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MYHUIIMITAJIBHOE OBPA3OBAHUE 'ABAHb
CAHKT-IIETEPBYPT A

MECTHASA A AIMUHHUCTPAITUS

IHOCTAHOBJIEHHE

10.01.2013 Ne 14-TTA

00 yTBep:RIEHNH AIMHHHCTPATHBHOIO PErJIaMeHTa

o npenocrapienuio Mectnoil Anmuancrpamuein MO I'asans,
OCYIIECTBJIAIONIEH OTAeTbHbIe FOCyIapCTBEHHbIE I0JJHOMOYHS
Cankr-IleTepOypra mo opraHu3anuu u 0CyIIecTBICHHIO
AesiITeJbHOCTH 110 OlleKe ¥ MONeYNTeIbCTBY, HA3HAYCHHUIO

U BbIILIATE JEHEKHBIX CPEACTB HA CONEPIKANME JeTeil,
HaXOASIIUXCS O ONEKOM HJIM IONeYNTENbCTBOM, H JeHEKHBIX
CPECTB Ha COAep:KaHMe JeTel, epeJaHHbIX HA BOCIIHTAHHE B
npuémMHble ceMbH, B CankT-IlerepOypre, rocynapcrsennoi
YCIyTHd [0 Ha3HAYEHHI0 IOMOIHHKA COBEPIIEHHOIETHEMY
ieecnoco0HOMY TPAasKIAHHHY, HY KIAX0MEMycs B
YCTaHOBJICHUM MATPOHAKA

B coorsercrum ¢ mocramosnenueM IIpaBurenscrsa Camkr-Iletepbypra ot 25.07.2011
Ne 1037 «O Tlopsnke pa3pabOTKM HW yTBEpXKIECHHS HCIIOIHUTEIbHBIMH oprasamu
rocyaapCcTBeHHOM BJIACTH Cagnxt-Ilerepbypra aIMHHUCTPATUBHBIX pEriiaMeHToB
IPENOCTABICHAS TIOCYNAPCTBEHHBIX YCIyr (MCHONHEHHS TIOCYIapCTBEHHBIX (yHKIHH)» u
nocraHoBneHueM IlpasutensctBa Cankr-IletepGypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX
M€pax IO MOBBIIECHHIO Ka4ecTBa IIPENOCTABIEHMS TIOCYHApCTBEHHBIX yCIyr Ha Oase
MHOrOQYHKIMOHATEHOTO IEHTPa IPEJOCTABIEHHS TOCYIapCTBEHHBIX yeayr B Caskr-
IleTepOypre», Bo MCIOIHEHHE TyHKTa 1.2 IPOTOKOJNA 3aceianus KoMMCCHH IO IIPOBEIEHUIO
aIMUHUCTpaTUBHON pedopmer B Camkr-Ilerepbypre ot 24.08.2012 Ne 45, Mecrhas
Apmvunuctparus MO T'aBanp

IIOCTAHOBJISIET:

. VYrBepmuth  AJMUHHCTDAaTHBHBIA  permamMeHT [0  IpPeNOCTaBIeHHIO  MecTHO
Anvunuctpanmet MO TaBanp  Camkr-IletepOypra, ocymiecTBIstomes OTIIeNIbHER
rocynapcTeennble nonHoMoyns CaHkT-IleTepOypra mo opraHusamyy M OCYIIECTBICHHUIO
ACATENBHOCTH II0 OIIEKE M IONEUUTEIBCTBY, HA3HAYEHHMIO 1 BBIILIATE JIEHEXHBIX CPEICTB Ha
CONEPKaHHE JETed, HaXONAMMUXCS IION ONEKOM MM IIONEYHMTENBCTBOM, W JEHEKHBIX



CPEACTB Ha COACpKaHUe HeTefI, IIEpEIaHHbIX Ha BOCIIUTAHUE B HpI/IéMHBIC CEMBH, B CaHKﬁ’-
HeTep6ypr c, FOCYHapCTBeHHOfI YCIYTH MO Ha3HAYEHUIO IIOMOIIHUKA COBEPUICHHOIETHEMY

JICECIIOCOOHOMY IPaXKIaHHHY, HYXKNAOMEMYCS B YCTAHOBJICHHH IaTpPOHAaXa COTJIACHO
IIPUJIOKEHHUIO.

2. Konrpons 3a BemonHesreM [10CTaHOBIEHHS BO3IOKHTE I'maBy MecTroit AIMUHHCTpaAIMH
MO T'aBaup bazana 1.H.
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[Ipunoxenue

K IlocTaHoBICHUIO

MA MO I'aBanp

ot 10.01.2013 Ne 14-1TA

AJMMHHCTPATHBHBIN perJIaMeHT

1o npenocrasiaeHuo Mecrnoii Axmunucrpanueid MO I'aBanb, ocylecTB/siloen

oTIeJbHBIE rocyrapcreeHHbie moaHoMouns Cankr-IlerepOypra mo opranusanum u
OCYLECTBJICHHIO 1eAITeIbHOCTH 110 OIleKe M MONEeYUTEeIbCTBY, HA3HAYCHUIO U BbIILIaTE

JAEHEKHBIX CPEACTB Ha COAep:KaHue AeTell, HAXOAAUMXCH M0 ONeKOoi WU
NOINEYHUTETbCTBOM, H ICHEKHBIX CPECTB HA COJAEPKAHMeE AeTeil, IepeJaHHbIX Ha
BOCIIMTaHHe B IpHeMHbIe ceMbH, B CankT-IlerepOypre, rocyniapcTBeHHOM ycJIyru 1o
HA3HAYCHHIO OMOIIHNKA COBEPIICHHOJIETHEMY /1€eCIIOCOOHOMY IPaskIaHNHY,
HYKJAI0LIHeCs B YCTAHOBJICHUH NIATPOHAKA

1. O01mue moJI0KeHus

1.1. IIpeameTrom peryinpoBaHUs HACTOALIETO AJIMUHUCTPATUBHOIO PEIVIAMEHTA SBIISIOTCA
OTHOIWIEHMS, BO3HUKAKOIIHE MEXAYy 3asiBUTENsIMH M MecTHOW AJIMUHHCTpanueH
MynununansHoro oOpasoBanust ['aBanb Cankr-IlerepOypra, ocyluecTBIsIOIEH OTIeNbHbIe
rocynapctBeHHble mnosHomouusi Cankr-IlerepOypra mo opraHuzalMM ¥ OCYIIECTBICHHIO
JEATEIIBHOCTH 0 ONEKE M IONEYUTENbCTBY, Ha3HAYCHUIO M BBIIUIATE JEHEKHBIX CPEACTB Ha
coJiepyKaHue JeTel, HaXOASIINXCS 1O OMEKON WM MOMNEYUTENIbCTBOM, U JEHEKHBIX CPEACTB Ha
coliep)KaHue JeTed, MepeJaHHbIX Ha BOcNUTaHue B npuéMHble cembH, B Caskt-IlerepOypre
(manee — MA MO TI'aBanb), B c(hepe nmpeaocTaBiIeHuUsI TOCYIapCTBEHHON YCIYTH 1O Ha3HAYCHHUIO
INOMOIIIHMKA COBEPUICHHOJETHEMY JI€€CHOCOOHOMY TpakJaHUHY, HYXJIaroleMycs B
YCTAaHOBJICHUH TAaTPOHAXKa (J1ajiee — rOCYIapCTBEHHAS YCIyTa).

bnok-cxema npenocraBiaeHus TOCYIapCTBEHHOM yCIyTH NMPUBEAEHA B NMpuiiokeHuu Ne 1 k
HaCTOsIIEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3asBuTeny, a TaKxke JULA, UMEIOLIUE MPABO BBICTYNATh OT UX UMEHHU.

1.2.1. 3agButensmu sSBIsIIOTCS rpaxkaane Poccuiickoin @eneparuu.

1.3. TpebGoBanuss K mNOpsSAKY HHMOOPMHUPOBAHMS M NPEAOCTABIECHUS TOCYIapCTBEHHOU
YCIIYTH.

1.3.1. B npenocrasieHuu rocy1lapcTBEHHON YCIyr'y y4acTBYIOT:

1.3.1.1. Mectnast Anmunuctpauus MO I'aBaHb.

WNudopmanus o mecte HaxoxIeHHs, Tpauke paboThl, CIpaBOYHbIE Tele(OHbI, aapec
caiita u snekTpoHHOM moutel MA MO T'aBanb, npenocTaBisioNIel rOCyJapCTBEHHYIO YCIIYTY,
IpUBEJIEHBI B IpHIIokeHUU Ne 2 K HacToAlEeMY A IMUHUCTPAaTUBHOMY PEITIAMEHTY.

1.3.1.2. Cankt-IleTepOyprckoe rocynapCTBEHHOE Ka3E€HHOE YyUYpEXJICHHUE
«MHOro(pyHKIIMOHANBHBI HEHTP MNPEeNOCTABICHUS TOCYJapCTBEHHBIX YyCayr» (nanee —
MHoro@yHKIHOHAJIBHBIN LIEHTP).

Anpec: 191124, Canxt-IletepOypr, yn. KpacHoro Tekctunbiuka, 1. 10-12, aurepa O.

I'padux pabotsl: noneneabHuK-uyeTBepr ¢ 9.00 10 18.00 (B maTHuwy - 1o 17.00), nepepsiB
¢ 13.00 no 13.48, BIxoaHbBIE THU — CyO0O0Ta, BOCKPECEHbE.

HenTp Tenedonnoro obcnyxuanus — 573-90-00.

MecTo HaxOXJIEHHs M CIPaBOYHBIM TeneoH mnozapasaenceHus MHOrodyHKIMOHAIBHOTO
LEHTpa NpHUBEJIeHbI B priioykeHUU Ne 3 K HacTosleMy AJIMUHUCTPAaTUBHOMY PEITIaMEHTY.



Anpec caiiTa 1 3JI€eKTpOHHON MOUTHL: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Undopmanuio 00 opranax (OpraHu3aiusix) YYacTBYIONIMX B IIPEIOCTaBICHUU
rOCY/IapCTBEHHOM YCIIyTH 3asBUTENIM MOTYT MOJyYUTh CIEIYIOIUMH CIIOCOOaMU:

1.3.2.1. 1o tenedonam, ykazaHHbIM B npuiioskeHusiX NeNe 2, 3 k HacTOSIIEMY pPETJIaMEHTY.

1.3.2.2. B llentpe TenedoHHOr0 OOCIYyXMBaHUS MHOTO(QYHKIHOHAIBHOTO IIEHTPA,
ykazaHHoMy B 11.1.3.1.2. k HacTosimieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.3.2.3. IlocpencrBoM nucbMeHHBX oOpameHnuid B MA MO T'aBans,
MHoOroyHKINOHAIBHBIN LIEHTP U €ro NOApPa3IeIICHNUS.

1.3.2.4. Hacrtennax B MecTax NpeAOCTaBIEHUS TOCYIapCTBEHHOMN YCIyTH.

1.3.2.5. Ha Tloprane «l'ocynapcrtBennsie yciayru B Cankt-IlerepOypre» (www.gu.spb.ru)
B ceTu MIHTEpHeT, Ha opUIMaIbHBIX caiiTax OpraHoB (OpraHu3anuii), ykazaHHbIX B myHkTe 1.3.1.

1.4. Tlepen mnpemocTaBiIEHHEM TOCYAAPCTBEHHOW YCIYTH 3asBUTEIISIM HEOOXOIUMO
00paTUTHCS B CIIEAYIOIINE OPTraHbl (OpraHu3alym):

— K TepameBTy - MEAUIHMHCKOE 3aKJYeHHe JIe4eOHO-TPOPUIAKTHIECKOTO
YUPEXKACHUS O pe3ylbTarax OCBUAETEIbCTBOBAHUS TI'Pa)KJIaHUHA BbIPA3UBIIETO JKEJIaHUE
OBITH IIOMOIITHUKOM;

— K paboronaremto, npexnceaareno TCXK, pykoBoaurento y4eOHOro 3aBelCHUS -
XapaKTepUCTHUKA ¢ MecTa paboThl (yueObl, MECTA )KUTEIbCTBA).

II. Ctanaapr npegocraBjieHHs] TOCYIaPCTBEHHOM YCIyTrH

2.1. HaumeHOBaHUE TOCYJapCTBEHHON YCIyTrH: HAa3HA4Y€HHE IMOMOIIHHKA
COBEPILEHHOJETHEMY [€E€CIIOCOOHOMY TIpaXJaHUHY, HYXJAIONIEMyCsl B YCTaHOBJIECHHUH
aTpoHaXa.

2.2. TocynapcTBeHHasi yciyra HpeIOCTaBJII€TCd OpPraHOM MECTHOIO CaMOYIpaBJICHUS
Cankr-IlerepOypra, Ha TEPPUTOPUU KOTOPOTO HMPOKUBAET COBEPIICHHOJIETHUH JeecroCOOHbBIN
IpaXXAaHWH, HYXJAIOIMNACA B YCTAHOBJIGHMM HAJl HUM I[aTpOHAXXa, BO B3aUMOACHCTBUM C
MHoropyHKIHOHATbHBIM LIEHTPOM.

2.3. Pesynbraramu npeoCTaBiIeHUs TOCYIapPCTBEHHOMN YCIYTH SIBJISIOTCS:

— wusganue IlocranoBnenns MA MO TI'aBanp 00 yCTaHOBICHMM IATpOHa)Xka HaJ

COBEPIIEHHOJIETHUM JIEECIIOCOOHBIM IPaXKJaHUHOM;

— Ha OyMaXXHOM HOCHTENIe — OTBET (MMCHbMO) O MPEIOCTABIEHUH TOCYIapCTBEHHOMN
yciyru Bbljaercs JinyHo 3asButento MA MO TaBanp wnu MHOroyHKIHMOHAIBHBIM
LIEHTPOM, JINOO HaIpaBIsieTcs Yepe3 oTAeIeHUs (eepabHON MOYTOBOM CBA3H;

— B (opMe UEKTPOHHOIO JOKYMEHTa - MyTeM OTHPaBKHU MO 3JEKTPOHHOM modre Jnbo
yepes [loprain.

2.4. Cpoku npeAoCTaBICHUS TOCYIapCTBEHHOM YCITYTH:

—  pemeHHe 00 YCTAaHOBJIEHMM TIaTpOHAaXKa HaJl COBEPILIEHHOJETHUM JI€€CHOCOOHBIM
rpaXIaHUHOM NPUHUMAETCSI B TEUEHUE MEcCsIa, CO JHs BbISBICHHUS COBEPIIEHHOJIETHETO
JIeeCcrocOOHOr0 rpaXkAaHNHa,

2.5. IlepeyeHb HOpPMATHUBHBIX NPAaBOBBIX AaKTOB, PETYJIUPYIOLIMX OTHOILIEHHUS,
BO3HUKAIOIIME B CBSI3U C MPEAOCTABIEHUEM IOCYJapCTBEHHOMN YCIIyIH:

—  I'paxnanckuii kogeke Poccuiickoit @enepanuu;

—  @enepanbbiii 3akoH 0T 27.07.2010 Ne 210-®P3 «O06 opraHuzaluMu NperoCTaBICHHS
roCyAapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT»;

—  @epepanbHbliii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX»;

—  ®enepanbhblii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 271eKTPOHHON NOJIUCHY;


mailto:knz@mfcspb.ru
http://www.gu.spb.ru

—  3axoH Cankr-IletepOypra ot 31.10.2007 Ne 536-109 «O HageneHuH OpraHOB MECTHOIO
camoymnpasieHuss B Cankr-IlerepOypre oTAeNbHBIMU TOCYJapCTBEHHBIMHU OJTHOMOUYHUSMU
Cankr-IlerepOypra mo opraHu3alMd U OCYIIECTBICHHUIO JEATEIILHOCTH MO OINEKe |
MOTIEYUTENbCTBY, HA3HAYEHUIO M BBIIUIATE JIEHEKHBIX CPEACTB Ha COAEpKaHHE JETeH,
HaXOJAIIMXCS TI0J ONEKOW WM MOIEYUTEIbCTBOM, U JIEHEKHBIX CPEACTB Ha COIEPIKaHUE
JIeTel, mepeJaHHbIX Ha BOCIIUTAaHUE B pueMHbIe ceMbU, B CaHkT-IleTepOyprey;

— nocraHoBieHue IlpaBurenscrBa Canxt-IletepOypra ot 16.09.2008 Ne 1182 «O
Komurere no counansHoi nonutuke Cankr-IlerepOypray;

— mnocra”HoBiaeHue IlpaButenbcrBa ot 23.12.2011 Ne 1753 «O mnopsanke
MEXBEJOMCTBEHHOT0 HMH(OPMALIMOHHOTO B3aMMOJEHCTBUS MNpPHU MNPEeAOCTaBICHUU
roCyJapCTBEHHBIX W MYHHUIMNAJIbHBIX YCIYI MCIOJHUTEIbHBIMM OpraHaMu
rocynapctBeHHoi Brnactu Cankt-IleTepOypra M opraHamMud MECTHOTO CaMOYIIPaBJICHUS B
Cankr-IlerepOypre, a Takke yciayr rocyJapCTBEHHBIX YUPEXKACHUH, MOABEIOMCTBEHHBIX
UCIIOJIHUTENbHBIM OpraHaMm rocynapctBeHHoi Biactu Cankr-IlerepOypra, u apyrux
OpraHu3alyii, B KOTOPHIX Pa3MeLIaeTCsl TOCYJapCTBEHHOE 3a/laHKe (3aKa3)».

2.6. HcuepnwiBaromuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPaBOBBIMM aKTaMH [JJis NPEAOCTAaBICHUS TOCYAapCTBEHHOW YCIyTH,
NOJUIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM:

—  3asBJICHUE COBEPILIEHHOJIETHETO JI€eCIIOCOOHOI0 TpaKJaHWHA, KOTOPBIA 110
COCTOSIHHMIO 3/I0pPOBbSI HE MOXKET CAMOCTOATEIBHO OCYILIECTBIAThH U 3alllMIIaTh CBOU MpaBa U
UCTIOJIHATH CBOM 00S3aHHOCTH (00pasell 3asBICHUS NPUBEJIECH B MPUIIoKEeHUU Ne 4);

—  3asgBJEHME TIpaXKJaHMHA O COIVIACMM Ha  Ha3HAu€HUE ero IMOMOLIHMKOM (oOpasell
3asBJICHUS NPUBEACH B NpuiIoskeHUH Ne 5);

—  JOKYMEHT, TMOJTBEPXIAIONIUN, YTO COBEPIICHHOJETHUN JEeCIOCOOHBIA TpaXKJaHWUH
HYX/aeTcsi B NOCTOPOHHEH MOMOIIM (CHpaBKa OT TepameBTa O TOM, YTO TI'PaXKJAaHUH
HYKJJa€TCsl B IOCTOSIHHOM MOCTOPOHHEH IMOMOLIN);

~—  [acmopT JAeecrnocoOHOro rpa)kJIaHuHa, KOTOPBIM MO COCTOSHHUIO 37I0POBbS HE MOXKET
CaMOCTOSITENIbHO OCYILECTBIATh U 3allMIIaTh CBOM MPaBa U UCIIOJIHATH CBOU 00S3aHHOCTH;

—  [acmopT rpakIaHrHa, BBIPA3UBIIETO KeJIaHHUEe ObITh MOMOLIHUKOM;

—  XapakTepHCTHKa C MecTa paboTel (y4eObl, MeCTa KHUTEIbCTBA) TpakIaHUHA,
BBIPA3UBLIETO JKEJaHUE ObITh  IMOMOIIHUKOM (XapaKTepUCTUKAa € MecTa paboThl OT
pyKoBOAMTENSA, JMOO XapaKTepUCTUKAa C MecTa yuyeObl OT pYKOBOAMTENS Y4eOHOTo
3aBeJICHNUs, JTMOO XapaKTepUCTHUKA C MECTa KUTeNIbCTBa OT npeacenarens TCXK, HadanpHUKA
AKWINLTHO-IKCIUTYaTalluOHHON CITyKOBbI);

~—  MEIUIUHCKOE 3aK/II0YCHUE JIeUeOHO-NTPOPUIAKTUYECKOTO YUPEXKICHHS O pe3ybTarax

OCBUIETEIHCTBOBAHUS rpaXJaHWHA, BBIPA3UBILIErO >KEJaHHE OBbITb  [MOMOUIHHKOM
(3aKiroYeHHe TepareBTa O COCTOSHUM 3/I0pOBbsI IPaX</IaHMHA BBIPA3UBLIETO JKEJIaHUE ObITh
MTOMOIIHUKOM);

— cIpaBKa O PErucTpaIyy MO MECTy NMPeObIBaHUS TPakIaHUHA, KOTOPBIN MO0 COCTOSHUIO
3I0POBbSI HE MOXKET CaMOCTOSITENIbHO OCYIIECTBIIATh U 3allMIIaTh CBOM MPaBa U UCHOJIHSITh
CBOHU 00S13aHHOCTH;

—  CIpaBKa O PEruCTpaIfH 10 MECTy MPeObIBaHUS TPAXKIAaHWHA, BBIPA3UBIIETO JKEJIaHUE
OBITh TOMOIIHUKOM.

2.7. WcuepnbpIBalOmuii MEpeUeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU NPABOBBIMHM aKTaMU JJI MPENOCTABICHUS] TOCYIapCTBEHHOM YCIyTd, KOTOpPbIE
HAXOMATCS B PACTOPSHKEHUM WCIHOJHUTEIBHBIX OPraHoOB TOCyIapCTBEHHOW Biactu CaHKT-
[lerepOypra, WHBIX OPraHoOB W OpraHU3alWi, y4YacTBYWIIHUX B MPEIOCTaBICHUU
TOCYIapCTBEHHOW YCIYTH, U KOTOPBIE 3aBUTEb BIIPABE MPEACTABUTD:



—  CIpaBKa O PErMCTpaLyM I10 MECTY KHUTEJIbCTBA I'PakJaHNHA, KOTOPBII 110 COCTOSTHUIO
3JI0POBBSI HE MOXET CaMOCTOSITEJIbHO OCYIIECTBIIATh U 3alIMIATh CBOM IIpaBa U MCIIOJIHATH
CBOU OOSI3aHHOCTH (B OTHOILEHHM YKHJIBIX TOMEIIECHH, BEIEHUE PErUCTPALMOHHOIO y4yeTa
rpaXJaH IO MECTy JKUTEIbCTBA B KOTOPbIX B 4YacTH, BO3JIOKEHHOH Ha JKWJIMIIHBIC
opranuzanuu, ocyuiectistor Cankr-IleTepOyprckue rocyaapcTBeHHbIE Ka3€HHbIE
yUpeXJIeHUs — pallOHHbIE KUJIMIIHbIE ar€HTCTBA).

~—  CIpaBKa O PETUCTPALMM 110 MECTY KMTEJIbCTBA I'PAXkIaHNHA, BBIPA3HBILETO KEJIAHUE
OBbITh MOMOLTHUKOM (B OTHOILLEHUM WJIbIX TIOMEIICHUH, BeIEHUE PErUCTPAIlMIOHHOIO y4yeTa
IpaXJaH [0 MECTy JKUTEIbCTBA B KOTOPBIX B 4YacTH, BO3JI0KEHHOM Ha JKWJIMIIHBIC
opranuszaunuu, ocymectBigtior Cankr-IlerepOyprckue rocynapcTBEHHbIE Ka3e€HHbIE
YUPEXACHUS — pallOHHBIE )KUJIHIIHbIC areHTCTBA).

— aKT oO0cnefoBaHUs KUIUIIHO-OBITOBBIX YCIOBUN Tpa)kJaHWHA, KOTOPBIA IO
COCTOSIHHMIO 3/I0POBBSI HE MOXKET CAMOCTOATEIBHO OCYILECTBIATh U 3alllULIaTh CBOU IpaBa U
UCIOJHATh CBOM OOSI3aHHOCTHM, a TaKKe TIpaKIaHWHA, BBIPA3UBIIETO >KEJaHHWE OBITh
MIOMOIITHUKOM (aKT OOCIIeI0BaHMS KHUJIUIIHO-OBITOBBIX YCIOBUN TpakJaHWHA U3 OPIraHOB
OTICKH U TIOTICYUTEIHCTBA).

2.7.1. Ilpu mnpenocTaBl€HUH TOCYJAPCTBEHHOW YCIyTHW 3alpelieHo TpedoBaTh OT

3asIBUTEIIS:

~— peACTaBICHUS JOKYMEHTOB M HMH(MOpPMAaLMM MJIH OCYIIECTBICHHUS JAeHCTBUM,
MPEACTaBICHUE WM OCYLIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
[IpaBOBBIMU AaKTAMH, PETyJIUPYIOUIUMHU OTHOLIEHMS, BO3HHMKAIWIIME B CBA3U C
MIPEIOCTaBICHUEM T'OCYIaPCTBEHHON yCIyTH;

~—  NpeACTaBIeHUS JOKYMEHTOB M MH(OPMALMH, KOTOpPbIE HAXOAATCA B PACIOPSIKEHUHU
OpraHoB, MPEIOCTABISIIOIIMX FOCYIapCTBEHHYIO YCIYTy, UHBIX TOCY/IapCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOIO CAaMOYIIPaBJIEHUs M OpraHHW3aliil, B COOTBETCTBUM C HOPMaTHBHBIMU
npaBoBbIMH akTaMu Pocculickoit ®enepanuy, HOPMAaTUBHBIMU INPABOBBIMU AKTAMH
cyonekToB Poccuiickoit @enepanuu 1 MyHUIIUIAIBHBIMU IPABOBBIMH aKTaMH.

2.8. OcHoBaHU# IJIs OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS
TrOCYlapCTBEHHON YCIYTd, IEHUCTBYIOIIUM 3aKOHOHATeNbCTBOM Poccuiickoii ®Pexepauuu u
Cankr-IleTepOypra He peayCMOTPEHO.

2.9. OcHoBaHMH [JJs NPUOCTAHOBIEHUA M (MIM) OTKasa B NPEIOCTaBICHUU
rOCyAapCTBEHHON yCIIyTH AEMCTBYIOIIMM 3aKOHOJATEIbCTBOM HE MPEAYCMOTPEHO.

2.10. Ycnyru, HeoOxoauMble W 00s3aTeNbHbIC JUIS MPEAOCTaBICHHUsS TOCYIapCTBEHHOM
yCIIyTU, B TOM 4YHCII€ CBEACHHUS O JOKyMEHTE (JOKyMEHTax), BbIJaBa€MOM (BbIJaBaeMbIX)
OpraHM3alMsIMH, Y4aCTBYIOIIMMHU B IIPEIOCTABICHUN TOCYIaPCTBEHHON YCIYyTH OTCYTCTBYIOT.

2.11. [InaTa 3a mpenoCTaBI€HUE TOCYIAPCTBEHHOMN YCITyTH HE B3UMAETCH.

2.12. MakcumanpHBIi CPOK OXHJaHMA B odepeau (MpU €e HaIW4YMM) TpU Tojade
3asBJICHUSI O TIPEJOCTABICHUM TOCYIapCTBEHHOW YCIYrM W MpU MONyYEHHH pe3yibrara
rocyaapcTBeHHOU yciyru B MA MO T'aBanb He JOJKEH NPEBBIIATE COPOKA MUHYT.

2.13. Peructpanuu 3asBieHust ocymiectsiusiercs MA MO ['aBanp B TeUeHHE OIHOTO
paboyero 1HS ¢ MOMEHTa IOJyuyeHHs JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HACTOSAIIErO
AJIMUHUCTPATUBHOTO PEriaMEeHTa.

2.13.1. Cpok ¥ NOpsAAOK PEruCTpaluy 3asiBICHUS O MPEJOCTABICHUN IOCYAapCTBEHHOU
YCIIyTHU:

IIpu nuunoM oOpamenun 3asBurens B MA MO laBaHp peructpanusi 3asBIECHUS O
MPENOCTABICHUH TOCYIapCTBEHHOM YCIIyTH ocymiecTBisieTcs crnennaiuctom MA MO [aBanb B
IPUCYTCTBUU 3asIBUTEIIS.



Cpok peructpamnuu 3amnpoca 3asButenss B MA MO TI'aBanp coctaBnser He Oomnee 30
MUHYT.
Cpok perucrpanuu 3ampoca 3asBUTEN] O NPEAOCTaBICHUM TOCYJapCTBEHHOH YCIyrd
yepes [lopran B TeueHue CyToK.
2.13.2. Ilpm nauuHoM oOpamieHun 3asBUTENs] B MHOTroQyHKIMOHANIbHBIA LIEHTP
3asBJICHHE O TPEJOCTABICHUM TOCYIAPCTBEHHON YCIYI'M pPETUCTPUPYETCS CIELUaTUCTOM
MHoropyHKIHMOHAIBHOTO LIEHTpa B MPUCYTCTBUM 3asBUTEIS, KOTOPOMY BBIJIACTCSI PACIHUCKA C
pEerucTpallMOHHBIM HOMEpPOM, IPUCBOEHHOM MEXBEIOMCTBEHHOW aBTOMAaTHU3UPOBAHHOMN
cucreMoil «ObecreueHue AEATEIbHOCTH MHOTO(QYHKIHMOHAIBHOTO IIEHTpa NpPeAoCTaBICHUS
rocyaapcTBeHHbIX yciuyr B Cankrt-IlerepOypre u mpemocraBieHHs TOCyJapCTBEHHBIX YCIYyT
yepe3 nopraj rocyrapcTBeHHbIX ycuyr B Cankt-IleTepOypre».
Cpox perucTpanuu 3ampoca O MNpPeJOCTaBIEHUU TOCYJApCTBEHHON YyCIYyru B
MHoropyHKIHOHAIBHOM LIEHTPE COCTABIAET 15 MUHYT.
2.14. TpeboBaHHS K MOMELIECHUSM, B KOTOPBIX IPEIOCTABISIIOTCS TOCYJapCTBEHHBIE
YCIYTH, K MECTY OKHJAaHUS U MpHeMa 3asBUTENIEH, pa3MEIeHUI0 U 0(OPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM W MYJBTUMEAUMHON HH(pOpMalUu O MOPSAKE MPEAOCTaBICHHUS T'OCYIapCTBEHHOMN
YCIIyTH.
2.14.1. IlomenieHus, B KOTOPBIX HPEJOCTABISAIOTCS TOCYJApCTBEHHBIE YCIYT'HM, MECTO
OXMJAHHUS, JOJDKHBI HMETh IUIOIIAAH, INPEAYCMOTPEHHBIE CAHUTAPHBIMU HOPMaMHU U
TpeOoBaHUSIMU K pabouuM (O(HUCHBIM) IMOMELIEHUSIM, I1e 00OpyroBaHbl paboune MecTa ¢
UCIIOJIb30BAaHUEM IIEPCOHAIBHBIX KOMIIBIOTEPOB M KONMPOBAJIbHONW TEXHMKH, U MecCTa JUIs
npueMa IMOCETUTENEH, a TakXKe JOJDKHBI ObITh 00OPYIOBAaHBI CTYIbSIMH U CTOJAMH, HUMETb
nucyhe IMPHUHAUICKHOCTH (KapaHJallld, aBTOPYYKH, Oymary) Ui 3alojHEHHs 3alpocoB O
IPEOCTaBICHUN TOCYIAPCTBEHHONW YCIYrM M TPOU3BOJCTBY BCIIOMOTATENbHBIX 3aluceil
(maMsITOK, OSICHEHUH).
2.14.2. Ha uH(popManMOHHBIX CTEHJaX, pa3MellaeMblX B MeCTaxX Mpuema Ipax/iaH, U Ha
opunuanbHoM caiite IlpaButenbcrBa Cankt-IleTepOypra comepxurcs crieayrouias
uHpOpMaIus:
~— HaMMEHOBAaHME roCyJapCTBEHHOU yCIIyTH;
— IepeueHb OpraHoB MecTHOro camoymnpasieHust Caskrt-IlerepOypra, y4acTByromMX B
IIPEJOCTABIIEHUHU TOCYIapPCTBEHHOMN YCIIYTH;

— aJpeca opraHoB MecTHoro camoynpasieHusi Cankt-IlerepOypra, ydacTByromux B
IIPEJOCTABIIEHUHU TOCYIapPCTBEHHOMN YCIIYTH;

— KoHTakTHas mHpopmarus o0 opranax mectHoro camoynpasienust Cankt-IlerepOypra,
Yy4acTBYIOIIMX B MPEAOCTABIEHUH FOCYJapCTBEHHOM YCIIyTH;

— rpadux (pexum) padorst MA MO I'aBansb, ocymiecTBisSIOMEH TPHUEM U KOHCYJIBTAIUN

3asiBUTEJIEN TI0 BOIIPOCAM IIPEJOCTABIICHUS TOCYIaPCTBEHHON YCIIyTH;

~ MOPSIOK MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIyTH;

~ IepeYeHb KaTeropuil rpakaH, MMEIOUIMX IPaBO Ha IOJyYEHUE TOCYJapCTBEHHOMN

YCIIyTH;

~ MepevyeHb JJOKYMEHTOB, HEOOXOAMMBIX JJISl ITOJTyUEHHsI TOCYIapCTBEHHON YCIyTH;

— o0pa3el 3aroHEeHUs 3asBJIEHUS Ha MOJIy4€HHE TOCY/IapCTBEHHON YCIIyTH.

2.15. Tloka3zarenu OOCTYHNHOCTH M KadecTBa TOCYJApCTBEHHON YCIyrd, B TOM 4YHCIIE
KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMH NPU MPEAOCTaBICHUU
FOCYJapCTBEHHOM YyCIYTM M HMX NPOJOJIKUTEIBHOCTb, BO3MOXXHOCTbH IOJYyYEHUS
TOCYJIapCTBEHHOM yCJIyrd Ha 6a3ze MHOTO(YHKIIMOHAIIBHOTO IIEHTPA, BO3MOXHOCTh MOYyYSHUS
UHpOpMALlMK O XOJe NPEJOCTaBICHUS TOCYIApCTBEHHOW YCIyru, B TOM 4YHUCIE C
UCIOJIb30BaHUEM MH(POPMAIIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJOTUH, BO3MOXXHOCTb OTYUYEHHS

7



rOCY/IapCTBEHHOM YCIIyTH B 3JEKTPOHHOM BHUJE (€CIIM 3TO HE 3alpelieHO 3aKOHOJAaTeIbCTBOM
Poccuiickoit ®denepanun u Cankt-IlerepOypra) ¢ yka3zaHueM OJTamoB Tepexoaa Ha
IIPEIOCTaBIECHUE YCIYI B DJJIEKTPOHHOM BuUJIE, omnpenencHHbIXx IIpaBurensctBom CaHKT-
[lerepOypra, v MHbIE MOKa3aTeIN KaueCcTBa U JOCTYIMHOCTH MPEAOCTaBICHUS T'OCYIapCTBEHHON
YCIIyTH.

2.15.1. [Toka3zarenu JOCTYITHOCTH M Ka4€CTBa TOCYIapCTBEHHOM YCIYyTH:

2.15.2. KomnuecTBo B3ammoneiicTBui 3asButeinrss ¢ MA MO I'aBaHb, a TakKe HHBIMH
OpraHaMM U OpraHU3alUsMU, YYaCTBYIOLIUMU B IPEIOCTABICHNUN TOCYIAPCTBEHHON YCIIyTH — HE
6ounee 2.

2.15.3. IIponomKuTeabHOCTh B3aUMOAECHCTBHSI JOKHOCTHBIX JIML IIPU MIPEIOCTaBICHUN
rOCyAAapCTBEHHON yCIIyTH yKa3aHbl B pa3zeiie 3 HacTOALIEro A IMUHUCTPAaTUBHOTO PEMIAMEHTA.

2.15.4. CnocoOsI mpeaoCcTaBiICHUs TOCYIapCTBEHHOM YCIYTH 3asiBUTEIIO:

— HemocpeicTBeHHO npu nocemeHun MA MO I'aBanHb, yuacTBylOLIEH B
MIPEIOCTaBICHUN TOCYIapCTBEHHON yCIyTH;

— B HojapaszaereHud MHOroyHKIIMOHAIBHOTO IIEHTPA;

— B DJJeKTpoHHOM Bujae (mocpencrBoMm Iloprana B COOTBETCTBUM C JTamnaMu
NPENOCTAaBIECHUA TOCYNapCTBEHHON YCIYIH, ONPEINEICHHBIMU pPaCHOPSIKEHUEM
[IpaButenscrBa Cankr-IletepOypra ot 22.03.2011 Ne 8-pm).

2.15.5. B ciyyae HanpaBiieHUs 3asBUTEIEM 3asiBIICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIs
IPEIOCTaBIIEHUSI TOCyAapCTBEHHON yciyru uepe3 [lopran ¢ mpoXxoxkaeHHeM MpOMeKYTOUHBIX
9TAroB MIPEIOCTABICHUs FOCYAApCTBEHHON yCIIyTH, 3aBUTEIb MOXKET 03HAaKOMUThCS Ha [loprane
(B COOTBETCTBMM C 3TanaMu IPEJOCTaBICHHUS] TOCYAapCTBEHHOM YCIyrd, ONpeaeJeHHbIMU
pacriopsikenueM IIpaBurensctBa Cankt-IletepOypra ot 22.03.2011 Ne 8-pm).

2.15.6. Cpoxu mNpPOMEKYTOYHOTO HH(POPMHUPOBAHUS 3asBUTEISA O pe3yJbTarax
NpEJOCTABIECHUSI TOCYJapCTBEHHON YCIyru JEHCTBYIOUIMM 3aKOHOJATEJIbCTBOM HE
IPEIYyCMOTPEHBI.

2.15.7. KonauuyecTBO IOKyMEHTOB, HEOOXOIMMBIX IJsl MPENOCTABICHHS 3asBUTEIEM B
HEeJSAX MOTYYeHUs TOCYIapCTBEHHOM ycimyTh: oT 9 1o 12.

2.15.8. KomuyecTBO JOO0KYyMeHTOB (umHpopmanuu), kotopyto MA MO I'aBanb
3anpaiuBaer 6e3 yyactus 3asButess: ot 0 1o 3.

2.15.9. KomnuuecTBO YCIyr, SBISIOLMXCS HEOOXOAMMBIMH U 00S3aTENbHBIMM  JUIS
IPEIOCTaBIICHUs TOCyAapcTBEHHOU ycmyru: (.

2.15.10. AxMHUHUCTpAaTUBHBIE NPOLEAYPHI B paMKax INPENOCTaBICHHs T'OCYIapCTBEHHON
YCIIYTH, OCYIICCTBJISIEMbIE B JJICKTPOHHOM BHJE, ocymecTBiastorcs MA MO T'aBanp B
COOTBETCTBUHM C 3TallaMU MPEJOCTABICHUS TOCYJapCTBEHHOM YCIyrd, ONpPEACICHHBIMU
pacnopsikenueM [pasutensctBa Cankr-IletepOypra ot 22.03.2011 Ne 8-pr.

2.15.11. Cpok npenocTaBieHus TOCYJapCTBEHHOHN yCIIyTH — PELIEHUE O IPEJOCTaBICHUN
rocymapcTBeHHoi yciyru npuaumaercs MA MO T'aBanp He mo3aHee 15 gHelt ¢ MomeHTa
HOCTYTJICHNUs OOPALeHUs U IPEIOCTABICHUS BCEX HEOOXOIUMBIX JOKYMEHTOB.

2.15.12. Tlopsimok oOcCyIlIeCTBICHUS] KOHTPOJS 3a MPEAOCTaBIECHUEM TI'OCYIapCTBEHHOMN
YCIYTM €O CTOPOHBI TpaxaaH, UX OObEAMHEHUN U OpraHu3aluidl OCYyIIECTBIsSETCS B
COOTBETCTBUU C JICHCTBYIOIUM 3aKOHO/IaTEIbCTBOM.

2.16. Muble TpeOoBaHus.

2.16.1. Undopmanus mo Bompocam MpeJOCTaBICHHUS TOCYJAapCTBEHHOW YCIyru
JIOBOAUTCA 1O CBEICHMS 3asBUTENICH, MHBIX 3aUHTEPECOBAHHBIX JIMI[ M0 UX MUCBMEHHBIM U
YCTHBIM OOpAaILEHUSIM.



MA MO TI'aBanp npuHUMaOTCs OOpallleHus] B MUCbMEHHOM BUE CBOOOAHOM ¢opmbl. B
NUCbMEHHOM OOpallleHUH YKa3bIBAIOTCS: HAUMEHOBaHME OpraHa MECTHOTO CaMOYMpaBICHUS
Cankr-IlerepOypra, 1160 damuius, UMsi, OTYECTBO COOTBETCTBYIOILEIO JOKHOCTHOTO JIMIA, a
Takke (aMuiIMs, UMs, OTYECTBO 3asIBUTENS, NOYTOBBIM aapec, M0 KOTOPOMY JOJIKHBI OBITh
HalpaBJieHbl OTBET, YBEIOMJICHHE O Iepeagpecaluud oOpalleHus, CyTh OOpalleHus, HNOANUCH
3asiBUTENIS U J1aTa.

B ciyuae HEoOXOIMMOCTH B MOATBEPXKICHHE M3JIOKEHHBIX B MHUCHBMEHHOM OOpaIleHUuH
(hakTOB K MTMCbMEHHOMY OOpAaIlICHUIO PUIIAratoTCs JOKYMEHTHI U MaTepuabl IM00 UX KOIUH.

OTBeT Ha NUCbMEHHOE OOpallleHHe JaeTcs B MPOCTOM, YEeTKOM, MOHATHOW (opme c
yKa3zaHueM ¢paMuWINK U MHUIHAJIOB, HOMepa Tese(oHa CreuanaucTa, 0(OpMUBIIETO OTBET.

ITpu orBeTax Ha TenedoHHbIC 3BOHKM M YCTHbIE OOpallleHHs CHEHMAIUCT HOAPOOHO U B
KOpPpeKTHON Qopme wuHDOpMHUpYeT oOpaTUBIICECS JHIO IO BOMPOCY NPEAOCTABICHUS
rOCyAAapCTBEHHON yCITyTH.

OtBet Ha TenedOHHBIH 3BOHOK HAauMHAETCs ¢ MHPOpPMAIMM O HAMMEHOBAaHUM OpraHa, B
KOTOPBIM TO3BOHMJIO oOOpaTuBIIEeCS U0, (aMWIMM, HMEHH, OTYECTBE M JIOJDKHOCTH
CHEIMAJINCTA, IPUHABILIETO TeJIe(OHHbIN 3BOHOK.

Bo Bpems pasroBopa CHelMaIMCT YETKO MPOM3HOCHUT CIIOBA, M30€eraeT mapajiesIbHbIX
pPa3roBOpoOB € OKPY)KAIOIIMMHU JIIOIBMU U HE IMpEphIBa€T pa3roBOp MO NPUYMHE MOCTYIICHUS
3BOHKA Ha ApYrod anmnapar.

Criennaiuct, OCyIECTBISIONMI YCTHYIO KOHCYJIBTAINI0, IPUHUMAET BCE HEOOXOAUMBbIE
MEPBI JJIs1 OTBETA, B TOM UHUCJIE U C IIPUBJICUEHUEM IPYTUX CIEIUAIHUCTOB.

B cnywae ecnu cneumanuct, K KOTOpoMy oOpaTuiaoCh JHUIIO, HE MOXKET OTBETUTh Ha
JTAHHBIM BOIIPOC B HACTOSIILIMI MOMEHT, OH MpeajaraeT oOpaTUBIIEMYCS ULy Ha3HAYUTh APYroe
ya00HOE JUIsl TpaKIaHUHA BpeMS /171l KOHCYJIbTallUu.

B KoHIlE KOHCyJIbTalMM CHELUAINUCT KPAaTKO IOABOAUT UTOI U NEPEUYUCIAET AECUCTBHA,
KOTOpBIE CJIEeIyeT MPENNPUHITh 0OpaTUBILIEMYCS JIULLY.

2.16.2. Tlo cupaBoYHBIM HOMEpaM TelIe(POHOB, YKa3aHHBIM B ImyHKTe 1.3.1.2 HacTosIero
AJMUHUCTPAaTUBHOTO penIaMeHTa, npuioxkeHusx Ne 2.3 Kk pemiaMeHTy HpefocTaBisieTcs
cieayomias nHpoOpMaLus, CBI3aHHas C MPEJOCTABICHUEM rOCYIapCTBEHHON YCIyTH:

— IepedyeHb OpraHoB MecTHoro camoyrpanieHus Cankr-lIletepOypra u opranuzanmuid,
Y4acCTBYIOIIMX B MPEA0CTABIEHUH IOCYJapCTBEHHOM YCIIyTH;

— rpaduk (pexum) paboTbl opraHoB MecTHoro camoymnpasieHus Cankr-IletepOypra u
OpraHM3aluii, y4acTBYIOIIUX B MPENOCTAaBIEHUU TOCYAapCTBEHHOW YyCIyTru H
OCYUIECTBIISIIOIIUX TPUEM U KOHCYJIbTAllMM 3asBUTENEW IO BOMpPOCAaM MPEA0CTaBICHUS
roCy4apCTBEHHOM yCIIyTH;

— ajapeca oOpraHoB MecTHOro camoymnpasieHust Cankr-IlerepOypra u opranuzanmid,
Y4acCTBYIOIIUX B MPEAOCTABIEHUH IOCYJapCTBEHHOM YCIIyTH;

— KOHTakTHas uHpopmMaims 00 opranax MmectHoro camoymnpasierus Cankr-IletepOypra u
OpraHM3alusaX, y4acTBYIOIUX B IIPEIOCTABICHUH FOCYyAapCTBEHHON YCIIyTH;

~ KaTeropuu rpakJiaH, UMEIoIlKe IPaBo Ha MOJIy4eHHUE TOCYIapCTBEHHON yCIyTH;

~ IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIs MOTY4YEeHHUs TOCYJapCTBEHHOH yCIIyTH;

~ CpPOK MPUHSTHS PELICHHUS O MPEI0CTaBICHUN FOCYyAapCTBEHHON yCIIyTH;

~ 0 TeKYIIMX aIMUHHUCTPATUBHBIX JEHCTBUAX, IPEANPUHUMAEMBIX 10 0OpaIleHHIO
3asIBUTEIIS;

~ O IPUHATOM PEIIEHUH [0 KOHKPETHOMY MMCbMEHHOMY OOpaIeHHUIO;

~— nopsiioK oOanmoBaHUs JAedcTBUN (0e3aeMCTBHS) MOMKHOCTHBIX JIML, a TaKXKe
IIPUHUMAEMBbIX UMU PELIEHUH IIPU NPEAO0CTABIECHUH FOCYJapCTBEHHOM YCIIyTIH;

~ TOpPSAJOK 3alMCH HA IPUEM K JJOJDKHOCTHOMY JIUILY.



2.16.3. T'ocynapcTBeHHas yciayra MOXKET INPENOCTaBIsATHCA NOCPEACTBOM
MHOroyHKIHOHAJIBHOTO 1IEHTPa HA OCHOBAHUU COTJIAIIIEHHSI O B3aUMOJICHCTBHUU.

2.16.3.1. MHOrOQyHKIIMOHAIBHBIH HEHTP OCYLIECTBIISACT:

— B3auMMOJEHCTBHE C oOpraHamMu MecTHoro camoynpasieHus Cankr-IlerepOypra,

Y4aCTBYIOIIMMHU B IIPEOCTABIECHNUN TOCYIapCTBEHHBIX YCIIYT;

— UMHpOpPMHUpOBAHME TIpaKJaH W OpraHu3alMil IO BOINpPOCAM NPEIOCTaBICHUS

rOCYAApCTBEHHBIX YCIYT;

~— IpHUEM M BbLIAYy JIOKYMEHTOB, HEOOXOAMMBIX JJIsl PEA0CTABICHUS TOCYIaPCTBEHHBIX

YCIIyT;

— 00paboOTKy MNEpCOHANbHBIX JaHHBIX, CBSI3aHHBIX C MPEAOCTABICHHUEM

rOCyAapCTBEHHBIX YCIYT.

[Ipyem u BbIa4y JOKYMEHTOB, HEOOXOTUMBIX Ui MPEAOCTaBICHUS T'OCYIapCTBEHHON
YCIYTH, OCYLIECTBISIET CTPYKTypHOE MoapasaesieHne MHOroyHKIIMOHAIBHOTO LIEHTpa, aJipec,
cripaBOuHbI TenedoH, rpaduk paboOTHI, agpec SIEKTPOHHOW IMOYTHI KOTOPOTO MPHUBEIEH B
npunoxkeHnu Ne 3 k HacTosieMy AJMUHUCTPATUBHOMY PEIVIAMEHTY.

HeiictBus (Oe3neicTBUE) NOMKHOCTHBIX JUI MHOro(yHKIIMOHAIBHOTO 1IEHTPAa, MOTYT
ObITh 00KasI0BaHbl pyKOBOAUTENIEM MHOIO(YHKIIMOHAIBHOTO LIEHTPA.

2.16.3.2. B caywyae momauu mokymMeHToB B MA MO T'aBaHbp mocpencTBOM
MHOropyHKIMOHAJIBHOTO II€HTpPa cHenuaJlucT MHOTO(QYHKIMOHAJIbHOTO IEHTpa,
OCYUIECTBIISIOIIUNA MpUEM JTOKYMEHTOB, NPEJCTABICHHBIX JUISl IMOJyYEHHUs TOCYyJapCTBEHHOM
YCIIyTH:

a) onpezelsaeT NpeaMeT oopalieHus;

0) IPOBOAUT MPOBEPKY MOTHOMOYMH JINIIA, TOJAIOIETr0 JOKYMEHTHI,

B) IpPUHMMaeT OT JIMIA, MOJAIOLIEr0 JOKYMEHTBI, 3asBICHHE Ha IPEJOCTaBIICHUE
rOCY/IapCTBEHHOH YCIIyTH, COZleprKalllee TAKKe Corlacue Ha 00paboTKy JaHHBIX;

I') IPOBOJUT IPOBEPKY COOTBETCTBHSI JOKYMEHTOB TPEOOBAaHUSM, YKAa3aHHBIM B ITyYHKTE
2.6 Hacrosero AJIMUHUACTPATUBHOIO PEITIAMEHTA;

J) OCYIIECTBJSET CKAaHUpPOBAHMUE MPEJCTABIEHHBIX JOKYMEHTOB, (OpMUDPYET
JJIEKTPOHHOE [€JI0, BCE JOKYMEHTBHl KOTOPOIO CBS3BIBAIOTCS €AUHBIM YHHKaJIbHBIM
UJACHTU(PUKALMOHHBIM KOJIOM, IO3BOJISIIOIIMM YCTaHOBUTh IPUHAJIEKHOCTh JIOKYMEHTOB
KOHKPETHOMY 3asiBUTEJIIO M BUy OOpaleHHUs 3a TOCYJapCTBEHHOM yCITyTroi;

€) 3aBepseT AIEKTPOHHOE JICJIO CBOEH 3MIEKTPOHHOM nmoanuckio (ganee - J1I);

) HampaBisgeT KOMHMM JOKYMEHTOB U peecTp JOKYMEHTOB B OpraH OIEKH U
MOTEYUTENBCTBA BHYTPUTOPOJICKOTO MyHHUIIUIIaTIbHOTO 00pa3zoBanusi Cankr-IlerepOypra:

B 2JIGKTPOHHOM BHJE (B COCTaBE MAKETOB JIEKTPOHHBIX JE) B TEUYCHHE JIBYX PabOUYMX
JHEH co 1Hs oOparieHus 3asBuTelss B MHOropyHKIMOHAIBHBIN LIEHT;

Ha OyMaXXHBIX HOCHUTESIX (B Cilydae HEOOXOIMMOCTH 0053aTeIbHOrO NpPEeaoCTaBICHUS
OpPUTHHAJIOB JIOKYMEHTOB) — B TEUEHHUE JIByX paOouux IHEH co AHsS OOpalleHus 3asBUTENS B
MHoro¢yHKIHOHATbHBIN LEHTP.

[lo oxoHWaHuM npuUeMa JOKYMEHTOB clenuaaucT MHOroQyHKIMOHAIBHOTO IEHTpa
BBIJIa€T 3asBUTEIIO PACIIUCKY O IPUEME JOKYMEHTOB.

2.16.3.3. Ilpu oOpamenuu 3asButens B MA MO T'aBaHp mocpencTBOM
MHOropyHKIMOHAIBLHOTO IEHTpa, NpPU HAIUYMM B OOpALICHMM YKa3aHUS 3asBUTENsS Ha
NOJlyY€HHWE OTBETa I10 pe3yjbTaTaM pacCMOTPEHHUs TPEJCTaBICHHBIX JOKYMEHTOB 4epes
MHoropyHKUMOHANbHBIN LEHTp, AoKHOCTHOEe Juio MA MO T'aBaHb, OTBETCTBEHHOE 3a
HOJrOTOBKY OTBETa IO pe3yJibTaraM pacCMOTPEHMsI MPEACTABIECHHBIX 3asBUTEIEM JOKYMEHTOB,
HalpaBisieT HeoOXoAMMBIE JOKYMEHTHl (CHpaBKH, NHUCbMa, peIIeHUs U Jp.) B
MHoroyHKINOHAIBHBIN LIEHTP JUJIS UX HOCIEAYIOLEeH nepeaadu 3asiBUTEIO:
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— B 2JIGKTPOHHOM BH/JI€ - B TEUEHHE OTHOTO paboyero JHS CO JHSA UX perucrpauuu B MA
MO I'aBanb;
— Ha OyMa)xHOM HOCHUTeJle — B CPOK He OoJsiee Tpex JHel co JHS uX perucrpauuu B MA
MO TI'aBaHb.
2.16.3.4. Cpnenuanuct MHOro(QyHKIIMOHAJIBHOTO II€HTpPa, OTBETCTBEHHBIM 3a BbIJady
JIOKYMEHTOB, nostydeHHbIX U3 MA MO I'aBanb 10 pe3ynpTaraM pacCMOTPEHHSI PECTaBIEHHBIX
3asBUTENIEM JIOKYMEHTOB, B JIeHb MX nonaydeHus oT MA MO l'aBanb cooOuiaer 3asBUTEIO O
IPUHATOM PELICHUH N0 TelIeOHY (C 3aUChi0 1aThl M BPEMEHHU TeJIe(OHHOTO 3BOHKA), a TAKXKE O
BO3MO)XHOCTH TOJyYEHHsS JTOKYMEHTOB B MHOTrO(QYHKIMOHAIBHOM LIEHTPE, €CJIM WHOE He
IPEIyCMOTPEHO B pasjene 3 HacTosero AJIMUHUCTPAaTUBHOTO PEIIaMEHTa.

2.16.3.5. KoHTposb 3a coOoieHueM crieruanucTaMu MHOroQyHKIIMOHAIBHOTO LEHTpa
NOCJEe0BAaTEJIbHOCTH JEWCTBUM, yKa3aHHBIX B nyHkTe 2.16.3.2 Hacrosimero
AJIMMHUCTPAaTUBHOIO PEIVIAMEHTA, OCYIIECTBIAECTCS PYKOBOAMTEIEM COOTBETCTBYIOIIETO
CTPYKTYPHOTO nojpaseneHus MHOroQpyHKIIMOHAIBHOTO 1IEHTpa.

KoHTposib 3a coOmofeHneM MoJIoKeHUH HAaCTOSIIEro A IMUHUCTPATUBHOTO perilaMeHTa B
YacTH, Kacarolleicsi ydacTHusl B IMpPENOCTaBICHUU TOCYIapCTBEHHOW YCIYTd MOApa3/esIeHueM
MHOroyHKIIHOHAJIBHOTO IEHTPA, OCYIIECTBISETCS B COOTBETCTBHM C CONIAIICHUEM O
B3aUMOJICHCTBHH.

2.16.4. TocynapcTBeHHas yciyra MOXET ObITh TOJy4eHa B 3JEKTPOHHOW (opme B
coorBeTcTBMM ¢ [lmaHoM mepexojja Ha NPeNOCTaBICHUE MCIOJHUTEIbHBIMU OpraHaMu
rocynapctBeHHoi Biactu Caskt-IleTepOypra rocyqapCTBEHHBIX YCIYr B 3JIEKTPOHHOM BHJE,
yTBepkACHHbIM pacnopsbkeHueM llpaBurenscrBa Cankr-IletepOypra ot 22.03.2011 Ne 8-pn «O
MEPONPHUATHAX IO IEpexoay Ha IMPENOCTABICHUE HMCIOJIHUTEIbHBIMU OpraHaMu
rocyaapcTBeHHoM Biactu CaHkT-IlerepOypra rocyaapCcTBEHHBIX YCIYT B 3JIEKTPOHHOM BUJIE.

B anekTpoHHOM BUE rocyJapCTBEHHYIO YCIYTy MOYKHO IOJIy4YHTh ¢ ioMolubto [loprana.

Oransel epexosa Ha NPeJoCTaBIECHUE YCIYT B 3JIEKTPOHHOM BUJIE:

1-it aTan - pasMemienue nHpopmarmu o6 yciayre B CBOJHOM peecTpe rocyaapCTBEHHBIX
ycIlyT 1 Ha EquHOM nopTase rocyaapcTBEHHbBIX;

2-ii aTan - pa3MenieHne Ha EnnHoM noprase rocynapcTBeHHBIX yCIyT popM 3asiBICHUN

U UHBIX JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TOJIy4EHHS COOTBETCTBYIOIUX YCIYI, W
o0ecriedeHre 0CTyna K HUM JiJIsl KOIMPOBAHUS U 3alIOJHEHUS B 3JIEKTPOHHOM BUJIE;

3-it aram - obecriedeHHE BO3MOXKHOCTH Ui 3asBUTENEH B LIEISAX IMOMYUYEHUS YCIYTH
IPEICTaBIATh JOKYMEHTbl B 3JEKTPOHHOM BHJAE C HCHOIb30BaHMEM EnuHoro noprana
rOCyAapCTBEHHBIX YCIYT;

4-ii stanm - oOecmeueHHE BO3MOXHOCTHM JAJs 3asiBUTENEH OCYIIECTBIATH C
ucnoiab3oBaHueM EaumHOro mnopranxa rocyaapCTBEHHBIX YCIYI MOHHUTOPHUHI Xo0Ja
IIPEJOCTABIICHUS YCIYTH;

5-it aTan - obecriedyeHre BO3MOKHOCTHU TOJIYYEHUS PE3yJIbTaToB MPEIOCTaBICHUS YCIYTH
B JJIEKTPOHHOM BHJA€ Ha EnNMHOM moprane rocylapCTBEHHBIX YCIYI, €CJIM 3TO HE 3aIllpPEIlEHO
(henepabHBIM 3aKOHOM.

DNEeKTPOHHBIE 3asBJICHUS (3asBKU) OTIPABISAIOTCS 4epe3 «DINEKTPOHHYIO HPUEMHYIO»
[Toprana c uCHOIB30BaHUEM «JIOTHHA» U «IAPOJISH) 3asIBUTENS, & TAK)KE MOTYT ObITh NOJIMCAHbI
3asIBUTEJIEM DJIEKTPOHHOM MOAINNCHIO WM 3aBEPEHBI YHUBEPCAIBHOMN 2JIEKTPOHHON KapTOH.

B cnyuae, ecnu mocie HampaBlieHUsI 3asiBUTENIEM JJIEKTPOHHOTO 3asiBICHMS (3asiBKU)
HeoOxonuMo mocerieHue 3assureneM MA MO T'aBaHb, TO A 3asBUTENs, OTHPABUBIIETO
JJIEKTPOHHYIO 3asBKY, JobKHOCTHoe auio MA MO TIaBanb, (opmupyer npumiamieHue Ha
npuem, KoTopoe otoOpaxkaercs B Opaysepe 3asBurend. Ilpuramennue coaepxuT HEOOXOAUMYIO
HHpopMaLUI C yKa3aHUEM: ajapeca oOpraHa MECTHOIO caMoylpaBileHHsd JIubo
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MHOro)yHKIIMOHAILHOTO IIEHTPa, B KOTOpbIE HEOOXOMUMO OOpPATUTHCS 3asSBUTENIO, NaThl U
BPEMEHM IMpueMa, HOMepa Odepeau, HWACHTHU(PHUKALMOHHOTO HOMEpa MpUIVIALLEHUS, a TaKxkKe
NEepeYHs IOKyMEHTOB, KOTOPbIE HEOOXOAUMO MPEAOCTABUTH HA TIPUEME.

B cnyuae, ecnm oOs3arenpHoe mnocemenue 3asButeasem MA MO [aBanb
(MHoro¢yHKIMOHATIBHOTO IIeHTpa) He TpelyeTcs, To mocpenctBoM [loprana ocymiecTBiseTcs
MOHUTOPUHT XOJa TMPEAOCTABICHUS TOCYIAPCTBEHHOW YCIyTH, a TaKkXe HHPOPMUPOBAHUE
3asBUTENISL O PE3yJIbTaTe MPEJOCTABICHUSI TOCYJaPCTBEHHON YCIyrd B COOTBETCTBUHU C ATanaMu
MPEIOCTABIICHUS TOCY/IAPCTBEHHOMN YCIIYTH B 3JICKTPOHHOM BH/JIE.

I11. COCTaB, mocJIeA0BaATC/IbHOCTL U CPOKH BBINMOJTHCHUA aIMUHUCTPATUBHLIX IIPpOLEaAyp,
TpﬁﬁOBaHI/IH K NOPAAKY HX BBINNOJTHCHUSA.

3.1. Onucanue nociae0BaTeIbHOCTH aIMUHUCTPATUBHBIX MPOLEAYP IPU MPEIOCTABICHUN
rOCyAAapCTBEHHON yCIyTH:

— I[pUeM 3asBJIEHUS U JOKYMEHTOB, HEOOXOAMMBIX JAJsI TMpeaoCTaBlIEHUS

rOCyAAapCTBEHHON yCIIyTH;

~— TIOATOTOBKAa W HAIpaBJIE€HUE MEKBEJIOMCTBEHHOIO 3ampoca O IPeloCTaBICHUU

JIOKyMEHTOB, HEOOXOIMMBIX JUIsl IPEIOCTABICHNUS IOCYIapPCTBEHHON YCIyTrH, HaXOASIIUXCS
B pacHopspKEHHHM OpraHOB TOCYJAapCTBEHHOHM BJIAaCTM W OpraHM3alMii, B TOM 4YHUCIE C
HCIIOJIb30BAaHUEM €IMHON CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOZACHCTBHSI;

—  BBIXOJ B aJipec Ui COCTaBJICHUS aKTa 00CieI0BaHMsl )KUIHIHO-OBITOBBIX YCIIOBHIA;

— npussarue pemeHus MA MO T'aBanb 00 yCTaHOBIEHUM HaTpOHa)Xa HaJ

COBEPIICHHOJIETHUM JIEECTIOCOOHBIM TPaKIAaHUHOM.

3.2. HaumeHoBaHuE aAMMHHMCTPATUBHOM INpPOLEAYpPBI: NPUEM 3asBIEHUS U JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEI0CTaBICHHS TOCYJapCTBEHHOM YCIIyTH.

3.2.1. CoOpiTus (ropuauueckue (axThl), SBISAIOLMECS OCHOBAHMEM JJid Hayaja
aJIMMHHUCTPATUBHON MPOIEypbl: MOCTYIJIEHUE (IIOCPEICTBOM JIMYHOTO OOpallleHusi 3asiBUTENS
1100 0T MHOro(yHKIIMOHAILHOTO LIEHTPA) 3asiBICHUS M MPUJIAraeMbIX JOKYMEHTOB, YKa3aHHbIX
B IIyHKTE 2.6 HAcTOAIIEro AJMUHUCTPATUBHOIO periaMeHTa (Jjajiee — KOMIUIEKT JOKYMEHTOB).

3.2.2. OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMHUHHUCTPATUBHOM NPOLENYPHl SIBISETCA
cnennanuct MA MO T'aBaHb, OTBETCTBEHHBIM 3a NpUEM 3asBIEHUS U JIOKYMEHTOB,
HEOOXOIUMBIX Ul IPEAOCTaBIECHUS rOCYyAapCTBEHHON YCIYTH.

3.2.3. ConeprkaHue 1 MPOAOIKUTEIBHOCTD BBITOTHEHHS aIMUHUCTPATUBHOM MPOLIEIYPHI.

Cnennamuct MA MO I@'aBaHb, OTBETCTBEHHBIN 3a NPUEM 3asBICHHUA U JIOKYMEHTOB,
HEOOXOAUMBIX JUISl PEA0CTaBICHHS TOCYIapCTBEHHOM YCIIyTH, IPU 0OpaIlleHUH 3asiBUTEIEH:

— OmpeenseT npeaMeT oOpaleHus;

~ YCTaHaBJIUBACT JUYHOCTH 3aBUTENS U €O OJTHOMOUUS;

~— KOHCYJBTHUPYET 3asBUTENsI O TMopsake o(OpMIEHHUsS 3asBICHHUS U MpPOBEPSET
MPAaBUJIBHOCTh €ro 0(OPMIICHHUS;

— o¢opMIIseT 3asBJICHUE 110 POChOE 3asIBUTENS, HE CIIOCOOHOTO 10 COCTOSHUIO 3/10POBbS
a1M00 B CHJIY MHBIX MPUYUH COOCTBEHHOPYYHO O(OPMHUTH 3asiBJICHHE, O YEM Ha 3asiBICHUU
JIeJIaeTCs COOTBETCTBYIOLAs 3aIUCh;

— ompeaenseT HE0OXOOUMOCTb U Crnoco0 HHPOPMHUPOBAHUS 3asiBUTENS O MPUHATOM
peLICHUH O MNPEAOCTABIECHUIO TOCYAApCTBEHHOM ycinyrd (B YCTHOW JMOO NHCbMEHHOH
dbopme, B ToM unciie yepe3 MHOTodyHKITMOHATBHBIA IIEHTP), O YeM Ha 3asiBICHHUH JIeTAeTCS
COOTBETCTBYIOILAs 3AIIUCh;

— KCEpPOKOMHPYET TOKYMEHTHI (B Ciiydae HEOOXOAMMOCTH) It (POPMUPOBAHUS JIMUHOTO
JIeN1a, 3aBepsieT KoMK JOKyMEHTOB. Konuu 3aBepsroTcsi MOAIMUCHIO JINLA, OTBETCTBEHHOIO 3a
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pUeM JIOKYMEHTOB, C YKa3aHHEM €ro JOJKHOCTH, (paMUIMKM M WHHUIIMAJIOB, a TaKXe JaThl
3aBEPEHUS KOIUH;

— ¢ukcupyer ¢akT npHeMa JIOKyMEHTOB, YyKa3aHHbIX B IYHKTe€ 2.6 HAacTOSILEro
AJMUHUCTPAaTUBHOTO PETJIaMEHTa, B JKypHaJie perucTpanuu;

~ BBIJACT 3aABUTEINIO PACIKCKY O IPUEME JOKYMEHTOB C YKa3aHHEM MX IIEPEUYHs U JaThl
npuema;

Cnennamuct MA MO I@'aBaHb, OTBETCTBEHHBIN 3a INPUEM 3asBICHHUS U JIOKYMEHTOB,
HEOOXOIMMBIX [JJsi MNpPeJOCTaBJIEHHUS TOCYIapCTBEHHOW YyCIyru, HOCPEICTBOM
MHoro¢pyHKIHOHAIBHOTO LIEHTpA!

~— [OJy4aeT KOMHM JIOKYMEHTOB U PEECTp JOKYMEHTOB M3 MHOro(yHKIMOHAJIBLHOTO

LIEHTpa:

a) Ha OyMaXHBIX HOCHUTEISX (B Cllydae HEOOXOJUMOCTH OOSI3aTEIIBHOTO MPEACTaBICHUS
OpPUTMHAJIOB IOKYMEHTOB);

~— nepenaeT KOMIUIEKT JOKYMEHTOB 3asBUTENS IS NPUHATUS PELICHUS CIEHHAIACTY

MA MO I'aBanb, OTBETCTBEHHOMY 3a IIOJTOTOBKY.

[IponOMmKUTENBHOCT AIMHUHUCTPATUBHON TNPOLEAYpPbl HE JOJDKHA IIPEBBINATHE TPEX
paboumx Hei.

3.2.4. KpurepusMu NpUHATUS pELIEHUS B paMKax aJIMHHHCTPAaTUBHOM IPOLETYpPHI
SIBJISICTCSI COOTBETCTBHE KOMIUIEKTAa JOKYMEHTOB TPEOOBaHMSIM, YCTAaHOBIEHHBIM | pakJaHCKUM
xozekcoM Poccuiickoit denepanuu 1 HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2.5. Pe3ynbrar aIMUHUCTPAaTUBHON MIPOLIEAYPBI:

~ BbIJA4a 3asBUTENI0 PACIUCKU O MPUEME JOKYMEHTOB C YKa3aHMEM MX IEpPEYHs U JaThl
IpUEMA;

— mnepenaya crneuranuctoMm MA MO I'aBaHb, OTBETCTBEHHBIM 3a NpUEM 3asBICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEJOCTaBICHUS TOCYIapCTBEHHOM YCIYr'M, KOMIUIEKTa
nokyMeHToB criennanucty MA MO I'aBanb, OTBETCTBEHHOMY 3a IOAroToBKY [locTanoBneHus
00 yCTaHOBJICHUH MaTPOHaXKa.

3.2.6. Cnoco6 ¢ukcanuu pe3yaprara BbIIOIHEHNUS a]MUHUCTPATUBHON MIPOLEAYPbI:

—  perucrpauus 3asBICHUSA U JOKYMEHTOB B )KypHalle PETUCTPALUU.

3.3. HaumeHoBaHue aJMMHUCTPATHUBHON MpOIEAYyphl: MOJIOTOBKA U HaIlpaBl€HUE
MEXBEIOMCTBEHHOI'0 3ampoca O MPeIOCTaBICHUHM JOKYMEHTOB, HEOOXOAUMBIX JIs
NPENOCTABIEHNUSI TOCYJapCTBEHHOW YCIYIH, HAaXOJAIIUMXCS B PAacCHOpSKEHUHM OpPTraHOB
TrOCYyJlapCTBEHHON BJIACTU M OpPraHU3allMii, B TOM YHUCJE C MCIOJIb30BAHUEM €IMHON CHUCTEMBI
MEXBEJOMCTBEHHOTO JIEKTPOHHOIO B3aUMOJICHCTBHS.

3.3.1. CoOpiTus (ropuauueckue (axThl), SBISAIOLMECS OCHOBAHMEM JJis Hayaja
aAMHUHUCTPATUBHON NpOUEAYpPHI: YCTAaHOBJEHHE HEOOXOAMMOCTH HAaNpaBICHUSI
MEKBEJOMCTBEHHOIO 3ampoca IpU IpUEME [JOKYMEHTOB 3asBUTEIs, IIOIYy4YCHUE KOIUU
3asBJICHUSI C COOTBETCTBYIOIIECH 3amuchio creruanuctoM MA MO ["aBanb, OTBETCTBEHHBIM 3a
MIOJArOTOBKY, HAIIPpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB M IIOJIY4YEHUE OTBETOB HAa HHUX, OT
cnenuanucta MA MO ['aBaHb, OTBETCTBEHHOIO 3a IpUEM 3asBJICHUS M JOKYMEHTOB,
HEOOXOIUMBIX Ul IPEAOCTaBIEHUS rOCYyA1apCTBEHHON YCIYTH.

3.3.2. B pamkax aaMUHHUCTpaTUBHOM mpouenypsl crnenuaauct MA MO T'aBanb,
OTBETCTBEHHBIN 3a IOATOTOBKY, HAIIPAaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB U IIOJIyYCHUE
OTBETOB HA HUX, OCYLIECTBISET CIEAYIOINE aIMUHACTPATUBHBIEC ICUCTBUS:

—  ompejensieT COCTaB JIOKYMEHTOB (MH(pOpMaIMM), MOUIekKAIIUX TMOIYYSHHUIO I10

MEXBEJIOMCTBEHHBIM 3alpocaM, W OpraHbl (OpraHu3aluu), B KOTOpbIE€ JOJKHBI OBITh
HaIlpaBJICHbI MEKBEIOMCTBEHHBIE 3aIIPOCHI;
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~—  TOATOTABIMBAET MPOEKThl MEXBEIOMCTBEHHBIX 3allpOCOB, B TOM 4Hcie B (opme
3JIEKTPOHHOT'O IOKyMEHTA;

~ NpeicTaBiIdAeT NPOEKThl MEXBEIOMCTBEHHBIX 3alpOCOB Ha IMOAMNUCH JIMLY,
YIIOJJHOMOYEHHOMY IMOJIUCHIBaTh MEXBEIOMCTBEHHbIE 3alpOChl, B TOM YHCIE C
HCIIOJIb30BAaHUEM 3JIEKTPOHHOU MOJIINCH;

— HampaniseT MexBeaoMmcTBeHHble 3ampochkl B CII6 I'KY XA mnocpenctBom
aBTOMAaTH3MPOBaHHOW MH(popMarmoHHol cuctembl «Hacenenue. XXunoit ¢oHay»; oprassl
OMEKW U TIONEYUTEIbCTBA BHYTPUTOPOACKUX MYHHUIUIAIbHBIX oOpa3zoBaHuil CaHKT-
IletepOypra;

—  MOJIy4aeT OTBETHI HA MEXBEJIOMCTBEHHbBIE 3aIIPOCHI;

— aHaJIM3UpyeT JOKYMeHTh (MHPOpMamuio), MOJyUYEHHBIE B paMKax
MEXBE/JIOMCTBEHHOTO B3aUMOJEUCTBUS (OTBETHI HAa MEXBEJIOMCTBEHHBIE 3allpOChl), Ha
COOTBETCTBHUE HAIIPABIIEHHOMY MEKBEJOMCTBEHHOMY 3aIIpocCy;

— 1epenaer MOJy4YeHHbIE AOKyMEHTHl (MH(popmanuio), cneuuanucty MA MO [aBaus,
OTBETCTBEHHOMY 3a MOJrOTOBKY IIOCTAHOBJICHUS 00 YCTAHOBJICHUH MAaTPOHAXKA.

MexBeAOMCTBEHHBIN 3aIIPOC JOJIKEH COACPIKATH CICAYIOIINE CBEACHUS:

— HaUMMEHOBaHME OpraHa (OpraHu3aliM), HAPABISAIOIIETO MEXKBEIOMCTBEHHBII 3a1poc;

— HauMEHOBaHHWE opraHa (opraHu3anuu), B aJpec KOTOPOTO HamIpaBJsieTcH
MEXBEIOMCTBEHHBIH 3apOC;

—  HaUMEHOBAaHHWE YCJIYTH, JJIsl IPEJOCTaBIIEHUS KOTOPOH HEOOXOAMMO MpE/CTaBICHUE
JOKyMEHTa M(MiaM) UH(POpMAlLUH, a TaKXKe, €CIU UMeeTCsl, HoMep (MICHTU(UKATOP) TaKoi
YCIIyTH B PEECTPE rOCYAAPCTBEHHBIX YCIYT WM PEeCTpe MyHULIMIIAIbHBIX YCIIYT;

~— yKa3aHME Ha IOJOXXEHHS HOPMAaTHBHOIO IIPAaBOBOIO aKTa, KOTOPBIMHM YCTaHOBJIIEHO
MpEACTABICHUE JOKyMeHTa H(win) WHOOpPMAIMK, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
YCIIyTH, U YKa3aHHE HA PEKBU3UTHI JaHHOTO HOPMATUBHOI'O MIPABOBOTO aKTa;

—  CcBeleHHus, HeoOXOAUMbIE JUIsl NpPEICTaBICHUS JOKyMEHTa W(WiIM) HHPOpMaluH,
YCTaHOBJIEHHbBIE HACTOSIIIUM AJMUHUCTPATUBHBIM PEITIAMEHTOM;

—  KOHTaKTHas MHpoOpMalMs JIsl HallpaBJIEHUsl OTBETA HA MEXXBEIOMCTBEHHBIH 3a1poc;

—  JlaTa HAalpaBJICHHUs MEXBEIOMCTBEHHOIO 3allpoca M CPOK OXHMIaeMOro OTBETa Ha
MEKBEJOMCTBEHHBIN 3a11POC;

—  (amwius, UMs, OTYECTBO M JOJDKHOCTb JIMIA, MOArOTOBHMBILEIO M HAINpPaBUBIIETO
MEXBEJIOMCTBEHHBIN 3alpoc, €ro MOAMNUCh, B TOM YHWCJE AJIEKTPOHHAs MOAINUCH, a TAKXKe
HOMED city>keOHOro TesiehoHa u(UiIM) aApec MEKTPOHHON MOYThHI JAHHOTO JIMLIA JJIS CBSI3H.

MexBeTOMCTBEHHBIN 3aIPOC HAIIPABISAETCS:

~ TOCPEACTBOM pPETHOHAJBbHOM CHUCTEMBl MEXBEJOMCTBEHHOIO JJIEKTPOHHOTO
B3aumoneiicteust Cankt-IlerepOypra (manee - PCM3DB);

~ 110 DJIEKTPOHHOM IOUTE;

~—  HMHBIMH CIIOCO0AMHU, HE MPOTUBOPEYAIIUMHU 3aKOHOAATEIbCTRY.

JlaToii HanpaBi€HHs MEXBEIOMCTBEHHOTO 3alpoca CYUTAETCsl Jara pEerucTpanuu

ucxofsmero 3ampoca cuctemoi ynpasienus PCMOB, nubo nara oTmpaBKM JOKYMEHTa C
MEXBEJIOMCTBEHHBIM 3allpOCOM MO DJJEKTPOHHON modre. B ciydae HampaBlieHUs
MCKBCAOMCTBCHHOT'O 3alpoca HWHBIMHA CHOCO6aMI/I, npeaAyCMOTPCHHBIMU 3aKOHOAATCIILCTBOM,
JTHEM HAIIPaBJICHUSI MEXBEIOMCTBEHHOI'O 3aIIpOCa CUUTAETCS AaTa IOYTOBOTO OTIPABIICHMS.

Ecnu orBeT Ha MEXBEIOMCTBEHHBIN 3JEKTPOHHBIM 3alpoOC HE MOJYyYEH B TEUEHHE 3

pabounx nHel, cneumanuct MA MO ['aBaHb, OTBETCTBEHHBIM 3a IMOJITOTOBKY, HalpaBieHUE
MEXXBEJJIOMCTBEHHBIX 3aIIPOCOB U IOJyYEHHE OTBETOB HA HUX:

~  HalIpaBJIACT HOBTOpHBIfI MEXKBEJIOMCTBEHHBIN BHeKTpOHHLIﬁ 34aIIpocC;
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— uHpopmupyeT 00 3TOM B 31IeKTpOHHOM Buje Komuter o pabore ¢ UCIIOIHUTETbHBIMU
OopraHaMM TOCYJIapCTBEHHOW BJIAaCTU M B3aUMOJEHCTBHIO C OpraHaMM MECTHOTO
camoymnpasieHuss Anmunuctpanuu ['yoepnatopa Cankt-lIletepOypra M mnocTaBIIuKa
cBegeHuil (MHPoOopManmuum), CBOEBPEMEHHO HE MNPEACTABUBIIETrO0O OTBET Ha
MEXBEIOMCTBEHHBIN 3JIEKTPOHHBIN 3aIIpoC.

Wudopmanuss 0 HapylIeHHMM CpPOKOB OTBETa HampaBisieTcss Ha oduuMagbHbBIE ajpeca
3JIEKTPOHHOM TMOYTHl MCIIOJHUTEIBHBIX OpPraHoB rocynapcrBeHHoi Binactu Cankt-IlerepOypra,
IpeIHA3HAUYEHHBIX JIJIsl HAIllPaBJIEHUs MEXBEJOMCTBEHHBIX 3alIPOCOB M IOJYUYEHUS OTBETOB Ha
MEXXBEIOMCTBEHHBIE 3ampochl (B coorBeTcTBUM ¢ [lpunoxeHnem Ne 2 K IOCTaHOBIIEHHIO
[IpaBurensctBa Cankr-IlerepOypra ot 23.12.2011 Nel1753).

JlomKHOCTHOE JHUIIO, HE IMpejcTaBHUBIIee (HECBOEBPEMEHHO IpeACTaBUBILIEE)
3aNpOUIEHHBI JNOKYMEHT (MAM HMHPOpPMAUUIO), MOMJIEKUT aJIMUHUCTPATHUBHOMH,
JUCLMIUIMHAPHOM WM HMHOW OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

KputepussMyu NpUHATHS pELIEHUS SABISAIOTCA IOJIYYEHHBIE OT 3asBUTENS 3asBICHUE U
npujiaraeMble K HEMY JOKYMEHThI, NpPEIyCMOTPEHHBbIE HACTOALIUM AJIMUHHUCTPATUBHBIM
PENIaMEHTOM.

PesynpraToM agMHUHHUCTPATUBHOW MNpoOIEenypbl SBISETCS HamnpaBlIEHUE
MEXXBEIOMCTBEHHOTI'0 3a1poca.

Cnocobom ¢ukcanmu pe3ysbrara sSBISETCS PETUCTpaIUs MEKBEIOMCTBEHHOTO 3alpoca B
PCMD3B.

3.3.3. IIpoaomKUTENbHOCTh aAMUHUCTPATUBHON MPOIEYypbl COCTABISET OAUH pabouMii
JeHb (IpU YCJIOBUU HCIOJNB30BAaHUSA E€AMHOM CHUCTEMbI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUS M TMOJKIIIOYAeMbIX K HEW pErHOHaJIbHBIX CHUCTEM MEKBEIOMCTBEHHOTO
3JIEKTPOHHOT'O B3aUMOJICHCTBHSA).

B cnyuae nanpaBinenus MA MO ['aBaHb MeEXBEIOMCTBEHHBIX 3alpOCOB B OPIaHbI
rocyJapcTBeHHOM Biactu (opranuszanuu) cyObexkToB Poccuiickoit denepanuum U HHBIX
TOCyJlapCTB, Opranbl MecTHOro camoyrpasieHusi Cankt-lIletepOypra (B TOM umnciIe HWHBIX
cyobekToB Poccuiickoii denepannu) M MOIY4YEHHsS OTBETOB HAa HUX CPOK MPEAOCTaBICHUS
rOCyJapCTBEHHOM YCIYTd MOXET ObITh YBEJIHWYE€H B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOZATEIbCTBOM.

Cpok MOJArOTOBKH M HalpaBJIEHUS! OTBETa HA MEXBEJIOMCTBEHHbIN 3allpOC B COOTBETCTBUU
c IlopsnkoM He MOXeET MNpeBbINATh MATH pabdouyux JHEH mocie MOCTYyNJIEeHUs
MEXBEIOMCTBEHHOTI'0 3apoca.

3.3.4. AaMuHMCTpaTUBHAs Mpolenypa ocyuecTsisercs cnenuanuctoM MA MO I'aBans,
OTBETCTBEHHBIM 3a IOATOTOBKY, HAlpaBJICHHE MEXXBEIOMCTBEHHBIX 3allpOCOB U IOJIy4YEHHE
OTBETOB HA HUX.

3.3.5. Kpurepuem npuHATHS PEIICHUs B paMKax aJIMUHUCTPATUBHOMN MPOLETyphl SIBISETCS
OTCYTCTBHE B IIPEICTABICHHOM 3asBUTEIIEM KOMIUIEKTE JOKyMEHTOB, JOKYMEHTOB, YKa3aHHBIX B
nyHKTE 2.6 HACTOAIIET0 A TMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.6. Pe3ynpratoM agMUHUCTPAaTUBHON NpoLeAypsl sBisieTcs noinyyenne MA MO I'aBanb
JOKYMEHTOB U HH(QOpPMallMU, KOTOpPbIE€ HAXOASITCS B pPACHOPSIKEHUU HMHBIX OPraHoB
ucnonHuTensHol Biactu Caskt-IlerepOypra, m KoTopble 3asBHTENb BIpPaBE IPEICTABUTH,
YKa3aHHBIX B ITyHKTE 2.7 HACTOSIIEr0 AJIMHUHUCTPAaTUBHOIO PETNIAMEHTA.

3.3.7. Cnocobom ¢ukcanuu pesyabraTa BBINOJHEHUS aJMUHUCTPAaTUBHOW MPOLEAYPbI
SBJISIETCSl perucTpanus 3ampoca M OTBETa Ha 3anpoc B HMH(OPMALMOHHOM CHCTEME OpPraHoB
MECTHOTO0 caMoymnpaBieHHUs (IpPOrpaMMHOM KoMmmjekce «MexXBeIOMCTBEHHOE
B3aUMOJICHICTBHEY ).
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3.4. HaumeHoBaHME aJMUHUCTPATUBHOM MpOLIEIYpbl: BBIXOJ B aJpec AJid COCTaBICHUS
akTa 00CJIeJOBaHUS KUJIUIITHO-OBITOBBIX YCIOBUH.

3.4.1 CoObitus (ropuaudeckue (akThl), SBISIOMHMECS OCHOBAHHEM ISl Hadala
aJIMMHHUCTPATUBHON NPOLEAYpbI: MOITYUYEHHE 3asiBICHHUE COBEPIICHHOJIETHErO JeecrocOoOHOTOo
IpaXkIaHUHA, KOTOPBII IO COCTOSHUIO 37J0POBbSI HE MOXKET CAMOCTOSITEJIBHO OCYILECTBIATh U
3alllMIIaTh CBOM IIpaBa M HCIOJHATH CBOM OOS3aHHOCTH, a TAaKXKe IOJIyY€HUE 3asiBIICHUE
rpakIaHWHA, BRIPA3UBIILIETO JKEJIaHHE OBITh TOMOIIIHUKOM;

3.4.2. OTBETCTBEHHBIMH 32 BBIIIOJIHEHUE aIMUHUCTPATUBHOMN NPOLIETYPHI SABIISIOTCS:

- cnenuanuct MA MO T'aBaHb, OTBETCTBEHHBIH 3a MPHUHATHE pelIeHUs 00

YCTaHOBJICHUH MaTPOHAXKA;

— I'maBa Mectnoii Anmunuctpauuu MO ["aBans.

3.4.3. ConeprkaHue 1 MPOAOIKUTEIBHOCTD BBIITIOJTHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI.

Crneuunamuct MA MO T'aBaHb, OTBETCTBEHHBIN 32 MPHUHITHE PEHICHUS 00 yCTAHOBICHHUH
naTpoHaa:

~ NPOBOJUT MPOBEPKY CBEACHUMN, COAECPKAILNXCS B 3asIBICHUN;

— Ha3HauaeT BPEMEHU IPOBEICHMS aKTa 00CIeOBAHMS KUIUIIIHO-ObITOBBIX YCIOBUM U B
YCTaHOBJIEHHOE BPEMSI BBIXOAMT B aJPEC;

— MO0 pe3yabTaTaM TMPOBEACHUSI aKTa OOCIEIOBAaHMS >KUIHUIIHO-OBITOBBIX YCJIOBHUH
COCTaBJISIET aKT 00CIIeI0BAHUS JKUIMITHO-OBITOBBIX YCIOBHI B KOTOPOM YKa3bIBaeT:

~ COCTOSIHHE 3710pOBbsI COBEPIIEHHOJIETHETO JEECHOCOOHOr0 Ipa)XAaHWHA, KOTOPBIM IO
COCTOSIHHUIO 3/10POBbsl HE MOXKET CAMOCTOATEIBHO OCYLIECTBIIATH U 3alllMIIaTh CBOM IIpaBa U
UCIOJHATh CBOM OOS3aHHOCTH, a TaKKe  TIpakJaHWHA, BBIPA3MBILErO >KEJaHHUE ObITh
IIOMOIIIHUKOM; CEMENHOE OKPYXKECHHME TpakIaHWHA, COCTaB CEMbM, HAJIMUUE POJACTBEHHBIX
CBSI3CH;

~ KWIMIIHO-OBITOBBIE YCJIOBHUS, B KOTOPHIX MPOXXKHUBAET TpaKAaHWH: HAJIUYUE H
MPUHAJJIEKHOCTh JKUJIOTO MOMEIIEHHs, €ro o0las M uias IUiouaab, 0JaroycTpoicTBo u
CaHUTAPHO-TUTMEHUYECKOE COCTOSHUE;

— B XoJe 00cIeIOBaHMS UCIIONIB3YIOTCS Takue (hOPMBI MOTYISHUsT CBEJICHUM, KaK Oecera ¢
TpaXIAaHUHOM, €r0 POJICTBEHHUKAMU U JIPYTHMMH 4YJI€HAMH CEMbH, HAOIIONEeHUE, U3yueHUe
JIOKYMEHTOB U Apyrue GOpMBl.

[IpoaomKUTENBLHOCTh IMUHUCTPATUBHON MPOLIEYpbl HE JTOJKHA npeBblmarh 30 qHEH ¢
MOMEHTa IMpEJICTaBICHMs 3asBUTEIEM JIOKYMEHTOB, YKa3aHHbIX B IIYHKTE€ 2.6 HacCTOAILIETO
AJIMUHHUCTPATUBHOIO PETJIaMEHTa.

3.4.4. Kputepuu npuHATUS PELICHUS B paMKaxX aJIMUHUCTPATUBHOMN MPOLEAYPHI SIBISETCSA:
MOJIyYCHUE 3asiBJICHUST U KOMIUIEKTa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacTOSLIEro
AJIMUHUCTPATUBHOTO PEIIaMEeHTa.

3.5.5. Pe3ynbrar aIMUHUCTPAaTUBHON MIPOLIEAYPBI:

— aKT 00CIIeIOBaHUS JKUIUITHO-OBITOBBIX YCJIOBHI COBEPIICHHOJETHETO J1€€CTIOCOOHOTO
IpaXKIaHUHA, KOTOPBIN 10 COCTOSIHUIO 3I0POBbsl HE MOJKET CAMOCTOATEIBHO OCYLIECTBIIATH U
3alMIIaTh CBOU MpaBa U UCIOJHATH CBOU OOSI3aHHOCTH, a TAaK)Ke Ipa’kJaHNHA, BbIPA3HUBILErO
KeJJaHUEe ObITh MOMOIIIHUKOM.

3.5.6. Cnoco6 ¢ukcanuu pe3yaprara BbIIOIHEHNUS aJMUHUCTPATUBHON IPOLEAYPbI:

— peructpauus akra oOCHeIOBaHMS >KUIMIIHO-OBITOBBIX YCIOBHH COBEPLICHHOJIETHETO
JIEECIIOCOOHOT0 IpaXkAaHUHA, KOTOPBIM 10 COCTOSIHUIO 37J0POBbSI HE MOKET CaMOCTOSITEILHO
OCYILECTBIIATh U 3aIIMIIaTh CBOU MIPaBa U MCIOIHATH CBOM O0SI3aHHOCTH, a TaKXe MOJTydYeHUe
3asBJICHUE Tpa)KJlaHWHA, BBIPA3UBIIETO JKeJaHHE ObITh IOMOIIHHUKOM B JKypHaye
pEerucTpaLuy;

3.5. HauMeHOoBaHME aAMHUHHUCTPATUBHON MNpoUEAypbl: HNPHUHIATHE peueHus o0
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YCTaHOBJIEHUM NaTPOHAXa

3.5.1. CoOwmiTust (ropugudeckue (akTei), SBIAAIOMHUECS OCHOBAHHWEM ISl Hadana
aJMHUHUCTPATUBHON MpOLENypbl: IOJYYEHHE JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6.,
cnenuaiuctoM MA MO ['aBaHb, OTBETCTBEHHBIM 3a MPHUHATHE PEHICHHUS 00 YCTaHOBJIECHUU
aTpoHaXa.

3.5.2. OTBETCTBEHHBIMH 32 BBIIIOJIHEHUE aIMUHUCTPATUBHOMN MPOLIETYpHI SABIISIOTCS:

- cneraniuct MA MO I'aBaHb, OTBETCTBEHHBIN 3a MPUHITHE PEIIEHUS 00 yCTaHOBICHUU

naTpoHaxa;

- I'maBa MectHolt Agqmunuctpanun MO ['aBasb.

3.5.3. ConeprkaHue v MPOAOIKUTEIBHOCTD BBIITIOJTHEHHS aIMUHUCTPATUBHOM MPOLIEIYPHI.

Crnenunanuct MA MO T@'aBaHb, OTBETCTBEHHBIH 3a NPUHATHE pEIIEHUS 00 yCTaHOBICHUU

naTpoHaa:

~—  IPOBOAMT IIPOBEPKY CBEJECHUH, CONEPIKALIUXCS B KOMIUIEKTE JOKYMEHTOB;

— B ClIy4ae NIpPUHATHSA peuieHuss o0 YCTaHOBJIEHUM MAaTpOHa)ka - TOTOBUT MPOEKT
ITocranoBneHust 06 yCTaHOBICHUM NAaTPOHAXKA;

— B CIyyae, €cild IpU IpPOBEPKE CBEACHUMN, IMPEACTABICHHBIX 3asBUTENEM, Oyaer
YCTAHOBJIEHO, YTO NPEACTaBICHHbIE CBEIEHUS HE COOTBETCTBYIOT TpeOOBAHUSM,
YCTaHOBJIEHHBIM I'paxxnanckum kozmekcom Poccuiickoit @enepanuu — peuieHue 00
YCTaHOBJIEHUH NaTPOHAKa HE IPUHUMAETCS;

~— 10 pe3yabTaraM pacCMOTPEHHS] FOTOBUT MPOEKT COOTBETCTBYIOIIETO YBEIOMJIEHHS B
ajipec 3asBUTEIIA B Cllydyae OTCYTCTBHUS MPABOBBIX OCHOBAHWM JUIsl MPUHATHS pELICHUs 00
YCTaHOBJICHUH NaTPOHAXKa; B YBEJOMJIEHUH YKa3bIBAIOTCS IPUYUHBI, [0 KOTOPHIM pEIICHHE
00 YCTaHOBJEHHMU NATPOHaka HE ObLJIO MPUHATO W MOPSAOK OOXKajJoBaHUS (lanee —
YBEIOMIIEHUE).

B cnywae nmoanucaHus MOCTAHOBIIEHUS HA OCHOBAaHUM IPEICTABICHHBIX JOKYMEHTOB,
yKa3aHHBIX B NMyHKTE 2.6 HacTosIero AJIMHUHHCTPATHUBHOIO perjlaMeHTa, (pOpMHUpPYET JTUYHOE
JIEII0.

[IponomxuTenbHOCTh AIMUHUCTPATUBHON MPOIIelypbl HE JOJKHA MpeBblaTh 30 qHei ¢
MOMEHTa IpPEJCTABICHUs 3asABUTEIEM JIOKyMEHTOB, YKa3aHHbIX B IIyHKTE€ 2.6 HacCTOAIIETO
AJIMUHUCTPATUBHOTO PErIaMEeHTa.

3.5.4. Kpurepun npunsatus pemenuss MA MO I'aBaHp onpeaenstorcs HajauuueM WIH

OTCYTCTBHEM CIIPaBKU OT TEPAIeBTa JJIsl yCTAHOBJICHUS NaTPOHAXA.

3.5.5. Pe3ynbrar agMUHUCTPAaTUBHON MTPOLIEAYPHI U MOPSAOK NIEPEIaun Pe3yJIbTaTa:

— uHGOPMUPYET 3asIBUTEIIS O IPUHATOM PELLIECHUH.

3.5.6. Crioco6 ¢ukcanuu pe3ynbrara BbINOJTHEHUS aAMUHUCTPATUBHOM MPOLIETypHhI:

— mnoamucanHoe [aBoit Aagmunuctparuu MA MO ['aBanb OCTaHOBIIEHUE.

IV. (I)OpMI)I KOHTPOJIA 32 UCTIOJTHCHUEM HACTOALIET0 AI[MHHI/ICTpaTI/[BHOFO periiaMmenTa

4.1. KoHTponp 3a CcOOJIOJEHHEM M HCHOJIHEHHEM TMOJ0XKEHUH HACTOSAIIETo
AJIMAHHCTPAaTUBHOIO pEIJIaMEHTa M MHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB, YCTAaHABIMBAIOIINX
TpeOOBaHUS K MPEJOCTaBICHUIO TOCYJapCTBEHHOM ycnyrH, ocyectBiusercs [mnasoit MA MO
I'aBans.

4.2. I'naa MA MO @'aBaHb OCyIIECTBIISIET KOHTPOJIb 3!

— HaJJeXalluM MCHOJHEHHEM HACTOAUETO AJIMHUHUCTPATUBHOTO pPETIaMEHTa
crenuajlncTaMu 1o oneke U noneunteasctsy MA MO I"aBans;
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— oOecreueHeM COXPAaHHOCTU MPUHATHIX OT 3asgBUTENS JOKYMEHTOB M COONIOACHUEM
cnenuanuctaMu MA MO T'aBanb ocobeHHOCTEH 1Mo cOopy M 00pabOTKe MEPCOHATBHBIX
JAHHBIX 3asBUTEIIS.

4.3. Tmasa MA MO Tl'aBanb, MyHHIUNAJbHBIE CIyXKalllhue, HEMNOCPEICTBEHHO
IIPEJOCTABIIAIOIINE TOCYJapCTBEHHYIO YCIYTy, HECYT IEPCOHAJIBHYK OTBETCTBEHHOCTH 3a
coOJII0ZIEeHHE CPOKOB M MOPSKA MIPUEMa TOKYMEHTOB, COOTBETCTBUE PE3YJILTATOB PACCMOTPEHUS
JIOKYMEHTOB TpPeOOBaHUSIM 3aKOHOJATEIbCTBA, MPHUHATHE MEP IO MPOBEPKE IMPEICTABICHHBIX
JIOKYMEHTOB, COOJIIOZIEHHE CPOKOB U TOpsAKa IPEeIoCTaBICHHUs] TOCYyAapCTBEHHOW YCIyTH,
HOATOTOBKY OTKa3a B NPEAOCTaBIEHUM T'OCYIAapCTBEHHOM YCIIyTH, 3a COOJIIOIEHHUE CPOKOB M
nopsiika BbIAaYu JTOKyMeHTOB. llepconanbHas orBercTBeHHOCTh [71aBbI MA MO I'aBanp u
MYHMIIMIIAJIBHBIX CIYXKAIIUX 3aKPEIUIAETCS B JOJDKHOCTHBIX PEIIaMEHTaX B COOTBETCTBUHU C
TpeOOBaHUSIMU 3aKOHO/IATENILCTBA.

B wacTHOCTH, MyHULIMTIAJIBHBIE CIIY’>KAIl[UE HECYT OTBETCTBEHHOCTD 3a:

— TpeboBaHUE Yy 3asBUTENEH JOKYMEHTOB WJIM ILIaThl, HE NPEIyCMOTPEHHBIX
AJMUHUCTPAaTUBHBIM PENNIAMEHTOM;

— OTKa3 B IpuUeMe JOKYMEHTOB IO OCHOBAaHHUSAM, HE HNPEAYCMOTPEHHBIM
AJMUHUCTPAaTUBHBIM PENNIAMEHTOM;

— HapyLIEHHE CPOKOB pPETUCTpPAlMU 3alPOCOB 3asBUTENIS O INPEJOCTABICHUU
rOCyAAapCTBEHHON yCIIyTH;

— HapyLIEHHUe CpPOKa MPEJOCTABICHUS TOCYJapCTBEHHOM YCIyTH;

— HampaBlIeHHEe HEOOOCHOBAaHHBIX MEXBEJOMCTBEHHBIX 3aIIPOCOB;

— HapylIeHHE CpPOKOB TMOATOTOBKM MEXBEJOMCTBEHHBIX 3alpOCOB M OTBETOB Ha
MEXXBEIOMCTBEHHBIE 3aIPOCHI;

— HEe0OOCHOBaHHOE HE MPEJOCTaBlIeHnEe HHPOPMAIIMKY Ha MEKBEIOMCTBEHHbIE 3aIIPOCHI.

4.4. HauanpHuK mnojpasiesneHus MHOroQyHKIIMOHAJIbHOTO IIEHTPAa OCYIIECTBISET
KOHTPOJIb 34!

~ HaJJeXallUM MHCIIOJIHEHUEM HACTOAIEro AJIMHHUCTPATUBHOIO peErjiaMeHTa
COTPYZIHUKaMU nojpasiereHus MHOroQpyHKIMOHAIBHOTO 1IEHTPA;

~ IOJHOTOW MNPUHUMAEMbIX CHenHanTucTaMd MHOro(yHKIIMOHAJIBLHOTO LIEHTpa OT
3asiBUTENSI JOKYMEHTOB U KauyecTBO O(OPMIICHHBIX JOKYMEHTOB AJis nepenayu ux 8 MA MO
I'aBanp;

— CBOEBPEMEHHOCTBIO U 1oyIHOTOM nepeaadr B MA MO I'aBaHb NpUHSATBIX OT 3asiBUTEIIS
JIOKYMEHTOB;

— CBOEBPEMEHHOCTBIO U TIOJIHOTOM JIOBEIEHUS 10 3asBUTENsS NpUHATHIX oT MA MO
I'aBaHb MHPOPMALIMU U TOKYMEHTOB, SIBIISIOLIMXCS PE3YJIbTaTOM PELICHUS O MPeI0CTaBICHUN
rOCyAapCTBEHHOW YCITyTH;

— o0ecrneyeHneM COXPaHHOCTH IMPHUHATBHIX OT 3asABUTENS JOKYMEHTOB U COOIIOCHHEM
COTpYIHUKAMH TIOJpa3AesieHnsi 0COOEHHOCTEN Mo cOopy u 00pabOTKe MEPCOHATBHBIX TaHHBIX
3asIBUTEIIS.

I[lepcoHanbHass OTBETCTBEHHOCTb PYKOBOJHUTENS NOAPA3AECIECHHUS
MHOropyHKIMOHAIBHOTO LEHTPAa M CHELHATUCTOB Mojpa3jeneHuss MHOro(yHKIMOHAIEHOTO
LEHTpa 3aKpeIulsieTcsl B JIOJDKHOCTHBIX HHCTPYKLMSIX B COOTBETCTBUU C TpeOOBaHUSIMHU
3aKOHOJATEbCTBA.

Crienmanuctsl noapasaeneHns MHOroQpyHKIMOHAIBHOTO [IEHTPa HECYT OTBETCTBEHHOCTh
3a:

— KayecTBO INpHeMa KOMIUIEKTAa JOKYMEHTOB Yy 3asBHUTENsA, B Cciydae, €CJIH

HECOOTBETCTBHUE IPEACTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B AJIMHHHUCTPATUBHOM
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periiaMeHTe SBUJIOCh OCHOBAaHMEM JJIs OTKa3za 3asBUTEII0 B IPEAOCTABIECHUU
rOCYJIapCTBEHHOH YCIIyTH;

~— CBOEBPEMEHHOCTb MH(DOPMHUPOBAHUS 3asBUTENSI O pe3yiabTare MpeaoCTaBICHUs

roCyAapCTBEHHOW YCITyTH.

4.5. Omnepatop Iloprana (cmeumanuctel CII6 TI'VII «Cankt-IlerepOyprekuit
MH(POPMAIIMOHHO-AaHAIUTUUECKUI 1IEHTP») OCYLIECTBIISIIOT KOHTPOJIb 32 CBOEBPEMEHHOCTHIO
JIOCTAaBKM JIEKTPOHHBIX 3asBICHUIM Ha aBTOMaTH3UPOBaHHOE pabouee MecTo crenuanucta MA
MO TI'aBaHb.

ITepconanbHas orBercTBeHHOCTh crnenuanuctoB CII6 I'YII «Cankr-IlerepOyprekuit
MH(GOPMAIIMOHHO-AHAIMTUYECKUI LEHTP» 3aKpemisiercs B JODKHOCTHBIX MHCTPYKLMSX B
COOTBETCTBUHM C TPEOOBAHUSIMH 3aKOHOJATEIbCTBA.

Crneumanuctel CII6 T'VII «Cankr-IlerepOyprekuii  mH(pOpMauOHHO-aHATUTHYECKUI
LIEHTP» HECYT OTBETCTBEHHOCTH 3a:

— TexHojorudyeckoe odecrnedenue padotsl [loprana;

~ IPOBEACHHUE €KEHEBHOI'O MOHHUTOpUHIa He3akpbiThix MA MO ["aBanb oOparienuit

3asButeneil Ha [loprane u HampaBiieHHEe COOOLIEHUH O HE3aKPBHITHIX OOpalIEHUIX
3agBurenet I'mase MA MO I'aBanb 1o opuunanbHOMY aJipecy IEKTPOHHON MOYTHI.

V. locyne0Hblii (BHecyneOHbI) NOPSAI0K 00:KaJI0BAHUS PEeIICHU U JeHCTBHIT
(0e3peiicTBusa) MectHoit AxvmunucTpanud MO I'aBaHb npu npeaocTaBjIeHUuH
roCy1apCTBEHHOM YCJIYIH, 2 TAKAKe JOJKHOCTHBIX JIUI M MYHHIIUNIAJIBHBIX CIY/KALMX
MectHoit Aamuaucrpauuu MO I'aBanb

5.1. 3asBUTENM MMEIOT MPaBO HA JOCyneOHOe (BHecyneOHOE) oOKajloBaHWE PEIICHUN U
nevictBuii (0e3meicTBHA), NPUHATHIX (ocymecTBisieMbix) MA MO TI'aBanb, B Xoje
NpEeAOCTABICHUS TOCYIapCTBEHHOUW ycnyru. JlocyneOHbIM (BHECYIeOHBIN) MOPSIIOK
00)kaloBaHMs HE MCKIIIOYAeT BOZMOXKHOCThH 00KaoBaHUs pelIeHUd U JeicTBull (0e3aelicTBrA),
NPUHATHIX (OCYIIECTBIISIEMBIX) B X0/l MPEAOCTABICHUS TOCYJapCTBEHHOW yCIyTH B CyAeOHOM
nopsinke. JlocyneOHbIil (BHECYneOHBINH) MOPSAIOK OOXKalOBaHHUS HE SBISETCS Ui 3asBUTENS
00s13aTEIBHBIM.

5.2. IlpenMeTrom nocyneOHoro (BHECY1eOHOTO) 00KaTOBAHUS SBIISFOTCS:

5.2.1. Hapyumenue cpoka perucTpaluu 3ampoca 3asBUTENsd O MPeIoCTaBICHUHN
rOCYJIlapCTBEHHOM YCITyTH.

5.2.2. HapyuieHue cpoka npeaocTaBiIeHHs TOCYJapCTBEHHOMN YCIyTH.

5.2.3. TpeGoBaHue y 3asBUTENS JOKyMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU
NpaBOBBIMU akTaMu Poccuiickoit @enepariy, HOPMAaTHBHBIME MTPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit ®enepanuu, MyHULHUNAIbHBIMU MPABOBBIMM AKTAMHU [JI MPEIOCTABICHUS
rOCYIapCTBEHHOM YCIIyTH.

5.2.4. Orka3z B mnpueMe JIOKYMEHTOB, IPEJOCTABICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickonn ®enepanuy, HOPMaTUBHBIMU IPAaBOBBIMU
aktaMu cyObekToB Poccuiickoit ®denepanuy, MyHHUIMIATbHBIMA TMPABOBBIMU aKTaMH IS
IPEIOCTABIICHUS TOCYIAPCTBEHHON YCIYTH Y 3asiBUTEIS.

5.2.5. OTka3 B mpenoCTaBICHUHU TOCYIAPCTBEHHOW YCIYTH, €CIM OCHOBaHMS OTKa3a He
PeAyCMOTpPEHBI (pefepanbHBIMA 3aKOHAMHA W TPUHSATHIMH B COOTBETCTBHM C HHUMH WHBIMHU
HOPMAaTUBHBIMU TpaBOBbIMU akTaMu Poccuiickoit ®enepanuy, HOPMaTUBHBIMHU IPAaBOBBIMU
aktamu Cankr-IlerepOypra.

5.2.6. 3arpeOoBaHue C 3asSBUTENS MPU MPEIOCTABICHUU TOCYIAPCTBEHHON YCIIYTH IJIaThI,
HE IpPEeAyCMOTPEHHOM HOpPMAaTHBHBIMH IIpaBOBBIMM akTamu Poccuiickoit ®enepanuu,
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HOPMAaTHBHBIMH ITpaBoBbIMU akTamu Cankt-IlerepOypra.

5.2.77. Orxka3 MA MO [I'aBanp, MyHunmMnampHoro ciyxamero MA MO [aBanp B
UCTIPaBJICHUH JIOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3ysbTare NpeaoCTaBICHUS
rOCyJapCTBEHHOM YCIyrM JOKyMEHTaX, JIMOO HapylIeHHE YCTAHOBJIEHHOIO CpOKa TaKHX
UCIIPABICHUM.

5.3. O6mue TpedoBaHMS K MOPSAKY IMOAAYN U PACCMOTPEHUS KATOOBI.

5.3.1. XKanoba nmongaercs B mUCbMEHHOM (hopMe Ha OyMa)kHOM HOCHTENE, B JIIEKTPOHHON
¢opme B MA MO I'aBanb. XKaso6s! Ha pemienusi, npunsateie [aBoit MA MO I'aBanb, nogarotcst
B IIpaButensctBo Cankr-IlerepOypra.

5.3.2. Kanoba moxeT ObITh HampapiieHa M0 MoyTe, yepe3 MHOroQyHKIMOHAIbHBIN LIEHTD,
C HCIMOJb30BaHUEM HHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONW ceTu «MHTEepHETY,
odunuansHoro caiitta MA MO T'aBanb, eMHOr0 MopTasia rOCYJapCTBEHHBIX U MYHULIUIIATbHBIX
yCIyr MO0 pPerroHaJbHOIO MOpTaja IOCYIAapCTBEHHBIX W MYHHUIMINAJIBHBIX YCIYT, a TaKkKe
MOYKET OBITh MIPUHSTA NP JINYHOM IpHUEME 3asBUTEIIS.

5.3.3. 3agBUTENb UMEET NMPABO HA MOIy4YeHUE MH(OPMALMU U JOKYMEHTOB, HEOOXOAMMBIX
JUIsi 0OOCHOBaHUSI M paccMOTpeHust xkajaoObl (mperenHzun). MA MO [aBanb, €€ HOHKHOCTHBIC
JaMua, MyHUIMNaigbHble ciayxampe MA MO TaBanb 00s3aHbl MPEJOCTABUThH 3asBUTEIIO
BO3MOXXHOCTh O3HAaKOMJIEHHUS C JOKyYMEHTaMU M MaTepuajlaMu, HENOCPEICTBEHHO
3aTParuBalOIMMKH €r0 IpaBa W CBOOOIBI, €CIIM HE HMMEETCS YCTAHOBJIECHHBIX (efepabHbIM
3aKOHOJATEIbCTBOM OrpAaHMYEHUH Ha WHGPOpPMAIMIO, COJAEpPKAIIyloCcs B O3TUX JOKyMEHTaXx,
marepuanax. Ilpu 3TOM nOKymMeHTBHI, paHee mnopaHHble 3asBurensiMu B MA MO ['aBanb,
BBIJIAIOTCS 10 UX MPOCHOE B BHJIE BBIMMCOK WM KOTIHIA.

5.3.4. KanoOa 10KHA COIEPIKATD:

— HaMMEHOBaHHWeE opraHa MecTHoro camoympasieHusi Cankr-IlerepOypra, 10JKHOCTHOTO
Jauna opraHa MectHoro camoymnpasieHus Cankt-IlerepOypra nambo MyHHIMIATBHOTO
CIIy’Kalllero oprasa mectHoro camoynpasieHusi Cankrt-IlerepOypra, pemieHust U J1eHCTBUS
(GezneiicTBUE) KOTOPBIX 00XKATYIOTCS;

— ¢aMuuio, UMsi, OTYECTBO (TIOCIIEHEE - PY HAJIMYWH), CBEJICHUS O MECTE KUTEIhCTBA
3agBUTENS - (DU3MYECKOTO JMIa JIMOO HAaWMEHOBAaHHE, CBEJIEHHS O MECTe HaXOXICHUS
3asBUTENIS - FOPUIMYECKOTO JIMIIA, a TAaKKe HOMEP (HOMepa) KOHTAKTHOTO TeyieoHa, aapec
(ampeca) nEKTPOHHOI MOUTHI (IPU HAJIMYKK) U TOYTOBBIN ajpec, MO KOTOPHIM JI0JIKEH ObITh
HaIlpaBJIeH OTBET 3asIBUTEIIIO;

— cBeleHUs 00 0OXKalTyeMBIX pEelIeHHMsX M JeHCTBUAX (Oe31eHCTBUU) opraHa MECTHOTO
camoynpaienuss Cankt-IlerepOypra, IOJKHOCTHOrO JMIlJa OpraHa MECTHOTO
camoynpasienus Caskr-llerepOypra 1160 MyHMIMIAIBHOTO CIIY)Kallero OpraHa MECTHOIO
camoymnpasieHust Cankt-IlerepOypra;

— JI0BOJbI, HA OCHOBaHMM KOTOPBIX 3asIBUTENIb HE COIVIACEH C PELIEHUEM MU JEHCTBUEM
(6e3neiicTBueM) oprana MectHoro camoymnpasienus Cankrt-IlerepOypra, ITOKHOCTHOTO
JuIa opraHa MecTHoro camoymnpasieHusi Cankr-llerepOypra, nu60 MyHHIMIIAIBHOIO
CIIy’Kalllero opraHa MecTHoro camoynpasieHus Cankr-IlerepOypra. 3asBUTEIeM MOTYT
ObITH IMPEACTABICHBI JOKYMEHTHI (IIPU HAJIWYMHK), MOATBEP)KIAIOIINE JOBOABI 3asBUTEI,
100 MX KOIHH.

5.3.5. XKanoba, mocrynuBmas B MA MO TI'aBanb Cankr-IletepOypra, nomiaexur

PacCMOTPEHHIO B CIIEAYIOLINE CPOKU:

— B TEYCHME NATHALATH pabouuX JHEH CO AHSA PETHUCTPALMU KaJIOObI;

~— B TEUEHHE MATH pabdouMX JHEH CO JHS PEruCTpaluy *KajnoObl B ciydae o0XKalOBaHUS
orkaza MA MO T'aBanb, nomwkHoctHoro jauna MA MO [MaBanb WM MyHUUMIAIBHOTO
ciayxamero MA MO ['aBanp B mpueMe JOKyMEHTOB Y 3asBUTENsl JUOO B HCIIpaBICHUU
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JIOMYIIIEHHBIX ONEYaTOK U OIMOOK WM B ciydae 00KajoBaHUS HApYLIEHUs YCTaHOBIECHHOIO
CpOKa TaKUX MCIPABIICHUN;

— B HHBIE CPOKH B Cillydasix, ycraHoBieHHbIX [IpaBurensctBom Poccuiickoit deneparuu.

5.3.6. Ilo pesynpraram paccmorpenus xano0bi MA MO T'aBanp mpuHUMaeT OJHO M3
CIEAYIOLIMX PEIICHUM:

— YIOBIJIETBOpSAET ’kajao0y, B TOM uuciae B (QOpME OTMEHbl MIPUHATOTO PpPELICHMUS,
ucnpasieHus gonyueHHslx MA MO ["aBaHb oredaTok 1 OIMOOK B BBIAAHHBIX B PE3yJIbTaTe
IPEIOCTaBIIEHUSI TOCYIapCTBEHHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTENIO JCHEKHBIX
CPEACTB, B3UMaHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMHU aKTaMH
Poccuiickoit ®enepanny, HOpPMAaTUBHBIMH NIPABOBBIMH akTaMH cyObekToB Poccuiickoii
denepanyi, a TAkKKE B UHBIX opMax;

— OTKa3bIBACT B YJIOBJIETBOPEHUU 5KaJIOOBI.

5.3.7. He mno3nHee nAHs, CIENYIOLIEr0 3a JHEM IPHUHATHUS PELICHUs, 3asBUTEIIO B
NUCbMEHHOU (opMe MM, MO JKEJaHHIO0 3asBUTENS, B DJIEKTPOHHOM Qopme HampasisieTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJIbTaTax PaCCMOTPEHUS Kal00bI.

5.3.8. Ilpu paccMoTpeHuH OOpalieHusi TOCyIapCTBEHHBIM OPraHOM, OPraHOM MECTHOTO
CaMOYIIPABJICHUS WX JOJKHOCTHBIM JIMILIOM TPa’KAAHUH UMEET MPaBo:

~ MpEeACTaBIATh [JOMOJHUTEIbHBIE JIOKYMEHTHI U MaTepuaibl JuOO0 oOpamarbes c
npocb00it 00 ux uCTpeOOBaHUM, B TOM YHCIIE B AIEKTPOHHOH (opMme;

~— 3HAKOMUTHCS C JIOKyMEHTaMM M MaTepuajiaMH, KaCaloUIMMUCS PacCCMOTPEHHUS Kajlo0bl,
€CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOOJIBI M 3aKOHHBIE MHTEPECHI APYIHX JMIl U €CIH B
YKa3aHHBIX JIOKYMEHTax M MaTepuajax HE COJepXaTcs CBEIECHHUS, COCTaBIISIOLINE
rOCY/IapCTBEHHYIO WM UHYIO OXpaHsIeMyto (e/iepaabHbIM 3aKOHOM TaiHY;

~— MOJy4aTh NUCbMEHHBIH OTBET IO CYIIECTBY IOCTaBIEHHBIX B jKajloOe BOMPOCOB,
yBEJIOMJICHHE O Nepeapecali MMCbMEHHOTO 00palleHus B TOCyAapCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYTpPaBICHUSI WIM JOKHOCTHOMY JIMILY, B KOMIIETEHIMIO KOTOPBIX BXOAUT
peleHre NOCTaBICHHBIX B 00pallleHUH BOIPOCOB;

— oOpamarbesa ¢ kano0oil Ha NMPHUHSTOE MO OOpAIlEHUIO pPELIEHUE WU Ha JeiCTBHE
(Oe3neiicTBuE) B CBSI3U C PACCMOTPEHHEM OOpalIeHHUs B aJMUHHCTPAaTUBHOM U (WJIN)
CyneOHOM TIOPSJIKE B COOTBETCTBHUHU C 3aKOHOIATEILCTBOM Poccuiickoit deneparmy;

— oOpamarbcs ¢ 3asiBICHUEM O MPEKPAIIEHUN PACCMOTPEHHS KaJlOOBbI.

5.3.9. B cnyyae ycTaHOBIEHHUS B XO/€ WJIM IO pe3yJbTaTaM pPAcCCMOTPEHHUS >KaoObl
IPU3HAKOB COCTaBa aIMUHHCTPATUBHOIO MPABOHAPYIIEHUS WM MPECTYMJICHUS, JOKHOCTHOE
JIMIO, HAJEJIEHHOE MOJIHOMOYHUSIMHU IO PAaCCMOTPEHUIO Kajio0, He3aMEeJIMTENbHO HampaBisieT
UMEIOIIMECS MaTepUallbl B OpraHbl IPOKYPaTyphbI.

5.3.10. HcnonuutenbHble opranbl rocynapcrseHHoil Bnactu Cankrt-IletepOypra u
JIOJDKHOCTHBIE JIMIIA, KOTOPBIM MOXET OBITh ajpecoBaHa »xajoba (ImpeTeH3us) 3asBUTENS B
nocyneOHOM (BHECYIEOHOM) TIOPSJIKE:

B cnydae, ecnu npenmeToM >kanoObl (IIPETEH3UM) 3asiBUTENIS SIBISIIOTCS JEUCTBHS COTPYIHHUKA
nozipaznenieHuss MHOTO(QYHKITMOHAILHOTO TIEHTpa, Jkanoba (TpeTeH3usl) HampaBIsieTCs B alpec
Anmunnctpanuu ['y6epnaropa Cankr-IlerepOypra:

191060, CmonbHbIit, AamunucTpanus ['yoepuaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecnu nmpeameToM kanoObl (IPETEH3MN) 3asBUTENS SIBAIOTCS JEHCTBHS oreparopa
[Toprana, >xanoba (mpeTteH3usi) HarpapisieTcs B anpec Komurera o nabopmMaTH3amm u CBs3HU:

191060, CmomnbHbIit, Komurer o nundopmaTuzaimu u cBs3my;

E-mail: kis@gov.spb.ru;
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Tenedon:576-71-23.
B cnydae, ecnm mpeameToM kamoObl (TIPETEH3UM) 3asABUTENS SBISIIOTCA JACHCTBUSA

MYHHUIIMNATBHBIX ciayxamux MA MO [aBanb, mpeaocTaBIsIoONIEH TOCYIapCTBEHHYIO YCIIYTY,
kanoba (TmpeTeH3usi) MOXKET ObITh HampaBieHa B aapec Komurera mo conuaibHOW TOJUTHKE
Cankr-IlerepOypra:

190000, Caukt-IlerepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aapec IEKTPOHHOM MOUTHI: Ksp@gov.spb.ru.

Bune-ry6epnarop Cankr-IlerepOypra, KypHpyromuii COOTBETCTBYIOIIYIO OTPACIb:

191060, CmonbhbIit, Cankt-IleTepOypr,
ten. (812) 576-44-80, daxc (812) 576-79-55.
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MecTHast AIMUHUCTpaLUs
MO I'aBasb

3asBUTEND

IIpunoxenue Ne 1

K AJIMMHUCTPAaTHUBHOMY pEIIaMEHTy 10 TPeI0CTaBICHUIO
Mectraoit Anmunuctparueir MO I'aBanb, ocymiecTBistomeit
OTAENbHBIE TocylapcTBeHHble NmonHoMouuss CaHKT-
[leTepbypra mo opraHW3amuM ¥ OCYIIECTBIECHHUIO
JEATCIBHOCTH TI0 OINEKE W TIONEYUTEIbCTBY, HA3HAUCHUIO U
BBIIIJIATE JEHEXKHBIX CPENCTB HA COAEp)KAaHUE JeTeH,
HaXOASIIUXCS TOJA ONEKOM WIM IONEeYUTEIbCTBOM, H
JECHEKHBIX CPEICTB Ha COIEp)KaHHE AETEH, MepeJaHHBbIX Ha
BOCIIMTaHWe B mpuemHble ceMbd, B Cankr-IlerepOypre,
TOCYJapCTBEHHOM YCIYIH II0 YCTAHOBJIECHHIO ITOMOIIHHKA
COBEPIICHHOJIETHEMY [EECIOCOOHOMY TpaXIaHHHY,
HYKJAIOLIEMyCsl B yCTaHOBJICHUHU HaJl HUM MaTPOHaKa

BJIOK-CXEMA

HaIIpaBJICHUC 3a4BJICHUSA
1 KOMIUJICKTa JOKYMCHTOB

MHoro¢yHKIIMOHATBEHBIN
LEHTpP NPeOCTaBICHUS
TOCYAAapCTBEHHBIX yCIyT

(manmee — M®II)

1. [Ipuem 3asBiI€HMS U KOMILJIEKTA JOKYMEHTOB
ot 3asButeneii u MOL] (B TeueHHe AByX JHEH)

2. [ToaroToBka, HaIIPaBICHUE MEKBEIOMCTBECHHBIX
3aIlpOCOB, TIOJTYYCHUE OTBETOB HA HUX
(B TCUEHUE OJHOTO JTHSA)

!

3. IIpunstue pemenus MA MO I'aBans o
MIPEAOCTABICHUH TOCYNAPCTBEHHOH ycIyru 1noo 06
OTKa3e B MPEJOCTaBICHUH FOCYIaPCTBEHHON YCIYTH

(B mATHAALIATH JTHEH)

dopmupoBaHuE .

KOMILIEKTa IIpuem WndopmupoBanme
JIOKYMEHTOB JIOKYMEHTOB 3asBUTENIS
3asABUTCIIS U OT 3asIBUTCIIA 0 pe3yabTarax

nepeaaya U HuX IpeJOCTaBICHUS

KOMILIEKTA perucrpanys roCylapCTBEHHOM
JOKYMEHTOB YCITyTH

3asiBUTEIIS (omuH 1eHB)

B MA MO

I'aBanb
(B DJIEKTPOHHOM

BUJIC - OJIVH
JIeHb, Ha
OyMaKHBIX
HOCHUTEISIX TPH
JTHST)

!

WudopmupoBanue 3asiBUTENS
o npunsatoM MA MO TI'aBanp pelieHuun
(B TeueHME TPUALIATU THEH)
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IIpunoxxenue Ne
2

K
AJIMUHUCTpPATUB
HOMY
periaMenTy 1o
TIPENOCTABICHH
10 MectHOM
AJIMUHUCTpALIU
et MO I'aBanb,
OCYIIECTBIISFOI]
el OTIeNbHBIE
ToCyIapCTBEHH
bI€ TTOJTHOMOYHS
CaHKT-
[erepOypra no
OpTaHU3aINH U
OCYILIECTBICHU
10 JEATEHbHOCTH
10 OIIEKE U
MTOTICYHUTEIIECTBY
, HA3HAYCHUIO U
BBIILIATE
JIEHEKHBIX
CpEJICTB Ha
CoJIep)KaHuE
JIeTel,
HaXOISAIIUXCS
oJ, OIEKOU MIIU
MOTIEYNTEILCTBO
M, U JIEHEXHBIX
CpEJICTB Ha
COJIEpIKaHUE
JIeTel,
MepeJaHHbIX Ha
BOCIIUTaHUE B
MPUEMHBIC
CEMbBH, B

CaHKT-
[erepOypre,
TOCYIapCTBEHHO
W yCIlyTy 1o
YCTaHOBIIEHUIO
ITOMOIITHHKA
COBEPIIECHHOJET
HEMY
JIEeCIIOCOOHOMY
rpakIaHHHY,
HYXJAIOIIeMyCsI
B YCTaHOBJICHUH
HaJ HUM
TaTpoHaxa

HNudopmanus 0 MecTe HaXoxkAeHUs U rpaduke padboThl, CIPaBOYHbIE TeJ1e()OHBI,
aapec opunuanabHoro caiita MA MO l'aBanb, nperocTaBJsiiOlIeil rocyIapCTBEHHYIO YCJIYTy



osHoe ®.MN.0.u Anpec I'pajux Anpec Anpec Yacwpl
HAHUMEHOBA | OJI’KHOCTH padoTsI JIEKTPOH caiita npuema
HHe OPraHa | OTBETCTBEHH HOM KonrakTH rpaxaaH
MeCTHOI0 BIX JIHIL MOYThI bl CrelHaJInc
camoymnpas Tesiedon/ TAMH 110
JIeHUsl axc omneKe u
noneYnTe
bCTBY
MectHas I'maBa
AJIMUHUCTD MectHoi
anust AnMuHHCTpAIT
Mynuuumnan nu MO
BHOTO TaBanb — ¢ 09.00 mo
obpazoBann | basan MBan Caukr- 18.00 (o6exn 812) IO r—
o1 Huxonaesuu IetepOypr, ¢ 13.00 mo www.mogava 355.70.34 ,
l'aBanb I'naBHblii [llenyerko 14.00) mogalvan@ daxe (312) yeTBepr
cemmamuet | yn, 29, | mammmmac | n.net 355.54.10 | 14.00-1730
IO OTICKE H 199406 09.00 10
MTOIIEYMTEIILCT 17.00
By —
Jlucuipina
T'anuna
AnexceeBHa
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ITpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY PETIIAMEHTY IO
npenocTtaBieHuio MectHoil AnMunucTtpauueit MO
l'aBaHB, OCYIIECTBIAIONICH OTICTBHBIC
rocynapctBeHHbIe momHoMouns Cankr-IlerepOypra
10 OPTaHU3AINH U OCYIIECTBICHHIO JICSITEIHHOCTH
IO OMICKE U MONCYUTCIILCTBY, HA3HAYCHUIO U BLITIJIATEC
JICHEeKHBIX CPEJCTB Ha COJCPKAHUE ICTCH,
HAXOJISIIUXCS MOJT ONIEKOH HITH MTOIIEYUTEIIECTBOM, U
JICHEeXKHBIX CPEACTB Ha CONCpKAHUE IETCH,
TepeJaHHBIX Ha BOCIIUTAHHE B IPUEMHEIE CEMBH, B
Cankt-IlerepOypre, rocy1apcTBEHHON YCIYTH 110
YCTAHOBJICHHIO TOMOIITHHKA COBEPIIICHHOICTHEMY
JICeCIIOCOOHOMY TPaKIaHUHY, HYKIAIOIIEMYCs B
YCTaHOBJICHUH HAJl HUM MATPOHAXKA

IHouToBBIit agpec, cIPpaBOYHbIN TeJ1eOH U aApec IIEKTPOHHOM MOYThI CTPYKTYPHOIO
noapaszaenenusi CIIo I'KY «MHorogpyHKunoOHaJAbHbIN HEHTP NMPeroCcTaBIeHUS
rocy1apCcTBeHHBIX YCIYI»

HaumenoBanue . . Anpec
ITouToBBII CnpaBouHblii r K DAGOTLL | AIeKTDOHNOG
CTPYKTYPHOIO anpec Tenedon padux p JIEKTP
noapasaejaeHust MOYThI
ExenneBno
¢ 9.00 7o 21.00 6e3
MOI] ﬁaHKT—6 nepe%HBa K @miosnb
BacuneoctpoBckoro 1epOyPI, T. 576-20-86 Ha 0bed. ALTICSPO-T
N yi1. Haxumosa, [Ipuem u BeIjaua | u
paiioHa
1.3,k 2 JIOKYMEHTOB
OCYIIECTBIISIETCSA
¢ 9.30 10 21.00
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ITpunoxenue Ne 4

K AZIMUHUCTPaTUBHOMY PETTIaMEHTY IO MPEeI0CTABICHUIO
MecrHoit Anmunuctpauueit MO I"aBanb, oCylieCTBIISIIOIIEH
OTZEJIbHBIE TOCYAapcTBeHHBIE TonHOMOo4Hs CaHkT-IleTepOypra
10 OPTaHM3aINH 1 OCYIIECTBICHHIO ACATEIHHOCTH 10 ONEKE U
MONEYUTENBCTBY, HA3HAYEHHIO U BBIIJIATE JICHE)KHBIX CPEIICTB
Ha CcoJiepXaHue IeTel, HaXOAAIIMXCs MO OTIeKOH WIIn
MOTNEUUTENLCTBOM, U IEHEKHBIX CPEJCTB Ha CONEpKaHUE
JIeTel, IepeJaHHbIX Ha BOCIIUTAHUE B IPUEMHBIE CEMBH, B
Cankr-IlerepOypre, TocyIapCTBEHHON YCIYTH IO
YCTaHOBIJICHHIO TIOMOIITHUKA COBEPILICHHOIETHEMY
JieecriocoOOHOMY Tpa)kKIaHUHY, HY KIJAIOLIEMYCs B
YCTaHOBJICHUH HaJl HUM MaTpOHaKa

B Mecthyto Anmunuctpanuio MO ["aBanb

ot O.
.

0.
I'paxnancTBo

JOKYMEHT yIOCTOBEPSIOLIHIA JINIHOCTD (CepHsi, HOMEp, KeM H KOTZa BBIIaH)

Anpec MecTa )KuTeNbcTBa (pedbIBaHus ), UHIEKC!

Tell.
AJipec 2IEeKTPOHHON NOYTHI

3ASIBJIEHUE

COBCPIICHHOJIECTHETO J1eecnoco0Horo rpaxxaianmHa,
0 CoIViaCMM HA HA3HAYCHHUE IMOMOIIIHHUKA

A,

(bammus, M, OTIECTBO)
II0 COCTOSTHUIO 3/I0POBBSI HE MOTY CAMOCTOSATENIBHO OCYIECTBIIATh U 3AIIUIIATh CBOM MPaBa U
UCTIOJIHATH CBOM 00s13aHHOCTU. B cooTBeTcTBMH co cTarheil 41 ['paxnanckoro Kogekca
Poccniickont @enepanuy npoiry Ha3HAYUTh MHE IIOMOIIHUKA

(®UO, nara poxxaeHus)
JIONOJTHUTENBHO MOTY COOOIIUTH O ce0e cieryronee:

(yKa3BIBaeTCH COCTOSAHHUE 310POBbs, UHBIC

JOIIOJHHUTCIBbHBIC CBEACHU A, KOTOPBIC I'PAKJAaHUH I'OTOB COO6HH/ITI> o CC6C)

Crarbs 41 I'paxxnanckoro Kogekca Poccuiickoit denepauii MHE pa3bsiCHEHA.
A,
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I[a}o corjtacuc Ha o6pa60TKy " UCIIOJIb30BAHUEC MOUX MIEPCOHAJIBHBIX JAHHBIX, COACPIKAIINUXCA B
HaCTOALIEM 3a4BJICHHMU U B IPCACTABJICHHBIX MHOIO TOKYMCHTAX.

Hara « » 20 [Tonnuce 3asBuTENA
O npUHATOM pEeLIeHUH NPOLTy TPOUHPOPMUPOBATh MUCHBMEHHO /yCTHO/ (HYKHOE MOIYEPKHYTh)

B MHoOrogyHKIMOHaIbHOM LIEHTPE paitona Cankr-IlerepOypra
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ITpunoxenne Ne 5

K AZIMUHUCTPaTUBHOMY PETTIaMEHTY IO MPEeI0CTABICHUIO
MecrHoit Anmunuctpauueit MO I"aBanb, oCylieCTBIISIIOIIEH
OTZEJIbHBIE TOCYAapcTBeHHBIE TonHOMOo4Hs CaHkT-IleTepOypra
10 OPTaHM3aINH 1 OCYIIECTBICHHIO ACATEIHHOCTH 10 ONEKE U
MONEYUTENBCTBY, HA3HAYEHHIO U BBIIJIATE JICHE)KHBIX CPEIICTB
Ha CcoJiepXaHue IeTel, HaXOAAIIMXCs MO OTIeKOH WIIn
MOTNEUUTENLCTBOM, U IEHEKHBIX CPEJCTB Ha CONEpKaHUE
JIeTel, IepeJaHHbIX Ha BOCIIUTAHUE B IPUEMHBIE CEMBH, B
Cankr-IlerepOypre, TocyIapCTBEHHON YCIYTH IO
YCTaHOBIJICHHIO TIOMOIITHUKA COBEPILICHHOIETHEMY
JieecriocoOOHOMY Tpa)kKIaHUHY, HY KIJAIOLIEMYCs B
YCTaHOBJICHUH HaJl HUM MaTpOHaKa

B Mecthyo Anmunuctpauuto MO ["aBanb

I'paxxnancTBo

JIOKYMEHT yIOCTOBEPSIIOIINI THIHOCTE (cepusi, HOMep, KeM M KOTZa BEIIAH)

Anpec MecTa KUTeNbCTBa (MpeObIBaHUs): MHAEKC

TCII.

Anpec 2MeKTpOHHON OYTHI

3ASIBJIEHUE

rpaxxiaHmHa, BLIPA3UBIICTO0 K€JIAHUE CTATh IIOMOIIIHUKOM COBECPIICHHOJETHEIO

A,

JeeCrnoco0HOro rpakIaHMHA

(dpamunust, ums, oT4ECTBO)

MPOIILY HA3HAYUTh MEHS B COOTBETCTBUHU cO cTarbeil 41 ['paxnanckoro Kogekca Poccuiickoi
®denepanyii TOMOIIHUKOM COBEPIIEHHOJIETHETO(0M) AeecriocoOHOro(oii) rpaxkIlaHuHa

(®UO, nara poxacHHs)
JlomoTHUTENBHO MOTY COOOIITUTE O cebe ciemyromee:

(yKa3I>IBaeTC$I COCTOAHHUEC 310POBbS U XapaKTep

paboThl rpakJaHUHA, HATMYUE/OTCYTCTBHE CYAUMOCTH)

TpeOoBanust mynkra 4 crareu 41 I'paxxpanckoro Konexca Poccuiickoit ®@enepanuu 00
00s13aT€IbHOM OCYILECTBICHUN OPTaHOM OINEKH M IONEYUTENbCTBA KOHTPOJS 332 UCIOIHEHUEM
MHO# 00s13aHHOCTEW TOMOIIIHUKA MHE Pa3bsICHEHO.

A,
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I[a}o corjtacuc Ha o6pa60TKy " UCIIOJIb30BAHUEC MOUX MIEPCOHAJIBHBIX JAHHBIX, COACPIKAIINUXCA B
HaCTOALIEM 3a4BJICHHMU U B IPCACTABJICHHBIX MHOIO TOKYMCHTAX.

Hara « » 20 [Tonnuce 3asBuTENA

O npuHATOM pellIeHUH NPOoIly NPOUHPOPMHUPOBATH MUCbMEHHO /YCTHO/ (HYHO€ MOJYEPKHYTh)

B MHOrogyHKIIMOHATBHOM LIEHTPE paiiona Cankr-IlerepOypra
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