MYHHUIMITAJIBHOE OBPA3OBAHUE 'ABAHD
CAHKT-IETEPBYPI' A

MECTHASA A AIMUHUCTPAIIUS

IHOCTAHOBJIEHHE

10.01.2013 Ne 10-ITA

O06 yTBepxIeHUN AJMHHUCTPATHBHOIO pPerjaMeHTa

o npegocrasjeHno MectHoit Aqmunuctpanueids MO I'aBans,
oCyIIecTBJIAIONIEH 0TAeIbHbIE rOCy1apCTBeHHbIE MOTHOMOYMSA
Cankr-IlerepOypra mo opraHu3anus M 0CyeCTBIECHHIO
HdeATeTbHOCTH 10 OIleKe U NONEYHTENbCTBY, HA3HAYEHHIO

U BBIIJIATE ICHEKHBIX CPeCTB Ha COEPIKAHUE JeTeH,
HaXOJAIIHUXCH MO ONEKOH H/IN NONEeYNTENbCTBOM, H JeHEKHBIX
CpeICcTB Ha codep kaHue /ieTeil, mepeJaHHbIX HA BOCIHTAHUE B
npuémHbie cembH, B Cankr-IleTepOypre, rocyaapcrseHHoi

YCJIYId IO Bbla4e pa3pelleHusi OPraHOM ONEeKH U MONeYUuTeIbCTBA
HA 3aKJII09eHHe B OPTaHH3aIMAX KHHeMaTorpaduu, TeaTpax,
TeaTPAJbHBIX H KOHIEPTHBIX OPraHu3aluax, HHPKaX TPYI0BOIro
AOroBopa ¢ JHIAMH, He JOCTUIIIAMH Bo3pacTa 14 Jier,

IS y9ACTUS B CO3JaHUHU U (MJIM) HCIIOJTHEHHH (IKCIOHHPOBAHMM)
npousBeNeHHii 0e3 ymep0a 310pOBbI0 H HDABCTBEHHOMY Pa3BUTHIO

B cootserctBum ¢ mocraHoBineHHeM [IpaButenscrBa Cankt-IletepGypra ot 25.07.2011
Ne 1037 «O Tlopsake pa3pabOTKM M YTBEP)KACHHS WCIOJHHUTENLHBIME  OPTaHAMHU
roCyJapCTBEHHOM BJIACTH Canxr-Ilerepbypra aIMUHUCTPATUBHBIX pEeriIaMeHTOB
IPEOCTAaBIICHUS TOCYNapCTBEHHBIX YCIYyT (UCIIONHEHHS TOCYIAPCTBEHHBIX (YHKIUN)» H
nocranoBnenueM Ilpasutenscrea Camkr-Ilerep6ypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX
Mepax II0 TOBBIIIEHHIO KadecTBa IIPENOCTAaBICHHS TOCYHapCTBEHHBIX YCIyr Ha 6Oase
MHOroyHKIHOHATFHOTO ILEHTpa NPENOCTABICHHsS TOCYJApCTBEHHBIX ycIyr B CaHKT-
I[letepbypre», BO HCHONHEHHE IyHKTa 1.2 mpoToKoia 3acenanuss KOMHCCHE IO IIPOBENEHHIO
agvueuCTpaTHBHOR pedopmbl B Camkt-IletepOypre or 24.08.2012 Ne 45, MecrHas
Anvunucrpanus MO I'aBadb "

IIOCTAHOBJISIET:

1. VreepauTs  AIMHHHCTDaTHBHBIA  periaMeHT [0  IPeNOCTaBIEHMIO  MecTHoi



Anvunuctpanuen MO T'aBamp Camkr-IletepOypra, ocyimecTBiusiomel oOTHeIbHEBIE
rocynapcTBeHnple nonHomournsa Cankr-IlerepOypra mo opraHusainus U OCYINECTBIEHHIO
JEATEIBHOCTH I10 OIIEKE M IOIEYNUTENBCTBY, HA3HAYEHHIO U BBIILJIATE NCHEXHBIX CPEJICTB HA
CoZepXaHMe JAeTeH, HaXOAAMUXCA IIOA ONEKOW IIIM IONEYHUTENBCTBOM, M JEHEXHBIX
CPEIICTB Ha COAEpKaHue JeTel, IepeJaHHbIX Ha BOCIIUTaHUE B IPUEMHBIE ceMbH, B CaHKT-
ITerepOypre, rocynapcTBEHHOH YCIYIM IIO BBIIa4e pa3pelieHds] OpPraHoM ONEKH U
TIOTIEYMTENBCTBA Ha 3aKIIOYEHUE B OPTaHU3alUsIX KHHeMaTorpadun, Tearpax, TeaTpaibHbIX
U KOHIIEPTHBIX OpraHM3alyiX, LUPKax TPYJOBOTO JOrOBOpa C JIMLIAMHE, HE NOCTHUITIMMHU
Bo3pacTa 14 Jer, Uil y4acTds B CO3JaHWM W (WIM) HCTIONHEHHM (SKCIOHHPOBAHM::)
IpousBeleHMHA 0Oe3 ymepba 3I0pOBBI0 K HPAaBCTBEHHOMY pa3BUTHIO COIJIACHO
IIPUJIOKEHHUIO.

2. Kourposns 3a BemonnenreM IJocranoBnerns Bo3noxuTh [ maBy MecTHOM AIMUHKUCTpAIAK
MO I'aBanp bazana U.H.

3. IlocraHoBlneHHE BCTymaeT B CHIYy C MOMEHTAa OQHIHATBHOTO OIyOIHKOBAHMS
(oOHapomoBaHU).

I'masa MecTHOM AMuH O s il .H. bazau




[Ipunoxenue

K IlocTaHoBICHUIO

MA MO I'aBanp

or 10.01.2013 Ne 10-ITA

AJIMUHUCTPATUBHBIN perJiaMeHT
1o npegocrapjieHu0 MectHoii Axmunucrpauueit MO I'aBanb, ocyumiecTB/silon el
oTeJbHbIE rocyiapcTBeHHble moaHOMoYMs CankT-IleTepOypra mo opranuzanum u
OCYIIEeCTBJICHHUIO IeITEJIbHOCTH 0 ONEeKe M NMONeYnTeIbCTBY, HA3HAYEHHUI0 U BbIIIATe
JCHEeKHBIX CPEACTB Ha COAepP:KaHMe J1eTeil, HAXOAAUUXCH MO ONIeKOH HJIN
MONEYUTETHLCTBOM, U JICHEKHBIX CPEICTB HA COAepKAHMeE AeTei, NepeJaHHbIX Ha
BOCIIMTAHNE B IpueMHbIe ceMbH, B CankT-IleTepOypre, rocyrapcTBeHHoi ycJIyru mno
BblJla4e pa3pelieHusi OPraHoM ONEeKH M NMONeYUTEeIbCTBA HA 3aKJII0YeHHe B OPraHu3ausax
KHHEMATorpauu, TeaTpax, TeaTpajbHbIX H KOHIHEPTHBIX OPraHU3alusax, HUPKax
TPYIAOBOIO I0T0OBOPA ¢ JMLIAMU, He JOCTUTIIMMU Bo3pacTa 14 jeT, 1J15 y4acTusi B CO31aHUU
U (MJ1M) HCIIOJTHEHUH (3KCTIOHNPOBAHMM) NPOU3BeAeHNH 0e3 ymepoa 310pOBbIO U
HPABCTBEHHOMY Pa3BUTHIO

1. O01uMe moJI0KeHUus

1.1. . TIlpenMerom peryiupoBaHHsl HacTOSUIEro AJIMHHUCTPATUBHOIO perjaMeHTa
SIBIIAIOTCS  OTHOLIEHMS, BO3HMKAIOIIME MEXAY 3asBUTENAMU U MecTHOW AJIMUHUCTpaunuen
MynurunansHoro obpa3oBanusi ['aBanp Cankrt-IletepOypra, ocCymecTBISIONIEH OTACIbHBIC
rocynapcTBeHHble mnonHomouns Cankr-lIleTrepOypra mo opraHu3anMu M OCYIIECTBICHHUIO
JIEATEIbHOCTU IO OINEKE W IMOINEYUTENbCTBY, HA3HAUCHHUIO W BBIIUIATE JICHEKHBIX CPENCTB Ha
COJIEpKaHUE JETEH, HAXOASIINXCS 10 ONEKON MM MONEYUTENBCTBOM, U JEHEKHBIX CPEACTB Ha
collep)KaHMe NIeTeH, MEepPEelaHHbIX HAa BOCIHTAaHUE B MpueMmHble ceMmbH, B Cankr-IletepOypre
(manee — MA MO TI'aBanb), B cepe MpeaoCTaBICHUSI TOCYIAPCTBEHHOM YCIYTH IO Bbllaue
pa3peleHuss OpraHOM OIIEKM W TONEYHUTENbCTBA Ha 3aKJIIOUYEHUE B OpPraHU3aALMAX
KuHeMartorpaduu, Tearpax, TeaTpajbHBIX W KOHIIEPTHBIX OpPraHHU3aIUsaX, MHUPKaX TPYAOBOTO
JIOTOBOpA C JIMIIAMM, HE JOCTUTIIMMHU Bo3pacta 14 jer, 1y ydacTus B CO3JaHUM U (WIIN)
UCTIOJIHEHUH (PKCIIOHMPOBAHUM) TPOU3BENCHUN Oe3 yiiepda 370pOBBI0O M HPABCTBEHHOMY
pa3BUTHIO (Jaee — TOCyJapCTBEHHAS yCIIyTa).

bnok-cxema npenocraBiaeHus TOCY1apCTBEHHOM yCIIyTH NPUBEAEHA B puiiokeHnn Ne 1

K HACTOSIIIMM MeTonnYeCKUM PEKOMEHJALUSM.

1.2. 3agButensmu sBISIOTCS, rpaxnaane Poccuiickoit denepauut OIUH U3 POAUTENEH
100 3aKOHHBIN MpeACTaBUTENb (YCHIHOBUTENb, OMIEKYH WIIU MONEYUTEIb, TPUEMHBIA POTUTEID)
(mamnee - 3assBUTENN) MUIA, HE JOCTUTIIETO Bo3pacTa 14 jer.

1.3. TpebGoBanus K MOPSAKY HHGOOPMHPOBAHUS M TPEIOCTABICHUS TOCYIApCTBECHHOU
YCIIyTH.

1.3.1. B npenocraBieHnu rocyiapCcTBEHHOM YCIyTH Y4aCTBYIOT:

1.3.1.1. Mectnast Anmunuctpauus MO I'aBaHb.

Nudopmarust 0 mMecte HaxoxaeHus, rpaduke pabOThl, CIpaBOYHBIE TeIe(POHBI, aaAPec
caiita U 31neKkTpoHHOM noutel MA MO T'aBanb, IpenoCTaBIAOLIEN TOCYIapCTBEHHYIO YCIIYTY,
IIPUBEACHBI B IpUiIokeHUU Ne 2 k HacToseMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.



1.3.1.2. Cankr-IleTepOyprckoe rocyaapcTBEHHOE Ka3eHHOE YUYpeXKIeHHeE
«MHOTO(MYHKIIMOHATBHBIA LIEHTP MPEJOCTaBIEHUS TOCYJapCTBEHHBIX YyciIyr» (manee —
MHorogpyHKIHOHAIbHBIH LEHTP).

Anpec: Canxrt-IlerepOypr, yn. Kpacnoro Tekctuibiuka, a.10-12, nurepa 0.

I'padux paboter: monenenpbHUK — verBepr ¢ 9.00 mo 18.00, maruuna ¢ 9.00 o 17.00;
nepepsiB ¢ 13.00 go 13.48, BeixoHbIE THU — Cy000Ta, BOCKPECEHDE.

I'paduk paboOThl CTPYKTYpHBIX mMoApa3aeneHuil MHOTO(QYHKIIMOHAIBHOIO LEHTpa
exxenHeBHO ¢ 9.00 1o 21.00.

Mecto HaxoxJeHHs, Trpaduk paboTbl M CHpPAaBOUYHBIA TeneoH MoApa3AeICHUs
MHoropyHKIMOHAIBHOTO IIeHTpa B MpmiiokeHHnd Ne 3 K Hacrosmemy AJIMHHHCTPATHBHOMY
periaMeHTy.

LenTp Tenedonnoro odcnyxusanus — 573-90-00.

Anpec caiiTa u 3JIeKTPOHHOM MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. KomuTteT mo aemam 3anmucy akToB TpaxkaaHckoro cocrosHus (manee — K3AI'C):

Anpec: 191015, Cankr-IlerepOypr, TaBpuueckas yiu., 1. 39, ten. (812) 271-79-43, dakc
(812) 271-41-10, agpec amekTpoHHOM MOUTHL: kzags(@gov.spb.ru, agpec caiita: www.gov.spb.ru.

I'padux paboter: monenenbHuk — verBepr ¢ 9.00 mo 18.00, martauna ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIxoHbIE THU — Cy000Ta, BOCKPECEHDE.

1.3.1.4. Cankr-IletepOyprckoe rocylapcTBEHHOE Ka3€HHOE YUpeXJEeHHE — palOHHOE
KUITUIITHOE areHTCTBO (nanee — ['Y JKA).

MecTo HaxOXIEHHUs, CIpaBOYHbIE TeIePOHBI U aApec 3IeKTpoHHOM mouthl 'Y KA
npuBe/IeH B puiiokeHnH Ne 4 K HacToseMy AJIMAHUCTPATUBHOMY PETIIAMEHTY.

I'paduk paboter: ¢ 9.00 no 18.00 (B maruuiy — xo 17.00), nepepsiB ¢ 13.00 no 13.48,
BBIXOJHbIE JTHU — cy00oTa u BockpeceHbe. I[IpomomkuTenbHOCTh pabodero IaHA,
HEMOCPECTBEHHO MPEAIECTBYIONIEr0 HepaboueMy Mpa3HUYHOMY JHIO, YMEHbIIAeTCs Ha OJIUH
yac.

1.3.2. Ilepen mnpeaocTaBlI€HHEM TOCYAAPCTBEHHOW YCIyrd 3asBUTENsIM He TpelyeTcs
JIOTIOJIHUTENbHBIX OOpallleHU B MHbIE MCIIOJIHUTENbHBIE OpPraHbl TOCYIapCTBEHHOM BIACTU
Cankr-IlerepOypra 1 opraHu3anum.

1.3.3. Undopmamuio 006 opraHax(opraHuzaiusix), y4aCTBYIOIIMX B MPEIOCTABICHUU
rOCY/lapCTBEHHOM YCIYrM, YyKa3aHHbIX B nyHKkTe 1.3.1 Hacrosimero AJIMUHHCTPaTUBHOTO
pernaMenTa, 3assBUTEIN MOTYT HOJIYYUTh CIEAYIOUMMH CII0CO0aMHU:

1.3.3.1. Ilo Tenedonam, ykasaHHbIM B mnpuioxkeHusx NeNe 2, 3 k Hacrosmemy
AJIMHHUCTPAaTHBHOMY PEIIAMEHTY.

1.3.3.2. B llentpe tenedoHHOro o6cCay)kMBaHusi MHOro()yHKIIMOHAJIBHOIO LIEHTPA,
yKa3zaHHOro B nyHkTe 1.3.1.2 HacTosmero AAMUHUCTPATUBHOIO perylaMeHTa.

1.3.3.3. IlocpencTBOM NMUCBMEHHBIX OOpAIlIEHUIl, B TOM YHUCIIE B AJIEKTPOHHOM BUJE, B
MA MO TI'aBanb, MHOTOQYHKIIMOHAJIBHBIN LIEHTP U €T0 NOJPa3/IeICHHUS.

1.3.3.4. IIpu nuuHom obpameHnn B MA MO I'aBanb, MHOTO()yHKIIMOHABHBIN LIEHTP U
€ro nojpaszeyeHusl.

1.3.3.5. Ha cTenax B MecTax MpegoCTaBIeHNs TOCYIapCTBEHHOH yCIIyTH.

1.3.3.6. Ha odunmansuom caiite [IpaBurensctBa Cankr-Ilerepbypra www.gov.spb.ru, a
takxke Ha [loprane «locynapctBennbie yciyru B Cankt-IlerepOypre» (manee — Ilopran)
(www.gu.spb.ru).

1.3.3.7. Ilpu ob6paienuu k uapomaram (MHPOKHOCKaM, HHPOITYHKTaM), pa3MEIICHHbIM B
NOMEUICHUSIX CTPYKTYpPHBIX Mojpa3aeneHnii MHOro(yHKIIMOHAIbHOTO LEHTPa, YKa3aHHbBIX B
NPUIOKEHUH K HACTOAIIEMY aIMUHUCTPAaTUBHOMY periiaMeHTy; Ha ynuuax Caskr-IlerepOypra u
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B BectuOOmax cranuuii CIIO I'YII «Cankr-IlerepOyprckuii METpONOIMTEH» IO aapecam,
yka3aHHbIM Ha [loprane.

I1. Cranpapr npegocTaB/aeHHs TOCYIAPCTBEHHOM YCIyTIH

2.1. HauMeHOBaHHE TOCYJApCTBEHHOM YCIYru: BblJaya pa3pellieHUs OPraHOM OIEKU M
MOTICUUTENFCTBA HA 3aKJIIOYCHHE B OPTaHHU3alUiaX KHHeMmarorpaduu, Tearpax, TearpajibHbIX U
KOHIIEPTHBIX OpraHu3alusix, HUPKaxX TPYIOBOTO JI0rOBOpa € JUIAMHU, HE JOCTUTIIMMHU BO3pacTa
14 net, nns y4yacTus B CO3/1aHUU U (WJIM) UCIIOJIHEHUU (PKCIIOHMPOBAHMM) MPOU3BEIACHUN Oe3
yiiep6a 310pOBBI0 U HPABCTBEHHOMY Pa3BUTHIO.

Kparkoe HanMeHOBaHHE TOCYIApCTBEHHOM YCIYTH: BbIIaya pa3pelieHuss OpraHOM OIEKU U
MONEUNUTEIBCTBA HA 3aKJIIOYEHHE TPYJOBOrO JI0rOBOpA C JIMLAMU, HE JOCTUTIIMMH Bo3pacta 14
JIeT.

2.2. TocynapcTBeHHast yciyra HpeIoCTaBIISIETCS OPraHOM MECTHOIO CaMOYIPABIICHHS
Cankr-IletepOypra, Ha TEPPUTOPUU KOTOPOTO HECOBEPIICHHOJCTHHUM, HE JOCTUTIINNA BO3pacTa
14 netr, uMeEeT PErucTpalMi0 MO MECTY JKUTEIbCTBAa (MpeObIBaHUS), BO B3aMMOACUCTBUU C
MHoro(hyHKIIMOHATBEHBIM IIEHTPOM.

2.3. Pe3ynbrataMu npenocTaBlIeHUs TOCYIaAPCTBEHHON YCIIYTH SIBISIIOTCSA:

—  wusnanue MA MO T'aBaHb TOCTAHOBJICHUSI O Pa3peIICHUH HA 3aKIIOYCHHUE TPYIOBOTO

JoroBopa J1M60 00 OTKa3e B pa3pelieHUH Ha 3aKII0UEHUE TPYAOBOTO JOTOBOPA;

—  uH(OpMHUpPOBAaHME 3asBUTENICH O MPHUHITHH PEIICHUS O Pa3pelICHUH Ha 3aKJIIOUCHUE

TPYZIOBOTO JOTOBOpa 100 00 OTKa3e B pa3pelIeHUH Ha 3aKII0UYEHUE TPYAOBOTO JOTOBOPA:

— Ha OyMa)XXHOM HOCHTEJNIE — PEIIeHHWE O MPEIOCTABICHUU TOCYIAPCTBEHHOU YCIyTH

BBIIACTCS JINYHO 3asBUTENIO MM MHOTrOQYHKIIMOHAIBHBIM IIEHTPOM JMOO HampaBlseTCs

yepes oTieeHus heaepabHON MTOUYTOBOM CBSI3H;

— B ¢dopMe dIEKTPOHHOTO TOKYMEHTa - MyTeM OTIIPaBKU MO JIEKTPOHHOU mouTte JTubo

yepe3 [loprai.

2.4. Cpoku npeaoCTaBICHHs TOCYIAPCTBEHHON YCIIyTH:

MA MO TaBanb NpuUHUMAETCS pEUICHUE O Pa3pCIICHUH Ha 3aKIIOYCHHE TPYAO0BOTO
noroBopa nu00 00 OTKa3e B pa3pellleHHWH Ha 3aKJIIOYEHHE TPYAOBOrO J0roBopa B TeueHuu 30
JTHEW CO JHS TIONyYEHUsS OT 3asBHUTEINS 3asBICHHUS U JOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.6
HACTOSILIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

B cnywae nanpaenenuss MA MO ['aBaHbp MEXBEIOMCTBEHHBIX 3allpOCOB M IOJyUYEHUS
OTBETOB Ha HHUX CPOK MPEJOCTABICHHUS TOCYJapPCTBEHHOHN yCIyTW MOXET ObITh yBENWYEeH Ha 5
JTHEW B COOTBETCTBUU C ACHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

2.5. llepeyeHb HOPMAaTUBHBIX MPABOBBIX AaKTOB, PEryJUPYIOIIUX OTHOIIEHHUS,
BO3HUKAIOIIKE B CBA3M C MPEAOCTABICHUEM ITOCYIAPCTBEHHOW YCIYTH:

— Koucruryuus Poccuiickoit denepannu;

— I'paxnmanckuii kogekc Poccutickori denepannu;

— Tpynosoiu koxekc Poccuiickoit denepauuu;

— Cewmeitnbiii kogeke Poccuiickoit @enepanuu;

— @enepanbhbiil 3ak0oH 0T 06.10.2003 Ne 131-03 «O6 00mMX TPUHIIUIIAX OPTaHU3AINH
MECTHOTO camoynpasieHus B Poccuiickoit @eaepanumy;

—  ®epepanbhblii 3akoH oT 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpeHUs 00palieHui
rpaxnaan Poccuiickoit denepanumy;

— ®enepanbubiii 3aKk0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX);

— ®enepanbHbiii 3aK0H OT 24.04.2008 Ne 48-D3 «O0 ormeke U MONEYUTEIHCTBEY,
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— ®epnepanbhblii 3akoH 0T 27.07.2010 Ne 210-®3 «OO6 opraHu3zanuu MpeaocTaBiIeHUs
rOCyAapCTBEHHBIX U MyHUIUIIAIBHBIX YCIIYT»;

— @enepanbhsblii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 >1EKTPOHHOM MOIMTUCHY;

— ®enepanbabiii 3ak0H OT 11.04.2008 Ne 48-D3 «O0 omneke U MOMEYUTETHCTBEY;

— 3akon Cankrt-IletepObypra or 31.10.2007 Ne 536-109 «O HangeneHMM OpraHoB
MecTHOro camoympasieHuss B Cankrt-IlerepOypre OTAEIbHBIMH TOCYAAapCTBEHHBIMU
noinHomounsiMu  Cankt-IleTrepOypra no opraHuzaly U OCYIIECTBICHHUIO JEATEIbHOCTH 110
OIIEKE U MONEYUTENbCTBY, HA3HAUEHUIO U BBIIJIATE IEHEKHBIX CPEJICTB Ha COZEpkKaHHUE JIeTel,
HaXOJAIIMXCS MOJ, ONEKOM MM IONEYUTEIBCTBOM, M JCHEKHBIX CPEICTB HAa COACpPKAHHUE
JeTel, nepeJaHHbIX Ha BOCIIMTAaHUE B pueMHble ceMbH, B CaHkT-IleTepOyprey;

— mnocraHosieHue [lpaBurensctBa Cankr-llerepOypra or 23.12.2011 Ne 1753 «O
NOPSAJKE MEXBEJOMCTBEHHOTO HMH()OPMALIMOHHOTO B3aMMOAECUCTBUS IPHU MNPEAOCTABICHUU
rOCyAApCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT UCIIOJIHUTEIbHBIMU OpraHaMH roCyJapCTBEHHON
Binactu Cankrt-IletepOypra u opramamu mectHoro camoympasienus B Cankr-IlerepOypre, a
TaKXe YCIYI TOCYAApPCTBEHHBIX YUYPEXKICHUMN, IOABEIOMCTBEHHBIX HCIIOIHUTEIbHBIM
opra"aMm rocynapcrBeHHoM BinacTu Cankt-IleTepOypra, u Ipyrux opraHuzauuii, B KOTOPBIX
pasMenaeTcs rocylapCTBEHHOE 3a/1aHue (3aKa3)».

2.6. HcuepnpiBarommuii mnepedeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHHU C
HOPMAaTHBHBIMU IPABOBBIMH aKTaMH IS IPEIOCTABICHUS TOCYAAPCTBEHHON YCIIyTH.

2.6.1. IlepeyeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATUBHBIMHU
IpPAaBOBBIMU AaKTaMU JJIs IPENOCTABICHUS TOCYJapCTBEHHON YCIyrH, MNOJJIEXKAIIUX
IPEICTaBICHUIO 3asiBUTENIEM:

~ JIOKyMEHT, YIOCTOBEPSIOIINii THYHOCTh 3asiBUTENCH

~ 3asBJIEHHE OJHOI0 W3 POJMUTEIEH WJIM 3aKOHHOTO MpenCcTaBUTENs (yChIHOBHUTEIS,
OIEeKyHa WJIM MOMNEUUTENsl, IPUEMHOIO POAMTENS) JIMLA, HE AOCTUTILIEro Bo3zpacta 14 iner,
Ha ums [nmaBel MectHoit Anmunuctpanun MO T'aBaHb O TONMYYEHHHM pa3pelICHHS Ha
3aKJII0YEHUE TPYLOBOrO JOroBOpa, comtacHO npwiokeHutro Ne 5 K HacToAlEeMy
AJMUHUCTPAaTUBHOMY PEIIAMEHTY;

~ 3asBJICHME HECOBEPIUCHHOJIETHENO, INpU JOCTHKEHMM MM Bo3pacta 10 zer, o
NOJIyYEHUH pa3pellieHus] Ha 3aKIYE€HHE TPYLOBOIO JIOTOBOPAa COMIACHO MPUIIOKEHHUIO Ne
6 K HacTosAUIEMY AJIMMHUCTPAaTUBHOMY PEIJIAMEHTY;

~— CBHUJIETEIBCTBO O POXKIECHUM HECOBEPIICHHOJETHEro, BbIJJAHHOE OpraHaMu
UCTIOJIHUTENbHOU BitacTH cyobekTa Poccuiickoit @enepanuu (kpome Cankr-IletepOypra);

— TapaHTUMHOE MUCbMO OT OpraHM3aluMu KUHeMaTtorpaduu, Tearpa, TeaTpajibHOM U
KOHIEPTHOM OpraHM3allid, IUpPKa O TOM, YTO C HECOBEPIICHHOJIETHUM OyleT 3aKiIroueH
TPYAOBOM J0roBOp 00 ydacTMM B CO3JaHMM U (WJIM) MCHOJIHEHUU (PKCIIOHMPOBAHUU)
npousBefeHU 0e3 ymepba 310pOBbI0 M HPABCTBEHHOMY pa3BUTHUIO C YyKa3aHUEM
IPOAOKUTENIBHOCTH €KEHEBHONM pPabOThl M YCIOBUM, B KOTOPBIX OYIET BBITOJIHATHCS
pabora;

— CIpaBKa O COCTOSHUU 370pOBbSl HECOBEPIIECHHOJETHEr0 C yKa3aHHEM JIONycKa K
y4acTHIO B CO3JaHMM W (WMJIM) HCIOJHEHUHM (PKCIIOHUPOBAHUIO) MPOM3BENCHUIN C

IB kauecrse JOKYMEHTa, YIOCTOBEPSIONIETO TNIHOCTD, IPEABSIBISIIOTCS:

nacnopt rpaxaanuta Poccuiickoit @enepanuu.

nacnopT rpaxnannHa CCCP, Bxiaapim B nacnopt rpaxkaanuna CCCP, nonrsepkaaromuii Hanuuue rpaxaaHcTBa Poccuiickoit
®Denepauuu.

HHBIE JOKYMEHTBI, yAOCTOBEPSIONIME JIUUHOCTh I'pa)KlaHuHa, MpeaycMoTpeHHble yka3aMmu Ilpesunenta Poccuiickoit denepanyu
ot 14.11.2002 Ne 1325 «O06 ytBepxaenuu Ilonoxkenus o nmopsiike pacCMOTPEHUs BOIIPOCOB rpaskaaHcTBa Poccuiickoit denepanum» u oT
13.04.2011 Ne 444 «O HONONHUTENBHBIX Mepax IO OOECIEUCHUIO IIPaB M 3allUTHl HHTEPECOB HECOBEPLIEHHOJETHHX TIPaIaH
Poccuiickoit @enepauun».
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PEKOMEHIALUSAMU 110 MPOAOKUTEIBHOCTH €XKEeIHEBHON paboThl M YCJIOBHH, B KOTOPBIX
MOXXET BBITIOJHITHCS padoTa;
— cIhpaBka 0 MecTe npedbiBaHMs HecoBeplieHHoneTHero B CaHkT-IleTepOypre.

2.6.2. VcuepnplBarouuii TEpPEUCHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
HOpPMaTHBHBIMU IPABOBBIMHM aKTaMH JJIsl NIPEJOCTABIICHUS T'OCYAAPCTBEHHOW YCIYTM U YCIYT,
KOTOpBIE SIBJISIFOTCSI HEOOXOJUMBIMU M 0053aTENbHBIMU JUISI IPEOCTABIIEHUSI TOCY1apCTBEHHOM
YCIYTH, KOTOpbIE HAXOAATCA B PACIOPSIKEHUN MHBIX MCIOIHHUTEIbHBIX OPraHoB, (eaepaibHbIX
OpraHOB HCHOJHUTEIBbHOM BJIaCTM W OPraHoB TOCYJapCTBEHHBIX BHEOHOKETHHIX (HOHJIOB,
OpPraHOB HCHOJHUTENIbHOW BiacTH cyObekToB Poccuiickoit depepanuu M OpraHOB MECTHOTO
caMOyTpaBJIeHUs], MOJBEAOMCTBEHHBIX MM OpraHM3alMil U WHBIX OpraHu3aluid, U KOTOpbIE
3asIBUTEITb BIIPABE MPEICTABUTH:

~  CBHUJETEIBbCTBO O POXKJEHUHU IOIONEYHOr0, BBIJJAHHOE OpraHaMH HCIOJHUTEIbHOMN

Binactu Cankr-IlerepOypra;

—  JIOKYMEHT (IIOCTaHOBJEHHE) O HAa3HAYEHUM OINEKYHOM HJIH IOIEUYUTEIEM

HECOBEPILEHHOJIETHETO (IPUEMHBIM pOJIUTENEM) - €CIM OO0pamlaercs OINEKyH WU

noneyuTenb (MPUEeMHbBINA POAUTEND);

~—  CHpaBKa O MecTe XHTelbcTBa HecoBepiieHHoneTHero (B Cankrt-IletepOypre) (B

OTHOILIEHUHU WJIbIX MMOMELIEHUH, BEIEHUE PETUCTPALMOHHOIO yueTa Ipa)</JaH M0 MECTY

KUTEIbCTBA B KOTOPBIX B YaCTH, BO3JIOKEHHON Ha XUIJMIIHBIE OpTraHU3allMH,

ocymecTBisAoT Cankr-IlerepOyprckue rocynapCTBEHHbIE Ka3eHHbIE YUYPEXKACHUS —

pailOHHbIE KUIMILHBIE ar€HTCTBA).

2.6.3. ITlpm mnpemocTtaBIeHHH TOCYJapCTBEHHOM YCIyTH 3ampenieHo TpebdoBaTh OT
3asBUTEIIA:

~—  MPEIACTaBIICEHHUS JOKYMEHTOB W MH(POPMalMM WIM OCYILECTBICHUS JIeHCTBUH,

IIPEACTABICHUE WM OCYLIECTBIEHHUE KOTOPBIX HE MPELyCMOTPEHO HOPMaTHUBHBIMU

NpaBOBBIMU aKTaMH, PEryJUpPYIOLIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBSI3H C

IIPEOCTABIIEHUEM TOCYIapCTBEHHOM YCIIYTH;

~—  MpeACTaBIEHUS JIOKyMEHTOB M MH(OpPMAaIUU, KOTOPbIE HAXOIATCA B PACIOPSKEHUU

OpraHoB, IPEJOCTABIISIOIINX FOCYJapCTBEHHYIO YCIYTY, HHBIX FOCYapCTBEHHBIX OPraHOB,

OpraHOB MECTHOI'O CaMOYIpaBJICHUSI M OpPraHu3aluid, B COOTBETCTBUU C HOPMAaTHBHBIMU

npaBoBbiMU akTamu Poccuiickoii ®enepanuu, HOPMAaTHMBHBIMHM IIPAaBOBBIMH aKTaMU

cyobextoB Poccuiickoit denepanui 1 MyHUIIMIAIbHBIMH IPABOBBIMU aKTaMHU.

2.6.4. Tlpn npencrasnenun B MA MO ['aBaHbp JNOKyMEHTOB, yKa3aHHBIX B ITyHKTE 2.6
HACTOSIIET0 AJIMUHUCTPATUBHOIO pErVIaMeHTa, JUIsl MOJy4YeHHUs TOCydapCTBEHHOM YCIyru
3asgBUTENb 10 0(OpPMIICHHs 3asBJICHUS BIIpaBe MOANKHcaTh JOKyMeHT «Cornacue Ha 00paboTKy
NEPCOHAIBHBIX JaHHBIX B OpraHe MecTHoro camoymnpanienust Caskr-IlerepOypray.

2.7. OcHoBaHMA 7Sl OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABICHUS
roCyAapCTBEHHOW YCIyTH:

~ HaJM4MEe B JIOKYMEHTAaX IMOBPEXKICHMH, KOTOpbIE HE IMO3BOJISIOT OJHO3HAYHO

UCTOJIKOBAaTh UX CO/IEPIKAHUE;
~ eClld B 3asBJICHUM 3asBUTENIb HE YKazaj CBOM (paMUIIMIO, UMsI, OTYECTBO (IIOCIIEAHEE -
IpU HAJIMYUM), apec AIEKTPOHHOI MOYTHI, €CIM OTBET JIOJKEH ObITh HamlpaBieH B Qopme

2 B cooTBeTcTBIN © MyHKTOM 2 4acTh 1 crateu 7 M 4acTeio 6 craten 7 ®DenepanbHoro 3akoHa oT 27.07. 2010 Ne 210-03 «O6

OpraHU3alUy IPEJOCTABICHNS TOCYAAPCTBEHHBIX U MYHUIUITAIBHBIX YCIYI» 3asBHTEIb BIpPaBe IPEICTAaBUTh yKa3aHHBIC JOKYMEHTHI B
(dhopme 1oKyMeHTa HAa OyMa)KHOM HOCHUTEJIE WK B (hopMe dIIEKTPOHHOTO JOKYMEHTA 110 COOCTBEHHON MHUIIMATUBE.

HanpaBnel—me OopraHoM MECTHOT'O CaMOyIlpaBJICHHUA MEKBECIOMCTBECHHBIX 3allpOCOB U MOJIYYCHHUE OTBETOB HAa HUX B 3HeKTpOHHOﬁ

(opMme ¢ UCIONIB30BAHUEM E€IIMHOI CHCTEMBI MEXBEJOMCTBEHHOTO HJIEKTPOHHOTO B3aHMOACHCTBHS BOZMOXKHO C MOMEHTA ITOAKIIIOYEHHS K
YKa3aHHOW CHCTEME PETHOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOAEHCTBUS cyObekToB Poccuiickoit @enepannu.
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JJIEKTPOHHOTO JOKYMEHTa, M TOYTOBBIM aJpec, €ClIM OTBET JIOJDKEH OBbITh HANpaBleH B
MMCBMEHHOU (hopme.

2.8. OcHoBaHMS [IJisI NPHUOCTAHOBIEHMS M (MIM) OTKa3a B MPEAOCTABICHUHU
roCyAapCTBEHHOW YCITyTH.

2.8.1. OcHoBaHMs Ui MPUOCTAHOBICHHUS B NPEIOCTABICHUM TOCYAAPCTBEHHOM YCIyTrH
JIEHCTBYIOIINM 3aKOHOIATEIILCTBOM HE TPETYyCMOTPEHBI.

2.8.2. OcHoBaHue JUIs 0TKa3a B IPEAO0CTaBIEHUH FOCYIapCTBEHHON YCIyTH:

— TpenoCTaBJICHHBIE TOKYMEHTHI, yKa3aHHBIE B NYHKTEe 2.6 HACTOSAIIETO
AJIMMHUCTPAaTHUBHOTO pErJIaMEHTa, HE COJep)KaT CBEACHUS, IOITBEPXKAAOLINE IPABO
3asBHUTEIS Ha MPEIOCTABICHUE TOCYIapPCTBEHHOH YCITyTH.

2.9. Ycnyru, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU M 0053aTeNIbHBIMU JIJISl IPEIOCTABICHUS
TOCYIapCTBEHHON YCIyTH, B TOM YHCJIE CBEICHHUS O JOKyMEHTE (IIOKYMEHTAax), BBIIaBaeMOM
(BBIIABaEMBIX) OpraHU3alMsIMHU, YYaCTBYIOIIMMH B MPEAOCTABIEHUN TOCYJapCTBEHHOM YCIyTH,
HE MPEyCMOTPEHBI.

2.10. MaxkcuMmanbHBI CpPOK OXHIAHHMS B oOuepeAu IpH IojJave 3asiBICHUS O
NPEAOCTABICHUHN TOCYAAPCTBEHHOW YCIYTH M TPH TONyYEeHHH pe3ylbTara TOCYIapCTBEHHON
YCIIYTH.

2.10.1. Cpok oxugaHuss B odepeau (IpU €€ HaJIWYUU) TpPU TOAAYE 3asiBICHUS U
HEoOxoauMbIX TOKyMeHTOB B MA MO I'aBaHp He JOJKEH MPEBBIIIATh OHOTO Yaca.

2.10.2. Cpox oxuJIaHusg B OYepead Npu IMojadye 3asBICHUS U JOKYMEHTOB B
MHoro¢pyHKIHOHAIBHOM LIEHTPE HE JOJDKEH MPEBBIIIATh COPOKA MATH MUHYT.

2.10.3. Cpox oxupaaHusg B OYepeaM MNPU HNOJYYEHUU JOKYMEHTOB B
MHoropyHKIHNOHAIBHOM LIEHTPE HE JOJDKEH MPEBbIIIATh MATHAAUATA MUHYT.

2.11. [InaTa 3a mpenoCTaBICEHUE TOCYIAPCTBEHHOMN YCITyTH HE B3UMAETCH.

2.12. Cpox M mMOPALOK perucTpaunuy 3amnpoca 3asBUTENS O NPEAOCTaBICHUU
TOCYJIapCTBEHHOW YCIYTH, YCIyrd OpPTaHHW3alWH, yYacTBYIONMEH B MpPeaOCTaBICHUU
rOCy/IlapCTBEHHOH YCIIyTH, B TOM YHCJIE B BIICKTPOHHOI (popme.

2.12.1. Perucrpanus 3ampoca OCYIIECTBISETCS B TEYEHHE OJHOr0 pabodero AHsS C
MoMmeHTa mnonyyeHuss MA MO T'aBaHb JOKyMEHTOB, yKa3aHHbIX B IyHKTe 2.6 HACTOSAIIErO
AJIMUHUCTPATUBHOTO PErIaMEeHTa.

2.13. TpeboBaHus K IOMELICHUSM, B KOTOPBIX IPEJOCTABISIOTCA TOCYIapCTBEHHbIC
YCIYTH, K MECTy OXXHJIaHUS M MpHEMa 3asBUTENCH, pa3MEIIeHUIO 1 0(OPMIICHHIO BH3YaIbHOM,
TEKCTOBOW W MYJIBTUMEAMHHOW HMH(pOpMALMU O TMOPSAIKE MPEeIOCTABICHUS TIOCYIapCTBEHHOU
YCITYTH.

2.13.1. IlomermieHusi, B KOTOPBIX MPEAOCTABIIAIOTCS TOCYJapCTBEHHbIE YCIYyTH, MECTO
OXHJIaHUs, JODKHBI HMMETh IUIOIIAAH, TNPETYCMOTPEHHBIE CAHUTAPHBIMH HOPMaMHU "
TpeOoBaHUSIMU K pabounM (OHUCHBIM) TMOMEIIEHUSIM, 1€ O00OpyIOBaHBl paboyne MecTa C
UCTIOJIb30BaHUEM TIEPCOHAIBHBIX KOMITBIOTEPOB W KOIMPOBAJIBHOW TEXHUKH, W MecTa s
npuemMa TOCETUTENeH, a Takke JOIKHBI ObITh O0OpYIOBaHbI CTYJAbSIMH M CTOJIAMH, HMETh
nUcYhe TMPHHAUICKHOCTH (KapaHIalllk, aBTOPYYKH, Oymary) Ui 3alojJHEHHs 3alpoCOB O
IPEJOCTABICHUN TOCYIapCTBEHHONW YCIYTM M TPOMU3BOJACTBY BCIIOMOTaTeIbHBIX 3amuceit
(maMsITOK, HOSICHEHUH).

2.13.2. Ha nH(pOpMalMOHHBIX CTEHJAX, pa3MellaeMbIX B MECTax MpHeMa IpaxJaH, U Ha
opunmanpHoM caiite IlpaBurenncrBa Cankt-IleTepOypra comepxuTcs cieayromas
UHpOpMAaLUS:

~ HaMMEHOBaHHWE IrOCYJIapCTBEHHOW YCIYTH;
~ TIepeyeHb OpPraHoB MecTHOro camoympasieHus Cankr-IletepOypra, ydacTByrOImIMX B

NPEA0CTABICHUH TOCYIapCTBEHHON YCITyTH;



— azapeca opraHoB MecTtHoro camoymnpanieHust Cankt-IlerepOypra, ydacTByIOUIMX B
IPEIOCTAaBIIEHUHU TOCY/IapCTBEHHOMN YCIYTH;

— KOHTaKkTHas MHQopmaius 06 opraHax mectHoro camoynpasieHus Cankr-IlerepOypra,
Yy4acCTBYIOIIMX B MPEAOCTABICHUH rOCYJapCTBEHHON yCIIyTH;

— rpaduk (pexum) paborst MA MO I'aBanb, OCyLIeCTBISIONIEH PUEM U KOHCYJIBTAIL[MH

3asiBUTEJIEH IO BOIPOCaM IIPEJOCTaBICHUS TOCYIaPCTBEHHON YCIyTH;

~— NOpPSAJOK NMPEA0CTaBICHUS OCYJapCTBEHHOM YCIIyTIH;

~— IepedyeHb KaTeropuil rpaxaaH, MUMEIOIIMX MpPaBO HAa MOJyYEHUE TOCYJapCTBEHHOM

YCIIyTH;

~— nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl OJTYUYEHHS TOCY/IJapCTBEHHOH YCIYyTH;

— o0pasel 3aM0JIHEHUs 3asBJICHUS Ha TIOJIy4YE€HUE TOCYAapCTBEHHON YCIYyTH.

2.14. Tloka3zarenu 1OCTyMHOCTH M Ka4€CTBA TOCY/IapCTBEHHOMN YCITyTH.

2.14.1. KonnvectBo B3aumoaencTuii 3asasurens ¢ MA MO ["aBanb — He Goinee 3.

2.14.2. TIponomKUTENbHOCTh B3aUMOJCHCTBUS JOJDKHOCTHBIX JIMI MPU MPEIOCTaBICHUN
rocyaapcTBeHHOU yciyru 10 muH.

2.14.3. CnocoOsI mpeoCcTaBiICHUS TOCYIapCTBEHHOM YCIYTH 3asiBUTEIIO:

— HemocpeacTBeHHO npu nocemeHun MA MO TI'aBaHp, yuacTBymIIEill B

IPEIOCTABIIEHUU TOCY/IapCTBEHHOMN YCIYTH;

— B nojpasaeaeHud MHOroQyHKIIMOHAIBHOTO IEHTPA;

— B DJJeKTpoHHOM Buae (mocpenctsom Iloprana B COOTBETCTBMM C 3Talamu
NPENOCTABIEHUS] TOCYNapCTBEHHOM YyCIyrW, ONPEINEIECHHBIMH pAaCHOPSIKEHUEM
[IpaButensctBa Cankr-IletepOypra ot 22.03.2011 Ne 8-pm).

2.14.4. Cpoku MNpoMeXyTOYHOro HHPOPMUPOBAHMUS 3asBUTENS O pe3ylbTaTax
NpeJOoCTaBICHHUS TOCYJapCTBEHHON YyCIyru JeHCTBYIOUIMM 3aKOHOJATEJIbCTBOM HE
YCTaHOBJICHBI.

2.14.5. CnocoObl uH(pOpMHUPOBaHUSA 3asBUTENSI O pe3yJlbTaTax MPea0CTaBICHUS
rOCYy/IapCTBEHHOM YCIIyTH — IO Tesie(hOHY, 110 JEKTPOHHOHN MOUTe, B MUCHbMEHHOM BUJIE.

2.14.6. KonnuecTBO TOKyMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUS 3asIBUTENIEM B LEJISIX
NIOJIyY€HUS TOCYIapCTBEHHOM yciayru: oT 7 go 10.

2.14.7. KonnuecTtBo 10KyMeHTOB (MH(poOpMalun), kotopyto 3anpamnBaer MA MO I'aBanb
6e3 yuactus 3asButens: ot 0 1o 3.

2.14.8. KommyecTBO yCIyr, SBJISIONIUXCS HEOOXOAMMBIMU U O0sA3aTEIbHBIMU IS
IpPEOCTAaBIECHUs TOCYJApCTBEHHOM YCIyrW JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM — HE
YCTaHOBJICHO.

2.14.9. IlopsnoK OCYLIECTBIEHHS KOHTPOJISI 3a MPEAOCTAaBIECHUEM TIOCYIapCTBEHHOMN
YCAYTH CO CTOPOHBI TpakJaH, UX OObEIMHEHUW M OpraHu3aluid OCYIIECTBIAETCA B
COOTBETCTBUHM C JEHCTBYIOIUM 3aKOHOIATEIbCTBOM.

2.14.10. [IpegycmoTpeHa Bbljaua pe3ysibraTa MpeaoCTaBiICHUs TOCYIapCTBEHHON YCIYTH B
IEKTPOHHOM BUJE.

2.15. TpeboBaHusl, yUNTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS TOCYAaPCTBEHHBIX YCIYT
10 YCTHBIM U MTUCHMEHHBIM O0paleHUsM (B TOM YHCJIE B IIEKTPOHHOH (opme).

2.15.1. Undopmarnus no Borpocam MpeaoCTaBlI€HUs TOCYIapCTBEHHON YCIIyTH JOBOJUTCS
JI0 CBEJICHUS 3asBUTEJICH, MHBIX 3aMHTEPECOBAHHBIX JIMI] MO0 MX MUCHMEHHBIM (B TOM 4YMCIE B
JJIEKTPOHHOM BH/IE€) U YCTHBIM OOpaIlIEHHUSIM.

MA MO Tl'aBanb npuHHMaroTCst oOpalieHus B MUCbMEHHOM Buie CBOOOAHOHN (opmbl (B
TOM YHCJIC B JIEKTPOHHOU (opme). B mucrMeHHOM 00pallieHny YKa3bIBalOTCS: HAUMEHOBAHUE
OpraHa MECTHOTO caMoOylpaBjieHHus JuO0 (aMuiaus, UMs, OTYECTBO COOTBETCTBYIOILEIO
nomxHocTHOTO Juia MA MO IaBanb, a Takke ¢paMumusi, ©Ms, OTYECTBO 3asIBUTEIS, ITOYTOBBIN
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ajzpec, MO KOTOPOMY JOJDKHBI OBITh HampaBlIeHbl OTBET, YBEAOMJICHHE O Iepeaapecaluu
oOparieHusi, CyTh 0OpaIleHus, MOANNUCH 3asBUTEIIS U JaTa.

B cnyuyae HEOOXOOMMOCTH B TOJATBEPXKIECHUE H3JIOKEHHBIX B MUCbMEHHOM OOpallleHHH
(hakTOB K MTMCbMEHHOMY OOpAaIlleHUIO PUIIAratoTCs JOKYMEHTHI U MaTepuabl IM00 UX KOIUH.

OTBeT Ha MUCbMEHHOE OOpallleHHe JaeTcs B IMPOCTOM, YeTKOH, MOHATHOM (opme ¢
yKa3zaHueM ¢paMuWINK U UHUIHAJIOB, HOMEpa Tese(oHa CreuanucTa, 0(OpMUBIIETO OTBET.

IIpu orBerax Ha TesnedOHHbIE 3BOHKM M YCTHBIE OOpAIEHUs CHEIMAIUCT MOAPOOHO U B
KOpPpeKTHON Qopme wuHDOpMHUPYEeT oOpaTUBIIEECS JHIO IO BOMPOCY NPEAOCTABICHUS
rOCyAAapCTBEHHON yCITyTH.

OtBeT Ha TesneOHHBIM 3BOHOK HayMHaeTcsl ¢ MHGOpMalMM O HAMMEHOBAaHUM OpraHa, B
KOTOPBIM TO3BOHMJIO oOOpaTuBIIEeCS U0, (aMWIMM, HMEHH, OTYECTBE M JIOJDKHOCTH
CIEIMAJINCTA, IPUHSABILIETO TeJIe(OHHbIN 3BOHOK.

Bo BpeMms pasroBopa cCHEHHUaTUCT YETKO HPOM3HOCUT CIIOBA, M30eraeT mnapajiebHbIX
pPa3roBOpoOB € OKPY)KAIOIIMMHU JIIOIBMU U HE MpEphIBa€T pa3roBOp MO NPUYMHE MOCTYIICHUS
3BOHKA Ha ApYro anmnapar.

Crienuainct, OCyIIECTBISIONINN YCTHYIO KOHCYJIbTAllMIO, IPUHUMAET BCE HEOOXOIMMBIE
MEPBI JIs1 OTBETA, B TOM UUCJIE U C IIPUBJICUEHUEM IPYTUX CIEUAIHUCTOB.

B ciydae ecnu cnenuaniuct, K KOTOpOMY OOpaTWJIOCH JIMIIO, HE MOXET OTBETUTh Ha
JTAHHBIM BOIIPOC B HACTOSIILIMI MOMEHT, OH MpeajaracT oOpaTUBIIEMYCs ULy Ha3HAYUTh APYroe
ya00HOE JUIsl TpaKIaHUHA BpeMS /171l KOHCYJIbTallUu.

B KOHILIE KOHCYNbTalMU CHEHUAIMCT KPaTKo IMOJBOJUT WUTOI M IEPEUYMCIAET JEHCTBUS,
KOTOpBIE CJIEeIyeT MPENNPUHITh 0OpAaTUBILIEMYCS JIULLY.

2.15.2. Tlo cripaBouHBIM HOMEpaM Telle(hOHOB, yKa3aHHBIM B IyHKTax 1.3.1.2 HacTosIero
AJMUHUCTPAaTUBHOTO periaMeHTa U npuiokeHusx NeNe 2.3 k periameHTy, NpeAaocTaBisieTcs
cieayronias nHGOpMaLus, CBI3aHHAas C IPEJOCTABICHUEM rOCYIapCTBEHHON YCIyTH:

—  IepedeHb OpraHoB MecTHoOro camoympasieHus Cankr-IlerepOypra, ydacTByronmx B

IIPEJOCTABIIEHUHU TOCYIapCTBEHHOM YCIIYTH;

— rpaduk (pexxum) paboThl OpraHoB MecTtHoro camoymnpasieHuss Cankr-IleTepOypra,
YYacTBYIOIIUX B IIPEJOCTABICHUN TOCYJapCTBEHHOMN YCIIYTH U OCYLIECTBIISIONIMX PUEM U
KOHCYJIbTAllMU 3asBUTENIEH 110 BONPOCAM MPEAOCTaBIEHUS TOCYIapCTBEHHOMN YCIYTH;

— ajapeca opraHoB MectHoro camoympasieHus Caskr-lIlerepOypra, ydacTByrommx B
IPEIOCTAaBIIEHUHU TOCY/IapCTBEHHOMN YCIYTH;

—  KOHTakTHasg wuHdopmamus o0 opraHax MecTHOro camoynpabieHus CaHKT-
[TerepOypra, yuacTByIOLIUX B IPEIOCTABICHUN FOCYAaPCTBEHHON yCIIyTH;

—  Kareropuu rpakJaH, UMEIOILIUE PAaBO HA MOJyYE€HUE TOCYIapCTBEHHOM YCIIYTH;

~—  IepeydeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl ITOJIy4YEHHUs TOCYAapCTBEHHON yCIyTH;

~  CpOK IPUHATHUS PELIEHUS O IIPEIOCTaBICHUN ITOCYIapCTBEHHON YCIIyTH;

~ 0 TeKyWHUX aJIMUHUCTPATUBHBIX AEUCTBUSIX, NPEANPUHHUMAEMBIX IO OOpaIIEHUIO
3asIBUTEIS;

— O IPUHATOM PELICHUHU IO KOHKPETHOMY TUCbMEHHOMY OOpalleHHIO;

~  HopsAoK oOxanmoBaHUs JAeWcTBUI (0e3AeHCTBUS) JODKHOCTHBIX JIMIL, a TaKxke
NPUHUMAEMbIX UMU PELICHUH MPU MPeA0CTaBICHUH rOCyJapCTBEHHOM yCIIyTH;

~—  MOPSIOK 3alMCU Ha MPUEM K JOJDKHOCTHOMY JIULLY.

2.15.3. OcobGeHHOCTH MPEOCTABICHUS TOCYIaPCTBEHHOM YCIYTH B AJIEKTPOHHOU (hopme:

~ 3a4BUTENb MOXET MOJyYUTh TOCYIApPCTBEHHYIO YCIYTy B 3JIEKTPOHHOH (opme myTem

3all0JJHEHHUs B DJJIEKTPOHHOM BHUJAE 3asBieHUs Ha HHPopmanumoHHOM moprale
«Tocynapctennsie ycinyru B Cankt-IlerepOypre» (www.gu.spb.ru) (nanee — [Topran).
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T'ocynapcTBeHHast yciyra MOXET ObITh IOJTyueHa B AJIEKTPOHHOH (hopMe B COOTBETCTBUH C
[1nanom nepexosia Ha MpeIOCTaBICHUE UCIIOJHUTEIBHBIMU OpraHaMy TOCY/IapCTBEHHOM BIIACTU
Cankr-IleTepOypra rocygapCcTBEHHBIX YCIyI B 3JEKTPOHHOM BHJE, YTBEPKIECHHBIM
pacnopsokenueM [IpaButensctBa Cankt-IletepOypra ot 22.03.2011 Ne 8-pn «O meponpusTUsix
[0 TIEpEeXoLy Ha MPEJOCTABICHUE MHCIIOJHUTENBHBIMU OpraHaMH TI'OCYJapCTBEHHOW BIIACTH
Cankr-IlerepOypra rocynapcTBEHHBIX YCIYT B 3JIEKTPOHHOM BUJIEY.

B anekTpoHHOM BUZE rOCyJapCTBEHHYIO YCIYTy MOYKHO IOJIy4HTh ¢ ioMolubto [loprana.

Oranel epexosa Ha NPeJoCTaBIEHUE YCIYT B 3JIEKTPOHHOM BUJIE:

1-it sTan - pasMerienue nHpopmauuu o6 yciayre B CBOIHOM peecTpe rocylapCTBEHHBIX
yciyT 1 Ha EnquHOM nopTrase rocyaapcTBEHHBIX YCIYT;

2-ii aTan - pa3meneHre Ha EnnHoM mopraie rocyJapCTBEHHbIX YCIyT (opM 3asBICHUN U
UHBIX JJOKYMEHTOB, HEOOXOIMMBIX JJISl MOJyYEHHUS COOTBETCTBYIOIIMX YCIYI, U oOecreyeHue
J0CTyIIa K HUM JUIsl KONUPOBAHUS U 3all0JIHEHUS B JIEKTPOHHOM BUJIE;

3-ii aran - oOecriedeHHE BO3MOXKHOCTU JUISl 3asiBUTENIEH B LENAX IOJIYYEHUS YCIYTH
IPEICTaBIATh JOKYMEHTbl B 3JEKTPOHHOM BHJAE C HCHOIb30BaHMEM EnuHoro noprana
rOCyAapCTBEHHBIX YCIYT;

4-ii aTan - obecrniedeHne BO3MOXKHOCTH JJIS 3asiBUTENEH OCYLIECTBIATh C UCIOIb30BAaHUEM
EnnHoro noprana rocy1apcTBEHHbIX YCIIyT MOHUTOPUHT XOZa MPEI0CTaBICHUSI YCIIyTH;

5-# aTam - obecrneyeHrne BO3MOKHOCTH MOJyYSHHS PE3yNbTaToB MPEIOCTABICHHS YCIyTH B
JJIEKTPOHHOM BujAe Ha EauHOM moprasie rocynapCTBEHHBIX YCIYI, €CIU 3TO HE 3alperieHo
(benepanbHBIM 3aKOHOM.

DJNeKTpOHHbIE 3asiBIEHUsl (3a8BKH) OTHPABISIOTCA dYepe3 «DJIEKTPOHHYI0 HPUEMHYIO»
[TopTana ¢ UCTIOIB30BaHUEM JIOTHHA» U «I1ApOJIsh» 3asBUTENS, a TAK)XKE MOTYT OBITh OANNCAHBI
3asBUTEJIEM DIEKTPOHHOM MOJIMCHIO WY 3aBEPEHBI YHUBEPCAIbHOU 2JIEKTPOHHON KAPTOM.

B cnydae, ecnu mociie HampaBlIeHHMs 3asBUTENEM SJIEKTPOHHOTO 3asBICHUS (3asBKH)
HeoOxomuMmo mocenieHue 3asButenieM MA MO [aBanb, TO nisi 3asBUTENs, OTHPABUBIIETO
NEKTPOHHYIO 3asBKYy, JOJDKHOCTHOE JIMIIO OpraHa MECTHOro camoympabieHus CaHKT-
[TerepOypra popmupyer npuraiieHue Ha npueM, KOTOpoe oToopaxaercs B Opay3epe 3asiBUTEIS.
[Ipurnamenue conepUT HEOOXOAMMYIO MH(POPMALIMIO C yKa3aHHEM: aJpeca OpraHa MEeCTHOIO
camoynpasieHusi Cankr-IlerepOypra, B KOTOpbIA HEOOXOIUMO OOpPATUTHCS 3asSBUTEIIO, JAThl U
BpPEMEHHU IIpUeMa, HOMEpa Oouepeau, WACHTU(PUKAIMOHHOIO HOMepa NpUINIALICHUS, a TaKkKe
NEepeyHsi JOKyMEHTOB, KOTOpbIE HEOOXOIMMO MPEA0CTaBUTh HA IIPUEME.

B ciyuae, ecnu o6s3arenbHoe nocenienue 3assureaeM MA MO I'aBanb He TpeOyercs, TO
nocpezacTBoM [loprana ocyuiecTBisieTcss MOHUTOPUHT X0Ja MPEIOCTaBIECHUsl TOCY1apCTBEHHOM
YCIYTH, a TakKe WHPOPMHUPOBAHUE 3aABUTEINS O PE3yJbTaTe NPeAO0CTaBIECHUS rOCY1apCTBEHHON
YCIIyTU B COOTBETCTBHM C 3TallaMU IPEIOCTABICHUS FOCYJapCTBEHHOMN YCIYru B 3JIEKTPOHHOM
BUJIE.

III. Cocras, nocJjie10BaTeIbHOCTh U CPOKH BbINOJTHEHUS A AMUHUCTPATHBHBIX
npoiueayp, TpedoBaHus K MOPSAAKY UX BbINOJHEHUSI, B TOM YHUCJI€ 0COOEHHOCTH
BbINOJIHEHHUS A/IMUHUCTPATHUBHBIX NIPOLEAYP B JICKTPOHHOU (popme

3a TpeaoCTaBICHUEM TOCYJAapCTBEHHOM YCIyru 3asBUTEIM MOTYT oOpamarbest C
3asiBlieHMeM Ha OymakHoM Hocutene B MA MO I'aBaHb 10 MeCTy JKUTEJIbCTBA 3asBUTENS MO0
MHorogyHKIHOHATbHBIN LEHTP, B popMe 37eKTPOHHOTIO JOKyMeHTa — uepe3 [loprain.

3.1. Onucanue nocaen0BaTeIbHOCTH aJIMUHUCTPATUBHBIX NMPOLEAYP NP NPEAOCTaBIECHUN
rOCYIapCTBEHHOM YCIIyTH:
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— IpUEeM 3asABJIEHUS U JOKYMEHTOB, HEOOXOAMMBIX s NPEeAOCTaBICHUSA

TrOCYJIapCTBEHHOM YCIIyTH;

~  TIOATOTOBKAa W HAIIPABJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB O IPEAOCTaBICHUU

JIOKYMEHTOB, HEOOXOAMMBIX JIs PEJOCTABIEHUS TOCYJapCTBEHHOM yCIIyTH, HAXOASIIUXCS

B PACHOPSIKEHUM OPraHOB TOCYJapCTBEHHOM BIAacTM W OpPraHM3alMid, B TOM YHUCIE C

UCIOJIb30BaHUEM €JUHON CUCTEMBI MEXBEIOMCTBEHHOTI'O 3JIEKTPOHHOTO B3aMMO/ICHCTBHUS;

—  wuspanue MA MO I'aBaHb IOCTAHOBJIEHUS O Pa3pELICHUH HA 3aKJIIOUYEHUE TPYAOBOTO

JI0roBOpa 1100 00 OTKa3e B pa3pellieHNnH Ha 3aKI0UEHUE TPYIOBOIO 1I0r0BOpa.

3.2. IlpenocraBienue rocynapcTBEHHON YCIYTM B AJIEKTPOHHOM BHUJE OCYIIECTBIISIETCS B
COOTBETCTBUHU C IMyHKTOM 2.16 HacTOAIIEro A JMUHUCTPATUBHOTO PETJIaMEHTa.

3.3. Ilpuem 3asiBI€HUS U JOKYMEHTOB, HEOOXOIMMBIX IS MpPEJOCTaBICHUS
roCyAapCTBEHHOW YCITyTH.

3.3.1. CoOwiTus (ropuauyeckue (axThl), SBIAIOMMECS OCHOBAHHMEM JUIsl Haudala
aJMHUHHUCTPATUBHON IIPOLEAYPHI:

~—  mocTtymieHue (MOCPeICTBOM JMYHOTO OOpaIleHus 3asBUTENs, 0OpalleHusl 3assBUTEIs

B JIEKTPOHHOI popme nmocpenctBoM Iloprana n1bo nocpeacTBOM opraHu3alfil Mo4YTOBON

CBi3M, OT MHorodyHkuuoHanbHOro neHtpa) B MA MO I'aBaHb 3asBIEHHUS O

IPEIOCTABIIEHUN TOCYIapCTBEHHON YCIyrd U NpUiaraéMblX JOKYMEHTOB, yKa3aHHBIX B

NyHKTe 2.6 HacTosAlmero AJMHUHHUCTPATUBHOIO perlaMeHTa (Jajiee — KOMIUJIEKT

JIOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 3a BBINOJIHEHUE AJMMHUCTPAaTUBHON MpPOLEAYPHl SBIAETCS
cnennanuct MA MO T'aBaHb, OTBETCTBEHHBIN 3a MpUEM 3asBICHUS U JIOKYMEHTOB,
HEOOXOIUMBIX Ul IPEAOCTaBIECHUS FOCYyAapCTBEHHON YCIYTH.

3.3.3. ConeprkaHue U NPOJOIKUTEIBHOCTD BBIIOJIHEHHS aIMUHUCTPATUBHOM MTPOLIEAYPHI.

Crnenuamuctr MA MO T'aBaHb, K JODKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO
BBIMIOJIHEHUE OTJEJbHBIX FOCYJapCTBEHHBIX MOJHOMOUYMM, OTBETCTBEHHBIN 3a NMPUEM 3asIBICHUS
U TOKYMEHTOB, HEOOXOIUMBIX JJISl MPEIOCTABICHUS TOCYJapCTBEHHOMN yCIyrH, Ipy 00palieHuu
3asIBUTCIICH:

~ OmpezensieT mpeamMeT oOpalieHus;

— YCTaHAaBJIUBAET JIMYHOCTb 3aABUTENS U €0 MOJTHOMOUUS;

~ KOHCYJIBTHpPYET 3asBUTENs O MOpsake O(OpMIIEHUs 3asBICHHUS U IPOBEpSET
IPAaBUJIBHOCTh €10 0(OPMIICHHUS;

— odopmIseT 3asBJIE€HUE 110 NPOChOe 3aBUTENS, HE CHOCOOHOTO MO COCTOSIHUIO 3/I0POBbS
au00 B CHIJIy MHBIX MPUYUH COOCTBEHHOPYYHO O(OPMUTH 3asiBICHHE, O YEM Ha 3asBICHUU
JIEJIaeTCsl COOTBETCTBYIOLLAS 3AIIUCh;

~— IpOBEpsieT HajJIMuue JIOKyMEHTOB U JaeT MX OLEHKY Ha MpeAMET COOTBETCTBHS
NEPEYHI0 JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6 HacTosAwmero AJIMHHHCTPATHUBHOTO
pernaMeHTa;

— B cllydyae HeoOXOAMMOCTHM HaNpaBiIECHUS MEXBEJOMCTBEHHBIX 3alpOCOB B
WCIIOJIHUTENIbHBIE OpraHbl TOCydapcTBeHHOM Biactu (opranm3ainuu) Caskt-lIletepOypra o
NPEAOCTaBIEHUN HEOOXOAMMBIX CBEJIEHHH (JOKYMEHTOB), a TakXe IOJyYeHHE OTBETOB Ha
HUX (l1ajee — MEXBEIOMCTBEHHBII 3alpoc) MepeAaeT KONMUIO 3asBICHMSI C OTMETKOH o
HEOOXOMMOCTH MOATOTOBKH MEXBEIOMCTBEHHBIX 3anpocoB crneunanucty MA MO TI'aBaub,
OTBETCTBEHHOMY 3a IIOATOTOBKY M HAIlpaBJIEHWE MEKBEIOMCTBEHHBIX 3alpPOCOB, a TaKXkKe
IIOJIyYEHHE OTBETOB HAa HHUX, B TOM YMCJIE C HCIOJb30BAHUEM €IUHON CHCTEMBI
MEXBEIOMCTBEHHOTI'O 3JIEKTPOHHOTO B3aUMO/ICHCTBHUS;
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~— KCEpOKOMHPYET JOKYMEHTHI (B Cilydae HEOOXOAMMOCTH), 3aBepsieT KOMUU JOKYMEHTOB.
Konuu 3aBepstoTcst MOAMUCHIO JIMIA, OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, C yKa3aHUEM
€ro JJOJDKHOCTH, (paMUIIMK M MHUIUAJIOB, A TAK)KE J1aThl 3aBEPEHUs KOIHU;

— (¢ukcupyer ¢GakT mnpueMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HACTOSIIETOo
AJMUHHUCTPAaTUBHOTO PENNIAMEHTA, B )KypHAJIE pErUCcTpaluy;

— TmepedaeT KOMIUIEKT JOKyMeHTOB crnenuaimmncty MA MO [MaBanb, K JOKHOCTHBIM
00513aHHOCTSIM KOTOPOI'O OTHECEHO BBIMOJIHEHHE OTJIEJIbHBIX TOCY/IapCTBEHHBIX IMOJIHOMOYHIH,
OTBETCTBEHHOMY 3a IOJIOTOBKY MPOEKTa MOCTAHOBJIEHUS O pa3pelIeHUH Ha 3aKIIOYEHHUE
TPYZOBOTrO J0roBopa ja1u0o 00 0TKa3ze B pa3pelIeHNH Ha 3aKII0YeHHUE TPYA0BOrO 1I0r0BOPA.

[IpoaomKuTeNbHOCTh aJIMUHUCTPATUBHON MpOLEAYphl HE JOJHKHA IPEBBINIATH OAHOTO
paboyero aHs.

Crneumamuctr MA MO I'aBaHb, OTBETCTBEHHBIH 3a MpUEM 3asiBICHHUS U JIOKYMEHTOB,
HEOOXOAMMBIX JAJs NpPEAOCTABIEHUS TOCYIapCTBEHHOW yCIyru, MOocCpeicTBOM
MHoOroyHKIHOHAJIBHOTO LIEHTpA:

~—  IOJy4aeT KONMM JOKYMEHTOB M peecTp JOKYMEHTOB K3 MHOroQyHKIMOHAIBHOTO

LEHTpa:

a) B DJEKTPOHHOM BHJE (B COCTaBE IAaKETOB JJEKTPOHHBIX JeN IMojyyaresen
roCyAapCTBEHHON yCIIyTH);

6) Ha OyMa)XHBIX HOCUTENSIX (B CiIydae HEOOXOIUMOCTH OO0S3aTEIbHOTO IMPEICTABICHUS
OpPUTMHAJIOB JIOKyMEHTOB);

~ IPOBOJUT CBEPKY peecTpa JIOKYMEHTOB C IIPEICTABICHHBIMU JOKYMEHTaMH,
onpenensieT HeoO0XOAWMOCTb OCYUIECTBIEHUS MEXBEJOMCTBEHHBIX 3alpOCOB B
UCIIOJIHUTENbHBIE OpraHbl rocynapcTtBeHHoil Bnactu Cankrt-IletrepOypra, oprassl
rocyaapcTBEHHOM Biactu (opraHu3anuu) cyobekroB Poccuiickoit ®enepanuu, Apyrux
rOCyAapcTB, O YEM Ha 3asBJICHUU JI€JACTCsl COOTBETCTBYIOIIAS 3aIIUCh;

~— IpOBEpsieT HaJIWuue JIOKyMEHTOB U JaeT MX OLEHKY Ha MpeAMET COOTBETCTBHS
IIEPEYHIO JIOKYMEHTOB, YKa3aHHbIX B IYHKTax 2.6 HacTosAmero AJIMHHHCTPAaTUBHOTO
pernaMeHTa, ornpenesieT He00X0IMMOCTb OCYIIECTBICHHSI MEKBEJOMCTBEHHBIX 3alpOCOB, O
4YeM Ha 3asBJICHUU JI€JaeTCsl COOTBETCTBYIOIAS 3aIIUCh;

— B Cily4ae HEOOXOJMMOCTH HaIlpaBJIEHUS MEXXBEIOMCTBEHHBIX 3allpOCOB IE€peaeT
KOITUIO 3asBJICHUS C OTMETKOH O HEOOXOIUMOCTH MOATOTOBKH MEXBEIOMCTBEHHBIX 3allpOCOB
cnenquanucty MA MO TI'aBaHb, OTBETCTBEHHOMY 3a IOATOTOBKY M HallpaBJICHUE
MEXXBEIOMCTBEHHBIX 3alIPOCOB, & TAKXKE I10JIyY€HUE OTBETOB HA HUX;

— (¢ukcupyer ¢akT npuemMa JAOKYMEHTOB, YKa3aHHbIX B IIYHKTax 2.6 HacTOAILIETo
AJMUHHUCTPAaTUBHOTO PENJIAMEHTA, B JKypHAJIE pEruCcTpaluy;

— nepenaeT KOMIUIEKT JOKYMEHTOB 3asiBUTENS JJIsi NPUHSATHS PEIIECHUs CIEeLUaInuCTy
opraHa MectHoro camoymnpanieHusi Caskr-llerepOypra, OTBETCTBEHHOMY 3a IOJTOTOBKY
pelIeHNs O MPEeIOCTaBICHUH MEP COLMAIbHOM MOAJIEPIKKH.

3.3.4. KpurepussMu NpHUHATHS pEUIEHUS B paMKax aJMUHUCTPAaTUBHOW HPOLEIypbI
ABJISIETCS COOTBETCTBUE KOMIIJIEKTa JOKYMEHTOB, TpPEeOOBAHUSM, YCTaHOBJIEHHBIM
HOpPMaTHBHBIMU TPAaBOBBIMHM AKTaMH, PETYIUPYIOLIMMHU OTHOLIEHMS, BO3HHMKAIOIIME B CBSA3U C
MPEIOCTABICHUEM TOCYIApPCTBEHHOM YCIyTH, COIIACHO . 2.5 HACTOSIIETO ATMUHUCTPATUBHOTO
perniaMeHTa:

3.3.5. Pe3ynbrar agAMUHUCTPATUBHON MPOIEAYPHI U TIOPSIOK MEepeadn pe3yabrara:

—  cneunamuct MA MO T'aBaHb, OTBETCTBEHHBIN 3a NPUEM 3asIBJICHUS U JOKyMEHTOB,

HEOOXOIMMBIX JJI TPENOCTaBIEHUs TOCYIAPCTBEHHOM YCIYTH, MEpeaaeT KOMILJIEKT

NOKyMeHTOB cneunuanucty MA MO I'aBaHb, OTBETCTBEHHOMY 34 MOATOTOBKY

MEKBEIOMCTBEHHBIX 3allpOCOB U MOJArOTOBKY IpoekTa noctaHosieHuss MA MO I'aBanb o
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paspelIeHny Ha 3aKII0YeHHe TPYAOBOIO JOroBopa JIMOO 00 OTKa3e B pa3pelieHHH Ha

3aKJIF0YEHUE TPYI0BOTO JOTOBOPA.

3.3.6. Cnioco0 ¢ukcaiuu pe3yabTara BEIIOTHEHHS aIMUHUCTPATUBHOM MPOLIEAYPHI:

—  peructpaunus 3asBJICHHUS U JOKYMEHTOB B COOTBETCTBYIOILIEM KypHAJIE.

3.4. IloarotoBka M HamnpaBlI€HUE MEXBEAOMCTBEHHBIX 3allpOCOB O IPEAOCTABICHUU
JIOKYMEHTOB, HEOOXOAMMBIX JIi MPEAOCTaBIEHUS! TOCYJapCTBEHHOM YyCIyrd, HaXOAAIUXCsS B
pacnopsuKEHUM HMHBIX OpPraHOB TOCYJApPCTBEHHOM BJIAacTM W OpraHu3aluii, B TOM YHCIE C
UCIIOJIb30BaHUEM €JMHON CUCTEMBI MEXXBEIOMCTBEHHOTO JIEKTPOHHOIO B3aUMO/IEHCTBUS.

3.4.1. CoOwbiTusa (topunuueckue (QakThl), SBIAIONIMECS OCHOBAHMEM I Havajia
aAMHUHUCTPATUBHON NpOUEAYpPHI: YCTAaHOBJEHHE HEOOXOAMMOCTH HAaNpaBICHUSI
MEKBEIOMCTBEHHBIX 3alpOCOB MpPHU NpPUEME JOKYMEHTOB 3asBUTENSA, MOJYyYEHUE KOIUU
3asBJICHUSI C COOTBETCTBYIOIIEH 3amuchio creruanuctoM MA MO ["aBanb, OTBETCTBEHHBIM 3a
MOJIFOTOBKY, HAIPaBJIECHUE MEXBEIOMCTBEHHBIX 3allPOCOB M IOJIYYEHHUE OTBETOB HAa HHUX, OT
cnenuanucta MA MO ['aBaHb, OTBETCTBEHHOIO 3a IpUEM 3asBJICHUS M JOKYMEHTOB,
HEOOXOIUMBIX Ul IPEAOCTaBIEHUS rOCYyA1apCTBEHHON YCIYTH.

3.4.2. B pamkax aaMHMHUCTpaTuBHOM mnpoueaypsl crneunanuct MA MO I'aBanb,
OTBETCTBEHHBIN 3a IMOATOTOBKY, HAaIpaBJICHUE MEXBEIOMCTBEHHBIX 3allpOCOB U IMOJy4YEHUE
OTBETOB Ha HUX, OCYLECTBIISIET CIAEAYIOIINE aIMUHUCTPAaTUBHBIE JEHCTBUS:

—  ompenensieT COCTaB JOKYMEHTOB (MH(pOpPMAaLUH), MOJIekKAIUX [OJyYEHHIO IO

MEXBEIOMCTBEHHBIM 3allpocaM, W OpraHbl (OpraHu3aluu), B KOTOpBIE JOJKHBI OBITh

HaIpaBJIeHbl MEKBEJOMCTBEHHBIE 3aIIPOCHI;

~—  TOATOTaBJIMBAET MPOEKThl MEKBEJOMCTBEHHBIX 3allPOCOB, B TOM 4HcCIE B (opme

UIEKTPOHHOI'O I0KYMEHTA;

~  NpeAcTaBisieT MNPOEKThl MEXBEJOMCTBEHHBIX 3alpOCOB Ha MOAMNUCH JIHILY,

YIOJTHOMOYEHHOMY IOJIUCBHIBATh MEXBEJIOMCTBEHHBIE 3alpoChl, B TOM YHCIE C

UCIIOJIb30BaHUEM AJIEKTPOHHON MOJIINCH;

— HampaBiasieT MexBegoMmcTBeHHble 3anpockl B K3AI'C, opranbl omneku u

MOMEYUTENBCTBA BHYTPUIOPOJACKUX MYHHMIMINAIbHBIX oOpa3zoBanuii Cankrt-IlerepOypra,

CII6 T'KY XA mnocpencTBoM aBTOMaTU3WPOBAHHON HH(POPMAIMOHHONH CHCTEMBI

«Hacenenwue. XXuoit houmy;

—  TOJIy4aeT OTBEThl HA MEKBEIOMCTBEHHBIE 3alIPOCHI;

— aHAlNHW3UpPyeT MNOKYMEHTH (MHPOpMamuio), MOJyUYEHHBIE B paMKax

MEXBEJJOMCTBEHHOTO B3aMMOJEUCTBUS (OTBETHI Ha MEXBEJOMCTBEHHBIE 3alpOChl), Ha

COOTBETCTBHUE HAIMIPABICHHOMY MEXBEIOMCTBEHHOMY 3aIlpocCy;

~—  IepeAaeT MOoJyueHHbIE JTOKYMEHTHI (MHGpopmanuio) crenuanucty MA MO @aBasb,

OTBETCTBEHHOMY 32 IIOJITOTOBKY IIPOEKTA IIOCTAHOBJIECHUS O 3aKJIIOUYEHUU TPYJOBOTrO

JoroBopa a0 06 0TKa3e B pa3pelleHUH Ha 3aKII0YCHHE TPYAOBOTO J0TOBOPA.

MeXBeIOMCTBEHHBIH 3apoC TOJKEH COEPHKATh CIEAYIOIINE CBEACHHUS:

—  HauMEHOBaHUE opraHa (OpraHuU3alMu), HAMPABISIONIETO MEXBEIOMCTBEHHbIN

3a1poc;

— HauMMEHOBaHUE opraHa (opraHu3aluu), B aJpec KOTOPOTO HalpaBiseTCA

MEKBEJOMCTBEHHBIN 3aI1POC;

—  HAWMMEHOBAHWE YCIYTH, JJIs MPEIOCTABICHUS KOTOPOH HEOOXOAMMO MpEICTaBICHUE

JTOKyMeHTa u(win) nHpopmaImu, a Takke, €ClIu UMEeeTCs, HoMep (MAeHTU(UKATOP) TaKOH

YCIIYTH B PEECTPE rOCYAAPCTBEHHBIX YCIYT WU PEECTPE MYHULIUTTAIBHBIX YCIIYT;
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~  YKa3aHME Ha IIOJIOKEHWS HOPMAaTHBHOIO IIPaBOBOIO AKTa, KOTOPBIMU YCTaHOBIIEHO

MPENCTABIICHUE JOKYMEHTa H(Wiu) WH(pOpMaIuu, HEOOXOAMMBIX ISl TMPEAOCTABICHHS

YCIIyTH, U YKa3aHHE Ha PEKBU3UTHI JAHHOTO HOPMAaTUBHOI'O MIPABOBOTO AKTa;

—  CBelEHHus, HEOOXOAMMBbIE JIsi NpEACTaBIE€HUs JOKyMeHTa H(uiau) wuHbopmanuy,

YCTaHOBJICHHbBIE HACTOSIIIMMHU METOANUYECKUMH PEKOMEHAALUAMY;

—  KOHTaKkTHas MHQpopMalus Jiisl HallpaBJIEHUs] OTBETA HA MEXXBEIOMCTBEHHBIH 3a1poc;

—  JlaTa HalpaBJICHHUs MEKBEIOMCTBEHHOIO 3alpoca M CPOK OXUAAEMOIO OTBETa Ha

MEKBEJOMCTBEHHBIN 3aI1POC;

—  (amwius, UMs, OTYECTBO U JIOJDKHOCTH JIMLA, MOJATOTOBHMBILETO W HAIIPABHUBIIETO

MEKBEIOMCTBEHHBII 3alpoc, ero MoJNuch, B TOM YHWCJE AJIEKTPOHHAs MOAMMCH, a TaKKe

HOMeEp CIIy>keOHOro TenedoHa u(Uiam) aapec MEKTPOHHONW MOUThHI JAHHOTO JIMLA AJIS CBSI3H.

MexBe1OMCTBEHHBIN 3aIIPOC HAITPABIISAETCS:

~  NOCPEACTBOM PETrHMOHAIBHON CHUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO

B3aumonerictus Cankr-IlerepOypra (nanee - PCMOB);

~ IO DJIEKTPOHHOM IOUTE;

~—  HMHBIMH CIIOCO0AMHM, HE MPOTUBOPEYAIIMMHU 3aKOHOAATEIbCTRY.

JlaToli HanpaBi€HHs MEXBEIOMCTBEHHOIO 3alpoca CUYUTAETCSA Jara pPEeTUCTpanuu
ucxofsmero 3ampoca cuctemoi ynpasienus PCMOB, nubo nara oTmpaBKM JOKYMEHTa C
MEXBEJIOMCTBEHHBIM 3allpOCOM IO DJJEKTPOHHON modre. B ciaydae HampaBlieHUs
MEXBEIOMCTBEHHOI'0 3allpoca MHBIMU CIIOCO0AaMH, IMPETyCMOTPEHHBIMU 3aKOHOAATEIbCTBOM,
JTHEM HAalpaBJICHUsT MEKBEJOMCTBEHHOIO 3alpoca CUMUTAETCS Jara IOYTOBOIO OTIIPABIICHUS,
Jata, yKa3aHHas B pAaclMCKE YIOJHOMOYEHHOIO JIMLA O IOJYyYEHUU MEXBEIOMCTBEHHOIO
3arpoca.

3.4.3. [IpoaomKxuTenbHOCTh aJIMUHUCTPATUBHON HpPOLEAYpbl COCTABISIET OAUH pabouuil
JeHb (IpU YCJIOBHUU HCIOJNB30BAaHUSA E€AMHOM CHUCTEMbI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUS M TMOJKIIIOYAeMbIX K HEW pErHoHaJIbHBIX CHUCTEM MEKBEIOMCTBEHHOTO
3JIEKTPOHHOT'O B3aMMOJICHCTBHSA).

B cnyuae nanpaBienus MA MO T'aBaHb MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
rocyiapcTBeHHON BiacTu (opranm3anuu) cyOwbekToB Poccuiickoit demepanmyii U HHBIX
TOCyJlapCTB, Opranbl MecTHOro camoyrpasieHusi Cankt-lIletepOypra (B TOM umnciIe HWHBIX
cyobekToB Poccuiickoii denepannu) M MOIY4YEHHsS OTBETOB HAa HUX CPOK MPEAOCTaBICHUS
rOCyJapCTBEHHOM YCIYTd MOXET ObITh YBEJIHWYE€H B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOZATEIbCTBOM.

[Ipy OTCYTCTBHM HCIHOJB30BAaHUS €IUHONW CHCTEMbI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEHCTBUA M IMOJKJIIOYAEMbIX K HEHW PpETrMOHAJIBHBIX CHUCTEM MEKBEIOMCTBEHHOTO
JJIEKTPOHHOTO B3aUMOJICHCTBUS IMOJArOTOBKA, HAINPAaBJIEHHUE MEKBEJOMCTBEHHBIX 3alpoOCOB U
IIOJIlyYEHUE OTBETOB HAa HUX OCYILECTBISETCS B COOTBETCTBUM CO cTarbed 7.1 denepasibHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuszanuu HpeOCTaBIEHUS TOCYAapCTBEHHBIX WU
MYHHMIMIIAJIBHBIX YCIYI», a TaKkKe [TopsiikoM MEXBEIOMCTBEHHOTO HH()OPMAITMOHHOTO
B3aMMOJICHCTBUSI NpPU NPEJOCTAaBIEHUU TOCYAAPCTBEHHBIX M MYHHUUMNAJIbHBIX YyCIyT
UCTIOJIHUTEIBHBIMU OpraHaMu rocyfapctBeHHoi Bnactu Cankr-IlerepOypra u opranamu
MecTHOro camoynpanieHus B Cankr-lIlerepOypre, a Takxke ycClIyr TrocCyJlapCTBEHHBIX
YUPEXKIEHUH, MTOIBEIOMCTBEHHBIX UCIIOJIHUTENIBHBIM OpraHaM rocyJapcTBeHHOM BiaacTu CaHKT-
[lerepOypra, m aApyrux opraHuzaluid, B KOTOPBIX pPa3MEIAeTCsi TOCYIapCTBEHHOE 3a/laHue
(3aka3), yTBep)kIeHHbIM mnoctaHoBieHueM llpaButensctBa Cankr-IlerepOypra ot 23.12.2011
Neo 1753 (nanee - [lopsiaok).
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Cpok NOArOTOBKM M HalpaBJIeHUs] OTBETA Ha MEKBEIOMCTBEHHBIH 3alpoC B COOTBETCTBUU
c IlopsakoM He MOXET MNpeBbIIATh MNATH pabouyux AHEH Mmocie NOCTYNJIEHUS
MEXBEIOMCTBEHHOTI'0 3a1poca.

3.4.4. ApmuHucTpatuBHas mporeaypa ocymectsiusercs crenuanictom MA MO TaBanb,
OTBETCTBEHHBIM 32 IMOATOTOBKY, HAlpaBJICHUE MEKBEIOMCTBEHHBIX 3alpOCOB U IMOJyYEHUE
OTBETOB HA HUX.

3.4.5. Kputepuem NpUHSTHS PELICHUs B paMKax aJMUHUCTPATUBHOMN POLELYphI SBISETCA
OTCYTCTBHE B IPE/ICTABICHHOM 3asiBUTEJIEM KOMIUIEKTE IOKyMEHTOB, JOKYMEHTOB, YKa3aHHBIX B
NyHKTE 2.6 HAacTOAIEero AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. Pe3ynpraToM aIMUHUCTPATUBHON Mpoleaypsl sBisercsd noinydenne MA MO T"aBanb
JOKYMEHTOB U WH(pOpPMAIUU, KOTOPbIE HAXOASITCS B PACHOPSIKEHHUH WHBIX HCHOTHUTEIbHBIX
OpraHoB, (QenepanbHbIX OpPraHOB MCIOJIHUTEIBHOM BIACTHU M OPraHOB TOCYIApPCTBEHHBIX
BHEOIOKETHBIX (POHJIOB, OPTaHOB MCIIOJIHUTEIBHON BIAcTH cyObekToB Poccuiickoit denepanumn
U OpPraHoB MECTHOI'O CaMOYINpaBJIEHHUS, IOJBEJOMCTBEHHBIX MM OpraHU3alMil W MHBIX
OpraHu3alyil, 1 KOTOPbIE 3asBUTEIIb BIIPaBE MPEACTaBUTh, YKa3aHHBIX B MyHKTE 2.6 HACTOSLIETO
AJIMUHUCTPATUBHOTO PEriaMEeHTa.

3.4.7. Cnocobom ¢ukcarun pe3yiapraTta BBIIOJIHEHUS aJMHHUCTPATUBHOM IPOLENYPHI
SBJISIETCSl perucTpanus 3ampoca M OTBETa Ha 3anpoc B HMH(OPMALMOHHOM CHCTEME OpPraHoB
mecTHOro camoynpasneHus Cankr-IlerepOypra.

3.5. Uznanue MA MO T'aBanb MOCTaHOBJIEHUS O pa3pelIeHUH Ha 3aKJIIOUYEHUE TPYAOBOTO
JoroBopa a0 06 0TKase B pa3pelieHNH Ha 3aKII0YeHHUE TPYA0BOTrO I0r0BOpa.

3.5.1. CoOwbiTus (ropunudeckue (PaxThl), SBISIONIMECS OCHOBAHWEM [JIsg Hadala
aJIMUHUCTPATUBHOMN Mpolenypsl: noaydyenue cnenuanuctoM MA MO ['aBanb, OTBETCTBEHHBIM
3a moAroToBKy mocrtaHoBieHuss MA MO T'aBaHbp 0 pa3pemieHMH Ha 3aKIIOYEHHE TPYIOBOTO
noroBopa au00 00 OTKaze B pa3pellieHHMM Ha 3aKJIIOYeHHE TPYIOBOrO JOTOBOpA, KOMIUIEKTa
JIOKYMEHTOB, IPETyCMOTPEHHOT'O IIyHKTOM 2.6 HacTosIIero AAMUHUCTPATUBHOTO pEIrvlaMeHTa.

3.5.2. OTBETCTBEHHBIMU 32 BBIIIOJIHEHHE aIMUHUCTPATUBHON MPOLIETYPHI ABJISIOTCS:

— cnemnaiuct MA MO [MaBanb, OTBETCTBEHHBIH 3a MOATOTOBKY noctaHoBieHus MA MO

['aBaHb 0 paspelieHUH Ha 3aKJIIOYEHHE TPYIOBOIO JIOrOBOpa JIMOO 00 OTKa3e B pa3pelieHun
Ha 3aKJII0YEHHE TPYAOBOI0 JI0T0BOPa;

— I'maBa MectHoit Aamunuctpanuu MO ['aBanb.

3.5.3. Coneprkanue 1 NPOJOIHKUTEIBHOCTD BBIIOJIHEHHSI aIMUHUCTPATUBHOM MTPOLIEAYPHI.

Crnemmamnctr MA MO T'aBaHb, K JOKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO
BBIMIOJTHEHUE OTAEJbHBIX TOCYJapCTBEHHBIX IIOJHOMOYHMH, OTBETCTBEHHBIH 3a IOATOTOBKY
IPOEKTa MOCTAHOBJICHHS O pa3pelleHUH Ha 3aKJIIYEHHE TPYIOBOro JOroBopa jJubo o0 oTkasze B
pa3pellieHn Ha 3aKI0UeHUE TPYIOBOI0 I0T0BOpa, MPOBOAUT OLIEHKY MOJYyYEHHBIX T0KYMEHTOB;

—  TOTOBMT IIPOEKT MOCTAHOBJIEHUS O Pa3pELICHUH Ha 3aKJIIOUEHUE TPYLOBOrO 10roBOpa

aubo o0 oTkaze B pa3pelleHMH Ha 3aKJIIUEeHHE TPYAOBOrO J0TOBOpPA, COMIACHO
npuioxeHuto Ne 7 k HacrosieMy AJIMUHUCTPAaTUBHOMY PEIJIaMEHTY;

—  mepenaet npoekT noctanorieHus [maBe MA MO TI"aBaub i1t moanucaHusl.

I'maBa MA MO I'aBaHb:

~—  M3YyYaeT MPOEKT IOCTAHOBIICHUS;

— B cCllydae 0100peHHs — MOJMNHCHIBAET MOCTAaHOBJICHHUE;

— B CIyyae Hecomlacus — U3JaraeT 3aMeuaHuss M BO3BpAIlaeT YKa3aHHBIA MPOEKT

MOCTAHOBJICHHS Ha TOPAOOTKY U UCIIPABIICHUE.

[Tocne noanucanust nocranosienus [ maBoit MA MO T'aBanb nomxHocTHOE Jiniio MA MO
['aBaHb, OTBETCTBEHHOE 32 MOJATOTOBKY MOCTAaHOBIICHHUS:
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—  HampaBiIsieT COOTBETCTBYIOIIEE MOCTAHOBJICHHE B aapec 3asBUTENs (1100 BpydyaeT

3asBUTEIII0) B TEUCHHUE TPEX JTHEH CO JHS €ro MPUHSITHUS;

-  (QuxcupyeT OTHpaBKy B ajapec 3asBuTens (a1ubo modydeHHE 3asBUTEIIEM)

MOCTAHOBJICHUSI B COOTBETCTBYIOIIEM Ky pHAJIE.

[IpoaomKuUTEIbHOCT aIMUHUCTPATUBHOM MPOLIEYypbl HE NOJKHA mpeBbiaTh 30 1HEH
MOMEHTa TIPEACTABJICHHS 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIETO
AJIMUHHUCTPAaTUBHOIO PErJIaMEHTa.

3.5.4. Kpurepuu npunsarus peumienuss MA MO T'aBaHb ompenenstoTcsi HaJIUYUEM HIH
OTCYTCTBUEM IPABOBBIX OCHOBAHUW JJIsi MPEAOCTABICHUS TOCYJapCTBEHHOM YyCIyru B
COOTBETCTBHUU C TpeOOBAaHUSIMHU, YCTAHOBICHHBIMH HOPMATUBHBIMU TIPABOBBIMU aKTaMH,
pPEryJupyoIMMUA OTHOILIEHUS, COIJIACHO NYHKTY 2.5 HacToslero AJIMUHUCTPATUBHOIO
pernameHTa.

3.5.5. Pe3ynbrar agAMUHUCTPATUBHON MPOLEAYPHI U MOPSAOK Mepeaun pe3yaprara:

—  UW3JaHWE MTOCTAaHOBJICHUS;

—  HampaBleHHE (Bpy4Y€HHE) OCTAHOBJICHUS 3asIBUTEIIO.

3.5.6. Cnioco0 ¢ukcanuu pe3yiapTara BbIIOIHEHHS aIMUHUCTPATUBHOM MTPOLIEAYPBI:

—  noxanucaHHoe rnaBoii MA MO ['aBaHb NOCTaHOBJICHUE;

—  peructpanus MoCTAHOBJICHHUS B KypPHAJIE PETUCTPAIMH ITOCTAHOBIICHUI;

— OTMETKa O HaIpaBJICHWU B aJpec 3asBUTENS (JIMYHOM IMONYyYEHUHU 3asBUTEIIEM)

MOCTAaHOBJICHUSI.

IV. ‘I)OpMI)I KOHTPOJIA 32 HCIIOJTHCHUEM A}IMI/IHI/ICTpaTI/IBHOFO periiamMmeHTa

4.1. Texymuil KOHTpPOJb 3a COOJIOACHHEM TIOCJIEJOBATEIBHOCTH JEHUCTBUMH,
ONpEJEICHHBIX aJIMUHHUCTPATUBHBIMU MPOLEAYpPaMU IO MPEAOCTABICHUI TOCYIapCTBEHHOM
yciyrH, ocymiectsisiercs [maBoit MectHoit Anmunanctpanuu MO ["aBanb.

4.2. I'naBa MectHoit Anmunuctpaunu MO ["'aBaHb oCylecTBIsSET KOHTPOJIb 3a:

—  HaJUIeXallUM HCIOJHEHUEM HacTosuero AJIMHHUCTPATUBHOIO periaMeHTa

cnenuanucramu MA MO I'aBanb;

—  obecrnieyeHUEM COXPAHHOCTHU MPUHATHIX OT 3asIBUTENS TOKYMEHTOB U COOJIIOCHUEM
COTPYAHMKAMHU NOApa3feieHus OCOOCHHOCTeH Mo cOopy M 00paboTKe NepCOHAIBHBIX
JTAHHBIX 3asBUTEIISL.

4.3. I'maa MecTHOM AJIMHMHUCTpAllMMd W CHELHUAIUCTbI, HENOCPEACTBEHHO
IIPENOCTABIIAIONINE TOCYJaPCTBEHHYIO YCIYTy, HECYT IE€PCOHAJIbHYK) OTBETCTBEHHOCTh 3a
COOJIOIEHNE CPOKOB M TMOpsAJKa NpHEMa JIOKyMEHTOB, CBOEBPEMEHHOCTb O(GOpPMICHUS U
OTIPABIIEHUS MEXBEIOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE pE3YJIBTATOB PaCCMOTPEHUS
JIOKYMEHTOB TpeOOBaHMUSAM 3aKOHOJATENbCTBA, MPHUHATHE MEp IO MPOBEpPKE MPEICTaBICHHBIX
JIOKYMEHTOB, COOJIIOZIEHHE CPOKOB U TOpsAKa IPEeIoCTaBICHHs] TOCYyAapCTBEHHOW YCIyTH,
HOATOTOBKY OTKa3a B NPEAOCTaBIEHUM T'OCYIAapCTBEHHOM YCIIyTH, 3a COOJIIOIEHHUE CPOKOB M
nopsi/ika BbIAa4u JOKyMEHTOB. [lepcoHanbHas oTBeTCTBEHHOCTH criennanuctoB MA MO [MaBanb
3aKpeniasieTcsl B JOJDKHOCTHBIX periiaMeHTaX B COOTBETCTBHU C TpeOOBaHHUSIMU
3aKOHO/IATEIIbCTBA.

B wacTHOCTH, CIELIMATIUCTBI HECYT OTBETCTBEHHOCTD 3a!

— TpeboBaHME Yy 3asBUTENEM JOKYMEHTOB WJM IUIaThl, HE MPEAYCMOTPEHHBIX
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;
— O0TKa3 B IpHUEeME JOKYMEHTOB IO OCHOBAaHMUSAM, HE NPEIyCMOTPEHHBIM
AJIMUHHUCTPAaTUBHBIM PETIAMEHTOM;
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—  HapyUIEHHE CPOKOB pETUCTpAlMM 3alpOCOB 3asABUTENS O MNPENOCTABICHUU
TrOCYJIapCTBEHHOM YCIIyTH;
~—  HapylLIEHHUE CpOKa MPEN0CTaBICHMSI TOCYJapCTBEHHOM YCIIyTH;
—  HampaBlIeHHE HEOOOCHOBAHHBIX MEXBEIOMCTBEHHbIX 3alPOCOB;
—  HapyLIEHWE CPOKOB IIOATOTOBKM MEKBEJOMCTBEHHBIX 3allpOCOB M OTBETOB Ha
MEKBEIOMCTBEHHBIE 3aIPOCHI;
—  Heo0OCHOBAHHOE HE MpeloCTaBIeHHEe HHPOPMALIMU Ha MEKBEAOMCTBEHHbBIE 3aPOCHI.

4.4. Omeparop Iloprana (cmemmanuctel CII6 T'YII «Canxkt-IletepOyprckuii
UH(POPMALIMOHHO-aHAIMTHUECKUN I1IEHTP») OCYLIECTBISIOT KOHTPOJb 3a CBOEBPEMEHHOCTHIO
JIOCTaBKU AJIEKTPOHHBIX 3asBJICHUI Ha aBTOMaTHU3MPOBaHHOE pabodee MecTo cneruanucra MA
MO I'aBans.

[lepconanbHast orBercTBeHHOCTh crnenuanuctoB CII6 I'YII «Cankr-IlerepOyprekuit
UH(POPMALIMOHHO-aHAIMTUYECKUNA LEHTP» 3aKpeIuIsieTcsl B JOJDKHOCTHBIX HHCTPYKLHSAX B
COOTBETCTBUM C TPEOOBAaHUSMU 3aKOHO/IATEIIbCTRA.

Crnemmamuctel CII6 TI'VII «Cankr-IlerepOyprekuii  mHGOpManMOHHO-aHATUTHYECKHUMA
LEHTP» HECYT OTBETCTBEHHOCTH 3a:

—  TexHoJoruuyeckoe obecrnedenue padbotsl Iloprana;

~—  IpOBEIEHHUE €XKEeIHEBHOI0 MOHMTOpUHIa He3akpbIThix MA MO ['aBanb oOpaiieHuit
3asgButenel Ha Iloprame W HampaBieHuUE COOOLIEHHH O HE3aKpPhITHIX OOpaIIeHUIX
3asButeneit [maBe MA MO ["aBanb 1o opunmanbHOMY agpecy 3JI€KTPOHHOM MOUTHI.

4.5. B paMKax IIpeoCTaBIE€HUs TOCYJapCTBEHHOMN yCIyTU OCYILECTBIISIOTCS MJIaHOBBIE U
BHEIUIAHOBBIE MPOBEPKHU MOJIHOTHI M Ka4eCTBa MPEI0CTaBICHHS TOCYJapCTBEHHOM YCIIyTH.

I'maa MA MO T'aBaHb eXeKBapTalbHO OCYIIECTBISIET BBIOOPOUHBIC IMPOBEPKH A€
3asiBUTEJNIEH Ha MpeIMeT MPaBUIbHOCTH NpUHATHA crienuaniuctamu MA MO T'aBanb peenuii; a
TaKXKe BHEIUIAHOBBIE MPOBEPKHU B Cllyyae MOCTYIUIEHUS kaio0 (IpeTeH3uil) rpakaaH B pamKax
nocyneOHOro 00KaaoBaHMS.

Oneparop [loprana ocymiecTBiser:

—  ©XEJHEBHbIE IPOBEPKU IPOXOXKIACHMSI SJIEKTPOHHBIX 3asBieHud uepe3 Iloprau,
BBITPY3KY JaHHbIX B MA MO I'aBaHb.

4.6. [lonoxkeHus, xapakrepusyrliue TpeOOBaHUs K MOPSAKY U (opMaM KOHTpoOJd 3a
IIPENOCTABICHUEM TOCYAAPCTBEHHOM YCIyrH, B TOM YHCIE€ CO CTOPOHBI TIpaxaaH, HX
00beAMHEHUH ¥ OpraHN3aIIHA:

~ KOHTPOJb 3a MPEJOCTABIECHUEM TOCYJapCTBEHHOM YCIyrH TpaxkJaHaMH, HX
00bEIMHEHUSIMU M OpraHU3alMsAMHU, BKJIIOYEHHBIMH B COCTaB KOJUIETHAJbHBIX U
COBELLATENIbHBIX OPIaHOB HE MPEAYCMOTPEH.

V. JocyneOnblii (BHecyaeOHBIH) NOPSAIOK 00:KATOBAHNUS PellIeHUH U 1eiicTBUI
(0e3neiicTBusa) MectHoit AxvmunucTpanun MO I'aBaHnb npu npeaocTaBiIeHUuH
roCy1apCTBEHHOM YCJIYIH, 2 TAKAKe JOJKHOCTHBIX JIUI M MYHHIIUNIAJIBHBIX CIY/KAMX
MectHoit Aamuaucrpauuu MO I'aBanb

5.1. 3asBUTENM MMEIOT MPaBO Ha JocyneOHOoe (BHecyneOHOe) o0kajloBaHUE PELIEHUN U
nevictBuil (Ge3neiicTBus), mpuHATBHIX (ocymecTBasiembix) MA MO T@'aBanb, B Xxoxe
NpeoCTaBICHUsI TocynapcTBeHHOW ycnyru. [locyneOHbili (BHECyaeOHBIN) MOPAIOK
00’kaJ0BaHMsI HE UCKIIIOYAeT BO3MOXKHOCTh 00KaJIOBaHUs pelleHuil u neiictBuit (6e3neicTBus),
HOPUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEAOCTABICHUS rOCYJapCTBEHHOM yCIyTH B CyJeOHOM
nopsiike. JlocyneOHblil (BHecyneOHbIN) MOPAJOK OOXKaloBaHMUA HE SBJSETCA Ul 3asBUTENS
00s13aTeNIbHBIM.
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5.2. [Ipenmerom nocyaebHOro (BHECYIEOHOT0) 00XKaTOBaHUs SBIISIOTCS:

5.2.1. Hapymenune cpoka perucTpaiuu 3ampoca 3asBUTENS O MPEeAOCTABICHUU
rOCyAAapCTBEHHON yCITyTH.

5.2.2. Hapymienne cpoka npe1oCTaBlIeHUs TOCYIapCTBEHHON YCITyTH.

5.2.3. TpeGoBanue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOPMATUBHBIMH MPAaBOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit ®Pepepanuy, MyHHULMNAJIbHBIMU IIPAaBOBBIMM aKTaMU Ui INPEIOCTABICHUS
roCyAapCTBEHHOW YCITyTH.

5.2.4. OTka3 B npueMe AOKYMEHTOB, INPEIOCTABIECHHE KOTOPBIX HPEAYCMOTPEHO
HOPMAaTUBHBIMH TPAaBOBbIMM akTaMu Poccuiickoii denepanyy, HOPMATUBHBIMU MPABOBBIMU
aktamMu cyObekTtoB Poccuiickoit denepanuy, MYHUIUNAIbHBIMU TNPABOBBIMM aKTaMHU JIJIs
IIPEIOCTABIICHUS TOCYIaPCTBEHHON YCIYTH Y 3asiBUTEIS.

5.2.5. Otka3 B mpeAoCTaBIEHUU TI'OCYAAPCTBEHHOW YCIYIHM, €CIM OCHOBAaHHUS OTKa3a HE
IPEeIyCMOTpPEHbl (efepalbHbIMU 3aKOHAMH U HPHUHATBIMH B COOTBETCTBUUM C HHUMU HHBIMHU
HOpMaTHBHBIMU NIpaBOBbIMH akTamu Poccuiickoil denepanny, HOpPMAaTUBHBIMU IIPABOBBIMHU
akramu Cankt-IlerepOypra.

5.2.6. 3arpeOoBaHue C 3asBUTENS NPU NPEAOCTABICHUH TOCYIapCTBEHHON YCIYTH IJIaThl,
HE IpEeAyCMOTPEHHOW HOpPMAaTHBHBIMH IIpaBOBBIMM akTamu Poccuiickoit ®exnepanuu,
HOPMAaTHBHBIMH ITpaBoBbIMU akTamu Cankt-IlerepOypra.

5.2.77. Orxka3 MA MO [I'aBanp, MyHunMnampHoro ciyxamero MA MO [aBanp B
UCITIPaBJICHUH JIOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare NpeaoCTaBICHUS
rOCyJapCTBEHHOM YCIyrM JOKyMEHTaX, JIMOO HapylIeHHE YCTAHOBJIEHHOIO CpOKa TaKHX
UCIIPABJICHUM.

5.3. O6mue TpedoBaHMS K MOPSAKY IMOAAYN U PACCMOTPEHUS KATOOBI.

5.3.1. XKanoba nongaercs B MUCbMEHHOM (hopMe Ha OyMa)kHOM HOCHTENE, B JIEKTPOHHOU
¢opme B MA MO I'aBanb. XKaso6s! Ha pemienusi, npunsateie [aBoit MA MO I'aBanb, nogatotcst
B IIpaButensctBo Cankr-IletepOypra.

5.3.2. Kano6a moxeT ObITh HampaBiieHa 0 MoyTe, yepe3 MHOroQyHKIMOHAIbHBIN LIEHTD,
C HCIOJb30BaHUEM HHPOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHONW ceTu «MHTEepHETY,
odunuansHoro caiitta MA MO T'aBanb, elMHOr0 MoOpTaJia rOCYJapCTBEHHBIX U MYHULIUIIATbHBIX
yCIyr OO0 pPerroHaJbHOIO MOpTaja IOCYIAapCTBEHHBIX W MYHHUIMNAJIBHBIX YCIYT, a TaKkKe
MOYKET OBITh MPUHSTA NP JINYHOM IpHUEME 3asBUTEIIS.

5.3.3. 3asBUTENb UMEET NMPABO HA MOJTy4YeHUE MH(OPMALUU U JOKYMEHTOB, HEOOXOAMMBIX
JUIsi 0OOCHOBaHUSI M paccMOTpeHust xkajnoObl (mperenzun). MA MO [aBanb, €€ HOHKHOCTHBIC
JaMua, MyHUIMnaigbHele ciayxampe MA MO TaBanb 00s3aHbl MPEJOCTABUTH 3asBUTEIIO
BO3MOXXHOCTh O3HAaKOMJIEHHUS C JOKyYMEHTaMU M MaTepuajlaMu, HENOCPEICTBEHHO
3aTparuBalOIMMH €r0 MpaBa W CBOOOBI, €CIIM HE HMMEETCS YCTAHOBJECHHBIX (enepabHbIM
3aKOHOJATEIbCTBOM OrpAaHMYEHUH Ha HWHGPOpPMAIMIO, COAEpPKAIIyIoCcs B O3TUX JOKYMEHTaXx,
marepuanax. Ilpu 3TOM nOKymMeHTHI, paHee mnopaHHble 3asBurensiMu B MA MO I'aBanb,
BBIJIAIOTCSA 10 UX MPOCHOE B BHJIE BBIMMCOK WM KOTIHIA.

5.3.4. KanoOa 10/KHA COIEPIKATh:

- HauMeHOBaHHUE opraHa MecTHoro camoynpaBieHuss Cankrt-IlerepOypra,
JOJDKHOCTHOTO JIMIIa opraHa MecTHoro camoymnpasieHuss Cankt-IletepOypra mnubo
MYHMIIMIIAJIBHOTO CIIy’Kalllero opraHa MecTHoro camoympasienuss Cankr-IlerepOypra,
peeHust U AeicTBUs (6e31eHCTBHE) KOTOPBIX 00XKaIyOTCS;

—  (amunuro, uMs, 0OTYECTBO (IIOCIIEAHEE - IPU HATMUHMH), CBEICHUS O MECTE KUTEIbCTBA
3asgBUTENA - (PpU3MUECKOro JMua JM00 HAaMMEHOBAaHUE, CBEICHHMS O MECTE HAXOXICHUS
3asBUTENS - IOPUAMYECKOTO JIMIA, a TaKXKe HOMEp (HoOMepa) KOHTAKTHOTO TenedoHa, aapec
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(ampeca) sMEKTPOHHOM MOYTHI (MPH HAJMYMK) M MOYTOBBIM aApEC, MO KOTOPBIM JOJKEH

OBbITh HANpPaBJIEH OTBET 3asIBUTEIIIO;

— cBeneHUs 00 OOKadyeMbIX PEIICHUSAX W OeHCTBUSAX (O€3IeiiCTBUM) OpraHa MeCTHOTO
camoynpasieHuss Cankr-IlerepOypra, HOJKHOCTHOrO JHIla OpraHa MECTHOTO
camoynpasieHus Cankt-IletepOypra 1160 MyHUIMIIAIBHOIO CIIY)Kalllero opraHa MECTHOIO
camoynpasienust Cankrt-IlerepOypra;

—  JI0BOZABI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U JEHCTBUEM
(6e3meiicTBueM) opraHa MecTHOro camoytpanieHusi Caskt-IletepOypra, MOKHOCTHOTO
JMIIa opraHa MecTHoro camoymnpanieHusi Cankt-IletrepOypra, nu60 MyHHIIMIATIBHOTO
CIIy>Kalllero opraHa MecTHoro camoynpasieHusi Cankr-IlerepOypra. 3asiBuTeneM MOryT
OBbITh TPEACTABIEHBl JOKYMEHTHI (MPU HAIWYMM), MOATBEP)KIAIOIIME JIOBOJBI 3asBUTEI,
00 UX KOTIHH.

5.3.5. XKanoba, mocrynuBmas B MA MO TI'aBanb Cankr-IletepOypra, nomiaexur
PacCMOTPEHHIO B CIIEAYIOLINE CPOKU:

~— B TE€YEHHUE MATHAAUATH pabounX JHEH CO HS PEerucTpaluy 5Kajao0bl;

~— B TEYEHHE IATU pabdouuX JAHEH CO JIHS PETUCTpPALMU KaJloObl B cilydyae 00KalOBaHUS
orkaza MA MO T'aBanb, nomxHocTHOro juua MA MO l'aBaHp WM MyHUUHMIIAIBHOTO
cayxamero MA MO T'aBanp B npueme JOKYMEHTOB Y 3asBUTENs JIMOO B HCIIPaBICHUU
JOMYIIEHHBIX ONeYyaToK M OmUOOK HIM B ciydae 00XaJoBaHMS HapylIEHHs
YCTaHOBJIEHHOT'O CPOKa TaKUX UCIIPaBIICHU;

— B HHBIE CPOKHM B Cily4dasix, ycraHoBieHHbIX [IpaBurensctBom Poccuiickoit @enepanuu.

5.3.6. Ilo pesynpraram paccmotrpenus xkaio0bi MA MO TaBanp mpuHUMaeT OJHO M3
CIEAYIOLIMX PEIICHUM:

—  yIOBIETBOpsET XajoOy, B TOM 4YHuCJIE€ B (QOpME OTMEHBI MPHUHITOIO PpPELICHMUS,
ucnpasienus ponymeHHbx MA MO ["aBanb oneyaTok ¥ OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPEIOCTaBJICHNs] TOCYJapCTBEHHOM YCIYru JOKyMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHbIX
CPEACTB, B3MMAaHHUE KOTOPBIX HE IPENyCMOTPEHO HOPMATUBHBIMHM IIPABOBBIMHM aKTaMU
Poccuiickoit ®enepanuy, HOpPMAaTUBHBIMU IPaBOBBIMU akTaMu cyObekToB Poccuiickoii
denepanyi, a TakKe B UHBIX Gopmax;

~—  OTKa3bIBaeT B YJOBJIETBOPEHUH KaJIOOBI.

5.3.7. He mno3nHee nAHs, CIEAYIOLIETO0 3a JHEM IPHUHATHUS PELICHUS, 3asBUTEIIO B
NUCbMEHHON (opMe MM, MO JKEJaHHIO0 3asBUTENS, B DJIEKTPOHHOM Qopme HampapisieTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yJIbTaTax PaCCMOTPEHUS Kal00bI.

5.3.8. Ilpu paccmorpeHuu oOpallleHus TOCYIapCTBEHHBIM OPraHOM, OPIaHOM MECTHOTO
CaMOyTIPaBJICHMSI UJIU JIOJKHOCTHBIM JINLIOM I'PaKIAHUH UMEET MPaBo:

~—  IPEACTaBJIATh JIONOJHUTENbHBIE JIOKYMEHThl M MaTepuaibl Jub0 oOpamarbes c
npock00ii 06 nX UCTPEeOOBAHUH, B TOM YHCIIE B AJIEKTPOHHON (opme;

~—  3HAKOMHTHCS C IOKYMEHTaMU U MaTepuajaMu, KacarolMMHCS pacCMOTPEHUS Kalo0bl,
€CJIM 3TO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBbIE MHTEPECHI JAPYIHX JIMI[ U €CIH B
YKa3aHHBIX JOKYMEHTAaX M MaTepuajgax He COJep)KaTrcsi CBEAEHUS, COCTaBISAIOIINE
rOCY/IapCTBEHHYIO WM MHYIO OXpaHsIeMylo (e/iepaabHbIM 3aKOHOM TalHY;

— [OJly4aThb NMHUCHMEHHBIM OTBET IO CYLIECTBY IOCTaBJIEHHBIX B »ajnobe BOMPOCOB,
YBEJIOMJIGHHE O TMepeajpecaluyd MUCbMEHHOTo oOpalleHus B TOCYJapCTBEHHBIM Opra,
OpraH MECTHOTO CaMOYIIpaBJIEHUS WJIH JODKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT pellICHHE MOCTABICHHBIX B 00paIlleHUH BOIPOCOB;

— oOpamarbkcsi ¢ KajloOOM Ha MPUHATOE MO OOpAIllEHUIO pELIeHHE WIM Ha JeiCTBHE
(Oe3neiicTBUE) B CBS3M C PACCMOTpEHUEM OOpallleHHs B aJMHHHUCTPATUBHOM M (WJIN)
CyneOHOM TIOPsIJIKE B COOTBETCTBUU C 3aKOHO/IATENHCTBOM Poccuiickoit Denepannu;
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— oOpamarkcs ¢ 3a8BJICHUEM O MPEKPaIeHUH PACCMOTPEHUS KaIOOBI.

5.3.9. B cnyuyae ycTaHOBIEHHUS B XO/€ WJIM IO pe3yJbTaraM pPAacCMOTPEHHUS >KaoObl
IPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPABOHAPYIIEHUS WM MPECTYMJICHUS, JOKHOCTHOE
JIMIIO, HAJEIEHHOE IMOJHOMOYMSMHU IO PACCMOTPEHHIO Kajo0, He3aMeUIUTEeNIbHO HAaIpaBisieT
UMEIOIIMECS MaTepuallbl B OpraHbl IPOKYPaTyphI.

5.3.10. HcnonuutenbHble opranbl rocynapcrseHHoil Bnactu Cankt-IletepOypra u
JIOJDKHOCTHBIE JIMIIA, KOTOPBIM MOXET OBITh ajpecoBaHa »xajoba (ImpeTeH3us) 3asBUTENS B
nocyneOHOM (BHECYIEOHOM) TIOPSJIKE:

B cnydae, ecnu npenmeToM >kanoObl (IIPETEH3MM) 3asiBUTENIS SIBISIOTCS JEUCTBHS COTPYIHHUKA
nozipaznenieHuss MHOTO(QYHKITMOHAILHOTO TIEHTpa, Jkanoba (TpeTeH3us) HampaBIsieTCs B alpec
Anmunnctpanuu ['y6epnaropa Cankr-IlerepOypra:

191060, CmonbHbIit, AamunucTpanus ['yoepuaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecnu nmpeameToM kanoObl (IPETEH3MM) 3asBUTENS SIBJAIOTCS JEHCTBHS oreparopa
[Toprana, sxanoba (mpeTeH3usi) HarpapisieTcs B anpec Komurera o nahopmMaTH3amm u CBs3HU:

191060, CmomnbHbIit, Komurer o nndopmaTuzaimu u cBsI3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cinyuae, eciu mnpeamerom kanoObl (IIPETEH3UH) 3asABUTENS SIBISIOTCS JEHCTBUS
MYHUIMNATBHBIX cayxammx MA MO @'aBanb, NpeoCTaBISIONUMX T'OCYIapPCTBEHHYIO YCIYTY,
kajoba (TmpeTeH3usi) MOXET ObITh HampaieHa B aapec Komurera mo conuaibHOW TOJUTHKE
Cankr-IlerepOypra:

190000, Caukt-ITerepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aapec IEKTPOHHOM MOUTHI: Ksp@gov.spb.ru.

Bune-ry6epnarop Cankr-IlerepOypra, KypHpyromuii COOTBETCTBYIOIIYIO OTPACIb:

191060, CmonbnbIit, CankTt-IleTepOypr,

ten. (812) 576-44-80, daxc (812) 576-79-55.
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ITpunoxenue Ne 1

K AJIMAHUCTPAaTUBHOMY PETJIAMEHTY TI0 TPEI0CTABICHHIO
MectHoit Anmunuctpauueit MO T"aBanb, 0CyLIECTBIISIIOIIEH
OTAETBHBIC TOCYTapCTBEHHBIE TOTHOMOYHsT CaHKT-
ITerepOypra 1o opraHu3anyy ¥ OCYIIECTBICHUIO
JIESITETTFHOCTH T10 OTIEKE U MTOTIEYUTENbCTBY, Ha3HAYCHUIO U
BBIIJIATE ICHSXKHBIX CPEIICTB HA CONCPIKAHUE JCTEH,
HAXOJSIIUXCS ITOJ] OTICKOH MIJTH TIOMICUUTEIILCTBOM, U
JICHEe)KHBIX CPEACTB Ha COMCPKAHUE ICTCH, TICPEIaHHBIX Ha
BOCTIMTaHHUE B IIpreMHbIe ceMbH, B CankT-IleTepOypre,
TOCYIapCTBEHHOH YCITyTH 110 BBIAAYE Pa3pEIICHHUs OPTaHOM
OTIEKH U MOTICYNTENHCTBA Ha 3aKIIIOUCHIE B OPTaHM3aIMAX
KrHeMarorpaduu, Tearpax, TeaTpalbHbBIX U KOHIIEPTHBIX
OpraHu3aIusX, [IUPKaxX TPYIOBOTO TOTOBOPA C JIMIIAMH, HE
JIOCTUTTIIUMH BO3pacTa 14 JieT, IuIst y9acThs B CO3JaHUU U
(nn) ucnoHeHNH (IKCIIOHUPOBAHIH) TIPOU3BECHAN 03
ymep0a 310pOBbIO ¥ HPABCTBCHHOMY Pa3BUTHIO

BJIOK-CXEMA

3asgBuTein
HaIpaBIICHNE SaTBICHUS
Y KOMIUIEKTa JOKYMEHTOB

MecTtHas AaMUHUCTpAIUs
MO I'aBaHb

MHoro(yHKIIMOHAIBHBIHN IEHTP
MPENOCTABIICHUS

TOCY/IapCTBEHHBIX YCIYT
(manee — M®II)

M [prem Undopmupo-
[Iprem TOKyMEHTOB OT 3asBuTened 1 M®I] MOKyMEHTOB BaHHE
(2 nus) OT 3asABHTCIIA ®opmupoBanue 3asBUTENS
| 1 ux KOMILICKTA 0 pesysbTarax
v peruCTparus AOKYMEHTOB IpenoCTaBIIe-
(1 nenn) 3aBUTENS U HUS
[TpoBepKa MpeACTaBICHHBIX 3aABUTEIEM Hepeaya
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsI ToCyaapCTBCH-
9 KOMILIEKTa HOH yeu1yru
IPEIOCTABIEHHS TOCYIaPCTBEHHON YCITyTH, JIOKYMEHTOB
Perucrpaiius 3asBieHuUs
B )KypHaJie peructparuu (1 pabouuii 1eHb) SaRBITEIIA
yp p p p B MA MO I'aBanb
Cankr-
; [etepOypra
1 neun
Odopmitenne npoekra penrenus MA ( )
MO T'aBaHb (IPOEKT OCTAHOBIICHHS O

pasperieHn  Ha 3aKITIOUEHIE TPYIOBOTO
JI0roBopa b0 00 0TKa3e B pa3pelicHUH Ha
3aKJIFOYEHHE TPYJOBOTO J0r0BOPA)

(30 nmuein)

Hanpasnenue (Bpyuenue)
COOTBETCTBYIOIIETO TIOCTAaHOBJICHHS
3aBUTEITIO
(3 must)
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Nudopmanus o mecTe HaAX0KAeHUSA U rpaduke padoThl, CIPABOYHBIE TeJae(OHBI,
agapec opunuaabHoro caiita MA MO I'aBanb, npeaoCTaB/IsIIOLIEH TOCY1APCTBEHHYI0 YCJIYIY
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IMonHoe D.N.0.u Anpec I'padux Anpec Anpec Yacwpl
HAMMEHOBA | JIO0JI3KHOCTh padoTsI TEKTPOHH caiita npuema
HHE OPTaHA | OTBETCTBEHH O MOYTHI rpaskaan

KoHTaKTHBI
MECTHOI0 BIX JIMIL . CHeNUAJTHUCT
i Tesedon/
caMoymnpas aMH 1o
daxc
Jenus omneKe u
MONEYUTE/b
CTBY
MecTtHas I'maBa
AJIMUAHUCTD MecTHOM
anus AMuHHCTpAIT
MyHunumnan nu MO
BHOTO TaBanb — ¢ 09.00 mo
obpasosann | baszan UBan HCaHIéT- 18-1030 0((())6611 812) TToHeIeTbHHK
c13. 0
A HHKOHaerI 1 STepOYPS A mogavan@ | WWW.mogava 355-70-34 ’
I'aBaHb I'maBHBII IlepueHKO 14.00) mail. ru daxc (312) 4eTBepr
cmenuanuet |y, 129, | nsrauua c : n.net 355.54.19 | 14:00-17.30
10 OTIeKE U 199406 09.00 10
TOTIEYUTEIHCT 17.00
By —
Jlucunpina
"anuna
AnekceeBHa
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[Ipunoxxenne Ne 3

K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY 110
npenocrasieHuo MectHoi AamuancTpanueir MO
I'aBaHb, OCymIECTBISIIOIIEH OTAETHHBIE
rocynapcTBeHHble monHoMouus Cankr-IlerepOypra
M0 OPTaHMU3AINH U OCYIIECTBICHUIO JeSITETFHOCTH
TI0 OIEKE U TIONICYUTENBCTBY, Ha3HAYCHUIO U
BBIIIJIATE JICHEXKHBIX CPENICTB HAa COJIEpKAHUE JIETEH,
HaXOJISIMXCS IO OTIEKOH MIIH TIOTIEYUTENBCTBOM, U
JICHEeKHBIX CPEICTB Ha COIEpIKaHUE JIEeTeH,
nepelaHHbIX Ha BOCIUTAHKUE B IPUEMHBIE CEMbH, B
Cankr-IletepOypre, rocynapcTBEHHOH YCIYTH IO
BbIJ]aYe pPa3pelleHUs] OPraHOM OIEKU U
MIOTIEYUTEIhCTBA Ha 3aKITIOUCHUE B OPTaHU3AIINAX
KrHemaTorpaduu, Tearpax, TeaTpalibHbIX U
KOHIIEPTHBIX OpTaHU3aIUsIX, IMPKaX TPYAOBOTO
JIOTOBOpA C JIUI[aMH, HE TOCTHUTIIMMHU Bo3pacTta 14
JIET, U yYacTHsl B CO3AAHNU U (W) UCTIONTHEHUHT
(3KCTIOHMPOBAHNM ) TPOU3BENEHUI 03 ymiepoa
3[I0POBBIO M HDABCTBEHHOMY Pa3BUTHUIO

IMouToBBIil agpec, cIPAaBOYHBIN TeJIe(POH U ajpec ITEKTPOHHOU MOYTHI CTPYKTYPHOI'0
noapazaenenusi CIIo I'KY «MHoropyHKunoOHaAbHBIN HEHTP NMPerocTaBIeHUS
roCy1apCcTBEHHbIX yCJIYI»

HanmenoBaHue . . Anpec
[MouToBblii | CipaBoOYHBIH r 6 .
CTPYKTYPHOTO anpec resedon paduk paGoTbl | 3JIEKTPOHHOIM
nojapasaejaeHust MOYTHI
ExxenneBHO
Catticr- c69.00 1o 21.00
MO®I] TerepGypr., €3 nep6epLIBa
Bacuneoctposckoro | yi. T. 576-20-86 Ha 0be. knz@mfcspb.ru
N [Ipuem u BbIIAUA
paitona Haxumosga,
13K 2 JIOKyMEHTOB
OCYILIECTBIIAETCS
¢ 9.30 10 21.00
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[Ipunoxenne Ne 4

K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY 110
npenocrasieHuo MectHoi AamuancTpanueir MO
I'aBaHb, OCymIECTBISIIOIIEH OTAETHHBIE
rocynapcTBeHHble monHoMouus Cankr-IlerepOypra
M0 OPTaHMU3AINH U OCYIIECTBICHUIO JeSITETFHOCTH
TI0 OTIEKE U TIOTIEYNTENbCTBY, HA3HAYCHUIO U
BBITIJIATE JCHEKHBIX CPEICTB Ha CONEpKaHUe JIETeH,
HaXOJISIMXCS IO OTIEKOH MIIH TIOTIEYUTENBCTBOM, U
JICHEeKHBIX CPEICTB Ha COIEpIKaHUE JIEeTeH,
nepelaHHbIX Ha BOCIUTAHKUE B IPUEMHBIE CEMbH, B
Cankr-IletepOypre, rocynapcTBEHHOH YCIYTH IO
BbIJIaue pa3pemieHusi OpraHOM OTIEKH U
MOTIEYNTEIHCTBA Ha 3aKTIOYEHHE B OPTraHU3aINAX
KrHemaTorpaduu, Tearpax, TeaTpalibHbIX U
KOHIIEPTHBIX OpTaHU3aIUsIX, IMPKaX TPYAOBOTO
JIOTOBOpA C JIUI[aMH, HE TOCTHUTIIMMHU Bo3pacTta 14
JIET, U yYacTHsl B CO3AAHNU U (W) UCTIONTHEHUHT
(3KCTIOHMPOBAHNM ) TPOU3BENEHUI 03 ymiepoa
3/I0POBBIO 1 HDABCTBEHHOMY Pa3BUTHIO

IlouToBbIii agpec, cnpaBoYHbIe TeJIe(OHBI H aJIpec IEKTPOHHOI MOUYTHI
Cankr-IleTepOyprckoro rocyiapcTBeHHOr0 Ka3eHHOI0 yUpe:KIeHUus —
PaliOHHOIO KMJIMIIHOTO ATEHTCTBA

Paiion

Cankr-IlerepOypra

IMouToBbIii anpec

CnpaBounble Anpec
TesiePOHbI 3JIEKTPOHHOM MOYTHI

BacuneoctpoBckuit

3-a muuus B.O.,
a. 10, nurepa b,
Cankr-IletepOypr,
199004

T. 323-68-49, orga@mail.ru
¢. 323-68-57
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ITpunoxenue Ne 5

K AJMHUHHUCTPAaTUBHOMY peErjlaMeHTy II0 MpEeloCTaBICHHUIO
MectHoit Anmunuctpauueit MO T'aBanb, ocyliecTBIsOUIEH
OTAENbHBIE ToCcynapcTBeHHbIe TonHoMounst Cankr-IlerepOypra 1o
OpraHu3allid M OCYLIECTBICHUIO MAEATEIBHOCTH IO OMNEKEe U
MOTNICYNTENIbCTBY, HA3HAUCHUIO M BBIIJIATE JEHEKHBIX CPEACTB Ha
colepKaHue JaeTei, HaxXOASAIIUXCS TOJA ONEKOH WIH
MIOTICYUTENILCTBOM, M JICHEXKHBIX CPEINCTB Ha COIAEp)KaHHE IETeH,
NepelaHHbIX Ha BOCIHUTAaHHE B INpUEMHbIE ceMbH, B CaHKT-
[etepOypre, rocymapcTBEHHOW yCIyTW IO BBIIAYe  pa3pelicHHs
OpraHOM ONEKH M NONEYUTENhCTBA HA 3aKIIOUYCHUE B
OpraHu3anusx KHHeMarorpaduu, TeaTpax, TeaTpalbHBIX U
KOHIIEPTHBIX OpraHM3alMsX, IHUpPKax TPYJAOBOrO JOTOBOpa C
JULIAMH, He JOCTHITIMMH Bo3pacta 14 ner, Juii yd4acTus B
CO3JaHUM U (MJIM) UCIIOJIHEHUH (SKCIIOHMPOBAHWM) NPOU3BEICHUN
6e3 ymep0a 30pOBBIO M HDABCTBEHHOMY Pa3BUTHIO

I'maBe MecTtHO#
AJIMUHHCTpaLIU
it
MyHununansHo
ro oO0pazoBaHuUs
I'aBanb

(.
11.0.)

oT s
(®.1.0. 3aaBuTENAN)
npoXKUBarolero(ei) mo aapecy:

JIOKyMEHT, y10CTOBEPSIOIIHIA
JUYHOCTD:

_Tenedon:

AJpec 3NeKTPOHHOM
TIOYTHI

3asiBJIeHHE
0 MOJIyYeHHUH pa3pelieHUus HA 3aKJ/II0YeHHue TPYI0BOIro 10roBopa
¢ JIMIIOM, He JOCTUIIIMM Bo3pacta 14 et
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A,

(®.MN.0. poauTtensi, 3aKOHHOTO MPEACTABUTENS] HECOBEPILIEHHOJIETHETO)
(orew, MaTh, 3aKOHHBIN NTPEACTABUTED)

(®.1.0.HECOBEPIICHHOJIETHETO)
rojia pOKIEHUS,

IPOILY Pa3pelInTh 3aKIUEHUE TPYAOBOIO J0roBopa ¢

(HauMeHOBaHUE OpraHU3ALMH)
JUISL  y9acTHsl B CO3JaHUM WM (MJIM) UCHIOJHEHUU (PKCIIOHUPOBAHMHM) MPOM3BEICHUN Oe3 yrepOa
3I0POBBI0 M HPABCTBEHHOMY Ppa3BUTHIO, C TMPOJOJDKUTEIBHOCTBIO €XEIHEBHON pPabOTHI
c o , TIpU COOJNIONIEHNH CIEAYIOLIUX YCIOBUH,
B KOTOPBIX OyIeT BBHIOJIHATHCS padora:

TIO/TINCH 3asIBUTEIS pacmudpoBKa MoAIMHCH

[punoxenue Ne 6

K AJMHHHUCTPAaTUBHOMY pErIaMEHTy II0 TPEIO0CTaBICHHUIO
MectHoit Aamuauctpanueit MO I'aBaHb, OCyIIeCTBISIOIIEH
OTZeNbHBIE TocynapcTBeHHbIe TotHOMounst Cankr-IlerepOypra 1o
OpraHu3allid W OCYLIECTBICHUIO JAEATENBHOCTH 110 ONEKEe U
MIOTICYNTENILCTBY, Ha3HAUCHMIO M BBIIJIATE JEHEXKHBIX CPEACTB Ha
coaepxaHue HAeTeH, HaAXOASAMUXCS IION OIIEKOW HIN
MIOTICYNTENILCTBOM, M JICHEKHBIX CPEICTB Ha COACp)KAaHHWE IETEH,
NEPEAJaHHbIX Ha BOCIHHUTAHWE B INPUCMHBLIE CEMbH, B CaHkr-
[eTepOypre, TOCyIapCTBEHHOW YCIYTH MO BBIAAYEC Pa3pCIICHHS
OpraHoM OINEKH M NONEYUTENhCTBA Ha 3aKJIIOUYEHUE B
OpraHM3anMsIx KHHeMarorpaduu, TeaTpax, TeaTpalbHBIX H
KOHIIEPTHBIX OpTraHM3alMiX, IHUPKaX TPYAOBOTO [OTOBOpa C
JULIaMH, HEe JOCTWITIMMHU Bo3pacta 14 ner, i yd4acTus B
CO31aHUM U (WJIM) MCTIONHEHUHU (3KCIIOHHPOBAHUM) HMPOHU3BEICHHH
6e3 ymiep0a 3J0pOBbIO U HDABCTBEHHOMY Pa3BUTHIO

3asiBlIeHHE TIPUHSTO: o
p I'maBe MectHoit Anmunuctpanuu MO ["aBanb

(mara)
U 3apPETUCTPUPOBAHO oT

(®.1.0. HECOBEPIICHHOJIETHETO)
oz Ne

roga
Cremmanmcr: A

POXKIEHUS,
MPOXKHUBAIOIIETO(Ei) 10 aapecy:
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JIOKyMEHT, yJ10CTOBEPSIOLINI
JUYHOCTB:

_Tenedon:

Anpec 3IeKTpOHHOU
MOYTHI

3asgBieuune
0 TIOJTYYEHUH pa3pellIeHHs Ha 3aKII0YEeHNUE TPYI0BOTO JOTOBOpa

[Ipomy paspemuTs MHE,

(®.1.0. HECOBEPLICHHOIETHETO)
) roga

POXACHUA,
3aKJIFOYCHUC TPYAOBOT'O JOTOBOpa C

(HamMeHOBaHUE OPTaHU3AIIHNN)

JUISL y9acTHsl B CO37aHUU U (WJIM) MCTIOJHEHUHU (PKCIIOHUPOBAHUM) MPOU3BEIeHUN Oe3 yiiepOa
3JI0POBBIO U HPABCTBEHHOMY Pa3BUTHIO.

" " 20 r ( )

MOJAIICH HECOBEPIICHHOIETHETO) (pacmmdpoBKa MOAIICH)
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IIpunoxenue Ne 7

K AJMWHHUCTPAaTUBHOMY pErjaMeHTy II0 MpEeloCTaBICHHUIO
MectHoit Anmunuctpauueit MO T'aBanb, ocyliecTBIsOUIEH
OTAENbHBIE TocynapcTBeHHbIe moaHoMouns CankT-IletepOypra mo
OpraHu3allid M OCYLIECTBICHUIO MAEATEIBHOCTH IO OMNEKEe U
MOTNICYNTENIbCTBY, HA3HAUCHUIO M BBIIJIATE JEHEKHBIX CPEACTB Ha
colepKaHue JaeTei, HaxXOASAIIUXCS TOJA ONEKOH WIH
MIOTICYUTENILCTBOM, M JICHEXKHBIX CPEINCTB Ha COIAEp)KaHHE IETeH,
NIepelaHHbIX HA BOCIHTAaHHE B NpUEMHBIE ceMbd, B CaHKT-
IerepOypre, rocynapcTBEHHOH YCIyTH IO BBIJade paspelicHUs
OpraHOM ONEKH M NONEYUTENhCTBA HA 3aKIIOUYCHUE B
OpraHu3anusx KHHeMarorpaduu, TeaTpax, TeaTpalbHBIX U
KOHIIEPTHBIX OpraHM3alMsX, IHUpPKax TPYJAOBOrO JOTOBOpa C
JULIAMH, He JOCTHITIMMH Bo3pacta 14 ner, Juii yd4acTus B
CO3JaHUM U (MJIM) UCIIOJIHEHUH (SKCIIOHMPOBAHWM) NPOU3BEICHUN
6e3 ymep0a 30pOBBIO M HDABCTBEHHOMY Pa3BUTHIO

INPOEKT

MYHUINITAJIBHOE OBPA3OBAHUE I'ABAHDb
CAHKT-IIETEPBYPI'A

MECTHAA A IMUHUCTPALIUSA

INOCTAHOBJIEHHUE

(mara)

O paspemieHnn Ha 3aKJII04eHUE TPYI0BOIO
JAOT0BOpA € JHMIAMM, He JOCTUTTIIUMU
Bo3pacra 14 jger

PaccMmoTpeB 3asBieHHE ONHOTO W3 POAMTENCH (3aKOHHOTO mpeacTaButens) (pammmus, ums,
OTYECTBO, 3aperucTpUPOBAHHOTO(HOM) MO MECTy JKUTENbCTBA (MECTy MpeObIBaHUS) 10
ajJpecy:...) HecoBepmieHHONeTHEero (dpaMunus, wWMs, OTYECTBO, JaTa POKJCHUSI
HECOBEPIICHHOJETHEr0), 3aperucCTPUPOBAHHOTO(HON) MO MECTy >KHUTEJIbCTBA (MECTy
npeObIBaHMsI) MO aJIpecy:... , ¢ NPOChOOH JaTh pa3pelieHHe Ha 3aKIIOYCHHE C JIMIIOM, He
JOCTUTIIMM Bo3pacTa 14 5eT, B opraHu3zanusx KuUHemarorpaduu, Tearpax, TeaTpajbHBIX WU
KOHLIEPTHBIX OpraHM3alMsIX, LHUPKaX TPYAOBOIO JIOroBOpa Ul y4yacTHsl B CO3JaHUU U (WMJIN)
UCTIOJTHEHUH (PKCIIOHMPOBAHUHU) TMpoU3BeNeHUN ©Oe3 yiiepda 300pOBbI0O M HPABCTBEHHOMY
Pa3BUTHIO, PYKOBOJACTBYACH cTaTbaMu 26, 34 I'paxaanckoro konekca P®, craresamu 20, 63, 265
— 272 TpynoBoro komekca P®, 3akona Cankt-IleTtepOypra or 31.10.2007 Ne 536-109 «O
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HaJeJIEHUU OpPTaHoB MecTHOro camoymnpaBieHuss B Cankr-llerepOypre oTaenbHBIMU
rocynapcTBeHHbIMU ToiHOMOounsiMu CaskTt-IlerepOypra mo opraHu3anud U OCYIIECTBICHHUIO
JEATEIIbHOCTUA IO OIEKE U IONEYUTEIBCTBY, HA3HAYEHUIO M BBIIUIATE JCHEXKHBIX CPEICTB HA
COZIepKaHUE JETEH, HAXOAAUIMXCS N0/l ONEKOM MJIM MONEYUTEIHLCTBOM U JICHEKHBIX CPEACTB HA
coliep)KaHUe JIeTel, MmepelaHHbIX Ha BOCIUTaHUE B mpuemHble ceMbH, B CaHkT-IlerepOyprey,
MecTHas AaMUHHCTpaLus

IHOCTAHOBJIAET:

1. Paszpemnths  3aKirOu€HUE TPYAOBOTO JIOTOBOPA ........ (paMunms, ums, OTYECTBO,
poauTens, 3aKOHHOTO IPEACTAaBUTENs) OT HMMEHM HECOBEPUICHHOJETHEro ((pamMuius, uMs,
OTYECTBO, JlaTa POXKACHUSA) B OpraHU3alUU........ (HauMeHOBaHUE OpraHMU3allMM, Tearpa,
TeaTpaJlbHOW M KOHLEPTHOM OpraHM3aluy, IUpKa) U1 y4acTUsl B CO3JaHUU U (WIH)
UCTIOJIHEHUH (PKCIIOHUPOBAHHMM) TPOW3BEACHUN 0e3 ymiepda 3710pOBbI0 M HPABCTBEHHOMY
Pa3BUTUIO, C MaKCHUMaJlbHO JOMYCTHUMOH MPOJOKUTENbHOCTBIO €XEAHEBHOW palboThI
Covrrrrrneeenn HO....ccvvnnnnn. , TpU COONIONCHUU CIENYIOIHNX YCIOBUH, B KOTOPBIX OymeT
BBINOJHATHCA paboTa..........

2. KoHTposb 32 BBIMOJIHEHHEM MOCTAHOBIEHHS BO3JIOXKUTH Ha (AOJKHOCTB, (paMuiIHs,
WHUIIAAIIB).

I'naBa MecTHON AMHUHUCTpALIMKI

(®.J.0.)
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