOTOPOii
YCTaHOBJIEH 3aKOHO1aTeNIbcTBOM Poccuiickont denepanumn.

5.12. MecTHas aAMUHUCTpALMs OTKa3bIBAET B YJIOBJIETBOPEHUHU KAJIOOBl B CIEAYIOIIMX
CIIy4asix:

HaJIM4YMe BCTYMHBIIETO B 3aKOHHYIO CHIIy pEUIeHHs Cynaa, apOMTpa)KHOTO Cyna Mo Kanoode
0 TOM K€ MIPEeIMETE U MO TEM KE OCHOBAHUSIM;

nojlaya JKajxoObl JMIIOM, MOJHOMOYMS KOTOPOTO HE TOJATBEPXKICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOATENbCTBOM Poccuiickoi denepanuu;

HaJM4YMe pelIeHus MO >kajo0e, NMPUHITOrO0 paHee B OTHOLIEHWU TOTO K€ 3asiBUTEINS
U TI0 TOMY e TPeIMETY Kaao0Bbl.

5.13. MecTHast agMHHHCTpalMs BIOpPaBE OCTaBUTH KamoOy 0Oe3 oTBeTa B CIEAYIOMIMX
CIIyJasix:
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HaJM4ue B ’Kajgo0e HELEH3YPHbIX JIMOO OCKOPOMUTENBbHBIX BBIPAXKEHHUM, YIrpo3 KHU3HU,
3JI0POBBIO M UMYILECTBY JOJDKHOCTHOTO JIMIA, a TAKXKE YWIEHOB €r0 CEMbU;

OTCYTCTBUE BO3MOKHOCTH MPOYMTATH KAKYIO-THOO YaCTh TEKCTA >KaJI00bI, paMIINIO, UM,
0TuUeCTBO (MIPU HATMYKK) U (WJIU) TOYTOBBIN aJpec 3asBUTENIS, YKa3aHHBIE B kKano0e.
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BJIOK-CXEMA

[punoxenne Ne 1

K AIMUHUCTPAaTUBHOMY periIaMeHTy
MecTHOM aAMMHHACTPALMA MYHHUIIUIAIBHOTO
o0pa3oBaHMs MyHUIHUNATBHBIA OKpYyT ['aBaHb
10 PEIOCTABICHUIO MyHULIUIIAIBHOMN yCITyTH
[0 BbIJAY€ AaPXMUBHBIX CIIPABOK, BBIIMHUCOK,
KONMH apXWBHBIX JIOKYMEHTOB OpIaHOB
MECTHOT'O CaMOYNpaBIeHU MyHUIIUIIAIBHOTO
00pa3oBaHHs MyHHUIIUTIANBHEIN OKpyT | 'aBaHb

IIPEIOCTABJICHNS MYHULIMIIAIBbHON YCIIYTH I10 BbI1a4€ ApXUBHBIX CIIPABOK, BBIIIUCOK, KOITUI
JIOKYMEHTOB OPraHOB MECTHOT'O CAMOYIIPaBJIEHUSI MyHUIIUIIAILHOTO 00pa30BaHMs
MYHULANIAJIBHBINA OKpYT ['aBaHb

-

e e

HanpasneHwue 3aasneHus

| 3anaBuTeNb

N

N KOMNJIEKTA JOKYMEHTOB

v

_— —

/ MecTHaa

{

\Wmnpau,wﬂ

e

~

1. Mpuem 1 pernucTpauns 3aaBneHui

1 LOKYMEHTOB rpasxaaH (8 TedeHne <€
1 pabouyero aHsA)

2. MpuHATHE pelieHns o
npeaocTaBAeHUN MyHULMNANAbHOM
YCANYrU NO BblAaye apXUBHbIX
CMPaBOK, BbIMUCOK, KOMWI apXUBHbIX

L—  [oKymeHTOB; MHGOPMUPOBaHHUE
3aABUTENA O pesysbTaTe
npeaoCcTaBNeHUA MyHULMNANbHOW
ycnyru; nepegaya pesynbrtaTa B
ML, (B TedeHue 16 paboumnx aHeit)

Py PopmupoBaHue u Mprem AoKyMeHTOB MHpopmmposaHue
nepegava D e i 3anABUTENA O
KOoMnieKTa perucTpaLus pesynbTaTtax
[LOKYMEHTOB npesocTaBaeHns
3anBUTeNA B MYHULMNANbHOM
MecTHyto ycnyru (B Teyenue 2
aZMUHUCTpaumio (B paboumnx aHen)

3/IEKTPOHHOM BUE

— 1 pabouunii geHb,
Ha ByMaKHbIX
HocuTenax — 3
pabounx aHs)

A

Mepepaya AOKYMeHTOB
0 NPeAoCTaBNEHNN MYHULIMNANBHOMN
ycnyrum nnbo oTKas B NPefoCTaBAeEHNN
MyHUUMNanbHon ycnyrn 8 MOLL ans nx

nocneaytoLlei nepefayn 3asaBuTeNto
(B aneKTpoHHOM BUAe — B TeyeHue 1
pabouero aHA, Ha ByMarKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHen)
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[punoxenne Ne 2

K

AI[MI/IHI/ICTpaTI/IBHOMy

PEriiaMeHTy

MecTHOH agMUHUCTPALMKM MYHULIUANAJIBHOTO
o0pa3oBaHHUS MyHHUIHMIIAIBHBIN OKpyT ['aBaHb
10 MPEJOCTABICHUI0O MYHHUIIUTAILHON YCITyTH
[0 BBIJAY€ ApPXUBHBIX CIPaBOK, BBIHCOK,

KOIHit

APXHUBHBIX

AJOKYMCHTOB

OpraHoB

MECTHOT'O CaMOYNpPaBIeHU MyHUIIUIIAIBHOTO
00pa3oBaHMsI MyHHULIMNATBHBIN OKpyT ['aBaHb

Anpeca cTpyKTypHbIX noapasaenennii Cankr-IleTepOyprckoro rocyiapcTBeHHOro
Ka3eHHOro0 yupe:xxaeHuss «MHOropyHKumoHa 1bHbIH HEHTP NpPea0CTaABICHUS
rocyJapcTBEHHBIX 1 MYHHIIMNIAIbHBIX YCIYI»

No Haumenosanue ITouToBBI} agpec CnpaBoyHbIii Anpec ['paduk
CTPYKTYpPHOTO TenedoH JJIEKTPOHHOU paboThI
M0JIPa3/ICIICHUS TIOYTHI
1 | Muorodyukunonansublii | Cankr-IlerepOypr, 573-90-00
neHTp Anmupanreiickoro | Cagosas yi., WIN
paiiona 1. 55-57, mutep A 573-99-80
2 | Muorodpynkunonansubiii | Cankr-IlerepOypr, 573-90-00
HEHTP 15-g muuns B.O., 1501051
BacuneoctpoBckoro a. 32 573-94-85
parioHa
3 | Cekrop Ne 1 CankT-IlerepOypr, 573-90-00
Muoro¢yHkunonansHoro | yi. Haxumona 1. 3, | wiu
[EHTpA KopIL. 2, mutep A 576-20-86
BacuiieoctpoBCcKoro
paiioHa
4 | Muoro¢pyukunoHansHblii | Cankt-IlerepOypr, 573-90-00
eHTp Beiboprckoro HoBopoccuiickas UIIN Exxennesno
paiioHa yi., 1. 18 573-99-85 ¢ 09.00
5 | Cekrop Ne 1 CankT-ITerepOypr, 573-90-00 10 21.00
Muorodyukuunonansaoro | [Ipugopoxnas WIH knz@mfcspb.ru 0e3
neHTpa Berboprekoro ames, 1. 17, 573-94-80 nepepriBa Ha
paiioHa autep A oben
6 | MuorodyuaknuonansHbii | Cankr-IleTepOypr, 573-90-00
uenTp Kanuaunckoro ['paxxnanckumii nip., WIN
pationa n. 104, xopr. 1, 576-08-01
autep A
7 | Cexrtop Ne 1 CankT-IlerepOypr, 573-90-00
MuorodyskiuonansHoro | KonaparbeBckuit WK
neHTpa KamuauHckoro np., A. 22, marep A 573-96-95
paliona
8 | MuorodyuknuonansHbl | Cankr-IleTepOypr, 573-90-00
ueHntp Kuposckoro np. Crauek, 1. 18 W
paiioHa 573-94-95
9 | Cekrop Ne 1 CankT-ITerepOypr, 573-90-00
MuorodyHkIOHaIRHOTO | Ip. HapomHoro W
neHTpa Kuposckoro Omnomuenwns, 1. 101, | 573-90-28
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parioHa

autep A,
nomenienue SH

10 | Muoro¢dyaknuonansusii | Cankr-IlerepOypr, 573-90-00
uentp Konnuackoro r. Konmuno, WU
paiioHa np. Jlenuna, a. 22 573-96-65

11 | Cexrop Ne 1 noc. Meramnoctpoit, | 573-90-00
Mpuoro¢dynaknuonansHoro | Cagoas yi., 1. 21, W
nenTpa Konmuackoro Kopi. 3 573-90-07
parioHa

12 | Muorodyuknuonaneubiii | Cankt-IletepOypr, 573-90-00
LIEHTP Hosouepkacckuii WU
KpacHorBapaetickoro np., 1. 60, murep A 573-90-30
parioHa

13 | Muoro¢dysaknuonansusiii | Cankr-IlerepOypr, 573-90-00
nentp Kpacnocensckoro | yi. [Torpanuanuka WITH
paiiona ["apwkaBoro, 1. 36, 573-99-90

KopI. 6

14 | Cexrop Ne 1 r. Kpacuoe Cerno, 573-90-00
MuorodyakunonansHoro | yin. OcBoOOXKAEHHS, | HIIH
uentpa Kpacnocensckoro | a. 31, kop. 1, 417-25-65
parioHa autep A

15 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
nentp Kponmraarckoro | r. Kponmranr, WITH
paiiona np. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muoro¢dynaknuonansueiii | Cankr-IlerepOypr, 573-90-00
1eHTp MOCKOBCKOTO bnaroparnas yi., WITH
paiiona n. 41, nurep A 573-99-30

17 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyHkimoHanbHoro | HoBomamaitioBckuit | wim
1eHTpa MOCKOBCKOTO np., 1. 34, xopr. 2 573-90-09
paiioHa

18 | Muoro¢dynkuuonansnelii | Cankr-IlerepOypr, 573-90-00
nentp Kypopraoro r. CecTpopelx, WA
paiioHa yin. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muoro¢dysakuuonansnelii | Cankr-IlerepOypr, 573-90-00

ueHtp Heckoro paiiona | np. bosbiieBUKOB, HAIIA
a. 8, xopr. 1, 573-96-75
autep A

20 | CexTop Ne 1 Cankr-IlerepOypr, 573-90-00
MpuorodyaknuonansHoro | yia. Cenosa, 1. 69, WA
neHTpa Hesckoro paiiona | kopm. 1, mutep A 573-96-80

21 | Muorodynkimonansuslii | Cankr-IlerepOypr, 573-90-00
uentp Ilerporpaackoro KamennooctpoBckuii | umm
paiioHa np., A. 55, nurep I’ 573-96-90

22 | Cektop Ne 1 CankT-ITerepOypr, 573-90-00
MHuoro¢dyskiuronansHoro | yi. Kpacxoro WIH
nenTpa [lerporpaackoro | Kypcanra, 1. 28 573-90-21

palioHa
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23 | MuorodyukimoHanbabii | CankT-IleTepOypr, 573-90-00
nentp Ilerpoasopuosoro | r. Ilereprod, WIH
paiioHa yi1. bpatbeB 573-99-41

['opkymeHko, 1. 6,
autep A

24 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorogyHkroHanbHOro | r. JIJoMoHOCOB, WIH
[EHTpA yi. [ToGensl, 1. 6, 573-97-86
ITerpoasopiioBoro autep A
parioHa

25 | Muorodyukimonanpabiid | CankT-IleTepOypr, 573-90-00
ueHntp [Ipumopckoro aest WA
paiioHa KotenpHukosa, 1. 2, | 573-90-60

KopI. 2, mutep A

26 | Cexrop Ne 1 Canxrt-IlerepOypr, 573-90-00
Muoro¢dysaknuonansHoro | HoBokonomspkckuidt | wim
nentpa [Ipumopckoro np., 1. 16/8, murep A | 573-96-60
paiioHa

27 | Cextop Ne 2 Cankr-IlerepOypr, 573-90-00
MuorogyskiuonaisHoro | borarsipckuii np., U
nentpa [Ipumopckoro n. 52/1, nmutep A 573-94-90
paiioHa

28 | Cextop Ne3 Cankr-IlerepOypr, 573-90-00
MuorogyskuuonansHoro | [llyBanosckuii np., U
nentpa [Ipumopckoro a. 41, xoprm. 1, 573-91-04
parioHa autep A

29 | Muorodynkuonansnelii | Cankr-IlerepOypr, 573-90-00
ueHTp Ilymkunckoro r. [Iymknn, Manas U
paiioHa yi., 1. 17/13, 573-99-46

autep A

30 | CekTop Ne 1 CankT-ITerepOypr, 573-90-00
Muoro¢ysakunonansHoro | noc. [lymapsr, WIH
nenTtpa [lymknHckoro [TymxuHCKas yiI., 573-91-09
paliona n. 38, nutep A

31 | CekTop Ne 2 CankT-IlerepOypr, 573-90-00
Muoro¢ysakunonansHoro | r. I1aBiosck, WIn
nentpa [lymknHckoro [Tecuansrit mep., 573-90-04
paiioHa n. 11/16

32 | MuorodpyuknuonanpHbii | Cankr-IletepOypr, 573-90-00,
1eHTp PpyH3EHCKOro [yHaiicknii mp., 573-96-85,
paiiona 1. 49/126, nutep A 573-96-89

33 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodyaknuonansHoro | mp. Cnassl, 1. 2, 1581071
ueHTpa OpyH3eHCKOro Kopi. 1, nutep A 576-07-95
parioHa

34 | MHorodpyHukunoHanbHbiil | Cankt-IlerepOypr, 573-90-00
uentp LlenTpansHoro Hesckwuii tip., 1. 174, | win
paiioHa autep A 573-90-57
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[Ipomry BeIAATH

Ipunoxenne Ne 3

K AJIMUHUCTPaTUBHOMY peryiaMexHTy
MecTHOH agMUHUCTPALMKM MYHULIUANAJIBHOTO
o0pa3oBaHHS MyHHUIHIIAIBHBIN OKpyT ['aBaHb
10 MPEOCTABICHUI0O MyHUIIUTAILHON YCITyTH
[0 BBIJAY€ ApPXUBHBIX CIPaBOK, BBIHCOK,
KOMUH  apXWBHBIX JIOKYMEHTOB OPTraHOB
MECTHOT'O CaMOYITPaBICHUS MYHHUIIUIIATEHOTO
0o0pa3oBaHKs MyHHUIIUTIAIBHEIN OKpyT ['aBaHb

I'maBe MecTHOM agAMHUHUCTPALIMA
MYHHIIMIIATIEHOTO 00pa30BaHus
MYHUIIUNAJIbHBIN OKpYT ['aBaHb
OT

(®.1.0.)
MIPOKUBAIOIIIETO(EH1)

Tenedon:
JIOMAIITHU I
pabouunit

3asaBJieHNe

KonunuectBo 3K3eMILISIPOB

Komug neodxoauma st

IToamuce

Jlara

yKazame aopecama
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[punoxenune Ne 4

K AIMUHUCTPAaTUBHOMY perinaMeHty
MecTHOM aAMMHHACTPALMA MYHHUIIUIAIBHOTO
o0pa3oBaHMsl MyHUIUNATBHBIA OKpYyT ['aBaHb
10 PEIOCTABICHUIO MyHULIUIIAIBHOMN yCITyTH
[0 BbIJAY€ AaPXMUBHBIX CIIPABOK, BBIIMHUCOK,
KONMH apXWBHBIX JIOKYMEHTOB OpIaHOB
MECTHOT'O CaMOYNpaBIeHU MyHUIIUIIAIBHOTO
00pa3oBaHHs MyHUIIUTIAIBHEIN OKpyT [ 'aBaHb

dopma apXUBHOU CIIPaBKU

(Ha3BaHUE apXUBa)

(mouTOBBIN MHACKC, afpec, aapecar, TenedoH, Ghakc)

APXMBHAS CITPABKA3
N
(mara)
Ha N oT
PykoBoauTens opranusanuu [Tonnuce Pacinmdpoka nognucu
OcHoBanue:
Hcnonnurens [Toanuce Pacmmgposka noanucu

Ileuatn

3 ApxuBHas CripaBKa M apXUBHas BBINHUCKA COCTaBIIIIOTCS C 0003HAUCHHWEM Ha3BaHHUsS MH(OPMAIMIOHHOTO JTOKYMEHTa
«ApXuBHasl CIIpaBKa», «ApXHMBHas BBIIUCKa». TEKCT B apXMBHOH CHpaBKe JAETCS B XPOHOJIOTHYECKOH MOCIEN0BATEIBHOCTH
COOBITHH ¢ yKa3aHHEM BHIOB apXMBHBIX JJOKyMEHTOB M HMX JaT. B apXWBHOH chpaBKe JOIYCKaeTCsl HUTHPOBAHUE apXHWBHBIX
JOKYMEHTOB.

HecoBnagenne oTAEnbHBIX JAHHBIX apXHMBHBIX JOKYMEHTOB CO CBEICHMSMH, M3JIOKEHHBIMH B 3allpoce, HE SBISIETCS
MPEISTCTBUEM Ul BKIIOUEHHMS HMX B ApXMBHYIO CIPaBKy IPU YCIOBHH, €CIIM COBMAJEHHE BCEX OCTAIBHBIX CBEICHHUH
HE BBI3BIBAET COMHEHUI B TOXKAECTBEHHOCTH JIMIA WIH (PAKTOB, O KOTOPBIX TOBOPHUTCS B apXMBHBIX JJOKyMEHTaX. B apxuBHOH
CIIPaBKE€ 3TU JJAHHBIE BOCIIPOM3BOIATCS TaK, KAK OHM U3JI0XKEHBI B APXMUBHBIX JOKYMEHTAX, a PACXOXICHHUs, HECOBIAICHUS
U HETOYHBIC HA3BaHMs, OTCYTCTBUE MMEHM, OTUECTBA, MHULMAJIOB WIM HAJIMYUE OJHOTO U3 HHUX OTOBApUBAIOTCS B TEKCTE
cnpaBkH B ckoOkax («Tak B jokymenTe», «Tak B TEKCTE OpUTHHATIAY).

Caenenus o pabdore, yuebe B HECKOIBKIX OpPraHU3alusAX, yueOHBIX 3aBeICHHUSIX BKIIOYAIOTCS B OJJHY apXUBHYIO CIIPABKY.

B mpuMedaHusx Mo TEKCTy apXUBHOHM CIPaBKHM OTOBApHUBAIOTCS HEPa30OpUMBO HAIMCAHHBIC, HCIIPABICHHBIE aBTOPOM,
HE TO/AI0IINECs MPOUTEHUIO BCIICACTBHE MOBPEXICHUS TekcTa opurnHaina Mmecta («Tak B TekcTe opurmHana», «B Tekcre
Hepa30opUHBOY).

B Tekcre apXMBHOW CHpaBKM HE JOIYCKAIOTCS HM3MEHEHWS, WCIPABICHUS, KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI
HCTIONHATEISL MO COJEPKAHHUIO apXUBHBIX JOKYMEHTOB, HA OCHOBAaHHMU KOTOPBIX COCTABIIEHA apXUBHas clipaBka. B koHIe
ApXUBHOHM CIIPaBKM MPUBOASATCS apXUBHbIE MM(PHI U HOMEPA JIMCTOB €MHUIl XpaHEHHsI apXMBHBIX JIOKYMEHTOB, II€4aTHbIC
U3JaHUs, UCIIOIb30BABIINECS JUI COCTABIEHUS apXUBHOU CIIpaBKH. B TekcTe apXMBHOI cripaBKU JOMYCKaeTCsl IPOCTaBICHUE
apXWBHBIX MHM(POB ¥ HOMEPOB JUCTOB €AWHUI] XPAHEHHS apXHUBHBIX JOKYMEHTOB Cpa3y IOCJe H3JIOKEHHS KakJaoro (akra
nwm cobbiTha. B apxuBHOH cmpaBke, 00BeM KOTOPOH MpPEBBIIACT OIUH JIUCT, JUCTBHI JOJDKHBI OBITH IIPOIIMTEI,
IIPOHYMEPOBAHbI U CKPEIUIEHBI N1e4aTbio MEeCTHON aqMUHUCTpaLUe.

ApxuBHas CIIpaBKa, MpeIHAa3HAuUEHHAs JJIs WCIIOJIb30BaHUS Ha TeppuTopuu Poccuiickoit denepaiinu, MOAMUCHIBACTCS
I'maBoit MecTHOM aIMUHHCTpaLNK, U 3aBepsieTCs MedaThio MecTHOM aqMUHHUCTpaui. ApXHUBHAs CIpaBKa, MpeIHa3HAUYCHHAS
JUIS HampaBJIeHUs 3a pyOex, moamuceiBaercs [ maBoit MecTHOM agMHUHHCTpAIMK U 3aBepsercs: repOoBoil medaTteio MecTHOM
aJIMUHHCTPALIUU.

I[Ipn HeoOXOMMMOCTM K apXWBHOW CIpaBKe INPWIAraroTCsi KONMHM AapXWBHBIX JIOKYMEHTOB MM  BBITUCKH
U3 HUX, IOATBEPKAAOLINE CBEACHUS, U3JI0KEHHBIE B apXUBHOH CIIPABKE.
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®opmar A4 (210 x 297 mm)

[punoxenune Ne 5

K AIMHUHUCTPAaTUBHOMY periIaMeHTy
MecTHOH agMUHUCTPALMKM MYHHULIUANAJIBHOTO
o0pa3oBaHMsl MyHUIUNATBHBIA OKpYyTr ['aBaHb
I10 TPEIOCTABIECHUI0 MYHUIIMIIAIIBHON YCIYTH
[0 BbIJAY€ AaPXHUBHBIX CIIPABOK, BBIINHUCOK,
KOMUH  apXUBHBIX JIOKYMEHTOB OpraHoB
MECTHOT'O CaMOYNpaBIeHU MyHUIIUIIAIBHOTO
00pa3oBaHHs MyHHUIIUTIABHEIN OKpYT [ 'aBaHb

(®.1.0. 3asBuTENS B JaTCIBLHOM MAICKE)

(anpec 3asBUTEIIN)

o=

YBaxaembli (as1)

MecTHast aIMHHHCTpAIS MYHHIIUIIAIBHOTO 00pa30BaHMsI MyHUITUTIATBHBIA OKpyT ['aBaHb,
paccmotrpeB Bare 3asBienne (BX. Ne oT . . ), HacToAmMM coobmaer Bam 00

OTKa3cC B InpcaoCTaBJICHUHU MYHHHHHaHBHOﬁ yCiayru 10 IIPUYINHC

(IpUYUHBI OTKa3a B MPEI0CTABICHUN MYHULIUIIAILHON YCIIYTH)

I'naBa MecTHOW aIMHUHHCTPAIIHH / /
(moamucsk) (1.0., bamunms )

M.IL

WcnonauTens:
(®.1.0.)
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