MYHHULUITAJIBHOE OBPA3OBAHUE I'ABAHDb
CAHKT-IETEPBYPT' A

MECTHASA A IMAUHUCTPALIUA

IHOCTAHOBJ/IEHHUE

10.01.2013 Ne 09-ITA

OO0 yTBep:xk1eHMN AJMUHUCTPATUBHOIO perjiaMeHTa

1o npenocrapjeHuo MectHoii Anmunucrpanueit MO I'aBanbp,
OCYHIeCTBJISIONIEH 0T/Ae/IbHbIEe TOCY1aPCTBEHHbIE MOJTHOMOYMS
Cankr-IleTepOypra no opranu3anuy 4 OCymecTBJICHHUIO
NAeSITeJIbHOCTH IO ONeKe U MONeYHTeIbCTBY, HA3HAYEHHU 0

U BBIILIATE I€HEKHBIX CPECTB Ha coJep:KaHue JeTeid,
HAXOSIIIUXCS MO/ ONEKOH NI NMONEeYUTEeILCTBOM, H I€HEeKHBIX
Cpe/ICTB Ha co/iep:KaHue JieTell, nepeJaHHbIX HA BOCIUTAHNE B
npuémusblie cembu, B Cankr-IleTepOypre, rocyiapcrBeHHoOM

YCJIYTH MO COTJIACHIO OPraHa ONeKH U NMOoNeYnTe/IbCTBa Ha
YCTAaHOBJIEHHE OTLHOBCTBA JIUIIA, HE COCTOSIIIEr0 B OpaKe ¢ MATEPbIO
pedeHKa, B ciiyuyae CMepTH MaTepH, IPU3HAHMS ee HeldeecnoCOOHO,
HEBO3MOKHOCTH YCTAHOBJICHUSI MECTA HAXO0K/IEHUS MATEPU UJIH

B cJIyyae JIMIIIEHHUs ee POJAMTEIbLCKUX MPaB

B cootBercTBUM ¢ mocraHosineHueMm IIpaButensctBa Cankt-IlerepOypra ot 25.07.2011
No 1037 «O [Tlopsnke pa3pabOTKM UM yTBEPKICHHUS MCIOJHUTEIBLHBIMH  OpraHaMU
rocyAapCTBEHHOM BJIACTH Canxr-Ilerepoypra aJIMUHUCTPATUBHBIX periiaMeHToB
MPEIOCTABIIEHUSI TOCYJIApPCTBEHHBIX YCIyr (WMCIONHEHUS TOCYIapCTBEHHBIX (QYyHKUIUN)» U
nocraHoBieHueM IIpaBurenscrBa Cankr-IletepOypra ot 30.12.2009 Ne 1593 «O HekoTOphIX
Mepax [0 TIOBBIIIEHHIO KayecTBa NPEJOCTaBICHUS TOCYyJapCTBEHHBIX YCIyr Ha 0asze
MHOTOQYHKITMOHATFHOTO IIEHTpa MPEIOCTABICHUS TOCYNapCTBEHHBIX yciyr B CaHKT-
[TeTepOypre», Bo HcmoNHEeHHWE MyHKTa 1.2 mpoTokona 3acenanusi Komuccuu mo mpoBeIeHHUIO
anmuHuctpaTuBHOi pedopmel B Cankr-IlerepObypre ot 24.08.2012 Ne 45, MectHas
Anmunuctpanus MO I'aBanb

ITOCTAHOBJISIET:

1. VrtBepauth  AIMUHHCTPAaTHBHBIA  perjaMeHT MO0  TpeaocTaBlieHUu0  MecTHoi
Anvunuctpanueir MO TaBanp Cankt-IlerepOypra, OCYIIECTBISIIONMICH OTIEIbHBIC



rocynapctBeHHbie momHoMouusi Caskt-IlerepOypra mo opraHu3amMyd W OCYIIECTBICHHIO
NeSITeILHOCTH 0 OTEKe U MOMEYUTENNbCTBY, HA3HAUEHHUIO U BBIIIATE JEHEKHBIX CPEJICTB HA
COJIep)KaHUE JETeW, HaXOIAIMIMXCS MOJ ONEKOM WM IONEYUTENbCTBOM, M JIEHEKHBIX
CpPE/CTB Ha COJIEp)KaHUe JIeTeH, nepeJaHHbIX Ha BOCIIUTAaHUE B IpUEMHBIE ceMbH, B CaHKT-
[TeTepOypre, rocy1apcTBEHHOH yCIIyTH IO COIVIACHIO OpraHa OINEKH M IONEYUTENIbCTBA Ha
YCTaHOBJIEHHE OTLIOBCTBA JIMIIA, HE COCTOSILEro B Opake C Marepblo peOeHKa, B ciyyae
CMEpTHU MaTepH, MPHU3HAHUS €€ HeIeeCOCOOHON, HEBO3MOXHOCTH YCTAaHOBJICHHUS MecTa
HaxXOXJIEHUs MaTepu WIM B CiIy4yae JMIIEHUS €€ POJUTEIbCKUX IpaB COIVIACHO

IIPUIOKEHUIO.

2. Koutpoub 3a BeinonHeHnueM [loctanoBneHus Bo3noXuTh [ 1aBy MecTHOM A MUHHUCTpaLUU
MO TI'aBanb bazana 1.H.

3. IloctaHoBieHue BCTymaeT B CHWJIy C MOMEHTa O(UIHMAIBLHOIO OIyOJIMKOBAHUSA
(oGHapooBaHNs).

I'maBa MecTHON AZMUHUCTpaLUU N.H. bazan



IIpunoxenue

k [locTanoBnenuto

MA MO I'aBanb

ot 10.01.2013 Ne 09-TTA

AJIMMHHCTPATHBHBIN perjaMeHT
1o npenocrapiaeHnio MectHoii AxMunucrpanveid MO I'aBanb, ocyliecTB/IsIIOLIEH
oT/IeJIbHBIE TOcy1apcTBeHHbIe MoJTHOMOo4ust CankT-IleTepOypra no opranusanuu u
OCYLIECTBJICHHIO AeSITEILHOCTH 110 OIeKe U MONeYNTeNbCTBY, HA3HAYECHHUIO U BbIIJIAaTE
JAEHEKHBIX CPEACTB Ha COePKaHHe JeTeH, HAXOAALMXCH 0/ ONEeKOoi WU
NONEYUTEJbCTBOM, H ICHEKHBIX CPEJACTB HA COAEPKAHME IeTel, IepeJaHHbIX Ha
BOCIIHTAaHME B IpHeMHbIe ceMbH, B CankT-IleTepOypre, rocyiapcTBeHHOM yCJIyru 1o
COIJIACHIO OPIaHa ONEKH M NONEYUTEeNIbCTBA HA YCTAHOBJICHHE OTIOBCTBA JIMIA, He
cocTosiiero B Opake ¢ MaTepblo pedeHKa, B cJIy4ae CMePTH MaTepPH, IPU3HAHUS ee
He/leecroco0HOoM, HeBO3MOKHOCTH YCTAHOBJICHHS MeCTa HAX0XKICHHUS MaTepH MJIH B clIydae
JIMLIEHHUS ee POAUTEIbCKHX NIPAB

1. O01ue moJ1okeHus

1.1. [IpenmeTom peryiarpoBaHuUs HACTOSALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA SIBIISIOTCS
OTHOLICHHS, BO3HHUKAWOIIME  MEXIY 3asaBUTEIIMH M MecTHOW — AaMHMHMCTpanuen
MynununansHoro oOpaszoBanusi ['aBanp Cankrt-IlerepOypra, OCYIIECTBISIONMEH OTAEIbHBIE
rocynapctBeHHble noiaHomouus Cankt-IletepOypra mno opraHu3alud W OCYIIECTBICHUIO
NESTEIIbHOCTH 0 OINEKE U IONEYUTENbCTBY, HA3HAYEHUIO M BBIIUIATE JEHEKHBIX CPEJICTB Ha
CoJlep)KaHuE AETel, HaXOAAIMXCS 110/ ONEKOM WM MONEYUTEIbCTBOM, U JCHEKHBIX CPEICTB Ha
CoJlep)KaHuE JieTell, NepeJaHHbIX Ha BOCHUTaHME B IpueMHble ceMbu, B Cankr-IletrepOypre
(maee — MA MO T'aBanb), B cepe mpeaocTaBiIeHHsT TOCYAAPCTBEHHOM YCIYTH IO COTJIACHIO
OopraHa OINEKHM M IOINEYUTEIbCTBA HAa YCTAaHOBJIEHHE OTLIOBCTBA JIMIIA, HE COCTOSIIEro B Opake ¢
MaTepblo peOeHKa, B Cllyyae CMEPTH MaTepH, NPU3HAHUS €€ HeleecroCOOHON, HEBO3MOXKHOCTH
YCTaHOBJICHUSI MECTa HaX0XKJIEHUSI MaTepH WIN B CIIydae JIMIICHUs €€ POAUTEIbCKUX IpaB (nanee
— roCcy1apCTBEHHAs yCIIyTa).

brnok-cxema mnpenocTaBieHMsI TOCYJIApCTBEHHOM YCIYTM MPEACTAaBIEHA B IPUIIOKEHUU
Ne 1 x HacTosAmEEMYy AIMUHUCTPATUBHOMY PETJIAMEHTY .

1.2. 3asBUTENsAMHU SBISAIOTCA KaK COBEPUICHHOJIETHHE, TaK M HECOBEPIICHHOJETHHE
rpakJaHe, UMEIOUIME HaMEPEHUE YCTAHOBUTH OTLIOBCTBO B OTHOIIEHUHM HECOBEPIIEHHOJETHETO
(manmee — 3asBUTEIIb).

1.3. TpeGoBanus K mNOPAAKy HHGOPMHUPOBAHHUA O THOPSAKE MPEJOCTaBICHUS
rOCYJJapCTBEHHOM YCIIyTH.

1.3.1. B npenocTaBieHnH rocy JapCTBEHHOM yCIIyTH y4acTBYIOT:

1.3.1.1. Mecrnast Angmunuctparyst MO ["aBaHb.

Nudopmanus o mMecte HaxoxJeHHs, rpaduke paOOThl, CIpaBOYHbIE TeIE(POHBI, aapec
caiita u anekTpoHHoM nmoutel MA MO ['aBanb, npegocTaBIsAIONIEH TOCYIaPCTBEHHYIO YCIYTY,
IIPUBENICHBI B IPMIIOKEHUH Ne 2 K HacToAmEeMY A IMUHUCTPATUBHOMY PETVIAMEHTY.

1.3.1.2. Cankr-IletepOyprckoe roCyJJapCTBEHHOE Ka3eHHOE y4peKICHUE
«MHOro(pyHKIIMOHAJIBHBIA LIEHTP MPENOCTaBICHUs TOCYJAapCTBEHHBIX YCIyr» (namee —
MHoroyHKIIMOHAIEHBIN TICHTD).

Anpec: Cankt-IletepOypr, yi. Kpacnoro Tekctunbinuka, 1.10-12, nutepa 0.

I'padux paboter: monenenpHuk — gerBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeixogHbIe JHH — Cy000Ta, BOCKpECEHBE.

I'paduk paboOTBl CTPYKTYpHBIX TOApa3neieHuii MHOroQyHKIIMOHAIBHOTO LIEHTpa
exxenaeBHo ¢ 9.00 mo 21.00.



Mecto HaxoxaeHus, rpaduk pabOTBl M CHOPAaBOYHBIA Tele(OH MOIpa3ACICHUS
MHOroQyHKIIMOHATBHOTO LIEHTpa B mpuioxeHHH Ne 3 K HacrosmeMmy AJIMUHUCTPATUBHOMY
periamMeHTy.

Hentp Tenedonnoro obcmyxuanus — 573-90-00.

Ajipec caiiTa U 3J€KTPOHHOM mo4Thl: WWW.Gu.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. KomuTeT o aenam 3amicH akTOB TpaxaaHckoro coctosiHus (nainee — K3AT'C):

Anpec: 191015, Cankr-IletepOypr, TaBpudeckas yi., a. 39, tem. (812) 271-79-43, dakc
(812) 271-41-10, anpec annekTpoHHOM MOYTHI: KZags@gov.spb.ru, aapec caiira: Www.gov.spb.ru.

I'paduk pabotsl: nonenenbHUk — yerBepr ¢ 9.00 no 18.00, msarauua ¢ 9.00 go 17.00;
nepepbiB ¢ 13.00 o 13.48, BeIxoHbIE 1HU — Cy000Ta, BOCKpECEHbE.

1.3.1.4. Cankt-IlerepOyprckoe rocynapcTBEHHOE Ka3eHHOE YUPEKICHHE — PalOHHOE
KUIUIIHOE areHTcTBO (nanee — ['Y JKA).

MecTo HaxoXAEeHMsI, CIpaBOYHbIE TeaePOHbI M aapec 3eKTpoHHON mouThl ['Y KA
npuBe/eH B npuiiokeHuu Ne 4 kK HacTosieMy AJMUHUCTPATUBHOMY PEIJIAMEHTY .

I'padux padotsr: ¢ 9.00 mo 18.00 (B marauiy — mo 17.00), nepepriB ¢ 13.00 go 13.48,
BBIXOJHBIE [JTHM — cyO00ora M BockpeceHbe. IIpomomkutenbHOCTh paboyero  AHA,
HEIOCPEACTBEHHO IPEIIIECTBYIOLIEr0 HepaboueMy Mpa3AHUYHOMY JHIO, YMEHbBIIAETCS Ha OJUH
qac.

1.3.2. Ilepen mpenocTaBlieHHEM TIOCYIAapCTBEHHOM YCIyru 3asBHUTENSIM He Tpebyercs
JIOTIOJTHUTEIBHBIX OOpAaIeHU B WHBbIE MCIOJHUTEIbHBIE OpPraHbl I'OCYIAapCTBEHHON BIIACTH
Cankr-IletepOypra u opranuzaiumu.

1.3.3. Undopmanuo 06 opraHax(opraHuzanusix), y4acTBYIOIIUX B IPEIOCTaBICHUU
rOCYyIapCTBEHHOW YCJIYrd, YyKa3aHHbIX B myHKTe 1.3.1 HacTosimiero AJIMHHUCTPATUBHOIO
periaMeHTa, 3asBUTENIM MOTYT IOJIyYUTh CIEIYIOIUMH CIIOCOOaMU:

1.3.3.1. Tlo Tenmedonam, yka3aHHbBIM B mpmiokeHHsx NeNe 2, 3 k Hacrosmemy
AJIMMHUCTPAaTUBHOMY PETJIAMEHTY.

1.3.3.2. B Ilentpe TtenedonHoro oOcaykuBaHuss MHOTO(QYHKIIMOHAILHOTO IIEHTPA,
yKa3zaHHoro B myHkTe 1.3.1.2 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTA.

1.3.3.3. TlocpencTtBoM MUChbMEHHBIX OOpaIieHUi, B TOM YHUCJE B SJIECKTPOHHOM BHJIE, B
MA MO I'aBanb, MHOTO(YHKITMOHAIBHBIN IIEHTP U €T0 MOPa3CICHHUS.

1.3.3.4. IIpu nmuyaom obpamennu B MA MO T'aBanb, MHOTOQYHKIIMOHAIBHBIH LIEHTP U
€ro mojpa3aeneHusl.

1.3.3.5. Ha cTenax B MecTax npeaoCcTaBiIeHHs FOCYAApCTBEHHON YCIIyTH.

1.3.3.6. Ha odpunmansaom caiite IIpaButensctBa Cankr-IleTepOypra WWw.gov.spb.ru, a
takke Ha Iloprane «['ocynapcrBensble yciayru B Cankt-llerepOypre» (nanee — Ilopran)
(www.gu.spb.ru).

1.3.3.7. Ilpu obpamenun k napomaram (MHPOKHOCKAM, HH(POITYHKTaM), pa3MEIIeHHBIM B
MOMEIIEHUSX CTPYKTYPHBIX MOjApa3feneHnii MHOro(QpyHKIIMOHATBHOTO IEHTPa, YKa3aHHBIX B
IPUJIOKEHUHU K HacTosAlleMy FIMUHHCTpaTUBHOMY peryiaMeHTy; Ha ynunax Caskt-IlerepOypra
n B BectuOronsax cranmuii CII6 T'YII «Cankt-TleTtepOyprckuii METpONOIUTEH» IO aapecam,
ykasaHHbIM Ha [loprase.

1. CtanpapTt npegocTaBJieHUsI TOCYIAPCTBEHHOM YCJIYTH

2.1. HaumeHoBaHMe rOCyJapCTBEHHON YCIIyTH: COIJIACUE OpraHa OMNEKH U IONEYUTENIbCTBA
Ha YCTaHOBJIEHUE OTI[OBCTBA JIULA, HE COCTOSIEr0 B Opake ¢ MaTepbio peOeHKa, B Cilydyae CMEPTH
MaTepH, NMPHU3HAHUSA €€ HEeIeeCIoCOOHON, HEBO3MOKHOCTH YCTAaHOBJICHHS MECTAa HAXOXKICHHS
MaTepH WM B CIIydae JIMIIEHUS €€ POAUTEIbCKUX MPaB.

Kparkoe HavMeHOBaHME TOCYJApCTBEHHOM YCIyIrHM: COINIaCM€ OpraHa OIEKH U
MOTNIEYUTENIbCTBA HA YCTAHOBJICHHE OTLIOBCTBA JIMLA, HE COCTOALIETO B Opake ¢ MaTepbio peOeHKa.

2.2. TocymapCTBeHHasi yCIyra NpEIOCTAaBIISETCS OPraHOM MECTHOTO CaMOYTPaBIICHUS
Cankr-IlerepOypra, Ha  TEppUTOPHUM  KOTOPOro peOEHOK, B  OTHOIIEHUH KOTOPOTO
YCTaHABJIMBAETCS OTLIOBCTBO, UMEET PETUCTPALIUIO IO MECTY JKUTEJIbCTBA (IPEOBIBAHMS).
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[IpenocraBienne rocymaapcTBeHHOW ycayru ocymectBisercss MA MO T'aBanb BoO
B3anMOJIeiicTBIH ¢ MHOTO(QYHKIIMOHATBHBIM IIEHTPOM U ero noapazaenenusmu, ¢ CI16 TKY XA,
¢ KBAI'C.

HomwxknocTtHeiM munaM MA MO T'aBanbp n MyHuIMnanbHbIM ciayxkamuM MA MO T'aBanb
3ampelieHo TpeOoBaTh OT 3asBUTEINS OCYIIECTBICHUS JEWCTBHM, B TOM YHCIIE COTJIACOBAHU,
HEOOXOJUMBIX NIJISl TOJMYYEHHsS] TOCYJApCTBEHHOM YCIIYTH U CBSI3aHHBIX C OOpalieHHEeM B WHBIC
TrOCYJIapCTBEHHBIC OPTraHbl W OPTaHHW3alliU, 3a UCKIIOYCHUEM IOJTYUYEHUS YCIyT, BKIIOUCHHBIX B
NepeYeHb yCIyT, KOTOpPbIE SBISIOTCS HEOOXOAMMBIMU U OOSI3aTENBbHBIMU Ui TMPEJOCTABICHUS
roCyAapCTBEHHBIX YCIyT, yTBepkaeHHbIN [IpaBurenscTBoM Cankr-IlerepOypra.

2.3. Pe3ynpraTaMu MpeAaoCTaBlI€HUs TOCYIapCTBEHHOM YCIIYTH SIBISIIOTCSA:

—  HampaBlieHUE (Bpy4€HME) 3asBUTEIIO [IOCTAHOBJIEHUS O corylacuu jJubo o0 oTkasze B
COIJIaCHM Ha YCTAHOBJIEHHE OTLIOBCTBA JIMLA, HE COCTOALIETO B Opake ¢ MaTephio peOeHKa:

— Ha OyMaXHOM HOCHUTelIe — IIOCTAaHOBJIEHHME BBIJAeTCs JHU4YHO 3asButenro MA MO
["aBanp Cankr-IlerepOypra winu MHOTOQYHKIIMOHATHHBIM [ICHTPOM, JTMOO HAMpaBIIIEeTCS 4Yepes3
oTaeneHus penepaabHON MOYTOBOU CBS3H,

— B (Qopme 3IEKTPOHHOTO AOKYMEHTA - IyTeM OTIPaBKHU IO 3JIEKTPOHHOU mouTe OO
yepes [loprai.

2.4. Cpoku NpeIoCTaBICHUsI TOCYIApCTBEHHON YCIYTH:

— pelieHue o corjacuu JIuO0 00 O0TKa3e B COrNIACUM Ha yCTAHOBJICHHE OTIIOBCTBA JIUIIA, HE
cocTosIero B Opake ¢ marepbto pedenka, npuHumaercs MA MO I'aBanb B TeueHUEe TpUILATH
JHEH €O JHS TOJYyYEHMs OT 3asBUTENSl 3asBJICHUS U JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnyvae nanpaBnenus MA MO ['aBaHb MEXBEIOMCTBEHHBIX 3alpOCOB U IMOJYy4YECHUS
OTBETOB HAa HHUX CpPOK NPEIOCTaBICHUS TOCYAAPCTBEHHOW YCIYyI'M MOXKET OBbITh YBEIWYEH B
COOTBETCTBUHU C JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

2.5. IlpenocraBiieHHE TOCYJApCTBEHHOM YCIYyTU OCYILIECTBISAECTCS B COOTBETCTBHHM CO
CJEeYIOIHUMHA HOPMAaTUBHO IIPABOBBIMHU aKTAMHU:

— Koncturynus Poccuiickoit denepaunu;

— Cewmeiinblil konekc Poccuiickoit @eaepannu;

— ®@epepanbHbiii 3aK0H OT 15.11.1997 Ne 143-03 «O06 akTax rpaxJIaHCKOTO COCTOSTHUSY,
®enepanbublit 3akoH 0T 06.10.2003 No 131-d3 «OO6 oOuux mpuUHIUIIAX OpraHU3aIuu
MECTHOTO caMoynpasiieHHs B Poccuiickoit denepannny;

— @enepanbHbiit 3akoH 0T 02.05.2006 N 59-®3 «O mnopsake paccCMOTPEeHHS 0OpalieHui
rpaxnaad Poccuiickoit @enepanun»,

— @enepanpHbii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX);

— @enepanbHblii 3akoH OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MNpeaoCcTaBlICHUS
rOCY/IapCTBEHHBIX U1 MyHULIUITAJIBHBIX YCIYT»;

— ®epnepanbublil 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351eKTPOHHON OATHCHY;

— 3akon Cankt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HaneneHUU OpraHoB MECTHOTO
camoympasiieHust B CankT-IleTepOypre oTAeIbHBIMU TOCYIAPCTBEHHBIMU TTOJTHOMOUHSIMU CaHKT-
[TeTtepOypra mo OpraHu3alud W OCYIIECTBICHHUIO JESATEIBHOCTH TO OINEKEe M TOMEYUTENbCTBY,
HA3HAYCHHWIO M BBHITUIATE JICHEKHBIX CPEJICTB HA COJEp)KaHHUE JeTeH, HaXOMSAIMIMXCS MO OMEKOH
WJIM TIOTIEUUTENLCTBOM, U JEHEKHBIX CPEACTB Ha COJIepKaHUE JETel, Mepe/laHHbIX Ha BOCITUTAaHUE
B IpueMHbIe ceMbH, B CaHkT-IleTepOyprey;

— moctanoBienue [IpaBurensctBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O nopsiake
MEKBEJIOMCTBEHHOT'O UH(POPMAIIMOHHOTO B3aUMOJECICTBUS npu MpeA0CTaBICHUN
rOCYJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYI HCIOJHUTEIBHBIMA OpraHaMU TOCYIapCTBEHHON
Brnactu Cankr-IletepOypra um opranamm MecTHOro camoympaBieHuss B Cankr-IletepOypre, a
TaK)X€ YCIYT TOCYJAPCTBEHHBIX YUPEXKICHHUW, MOJBEAOMCTBEHHBIX HCIOJHUTEIBHBIM OpraHam
rocynapctBeHHol Biacti Cankt-IletepOypra, u qpyrux opraHu3anuii, B KOTOPBIX pa3MeEIIaeTcs
rOCyJIapCTBEHHOE 3aJjaHue (3aKa3)».
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2.6. HcuepnpIBaromuii TepedYeHb JTOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBHH C
HOPMATUBHBIMHM TIPABOBBIMH aKTaMU JJIsl MPEAOCTaBJICHHSI TOCYAapCTBEHHOW YCIYTH U YCIYT,
KOTOPBIC SIBIISIOTCS HEOOXOIUMBIMH M 00S3aTEILHBIMH TSI TPEAOCTABICHHUS TOCYAapCTBEHHOM
YCIIyTH, TIOJIEKAIINX PEICTABICHHUIO 3asBUTEIIEM:

— 3asgBJICHHE O TIOJYYCHHH COTJIACHS Ha YCTAaHOBJICHHE OTIIOBCTBA JIMIIA, HE COCTOSIIETO B
Opake ¢ marepnio pebeHka, cornacHo [Ipunoxenuio Ne 5 k HacTosmEeMy AJIMUHUCTPATHBHOMY
periiaMeHTy,

— TacHOpT 3asiBUTEIS,

— CBHUJICTCIBCTBO O POXICHUU peOeHKAa, B OTHOMIEHWH KOTOPOTO YCTAaHABIMNBACTCS
OTIIOBCTBO, BBIIAHHOE OpraHaMu MHCIIOJIHUTENbHOW BiacTu cyObekTa Poccuiickoit ®enepanumn
(xpome Cankr-IlerepOypra);

— CBHUJCTCIBCTBO O CMEPTH Marepu pPeOCHKA, BBIJAHHOC OpPraHAMH HCIOJHUTCILHON
BiacTu cyobekTa Poccuiickoit @enepanuu (kpome Cankr-IletepOypra);

— pelleHue cyaa o IpU3HAHUU MaTepH peOeHKa HeIeecmoCOOHOM,

— PpelIeHue Cy/aa O JIMIICHUU POIUTEIHCKUX IIPaB MaTepu peOeHKa,

— pelIeHue cyja o Mpu3HaHUKM MaTepH pedeHKa 0e3BECTHO OTCYTCTBYIOLICH,

— JIOKYMEHT, BBIJIaHHBI OpPTaHOM BHYTPEHHHUX JEJ MO IMOCJICIHEMY H3BECTHOMY MECTY
JKUTEIHCTBA MaTepu peOeHKa, MOJITBEPKAAIONINI HEBO3MOXXHOCTh yCTAHOBJICHUS €€ MecTa
npeObIBaHUS;

—CIOpaBKa O PETHCTpPAlUU IO MECTy MpeObBaHUsS pPeOCHKA, B OTHOMIEHWU KOTOPOTO
yCTaHaBJIUBAETCA OTI[OBCTBO;

— 3agBiIeHHE peOeHKa, MocTUrmero Bo3pacta 10 meT, oTpaxkaroliee ero MHEHHE IO
BOIPOCY yCTAHOBJICHHS OTLIOBCTBA JIMIIA, HE COCTOALIECTO B Opake C MaTepbio peOeHKa.

2.7. W cuepnbiBarouuii mepedyeHb JOKYMEHTOB, HEOOXOIAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMH TIPABOBBIMHU aKTaMH I TMPEAOCTABICHHS TOCYJAapCTBEHHOW YCIYTH U YCIYT,
KOTOpBIE SBIISIOTCS HEOOXOIUMBIMH M OOSI3aTENILHBIMH ISl TPEJOCTaBICHUS TOCYJapCTBEHHOM
YCIIYTH, KOTOPBIE HAXOAATCS B PACIIOPSIKEHUH WHBIX HCIIOJIHUTENBHBIX OPraHOB, (heaepambHbIX
OpPraHOB HCIIOJHUTENBHON BJIACTU W OPraHOB TOCYAAapCTBEHHBIX BHEOIOKETHBIX (POHIOB H
OpPTaHOB MECTHOTO CaMOYIIPaBJICHHUS, TTOIBEIOMCTBEHHBIX UM OPTaHU3aIUil ¥ HHBIX OpraHU3aIui,
1 KOTOpbIE 3asBUTENIb BIIPABE IIPEICTABUTE :

— CHOpaBKa O PETUCTPAIMU MO MECTY KHUTEIhCTBA peOCHKa, B OTHOIIEHHUU KOTOPOTO
YCTaHABJIMBAETCS OTIOBCTBO (B OTHOIIEGHWH XWJIBIX IMOMEIICHUN, BEJICHUE PETUCTPALMOHHOTO
ydera TpakJaH IO MECTY J>KUTEJIbCTBA B KOTOPBIX B YaCTH, BO3JIOKEHHOW Ha IKUJIMIHBIC
opranm3anuu, ocymectBisitor Cankt-IleTepOyprekue rocyjapCcTBEHHBIC Ka3eHHBIE YUPEKICHUS
— paliOHHBIE )KUITUIIIHBIE ar€HTCTBA);

— CBHUJETENBCTBO O POXIECHUU peOeHKa, B OTHOIICHUH KOTOPOTO YyCTaHABIMBAETCS
OTITOBCTBO, BBIJAaHHOE OpPTaHaMH HCTIONHUTEIbHOU BiiacTn CankTt-IletepOypra;

— CBHUJETENBCTBO O CMEPTH Marepu peOeHKa, BbIIaHHOE OpraHaMU HCIOJHUTEIHHOU
Bnactu Cankt-IlerepOypra.

2.7.1. Tlpu mpemoCTaBICHUH TOCYJAPCTBEHHON YCIIyTH 3alpeiieHo TpeOoBaTh OT
3asIBUTEIIS:

— TPEICTABJICHUS JOKYMEHTOB ¥ HWH(pOpPMAIMK WM OCYIIECTBICHHS JIEHCTBUH,
MIPEJICTABICHHE WJIM OCYIIECTBICHHE KOTOPBHIX HE MPETYCMOTPEHO HOPMATHBHBIMHU TPAaBOBBIMHU

B cooTBeTcTBHM ¢ MyHKTOM 2 yacTi 1 cTathu 7 U yacThio 6 crathu 7 PenepanbHoro 3akonHa ot 27.07. 2010 Ne 210-03
«O06 opraHm3anuy MPeAOCTaBICHHS TOCYJAPCTBEHHBIX M MYHHIUNAIBHBIX YCIyD» 3asBUTENb BIPABE NMPEIACTABUTH yKa3aHHBIC
JOKYMEHTHI B popMe JOKyMEHTa Ha OyMa)KHOM HOCHTeENE iU B (JOPME DIIEKTPOHHOTO JOKYMEHTa [0 COOCTBEHHON MHMIIMATHBE.
B cnyuae nanpasnenust MA MO I'aBaHb MeXBEIOMCTBEHHBIX 3alIpOCOB O NPEACTABICHUN yKa3aHHBIX JOKyMEHTOB B
OpraHbl roCyJJapCTBEHHOH BJIACTH WM OPraHU3alluH, PacHoJIararoliue CBEICHHAMH 00 yKa3aHHbBIX JIOKYMEHTaX M IOJIy4eHUs
OTBETOB HA HHUX, CPOK HPEIOCTABICHUS TOCYNApPCTBEHHOH YCIYTM MOXKET ObITh YBEIMYEH B COOTBETCTBUM C JICHCTBYIOIIMM
3akoHozpaTenscTBOM. Hampasnenue MA MO TI'aBanp Cankr-IlerepOypra MeXBeJOMCTBEHHBIX 3aIIPOCOB U IOTyYEHHE OTBETOB
Ha HUX B JICKTPOHHOH (OpME C HCIOJIb30BAHHEM EIMHOH CHCTEMbl MEXBEJIOMCTBEHHOTO JICKTPOHHOIO B3aUMOAEHCTBUS
BO3MOXHO C MOMEHTAa IOAKITIOUEHHS K yKa3aHHOW CHCTEME PETHOHANBHBIX CHCTEM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3anMozeHcTBHA cyObekTOB Poccuiickoit denepanum.
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aKTaMH, pEryJHpYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C IPEJOCTaBICHUEM
roCyAapCTBEHHOU yCIIyTH;

— TIpPelCTaBJICHUS JOKYMEHTOB M HH(OpMaIUM, KOTOpPbIE HAXOAATCS B PaCIOPSKCHUU
OpraHoB, IPEAOCTABISIIOIIUX TOCYJAApCTBEHHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOI'O CaMOYIIPABJIEHUS M OpraHu3alui, B COOTBETCTBUHM C HOPMATHBHBIMHU
npaBoBbIMU akTamMM Poccuiickoit ®denepanny, HOPMAaTUBHBIMH IPABOBBIMU aKTaMHU CYOBEKTOB
Poccuiickoit denepanuu 1 MyHUIUIIAIBHBIMY IIPABOBBIMU aKTaAMMU.

2.8. HcuepnplBaromuii TmepeueHh OCHOBAaHWHM [UIs OTKa3a B IpHEME JOKyMEHTOB,
HEOOXOIUMBIX JUIs IPEJOCTaBICHUS IOCYAAPCTBEHHON YCIYTH:

— OTCYTCTBHUE B 3asIBIICHUH 00513aTEIBHON K YKa3aHUIO HHPOPMAIIHH;

— TIpEeJCTaBJIEHUE 3asBUTEJEM JOKYMEHTOB, COJEpXAIIMX HCIPaBICHUS, CEPbE3HBIC
IOBPEXKJECHUSA, HE IO3BOJIIOLIME OJHO3HAYHO HCTOJKOBAaTh MX COACP)KAHUE, OTCYTCTBHE
o0OpaTHOTrO0 ajpeca, OTCYTCTBUE MOIIKICH, TIEYaTH U JIp.

2.9. HcuepnpiBaromuili nepeyeHb OCHOBAHMN JJIsl NMPUOCTAHOBJICHUS U (MJIM) OTKa3a B
IIPEIOCTABIIEHUH I'OCYJaPCTBEHHOM YCIIyTH.

OTka3 B IPENOCTABICHUU TI'OCYAAPCTBEHHOW YCIYI'M OCYIIECTBISETCS B Cllydae, €CIH
JIOKYMEHTBI, yKa3aHHblE B ITyHKTax 2.6, 2.7 HacTosAuero AAMMHUCTPAaTUBHOIO PETJIaMEHTa, HE
COJZIeprKaT CBEACHMM, OATBEPKJAIOIUX [IPABO HA IPEJOCTABICHUE IOCYJAPCTBEHHOM YCIIyTH.

2.10. VYcuyru, KOTOpbIE SIBISIOTCS  HEOOXOAMMBIMH W OOS3aTEIbHBIMH IS
IPEJOCTaBIIEHUS TOCYJApCTBEHHOM YCIyIrH, B TOM YHCJIE CBEIEHHS O JOKYMEHTE (JOKYMEHTax),
BbIIaBAEMOM  (BBIIaBAE€MbIX)  OpraHU3alMsMH, YyYacCTBYIOUIMMHM B  IIPEIOCTABICHUU
roCyAapCTBEHHOU YCIIyTH.

B pamkax mpenocraBieHus rocyaapctseHHod ycayru MA MO I'aBanp ocyliecTBisieTcs
MexBenomcTBeHHoe B3aumojeiictue ¢ CII6 I'KY KA, ¢ K3AI'C, mocpeacTBoM KOTOPOTO B
MA MO TI'aBanb HanpaBIAIOTCS CIEAYIOIIUE JTOKYMEHTHI:

— CHIpaBKa O PETrUCTpalMd IO MECTY JKUTEIbCTBA pEOEHKA, B OTHOLIEHUU KOTOPOIO
yYCTaHaBJIUBAETCS OTLOBCTBO,

— CBHJIETENILCTBO O POXKIACHMM peOCHKA, B OTHOIIEHMHM KOTOPOIO YCTaHABIMBAETCA
OTIIOBCTBO, BBIIAHHOE OpraHaMH UCTIOHUTENbHON BiacTu CaHkT-IleTepOypra;

— CBHUJETENBCTBO O CMEPTH Marepu peOeHKa, BbIIaHHOE OpraHaMu HCIIOJHUTEIbHON
Biactu Cankt-IlerepOypra.

2.11. Tlnara 3a mpeOCTaBICHUE TOCYJAPCTBEHHOM YCIIyTH HE B3UMAETCS.

2.12. MaxkcuManbHBI CPOK OXHMIaHMA B ouepenu (Ipu ee HaIM4YuHM) NpH Mojade
3asBJICHUS O TPEJOCTaBICHUM TOCYJapCTBEHHOW YCIYIM U IpU IOJYYEHHUU pe3ysbTara
rOCyAapCTBEHHOU YCIIyTH:

a) CPOK OXHJIAHHS B ouepeau (IIpHU €€ HAIWYHM) MPU M0Ja4e 3asiBICHUS U HEOOXOIUMBIX
nokymeHToB B MA MO I"aBaHb He JOJKEH MPEBBIIIaTh OJHOTO Yaca;

0) CpoK OXMJaHUS B Ouepeid HOpH [ojaye 3asABICHUS M  JIOKyMEHTOB B
MHoro¢pyHKIMOHAIBHOM IIEHTPE HE JIOJIKEH IMPEBbIIATh COPOKA MUHYT;

B) CPOK OXHJaHUS B OYepeAM NPHU MOIYyUYEeHHH JOKYMEHTOB B MHOTO(YHKIHNOHATHHOM
LIEHTPE HE JI0JDKEH IPEBBIIIAT MATHAALATA MUHYT.

2.13. Cpok ® TOpPSIOK pEruCTpalliy 3ampoca 3asBUTENE O MPEJOCTaBICHUH
rOCyAapCTBEHHOU YCIIyTH.

2.13.1. Tlpu nuunoMm oOparenuu 3asButens B MA MO T'aBaHb, peructpanus 3asBICHHUS O
IIOJIy4eHUH COIJIacHs Ha YCTAHOBJIEHHE OTLOBCTBA OCyHIeCTBIsAeTCs crnennanucrom MA MO
l'aBanb B mpucyTCTBUM 3asBUTENS. Perucrpanus 3asBieHUsI OCYLIECTBIISETCS B TEUEHUE OJHOTO
paGouero OHS C MOMEHTa TNOJY4YEHHs JOKYMEHTOB, YKa3aHHbIX B IYHKTe 2.6.HacTOSILEro
AJIMUHUCTPAaTUBHOTO perjlaMeHTa.

2.13.2. Ilpu nuyHOM OOpanieHnu 3asBuTesi B MHOro(yHKIMOHAIBHBIN IIEHTP 3asBJICHHUE O
IIPEIOCTAaBICHUU rocy/1apCTBEHHOU yCIIyTH perucTpupyercs CHEIHAIUCTOM
MHOro¢pyHKIMOHAIBLHOTO LEHTpa B MPUCYTCTBUHU 3asBUTEINS, KOTOPOMY BBIAAETCS pacHHCKa C
pEerucTpalliOHHBIM ~ HOMEPOM, IPHUCBOEHHBIM  MEKBEJOMCTBEHHONM  aBTOMATH3MPOBaHHOU

7



cucremoii «Obecnieduenue aeATENbHOCTH MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEJOCTaBICHUS
rocyaapcTBeHHbIX ycryr B Cankt-IleTepOypre u mpenocTaBieHus: roCyAapCTBEHHBIX YCIyT Yyepe3
MOPTaJ rocyAapcTBeHHBIX yciryT B CankT-IleTepOypre.

Cpok perucTpaiyu 3asBICHHS 3asBUTEN O MPEAOCTaBICHUM TOCYAapCTBEHHOW yCIyTH B
MHoro(yHKIIHOHAIEHOM IIEHTPE COCTaBISIET 15 MUHYT.

2.14. TpeOoBaHMsI K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISAIOTCA TOCYAAPCTBEHHBIC YCIIYTH,
K 3aly OKHUJAHHS, MeCTaM JUJIsl 3allOJHEHMs 3asiBICHUA O MpPEIOCTABIEHUU TOCYJapCTBEHHOMN
yCIIyrd, HHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy UX 3allOJHEHUS U MepeuHeM HeOOXOAMMBbIX IS
MPEIOCTABIICHUS KOKIOW FOCYIapCTBEHHON YCIYTH IOKYMEHTOB:

ITomemienus, B KOTOPBIX MPENOCTABIAIOTCS TOCYJAapCTBEHHBIE YCIYTHM, MECTO OKUIAHMS,
JOJKHBl MMETh IUIOUIa/M, NPEAYyCMOTPEHHBbIE CAaHUTAPHBIMU HOpMaMu M TpeOOBaHUSIMH K
pabourm (o(UCHBIM) TOMEILIECHUSM, T/e O0OpYyIOBaHBI pabounme MecTa C HCHOIb30BAaHUEM
MEPCOHAIBHBIX KOMITBPIOTEPOB M KOMHPOBAIbHOM TEXHUKH, U MECTa JJIs MpHeMa MOCeTUTeNeH, a
Takke ObITh 00OPYJOBaHBI CTYJIBSIMH U CTOJAMM, UMETh MUCUUE MPUHAUIEKHOCTH (KapaHIally,
aBTOpPYUYKH, OyMmary) i 3all0JHEHUS 3alpOCOB O MPEAOCTaBICHUU TOCYJAapCTBEHHOHN YCIyTH U
IPOM3BOJICTBA BCIIOMOI'aTENbHBIX 3alKCcel (MMaMATOK, HOSACHEHHH).

2.15. Tloka3aTenu JOCTYITHOCTH M Ka4eCTBa TOCYIapCTBCHHON YCIyTH:

2.15.1. KonuuectBo B3aumojneicTBuii 3asButenss ¢ MA MO TaBawp 6o
MHOroQyHKIMOHAIbHBIM LIEHTPOM, YYACTBYIOLUIUMH B TPEJOCTABICHUH TI'OCYIapCTBEHHOMN
yciyru — He 6onee 3.

2.15.2. TIpomomKUTEeIbHOCTh B3aUMOJICHCTBUI — ykazaHa B pazgene |l Hacrosmiero
AJIMUHUCTPATUBHOTO pEriiaMeHTa.

2.15.3. CriocoObI mpeaocTaBICHHS TOCYAAPCTBEHHOM YCIIYTH 3asiBUTEITIO:

— HemocpeacTBeHHO npu nocemennua MA MO ['aBanb;

— B HoapaszaeneHu MHOroyHKIMOHAIBEHOTO LIEHTPA,

— B DJIEKTpOHHOM Bujae (mocpenctBom Iloprama B COOTBETCTBHM C  dTanamMu
IIPEIOCTABIICHUSI T'OCYAapCTBEHHON YCIYTH, ONPEIENIEHHbBIMU pacnopsbkeHueMm llpaBurtenbcTBa
Cankr-ITerepoypra ot 22.03.2011 Ne 8-pm).

2.15.4. B cny4ae HampaBleHHs 3asBUTETIEM 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTAaBIIEHUSI TOCYJIapCTBEHHON yciayru uepe3 llopTanm ¢ mpoxokaeHHEM NPOMEKYTOUYHBIX
ATAIOB IMPEIOCTABICHUS TOCYIAPCTBEHHOM yCIyTH 3asBUTENb MOXKET 03HAKOMUThCS Ha Iloprane
(B COOTBETCTBUMM C OTallaMU MPEAOCTaBICHHUS] TOCYJapCTBEHHOW YCIYyTH, OIpeaeIeHHbIMU
pacniopsbxenueM IIpaButensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pm).

2.15.5. Cnoco0sl uWHGDOpPMUPOBAHHS 3asBUTENSI O pe3yJbTaTax MpPeJOCTaBICHUS
roCyJJapCTBEHHOMN yciyru: JuuHo npu nocemeHnn MA MO ['aBanb, MO 3J€KTPOHHOH MOYTE, B
MUCHbMEHHOM BH/IE MTyTEM HampaBjeHUS 110 TOYTe.

2.15.6. KonmuecTBO MOKyMEHTOB, HEOOXOIMMBIX [JIsl TPEJOCTABICHHS 3asBUTEIEM B
IeJISIX TIOJTyYeHUs TOCYTapCTBEHHOH yCiyru — ot 2 110 6.

2.15.7. I[Ipy  mpenocraBieHMHM  TOCYAAPCTBEHHOW  YCIYIM  MPEAYCMOTPEHO
MekBeJoMCTBeHHOEe B3anmoacikicterue MA MO I'aBans ¢ K3AI'C, ¢ CIIo I'KY KA.

2.15.8. KonnyectBo gokymMeHTOB (MH(popMarun), kotopsie MA MO I'aBanb 3anpammBaer
6e3 yuactus 3asBureins — ot 0 1o 3.

2.15.9. Ycayru, HeoOXoauMble U 00s13aTeNbHBIE JUIS MPEJOCTaBICHUS TOCYIapCTBEHHON
yCIyTH, B TOM YHCIE CBEACHHUS O JIOKyMEHTE (JIOKyMEeHTax), BbIJaBa€MOM (BbIaBa€MBbIX)
OpraHu3alUsIMH, YYaCTBYIOIIMMHU B MPEAOCTABICHUH TOCYJapCTBEHHON yCIIyTH, NeHCTBYIOMIMM
3aKOHO/ATEIbCTBOM HE IIPETyCMOTPEHBI.

2.15.10. ADMUHHCTpAaTUBHBIE MPOIEIYpPhl B paMKax MPEJAOCTABICHUS TOCYAapCTBEHHOU
YCIIYTH, OCYLIECTBIISIEMbIE B 3JIEKTPOHHOM BHUJE, OCYIIECTBISIOTCS B COOTBETCTBHH C ATAallaMU
NPEJOCTAaBIICHUS] TOCYIapPCTBEHHON YCIIyTH, ONpeAeNICHHBIMH pacropsbkeHueM lIpaBurenbcTBa
Cankr-Iletepoypra ot 22.03.2011 Ne 8-pr.

2.15.11. Cpox mpenocrtaBieHUsi TocygapcTBeHHOH yciayru — 30 1gHel ¢ MoMeHTa
PETUCTpALINU 3asIBICHUS.



B ciyuae nanpaBiaenuss MA MO I'aBaHb MeEXBEIOMCTBEHHBIX 3allpOCOB U TOIYYEHHS
OTBETOB Ha HHUX CPOK MPEIOCTABICHUS TOCYJAPCTBEHHOM YCIYTH MOXET OBbITh YBEIHYEH B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

2.15.12. Tlopsimok OCYIIECTBICHUS KOHTPOJS 3a MPEAOCTaBICHHEM TOCYdapCTBEHHOM
YCIYyTHM €O CTOPOHBI TpaXKIaH, WX OObEIMHEHUN U OpraHu3aluid OCYLIECTBISETCS B
COOTBETCTBUU C JCHCTBYIOIINUM 3aKOHOATEIHCTBOM.

2.15.13. TlpenycMoTpeHa BbIIada pe3yabTaTa MPeJI0CTaBICHHS TOCYAapCTBEHHON YCIIyTH B
JIEKTPOHHOM BUJE.

2.16. Unple TpeOoOBaHWs, B TOM YHCIIEC YYHUTHIBAIOUINE OCOOCHHOCTH IPEIOCTABICHUS
roCyJIJapCTBEHHOM yciayrd B MHOro(yHKIMOHAJILHOM LIEHTPE U OCOOEHHOCTH MPEeAOCTABICHUS
roCyAapCTBEHHOW yCIIyTU B JIEKTPOHHOU (opMe.

2.16.1. IlpueM JOKyMEHTOB, HEOOXOJUMBIX JUIs TPEAOCTABICHUS TOCYAapCTBEHHOU
YCIIYyTU MOKET ObITh OCYILIECTBIIEH Ha 0a3e noapaszaeneHuii MHOroyHKIMOHAIBHOTO LIEHTPA.

[Ipu MPEA0CTaBICHUN rocy/1apCTBEHHOU YCIIyTH NIO/Ipa3eIICHUs
MHOroQyHKIMOHAIBHOIO IEHTPA OCYIIECTBIISIOT:

— B3aUMOJICHCTBHE C UCTIOJHUTEILHBIMHU OpraHaMH, UHBIMH OpraHaMu M OpraHu3alusIMU,
MPEIOCTABIAIOMNMU (YYaCTBYIOIIMMHU B MPEJOCTABICHUH) TOCYAapCTBEHHBIE YCIYTH B paMKax
3aKJIFOYEHHBIX COTJIAIEHUN O B3aUMO/ICIICTBHH;

— wuHpOpMUPOBAHME TpaKIaH U OpraHU3aluil [0 BONpPOCaM  MPEIOCTABIICHUS
rOCYJJapCTBEHHBIX yCIYT;

— TpHEM U BbIady JOKYMEHTOB, HEOOXOIMMBIX /ISl IPEIOCTABICHUS TOCYAaPCTBEHHBIX
yCIIyT JU00 SBISIFOIIUXCS Pe3yIbTAaTOM MPeI0CTaBICHHUS IOCYJapCTBEHHBIX YCIIYT;

— 00paboTKy MepCOHANBHBIX JaHHBIX, CBA3aHHBIX C MPEAOCTABICHUEM IOCYJapCTBEHHBIX
YCIIYT.

B cinywae nomaum noxkymentoB B MA MO T'aBanb mnocpeacTBOM NOApa3eiIeHUs
MHOro(yHKIIMOHAJIFHOTO ~ LEHTpa CIEUUAIUCT mojapasaeneHus MHOro(yHKIMOHAIBHOTO
HEHTpa, OCYIIECTBISAIOUIMI MpPUEM  JIOKyMEHTOB, NPEICTABICHHBIX M1  MOJy4YeHUs
rOCYJIapCTBEHHOW YCIIYTH, BBIMOJHSET CIAEAYIOIINE TEUCTBUA:

— OIpeAensieT npeaMeT oOpalieHus;

— TPOBOJUT IPOBEPKY MOJTHOMOUYHUH JINLIA, TTOJAIOIIETO IOKYMEHTHI;

— TPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHHSIM, YKa3aHHBIM B ITyHKTE
2.6 HacTosIMIEer0o AIMUHUCTPATUBHOTO PErJIaMEHTa,;

— OCYUIECTBJISIET CKaHUPOBAHHE NPEACTABICHHBIX JIOKYMEHTOB, (POPMHUPYET SIIEKTPOHHOE
JIEJI0, BCE JIOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €AMHBIM YHHUKAJIbHBIM HJIEHTU(UKALHOHHBIM
KOJIOM, MO3BOJISIOIIMM YCTAHOBUTHh MPUHAIJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEINIO U
BHJTy OOpaIIeHus 3a TOCYAapCTBEHHOM YCIYTOM;

— 3aBepsET JIEKTPOHHOE JISJI0 CBOCH JIEKTPOHHOM moanuckio (nanee — OI1);

— HampaBJseT KOMUU JOKYMEHTOB M peecTp HIokymeHToB B MA MO T'aBanb,
IIPEIOCTABIISAIONLYI0 TOCYITAPCTBEHHYIO YCIIYTY:

a) B AJIEKTPOHHOM BHJIE (B COCTaBe MAaKETOB AIEKTPOHHBIX Jel) B TeueHue 1 paboyero aHs
co AHs oOpaleHus 3assBUTENS B Iopasienenue MHOroyHKIIMOHAIBHOTO IEHTPA,;

0) Ha OyMaXHBIX HOCHUTENIIX (B Ciiydae HEOOXOAMMOCTH OOS3aTEIHHOTO MPEIOCTaBICHUS
OPUTMHAJIOB JOKYMEHTOB) — B Te€ueHHE 3 pabouumx JHEW co JaHS oOpaiieHus 3asBUTENS
B noJipazzenieHne MHOroyHKIIMOHAIBHOTO IIEHTPA.

ITpu oOHapyeHUM HECOOTBETCTBUS IOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B ITYHKTE 2.6
HACTOSAIIETO AJMUHUCTPATUBHOTO perjameHTa, CHEIHAITUCT noJipa3iesieHus
MHOTro(yHKIIHOHAIFHOTO IIEHTPa, OCYIICCTBIAIONUI TpUEM IOKYMEHTOB, BO3BpAIIaeT HUX
3asIBUTEIIIO JIsl YCTPAHEHUS BBISIBJICHHBIX HEJOCTATKOB.

ITo OKOHYaHUU npuemMa JIOKYMEHTOB CHEIHAIUCT noJipa3ziesieHus
MHOTroyHKIIMOHATBHOTO IIEHTPA BbIIAET 3asBUTEIIO PACIIUCKY B IpUeMe JOKYMEHTOB.

2.16.2. OcoOeHHOCTH MPEIOCTABICHUS TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOM (opme:



— 3asABUTEIb MOXET IMOJYyYUTh FOCYAAPCTBEHHYIO YCIYTY B AJIEKTPOHHOH (hopMme MyTem
3alloJIHEHUsT B OAJIGKTPOHHOM  BHJE  3asBieHus Ha  MHpopmanmoHHOM  mopraie
«ocynapcrBennsie yciayru B Cankr-IlerepOypre» (Www.gu.spb.ru) (zanee — IToprai).

['ocynapcTBeHHast yciyra MOKET OBITh MOJTydeHa B SJIEKTPOHHOW (OPME COOTBETCTBUU C
[Tnanom mepexona Ha MPEAOCTaBICHUE UCIIOJHUTEIBHBIMI OpraHaMH IOCYIapCTBEHHOHN BiIacTu
Cankr-IlerepOypra TOCYZapCTBEHHBIX YCIYyT B JJIEKTPOHHOM BHUJE, YTBEPXKICHHBIM
pacniopsbxenueM IIpaBurenscrBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pn «O mMeponpusaTusx
[0 TepexoJy Ha IMPeJOCTaBICHUE HCIIOJHUTEIbHBIMU OpraHaMH TOCYJapCTBEHHOM BiacTu
Cankr-IlerepOypra rocyJapCTBEHHBIX YCIYT B SJIGKTPOHHOM BUJIE».

Ortarbl epexo/a Ha IPeJ0CTaBIEHUE YCIYT B 3JIEKTPOHHOM BHJIE:

1-#1 sran — pasmenienue uHpopmaru 06 yciyre B CBOAHOM peecTpe rocyAapCTBEHHBIX
yciyr 1 Ha EnquHOoM noprane rocy1apcTBEHHBIX YCIYT;

2-11 sTamn — pa3meleHre Ha EquHoM nopraie rocyAapcTBeHHBIX yCayr (GopM 3asBICHUN U
UHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JJIs MOJyYEHHS COOTBETCTBYIOIIMX YCIYyTr, U oOecreueHue
J0CcTynia K HUM JUIsl KOIMPOBAHMS U 3aIIOJIHEHUS B DJIEKTPOHHOM BUJIE;

3-i1 sran — oOecneueHNEe BO3MOXKHOCTH ISl 3asBUTENICH B IENAX IOJyYEHHUS YCIyTH
IPEICTaBIATh JOKYMEHTBI B D3JEKTPOHHOM BHJAE C UCIOJb30BaHMEM EnmHoro mnoprana
roCyAapCTBEHHBIX YCIYT;

4-ii sTan - obecrneyeHne BO3MOKHOCTH JJIS 3asiBUTENIEH OCYIIECTBIIATh C UCIIOJIb30BAaHUEM
Enunoro nopraiia rocy1apcTBEHHbBIX YCIyT MOHUTOPHHT XOJa MPEIOCTaBICHUS YCIIyTH;

5-11 aTan - obecrieueHre BO3MOKHOCTH MOJIyYEHUS pPe3yJIbTaTOB NPEAOCTaBICHHS YCIyTH B
AIIEKTPOHHOM BHUJE Ha EIWHOM moprane rocyaapCTBEHHBIX YCIYI, €CJIM 3TO HE 3alpelieHo
(benepaabHbBIM 3aKOHOM.

ONEeKTPOHHbIE 3asBICHUS (3asBKU) OTIPABIAIOTCS 4epe3 «DIEKTPOHHYI HPUEMHYIO»
[TopTana ¢ UCIIOIB30BAaHUEM IOTHHA» U «I1APOJIsH» 3asBUTENS, @ TAK)KE MOTYT OBITh MOAMHUCAHBI
3asBUTEJIEM DJIEKTPOHHOM NOJAINKCHIO WM 3aBEPEHBl YHUBEPCAIBHOM JJIEKTPOHHOM KapTOM.

K nmokymeHTaM, HampaBiseMbIM B 3JEKTPOHHOH (opme, MpeJoCTaBIISIOTCS CIEIYIOIe
TpeOoBaHUS:

—  OHM JIOJDKHBI OBITh IPEJJOCTaBIIEHBI B (DOpPME 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa30B JOKYMEHTOB), YIOCTOBEPEHHBIX OHJIEKTPOHHOM MOJMKMCHIO JIMIA, IOANUCABILIErO
JOKYMEHT, YIOJHOMOYEHHOIO JIMIA OpraHa, BbIJABIIETO JOKYMEHT, WM 3JIEKTPOHHOU
MOJIUCHI0 HOTApUYCa;

— KaXIbl OTACNBHBINA JOKYMEHT JOJDKEH OBITh 3arpy’kKeH B BHJIE OTAEIbHOTO (aiina.
KonuuecTBo ¢aitioB OMKHO COOTBETCTBOBATH KOJUYECTBY JIOKYMEHTOB, HAIPABIISAEMbIX IS
NOJY4YeHUs] TOCYJApCTBEHHOM YCIyr, a HauMeHOBaHUE (ailloB JOMKHO TO3BOJIATH
UACHTU(DUIIMPOBATH TOKYMEHT U KOJIMYECTBO CTPAHULL B JOKYMEHTE.

B ciyudae, ecnu mocie HampaBieHHUS 3asBUTEIEM JJIEKTPOHHOTO 3asBICHUS (3asBKH)
ciaemxyer oOs3atenbHOe mocemenue 3asButenieM MA MO TaBawb, TO s 3asBUTENS,
OTIIPABUBILIETO DJEKTPOHHYIO 3asBKy, JIOJKHOCTHOoe nuiio MA MO TI'aBanp ¢opmupyer
IpUIJIallleHue Ha TpueM, KOoTopoe oToOpaxkaercs B Opaysepe 3asButens. [lpurnamenue
COJCPXKHUT HEOOXOIuMYI0 HMHPOpPMALMI0O C yKa3aHHMEeM: ajpeca oOpraHa MeCTHOTO
camoymnpasiieauss Cankt-IlerepOypra, B KOTOpbIil HEOOXOIUMO OOPATUTHCS 3asBUTENIO, AaThl U
BpPEMEHU IpreMa, HJICHTU()HUKALMOHHOTO HOMEpa MPUIJIAIICHUS, a TAK)Ke MePeyHs TOKyMEHTOB,
KOTOpbIE HEOOXOIUMO MPETOCTaBUTh HA ITPHEME.

I11. CocTaB, nocyie10BaTeIbHOCTH U CPOKH BbITIOJTHEHUSI AIMUHUCTPATHBHBIX
MpoIeayp, TPeOOBAHUS K MOPSAKY UX BbINOJHEHHUsI, B TOM YHCJIe 0COOEHHOCTH BHITIOJTHEHHUS
aJIMUHUCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOI (hopme

Onucanve NOCIENOBATENBHOCTH aJMUHUCTPATUBHBIX IPOLELYp MNpH IPENOCTaBICHUN
roCyJapCTBEHHOM YCIIyTHU:
— TpUEM 3asIBICHUS U JJOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTaBICHHSI TOCY JapCTBEHHOM
YCIIyTH;
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— TIOArOTOBKAa U HAIpaBIEHUE MEKBEJOMCTBEHHOIO 3alpoca O IPEJOCTaBICHUU
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS TOCYJIApPCTBEHHOM YCIyTH, HaXOASIIUXCS B
pacropsiKeHUU UHBIX TOCYJapCTBEHHBIX OPTaHOB U OpPraHU3alMii, B TOM YHUCIIE C HCIOIb30BAHUEM
€MHON CUCTEMbI MEKBEIOMCTBEHHOI'O JJIEKTPOHHOT'O B3aUMOJIEHCTBHYS;

— mpuasatie MA MO ['aBanb OCTaHOBJICHHSI O COTJIACHU OO 00 OTKa3e B COTVIACHH Ha
YCTaHOBJICHHE OTIIOBCTBA JIMIA, HE COCTOSILEro B Opake ¢ MaTepbio peOeHKa, B Cilydyae CMEpTH
MaTepH, MPHU3HAHUSA €€ HeJeecloCOOHOM, HEBO3MOKHOCTM YCTAaHOBJIEHHS MECTa HaXOXKJEHHS
MaTEpU WIM B CIy4ae JUIICHUS €€ POAUTEIbCKUX MPaB.

3.1. HaumeHoBaHME aJMUHUCTPATUBHOM INpOLEAYpbl: NMPUEM 3asBICHHS U JJOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABICHUS TOCY JapCTBEHHOM YCIIyTH.

3.1.1. FOpuauueckue ¢akThl, SBISIIONIMECS OCHOBAHHMEM JUIsl Hayajga aIMHUHUCTPATHBHOMN
IIPOLEAYPBIL:

— mocTrymieHue (OCPEACTBOM JIMYHOTO OOpaIeHUs 3asiBUTENs, OOpaICHUs 3asBUTEIS B
3J1eKTpoHHOU (popme nmocpenctBoM [loprana nmubo mocpencTBOM OpraHM3aluil MOYTOBOM CBS3H,
oT MHoropyHKIHOHaIBHOTO 1EeHTpa) B MA MO T'aBanp 3asBieHHs O BbAadye cOTrJacus Ha
YCTaHOBJIEHHE OTLIOBCTBA JIMLA, HE COCTOSILEro B Opake ¢ MaTepblo peOeHKa, W MPUIIaraeMblX
JIOKYMEHTOB, YKa3aHHbBIX B IIyHKTE 2.6 HACTOSIIEr0 A IMUHUCTPATUBHOTO PErJIaMEHTA.

3.1.2. Coneprxkanue U NpOJOJIKUTEIBHOCTD BBINOJIHEHUS aIMUHUCTPATUBHON MPOLIEYPHI.

Crneumanucr MA MO I'aBaHb, OTBETCTBEHHBI 3a INpUEM 3asBICHUS M JIOKYMEHTOB,
HEOOXOIUMBIX Ul TPEJOCTAaBICHUS TOCYAAPCTBEHHOM YCIyI'M OCYILECTBIISET CJEIyHolue
aJMUHHUCTPATUBHbIE IEUCTBHUSA:

— ompejenseT npeaMeT oOpalieHus;

— YCTaHaBJIMBACT JUYHOCTH 3asBUTEIIS;

— KOHCYJbTHPYET 3afBHUTENS O MOpAIKEe O()OpMIICHUS 3asBICHUSI O MOJYUYEHUU COTJIacHs
OpraHa OIEKH U IONEYUTEIbCTBA HA YCTAHOBJIEHHE OTLIOBCTBA JIMLA, HE COCTOSAIIErO B Opake C
MaTepblo peOCHKa;

— TMPOBOAWUT TPOBEPKY 3asBICHUS U MPEACTaBICHHBIX JOKYMEHTOB Ha MpeaMeT
COOTBETCTBUS NIEPEUHIO JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOALIET0 AMUHUCTPATUBHOTO
perjJameHTa;

— (Quxcupyer (akT npuema JOKyMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6 HacTOSILEro
AJMUHUCTPAaTUBHOTI'O PETTIAMEHTA, B )KypHAJIE PETUCTPALIUN.

[TponomKUTENPHOCTh aIMUHUCTPATUBHON MpOLEAyphl HE AOKHA MPEBBINATh OIHOTO
pabodero JHS.

3.1.3. OtTBeTcTBEeHHBIM 3a BBINIOJHEHHWE AIMHUHHCTPATUBHOW TIPOLEAYPHI  SBIISAETCS
cnenuanuct MA MO TI"aBaHb, OTBETCTBEHHBIH 3a MPHEM 3asBJICHUS U JIOKYyMEHTOB, HEOOXOIUMBIX
JUTSI IPEIOCTAaBIICHUS TOCYAApCTBEHHON YCITyTH.

3.1.4. KputepusiMu NpUHATHS PELICHNS B paMKaxX aAMUHUCTPATUBHON ITPOLEAYPHI SABIISAETCS
COOTBETCTBUE 3asBIIEHUS U JOKYMEHTOB TpeOOBaHUSM, YCTAHOBJIIEHHBIM  HACTOSALIUM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM.

3.1.5. PesynmpTar aIMUHHCTPATUBHOW TPOLEAYpHI. mepemada crenuamucrom MA MO
["aBaHb, OTBETCTBEHHBIM 32 MPUEM 3asIBIICHUS U JOKYMEHTOB, HEOOXOAMMBIX JJISl IPEAOCTABICHHS
TOCYJapCTBEHHOW YCIIYTH, 3asIBJICHUS] U KOMIUIEKTa JOKyMeHTOB criennanucty MA MO T'aBanp,
OTBETCTBEHHOMY 3a IIOATOTOBKY, HAalpaBI€HUE MEKBEJOMCTBEHHBIX 3allpOCOB U IOJIy4YEHHE
OTBETOB Ha HUX.

3.1.6. Cnoco6 Qukcauuu pe3ynbTaTa BBIIOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI:
perucTpanus 3asBICHNUS U JOKYMEHTOB B JKypHaJje perucTparum.

3.2. HaumeHoBaHHME aJIMUHHCTPATUBHOW NPOLEAYpHl: MOArOTOBKA U HaNpaBJICHUE
MEXBEJJOMCTBEHHOIO  3allpoca O  MPENOCTABICHUU  JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUSI  TOCYJAapCTBEHHOM  YCIYTHM, HaxoJALIMXCAi B  PACIOPSDKEHUM  MHBIX
roCyJJapCTBEHHBIX OPTaHOB M OpraHU3alMid, B TOM YHCJIE C UCHOJIb30BAHUEM €IUHON CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSI.
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3.2.1. IOpunuveckue (HakThl, SBISIOMUECS OCHOBAHHEM IS Hadaja aIMUHUCTPATUBHOM
npoueAaypsl: moiydeHue crnernuanuctom MA MO ['aBaHb, OTBETCTBEHHBIM 3a MOJTOTOBKY,
HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB M IIOJIy4YEHHE OTBETOB Ha HUX, 3asBJICHUA U
KOMIUIEKTa IOKyMEHTOB, YKa3aHHBIX B MyHKTE 2.6.HACTOSAIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTa,
HEOOXOUMBIX J1JIsl IPEOCTaBIEHUS TOCYJapCTBEHHOMN YCIyTH.

3.2.2. ConeprkaHue U MPOAOKUTEIHHOCTh BBIMOTHEHUS aJMUHUCTPATUBHOM MPOLIETYPHI:

Cnemmasmcr  MA MO TaBaHb, OTBETCTBEHHBIM 3a TOATOTOBKY, HalpaBliCHHE
MEXXBEJOMCTBEHHBIX 3allpOCOB U IIOJIy4YEHHE OTBETOB HAa HHUX OCYILIECTBIIET CIEAYIOLIUE
aIMUHUCTPATUBHBIC ICUCTBUS:

— oIpejenseT COCTaB JOKYMEHTOB (MH(popmanuu), MNOMJISKANMX IOTYYSHHIO IO
MEXBEJIOMCTBEHHBIM 3ampocaM, U OpraHbl (OpraHu3aluu), B KOTOPBIE [OJIKHBI OBITH
HaIpaBJIEHbl MEKBEJOMCTBEHHBIE 3aPOCHI;

— TOJrOTaBJIMBACT IMPOEKTHl MEKBEIOMCTBEHHBIX 3allpoCcOB, B TOM uucie B (opme
JIEKTPOHHOI'O JOKYMEHTA;

— TIPEICTaBISIET IPOEKTHl MEKBEIOMCTBEHHBIX 3allpOCOB HA IOJIUCH JIMLLY,
YHIOJTHOMOYEHHOMY MOJIICHIBATH MEKBEJOMCTBEHHBIE 3alIPOCHI, B TOM YHUCJE C UCTIOJIb30BAHUEM
ANEKTPOHHOMU MOIHCH;

— HanpasnseT MexBenoMcTBeHHbIe 3anpockl B K3AI'C; CII6 'KV XA mnocpenctsom
aBTOMAaTHU3UPOBaHHOU MH(popManmoHHoM cuctembl «Hacenenue. XKwnoit houy;

— MOJYy4aeT OTBEThl HA MEKBEIOMCTBEHHbIE 3aMPOCHI;

—  aHaJu3HupyeT JIOKYMEHTBI (nHpOpMaIuio), MOJIyYECHHbBIE B pamKax
MEXXBEJOMCTBEHHOTO  B3aUMOJEWUCTBUSA (OTBETHl HA MEXBEJIOMCTBEHHBIE 3alpochl), Ha
COOTBETCTBUE HANPABICHHOMY MEKBEJOMCTBEHHOMY 3aIpocCy;

— TepenaeT MOJy4YeHHBIE TOKyMeHTHl (MH(popmanuio) cnenuanucty MA MO [aBans,
OTBETCTBEHHOMY 3a IIOJIFOTOBKY IPOEKTa [TOCTAHOBJIEHMSI O COTJIacHH JINOO 00 OTKa3e B COIJIacuu
Ha yCTaHOBJIEHUE OTLIOBCTBA JIMIIA, HE COCTOSIIET0 B Opake ¢ MaTepbio peOeHKa.

MexBeTOMCTBEHHBIN 3aMpOC TOJHKEH COAEPKATh CIEAYIOIINE CBEACHNUS:

— HaMMEHOBaHHWE OpraHa (OpraHMU3alliK), HAMPaBISIOUIETO MEKBEIOMCTBEHHBIHN 3aIpOC;

— HaWMeHOBaHWE opraHa (OpraHmsaluu), B aJpec KOTOPOTO  HaIpaBisAeTCA
MEKBEJOMCTBEHHBIH 3a1poc;

— HaMMEHOBaHUE YCIYTH, JJs MPEeAOCTaBICHHUS KOTOPOW HEOOXOAMMO MpeACTaBlIEHUE
JOKyMeHTa W (Win) wHGOpMAIMH, a TakKe, eClIH HMEeTCs, HoMep (MICHTH(PHUKATOP) TaKOM
YCIIyTH B PEECTPE rOCYJAPCTBEHHBIX YCIYT WIH PEECTPE MYHUIIMIIAIBHBIX YCIIYT;

— yKa3aHuE€ Ha TOJIOXKEHUS HOPMATHUBHOTO IMPABOBOTO aKTa, KOTOPHIMU YCTAHOBJIEHO
npeJcTaBiIeHne JOKyMeHTa U (Win) uHPOopMaIiK, HEOOXOJUMBIX ISl IPEIOCTaBICHUS YCIyTH,
Y YKa3aHUE Ha PEKBU3UTHI IAHHOTO HOPMATUBHOI'O IIPABOBOI'0 aKTa;

— CBeACHMS, HEOOXOAMMBbIE JUIsl MpeACTaBiIeHHs NOKyMeHTa M (Win) uHpopmanuu,
YCTaHOBJICHHBIE HACTOSIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM,

— KOHTaKkTHas WHopMaIus JJIsl HalpaBJICHHUs] OTBETa HAa MEXBEIOMCTBEHHBIN 3a1pOC;

— JlaTa HamnpaBJeHUs MEKBEJOMCTBEHHOI'O 3alpoca M CPOK O0XKHMJAeMOro OTBETa Ha
MEKBEJOMCTBEHHBIH 3aMpoc;

— damunus, UMs, OTYECTBO M JOJKHOCTH JIMIA, MOJATOTOBUBIIETO W HAMPaBUBIIETO
MEXXBEJOMCTBEHHBIN 3aIIPOC, €ro MOAMNKCH, B TOM YHCIIE 3JIEKTPOHHAs MOANUCH, a TAKXKE HOMEP
ciy>ke0HOoTOo TesedoHa u (MIIN) aipec JIEKTPOHHOM MOUYTHI IAHHOTO JIUIA JJIS CBSI3H.

Me:XBe1OMCTBEHHBIN 3aIIpOC HAIIPABIISAETCS:

— TIOCPEICTBOM  PErMOHAJIbHOM  CHUCTEMBl  MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aumoieiicteus Cankr-IlerepOypra (nanee - PCMOB);

— IO BJIEKTPOHHOM 10YTe;

— MHBIMHU CHIOCO0AMH, HE IPOTUBOPEUYAIINMH 3aKOHOIATEIbCTRY.

JlaToli HampaBlIeHHS MEKBEIOMCTBEHHOI'O 3alpoca CUMTAaeTCs JaTa perucTpaluu
UCXOMIIero 3ampoca cucremoi ympasienuss PCMOB, nubo nata OTHpaBKu TOKyMEHTa C
MEXBEJOMCTBEHHBIM  3allpOCOM 10  3JEKTpOHHOW moute. B ciywae HanpaBieHus
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ME)XBEJJOMCTBEHHOTO 3alpoca WHBIMH CIIOCOOAMH, TPEAyCMOTPEHHBIMH 3aKOHOAATEIbCTBOM,
JTHEM HaIlpaBJICHUsI MEKBEIOMCTBEHHOIO 3aIIpOCa CYUTAETCS AaTa OYTOBOTO OTIIPABIICHUS.

Ecnu oTBeT Ha MEKBEAOMCTBEHHBIM SJIEKTPOHHBIM 3alpoC HE MOJYy4YEH B TEYEHUE S
pabounx nueit cneunanuct MA MO ['aBanb, OTBETCTBEHHBII 3a MOATOTOBKY, HAaIllpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB U MOJIyYEHHE OTBETOB Ha HUX:

— HampasJseT MOBTOPHBIA MEXBEIOMCTBEHHBIN AJIEKTPOHHBIN 3aI1POC;

— wuHdpopMupyeT 00 ITOM B 3IEKTPOHHOM Bue Komurer mo pabore ¢ UCMOIHUTEIbHBIMU
OpraHaMM rocyAapCTBEHHOW BJIACTH U B3aUMOJEHCTBUIO C OpraHaMy MECTHOI'O CaMOYIIPaBJICHUS
Anvunnctpanuu ['yoepnatopa Cankt-lIleTepOypra m mocraBImuka cBeaeHUN (MHGOpMAIUN),
CBOEBPEMEHHO HE IIPEICTABUBIIETO OTBET HA MEKBEIOMCTBEHHBIN 3JIEKTPOHHBIH 3a1poc.

Nudopmanus o HapylIeHHH CpPOKOB OTBETa HampapisieTcss Ha oduuMaabHble ajpeca
AJIEKTPOHHON TOYTHI, YKa3aHHbIE UCIIOJIHHUTENIbHBIX OPraHOB IOCyAapCcTBEeHHOW BiaacTu CaHKT-
[TeTepOypra, npegHa3HAYEHHBIX JJI HalpaBJIEHUS MEKBEJOMCTBEHHBIX 3allPOCOB U MOJIYUEHUS
OTBETOB HA MEKBEJIOMCTBEHHbIE 3ampocbl (B coorBeTcTBUU ¢ llpunoxennem Ne 2 k
noctanoBieHuto [IpaBurtensctBa Cankr-IlerepOypra ot 23.12.2011 Nel753).

JIOJDKHOCTHOE ~ JIMIO, HE  MpeJcTaBuBIIee  (HECBOEBPEMEHHO  IpEACTaBUBILEE)
3aMpoIEeHHBIM  JOKyMeHT  (wiM  uHpOpManuio),  MOMJICKHUT  aJMUHUCTPATHUBHOM,
JUCUMIIMHAPHOM WJIM MHOM OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoit deneparum.

[TpoaomKUTENFHOCTh ATMUHUCTPATUBHOM TMPOLIEAYPhl COCTABISET OAMH paboumii JeHb
(mpu  yCJIOBHM HCHOJb30BaHUS €OUHOW CHCTEMBl MEKBEJOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL U TMOAKIIOYAEMBIX K HEH PErHOHaJbHBIX CHCTEM MEXBEJOMCTBEHHOIO
AJIEKTPOHHOT'O B3aUMOJEHCTBHUS).

B cnyuae nanpaBienuss MA MO ['aBaHb MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbI
rocyJapcTBEHHON BiacTu (opranm3anuu) cyOwektoB Poccuiickoit denepaniu W WHBIX
rOCyAapcTB, OpraHbl MecTHOro camoympasienus Cankr-IletepOypra (B TOM 4HCIE HHBIX
cyonexToB Poccuiickoit denepannn) M TMOJYYEHUS OTBETOB HAa HUX CPOK TPEIOCTABICHUS
TOCYAapCTBEHHOW YCIYTd MOXKET OBITh YBEJIMYEH B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHO/1aTEIbCTBOM.

Cpok NOJArOTOBKHM U HalpaBJICHUS] OTBETA HAa MEKBEIOMCTBEHHBIN 3alIpOC B COOTBETCTBUU
c IlopsagkomM He MOXET TMpeBblIaTh NATH pabouyux JHEH Tociae TMOCTYIJIEHUsS
MEXBEJLOMCTBEHHOTO 3ampoca.

3.2.3. AnMuHHCTpaTHBHAS TIpoIlenypa ocymecTBisieTcs: cnenuamictoM MA MO T'aBanb,
OTBETCTBEHHBIM 3a MOJrOTOBKY, HAalpaBJICHUE MEKBEIOMCTBEHHBIX 3alpPOCOB M IOIYy4YEHUE
OTBETOB Ha HUX.

3.2.4. KputepueM MpUHSITHS PEIICHHUS B paMKaX aMUHUCTPATUBHON MPOIIETyPHI SBISETCS
OTCYTCTBHUE B TIPECTABICHHOM 3asBHTEIEM KOMIUIEKTE JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6
HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.25. PesynpraroM = agMHHHCTPATHBHOW  TPOIEIYpHI  SBISCTCS  HAINpaBIICHHE
MEXBEJLOMCTBEHHOTO 3a1poca.

3.2.6. Cnocobom (ukcammu pe3yiabTara SBISICTCS PETUCTPAIUsS MEKBEIOMCTBEHHOTO
3anpoca B PCMOB.

3.3. HammeHoBaHWe aIMUHHCTpPAaTUBHOW mponeaypbl: npuHitne MA MO TIaBab
MIOCTaHOBJICHUSI O COTJIACHH JH00 00 OTKa3e B COIJIAaCHM Ha YCTAaHOBIJIEHHE OTILIOBCTBA JIMIIA, HE
cocrosimero B Opake ¢ MaTepplo peOeHka, B clydae CMEpTH MaTepu, MpPU3HAHUA €€
HE/1eeCrioCOOHON, HEBO3MOXHOCTH YCTaHOBJICHHS MECTa HAXOXKICHHS MaTepy WM B Clydae
JUIIEHUS €€ POAUTENBCKUX TIPAB.

3.3.1. FOpunuueckue (axTel, SBIAIOMUECS OCHOBAHUEM ISl Hadalla aJMUHUCTPATUBHOM
npoueaypsl: mnojgydeHue cnenpamuctom MA MO T'aBanb, OTBETCTBEHHBIM 3a  MOATOTOBKY
IPOEKTa MOCTAaHOBJICHUSAO COJIACHH JMOO 00 OTKa3e B COIVIACMM Ha YCTaHOBJICHHE OTIIOBCTBA
JuIla, HE COCTosmero B Opake € Marepblo pebeHKa, KOMIUIEKTa JOKYMEHTOB, BKJIIOYast
JIOKYMEHTBI, OTYyUYEHHBIE 0 Pe3yIbTaTaM HalpaBICHUS MEKBEJOMCTBEHHBIX 3aIIPOCOB.

13



3.3.2. CopepxaHue, TMPOJOJDKUTCIIBHOCTh W MaKCUMAaJbHBIA CPOK  BBIMOJTHCHHS
aIMUHUCTPATUBHOMN NPOLETYPHI.

Crnemnaiiuct MA MO T'aBanb, OTBETCTBEHHBIN 32 TOATOTOBKY IPOEKTa MOCTAHOBIICHUS O
coriacuu 1u60 00 OTKa3e B COTJIACHHM HA YCTAaHOBJIEHHE OTI[OBCTBA JIMIA, HE COCTOSIIETO B Opake
C MaTepbio peOeHKa:

— IPOBOJHUT OLEHKY MOJYYEHHBIX JOKYMEHTOB;

— npu Hanmuyuu UHGOPMAUUU O KOH(DIUKTE HHTEPECOB HECOBEPUICHHOJETHETO U
3asBUTEJNI, HNPUHUMAET pELIEHWE O IPOBEACHUM  OO0CIEOBAaHMS  YCJIOBUH  KU3HU
HECOBEPUICHHOJIETHETO U COCTaBIIseT akT 1o ¢opme cornacHo IIpunoxxenuto Ne 6 k HacToseMy
AJMUHUCTPAaTUBHOMY PpErjlaMeHTy, a TaKkKe 3alpalliiBacT JONOJHHUTEIbHYI0 HH(POpPMAIHIO U3
MHBIX YUPEKICHUM U OpraHu3aluii (1Kosa, 1eTCKUi cal, MOJUKINHUKA U T.11.);

— TOTOBHUT IMIPOEKT IIOCTAaHOBJEHHS O corjacuu Jubo o0 OTKa3e B COMVIACHM Ha
YCTaHOBJICHHE OTLIOBCTBA JIMIIA, HE COCTOAIIEr0O B Opake ¢ MaTeppl0 peOEHKa, COrJacHO
npuiioskeHuto Ne 7 k HacToAlEeMy ATMUHUCTPATUBHOMY PETJIAMEHTY,

— nepeaaeT npoekt nocraHonneHus I'maBe MA MO I"aBanb 17151 HOANUCAHMUS.

I'maa MA MO l'aBanp HM3y4aeT MPOEKT MOCTAHOBJICHUS O COTJIACHU JIMOO 00 OTKase B
corjacuM Ha yCTaHOBJIEHHE OTI[OBCTBA JIMI[A, HE COCTOSIETO B Opake ¢ MaTepblo peOeHKa;

— B Cllyyae HECOrjacusi — H3JIaraeT 3aMe4yaHusi W BO3BpalllaeT YKa3aHHBIA MPOEKT Ha
J0pabOTKY ¥ HCIIPABJICHHE;

— B ciyyae oJ0o0peHHs] — MOJIMCHIBAET MOCTAHOBJIEHHE O cOrjacuu Jubo o0 OTKase B
COIVIACHM Ha YCTAHOBJIEHHE OTIIOBCTBA JIMIIA, HE COCTOSILETO B Opake ¢ MaTepbio peOeHKa.

ITocne nognucanusa noctanosienus 1 masoit MA MO I'aBans crierimanuct MA MO I'aBanb,
OTBETCTBEHHBIH 32 MOATOTOBKY ITPOEKTa MOCTAHOBIICHUS:

— IepelacT YIOJIHOMOUYEHHOMY JIMIy IIOCTAHOBJIEHUE JUIsl PETUCTPALIUU B YCTAHOBJIEHHOM
HOPSJIKE;

— HampapisieT (Bpy4yaeT) yKa3aHHOE MOCTAHOBJICHUE 3asBUTENISIM B TEUEHUE TPeX pabounx
JTHEN ¢ MOMEHTA €ro MOANUCAHUS.

[IpoaomKUTENEHOCTh AIMUHUCTPATUBHOM MPOLEAYPHl COCTABISAET TPUAUATH THEH CO JHS
MPEACTABICHUS] JTOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.6 HacTosuero AJIMHUHUCTPATUBHOTO
periJameHTa.

3.3.3. OTBETCTBEHHBIMU 32 BBIMOJTHEHUE AAMHUHUCTPATHBHON MPOIIEAYPHI SABISIOTCS:

— cneuuanuct MA MO I'aBaHb, OTBETCTBEHHBIN 32 IOATOTOBKY MPOEKTA ITOCTAHOBICHUS
0 cornmacuu nu60 00 OTKa3e B COIVIACMM HAa YCTAaHOBJIEHHE OTI[OBCTBA JIMIA, HE COCTOSIIETO B
Opaxe ¢ MaTepbio peOCHKa,

— TI'maBa MA MO T'aBans.

3.3.4. Kputepuu TpUHATHSA pEIICHUS OMNPENCNAIOTCS HATUYHMEeM WU OTCYyTCTBHEM
OCHOBaHUM IS BBIJAUN COIJIACHsl OpTraHa ONEKH U MONEYUTENbCTBA HA YCTAaHOBIIEHUE OTL[OBCTBA
JIMIIa, HE COCTOSIIEro B Opake ¢ MaTepbio pedeHKa.

3.3.5. Pe3ynbraT asMHUHUCTPATUBHON MPOLIETYPHI:

— HampabjieHHe (Bpyu€HHE) MOCTAHOBJIEHMS O COTJIacMM JUOO0 00 OTKa3e B COIlacHMM Ha
YCTaHOBJIEHHE OTIIOBCTBA JIMIIA, HE COCTOSIIIEr0 B Opake ¢ MaTepbio peOeHKa, 3aIBUTEIISIM.

3.3.6. Crioco6 ¢ukcarum pe3ynpTara BHITOJTHEHNS aIMUHUCTPATUBHOM MTPOIETyPhI:

— moanucanHoe ['maBoit MA MO I'aBanb COOTBETCTBYIOIIIEE TOCTAHOBJICHHE;

— perucTpaius HOCTaHOBIIEHUS B COOTBETCTBYIOIIEM KypHAJIE.

IV. ®opMBbI KOHTPOJIS 32 HCTIOJTHEHHEM AJIMHUHUCTPATUBHOIO perjiaMeHTa
4.1. Texkymmuii KOHTpOJIb 3a COOJIOJIGHUEM IIOCJIEIOBATEILHOCTH  JICHCTBUH,
OIPEJEICHHBIX aJIMUHHUCTPATUBHBIMU IIPOLEAYpPAaMU II0 IPEIOCTABICHUIO TI'OCYIapCTBEHHOU

ycayrd, ocymiectBisiercs ['maBoit MectHoit Aamunuctpanuu MO ['aBaHb.
4.2. I'maBa MectHo#t Anmunuctpaunu MO ['aBaHb OCyIIIeCTBISIET KOHTPOJIb 3a:
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— HaJUIeKAlllUM  MCIOJHEHHWEM  HACTOsAWEro  AJIMUHHCTPAaTHBHOTO  perjiamMeHTa
cneruanuctaMd MA MO @'aBanb, HEMOCPEACTBEHHO MPENOCTABIAIOMIMMU TOCYJAPCTBEHHYIO
yeayry,

— o0ecrnedyeHneM COXPaHHOCTU TMPHHSITHIX OT 3asBUTENS TOKYMEHTOB U COOIIIOJICHUEM
crneruanuctaMi MA MO ['aBaHb, HEMOCPEICTBEHHO NPEAOCTABISIONIMMH TOCYIAPCTBEHHYIO
ycIyTy, oco0eHHOCTel 1o cOopy 1 00pabOTKe MEPCOHANBHBIX TaHHBIX 3asSBUTEIS.

4.3. I'naBa MectHoit Anmunuctpanmn MO ['aBaHb U CHEIUANTKCTBI, HETIOCPEICTBEHHO
MPEAOCTABIAIONINE TOCYAApCTBEHHYIO YCIYry, HECYT MEepCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
coOIofiecHHe CPOKOB U TMOpsijAKa IMpueMa JIOKyMEHTOB, CBOEBPEMEHHOCTb OQGOpMICHHS U
OTHPABJICHUS] MEKBEJIOMCTBEHHBIX 3allPOCOB, COOTBETCTBUE pPE3YyJbTATOB PaCCMOTPEHUS
JIOKYMEHTOB TpeOOBaHUSAM 3aKOHOJIATENIbCTBA, MPUHSATUUE MEP IO MPOBEPKE MPECTABICHHBIX
JIOKYMEHTOB, COOJIOZCHHE CPOKOB W TMOPSIKA MPEJOCTaBICHUS TOCYAAPCTBEHHOW YCIyTH,
MOATOTOBKY OTKa3a B MPEAOCTABICHUH TOCYIapCTBEHHOW YCIIYTH, 3a COOJIIOJICHUE CPOKOB W
nopsiika  BbIJAYM  JTOKyMEHTOB. llepcoHanbHas  oTBeTCTBEHHOCTh I7aBel  MecTHOM
Anvunuctpanuu U crnenuanuctoB MA MO TaBanb, HENMOCPEACTBEHHO MPEIOCTABIISIIONINX
rOCYJJapCTBEHHYIO YCIIYTY, 3aKpeIUiieTcsl B JIOJDKHOCTHBIX PErjaMEHTax B COOTBETCTBUM C
TpeOOBaHUSIMU 3aKOHOJIATEJIbCTBA.

B uactHoctu, cnenmnanmuctst MA MO ['aBaHb, HENOCPEACTBEHHO MPEAOCTABIISIONINE
rOCYJIapCTBEHHYIO YCIIYTY, HECYT OTBETCTBEHHOCTH 34!

— TpeboBaHME Yy 3asBUTENEH JOKYMEHTOB WJIM IUIaThl, HE MPEIyCMOTPEHHBIX
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

— OTKa3 B TpUeMe JOKYMEHTOB [0 OCHOBaHHUSAM, HE MPEIyCMOTPEHHBIM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM,;

— HapylIeHHE CpPOKOB PpETUCTpallid 3alpoCcOB  3asBUTENs O IPEJOCTABICHUHU
roCyJapCTBEHHOH YCIIyTH;

— HapyIIeHHE CPOKa MPEJTOCTABIICHUS TOCYIapPCTBEHHOHN YCIIyTH;

— HampaJeHHEe HEOOOCHOBAHHBIX MEKBEJOMCTBEHHBIX 3alIPOCOB;

— HapylIeHHE CpPOKOB IOJATOTOBKM MEXBEJOMCTBEHHBIX 3allpOCOB U OTBETOB Ha
MEKBEJIOMCTBEHHBIE 3aMPOCHI;

— HEeo0OCHOBaHHOE HE TPe0CTaBlIeHUEe HHPOPMAIIH Ha MEKBEIOMCTBEHHBIC 3aIPOCHI.

4.4. HavanpHuk mnopapazneneHuss MHOTOQYHKIIMOHAIBHOTO IIEHTPa OCYIIECTBIISET
KOHTPOJIb 3a:

— HaUIeKAIIUM  WCIOJHEHHWEM  HACTOSAMIEro  AJIMHUHHCTPATUBHOTO  perjaMeHTa
COTPYJIHUKAMHU Toipa3/iesieHnss MHOTroQyHKIIMOHATBHOTO LIEHTPA,;

— TIONHOTOM TNPUHUMAEMBIX CHeNHaTUCTaMH MHOTOQYHKIIMOHATFHOTO IIEHTpa OT
3asIBUTEIISI JOKYMEHTOB M Ka4eCTBOM O(OPMIICHHBIX JOKYMEHTOB JJis mepenaun ux 8 MA MO
I'aBanb;

— CBOEBPEMEHHOCTHIO U MONHOTOM nepegaun B MA MO ["aBaHb NpUHSATBIX OT 3asIBUTENS
JIOKyMEHTOB;

— CBOEBPEMEHHOCTHIO U TOJHOTOM JOBEIAEHHUS A0 3adABUTENs NMPUHATHIX oT MA MO
['aBanp WH(pOPMALIMK W JOKYMEHTOB, SIBISIONIUXCS PE3YJIbTATOM pEIICHHS O MPeI0CTaBICHUU
rocyaapCTBEHHOU yciyTH, npuHsaToro MA MO I'aBans;

— o0ecrnedyeHneM COXPaHHOCTU MPHUHSITHIX OT 3asBUTENS JTOKYMEHTOB U COOIIOJIEHUEM
COTPYAHMKAMU TO/Ipa3/ielieHnus: 0OCOOCHHOCTEN 1Mo cOopy M 00pabOTKe MEPCOHANBHBIX JaHHBIX
3asIBUTEIIS.

[lepconanbHas OTBETCTBEHHOCTh PYKOBOAMTENSA MOoApa3ACIICHUS
MHOroQyHKIIMOHANBHOTO IIEHTpa U CHEIHAIUCTOB Mojpa3esneHus MHOropyHKIHOHAIBHOTO
[EHTpa 3aKperuisieTcss B JODKHOCTHBIX HWHCTPYKIHMSX B COOTBETCTBUU C TpeOOBaHUSIMU
3aKOHO/IaTEIbCTBA.

Criennanucthl mofpasaeiacHus MHOTO(QYHKIIMOHATBLHOTO IIEHTPA HECYT OTBETCTBEHHOCTh
3a:
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— KauecTBO IpUeMa KOMIUIEKTAa JIOKYMEHTOB Yy 3asiBUTENs, B Cilydae, €CIH
HECOOTBETCTBHE MPE/ICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B ATMHHHUCTPATUBHOM PETIIAMEHTE,
SBHJIOCH OCHOBAHHMEM JISl OTKA3a 3asiBUTEIIO B MIPEIOCTABICHUHN TOCYIaPCTBEHHOMN YCIYTH;

— CBOEBPEMEHHOCTh HMH(POPMHUPOBAHUS 3asABUTENA O pe3yJbTaTe MpPeJOCTaBICHUS
roCyapCTBEHHOM YCITyTH.

4.5. Omneparop Iloprama (cmemmamucter CII6 T'YII «Cankr-IlerepOyprekmii
MH(GOPMALIMOHHO-aHAIMTUYECKUI LIEHTP») OCYIIECTBISIOT KOHTPOJb 32 CBOEBPEMEHHOCTHIO
JIOCTaBKHU DJIEKTPOHHBIX 3asBJICHUI Ha aBTOMATH3MPOBAaHHOE pabouee MecTo cnenuanucra MA
MO TI'aBans.

[lepconanbuas otBercTBeHHOCTh crenuanuctoB CII6 I'YII «Cankr-IlerepOyprekmii
UH(GOPMALIMOHHO-aHAIMTUYECKUI LEHTP» 3aKperviieTcsi B JOJDKHOCTHBIX MHCTPYKIMSIX B
COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOJATEIbCTBA.

Crneunanuctel CII6 T'VII «Cankr-IletepOyprekuii mHGOpMaIMOHHO-aHATUTHYECKUN
LIEHTP» HECYT OTBETCTBEHHOCTb 3a:

— TexHoJIoTh4YecKoe obecreueHne padbotsl [loprana.

4.6. B paMkax mpenocTaBlIeHUs TOCYJapCTBEHHOM YCIYTH OCYLIECTBIIAIOTCS TJIAHOBBIE U
BHETUIAHOBBIE ITPOBEPKH MOJHOTHI U KAYE€CTBA MPEAOCTABICHHUS TOCYTAPCTBEHHOHN YCIIyTH.

I'maBa MecTHON AJIMMHUCTpalMM €XKEKBAPTAIbHO OCYIIECTBISIET BHIOOPOYHBIE TPOBEPKU
JeNl  3asBUTENCH Ha TMpeaMeT MPaBHIBHOCTH MPHUHATUS MYHHUIMIIAIBHBIMUA —CITy>KalllUMHU,
HENOCPEACTBEHHO MPEAOCTaBISIONIMMHE  TOCYAApCTBEHHYIO YCIYry, peLIeHHH, a TaKxke
BHEIUIAHOBBIE TPOBEPKM B CiIy4ae MOCTYIUICHHA XanoO (TpeTeH3wii) TpakJaH B paMKax
JIOCYIeOHOTO 00XKaTOBAHMS.

V. JlocyneOHblii (BHeCy1eOHBbIH) MOPSAIOK 00:KaT0BAHUSA PelIeHUi U AeicTBUl
(0e3neiicrBusi) MectHoii Anmunncrpanun MO I'apanb npu npeaocTaBjieHUun
rocy1apCTBEHHOI YCIYId, a TAKKe JOJIKHOCTHBIX JTHIl U MyYHHIHMIAJBHBIX CJIYKAMX
MectHoit AxMunucTpauuu MO I'aBanb

5.1. 3asgBuTenn MMEIOT MpaBO Ha JocyAcOHOe (BHecyneOHOe) 00KajJoBaHUE PEIICHUM U
neiictBuil  (Oe3nmelicTBusA), NpUHATBIX (ocymecTBisgeMbix) MA MO TaBawb, B Xxo0z€
OpeJOoCTaBlIeHUs]  rocyaapcTBeHHoW — ycmyru.  JlocyneOHblii  (BHeCyneOHBIM) — HOpPSIOK
00>aioBaHusl HE HCKJII0YAaeT BO3MOXHOCTh 00KaJloOBaHMsI pelieHuil u neicTBuil (6e3aeiicTus),
OPUHATHIX (OCYIIECTBISIEMbIX) B XOJI€ MPEAOCTABICHHUS TOCYAapCTBEHHON YCIIyTH B CyAeO0HOM
nopsinke. JlocyneOHbll (BHECYIEOHBIN) MOPSAOK OOKamOBaHWS HE SBISETCA ISl 3asSBUTEIS
00s13aTeNbHBIM.

5.2. IlpenmeTtom gocyaebHOTo (BHECYI€OHOTO) 00KATIOBAHHUSI SIBJISTIOTCS

5.2.1. Hapymenue cpoka perucrpanuu 3amnpoca 3asBUTENsST O NPEJOCTaBICHUU
rOCyAapCTBEHHOU YCITyTH.

5.2.2. HapyuieHue cpoka nIpeoCcTaBIeHuUs TOCYITapCTBEHHOMN YCIyTH.

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEIYyCMOTPEHHBIX HOPMAaTHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit deneparyv, HOpMaTUBHBIMH IPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit ®@enepanny, MyHHUIIMOAIBHBIMA TPABOBBIMU aKTaMHW [UJIi  TPEAOCTABICHUS
roCyAapCTBEHHOU YCIIyTH.

5.2.4. Ortka3 B IpueMe JIOKYMEHTOB, IIPEJOCTABICHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTHBHBIMU TNPaBOBbIMH akTaMu Poccuiickoir ®enepaiiii, HOPMATUBHBIMU MPAaBOBBIMU
aktaMu cyObekToB Poccuiickoit ®enepanuy, MyHHIMNAIbHBIMU IPABOBBIMU aKTaMHU st
IIPEIOCTABIIEHUS TOCYITaPCTBEHHOM YCIYTH Y 3assBUTEIIS.

5.2.5. OTka3 B MpeIOCTaBICHUU TOCYJAPCTBEHHON YCIYTHW, €CIM OCHOBAaHHUS OTKa3a He
IpeIyCMOTPEHBI (peliepalbHbIMU 3aKOHAMH M TNPHUHATBIMA B COOTBETCTBUM C HHMH WHBIMHU
HOPMAaTUBHBIMU TMpPaBOBbIMU akTaMHu Poccuiickoit ®enepannu, HOPMATUBHBIMH ITPABOBBIMHU
aktamu Cankt-IlerepOypra.

5.2.6. 3aTpeboBaHue ¢ 3asABUTENS MIPU MPEIOCTABICHUU TOCYIApPCTBEHHOW YCIYTH TIJIAThI,
HE IIPEAYyCMOTPCHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTamu Poccuiickonn ®enepanuu,
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HOpMaTUBHBIMHU ITpaBoBbIMU akTaMu CaHkT-IleTepOypra.

5.2.77. Orka3 MA MO TI'aBanp, MyHununaibHoro ciyxamero MA MO I'aBanb B
WCIPABJICHUU JTOMYLICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yjbTaTe NMpPEIOCTaBICHUS
rOCyJJapCTBEHHOM YCIYrd JOKyMEHTaxX, JUOO HapylleHHEe YCTAaHOBJIEHHOIO CpOKa TaKuX
WCIIPaBJICHUM.

5.3. O0uue TpeboBaHus K MOPAIKY [T0IaYM U PACCMOTPEHUS KanoOBbl.

5.3.1. XKanoba nogaercst B nuchbMeHHON (popme Ha OyMa)kHOM HOCHUTEJE, B 3JIEKTPOHHOM
¢dopme B MA MO TI'aBanb. XKano6s! Ha pemenus, npunsTeie ['1aBoit MA MO I'aBanb, nonarorcs
B [IpaBurensctBo Cankr-IlerepOypra.

5.3.2. ’Kanob6a moxeT ObITh HampaBieHa Mo 1oute, yepe3 MHOroQyHKIMOHAIBHBIN LIEHTD,
C  HUCIOJIb30BaHHWEM  HH(OPMALMOHHO-TEIEKOMMYHUKAUMOHHOW  cetu  «VHTepHeT»,
opunmansHoro caiita MA MO ['aBanb, eAMHOr0 MOpTaa rocy1apCTBEHHBIX M MyHHUIMIIATbHBIX
yciIyr Jau00 pervoHalbHOIO MOpTalia TOCYJAapPCTBEHHBIX M MYHULUIAIbHBIX YCIYT, a TaKke
MOYET OBITh PUHSTA P JIMYHOM IIPHEME 3asBUTEIIS.

5.3.3. 3asgBuTENb UMEET MPABO HA MOJyYeHUE UH(OPMALIUU U JOKYMEHTOB, HEOOXOIUMBIX
JUis 0OOCHOBAaHUS U paccMOTpeHHs kajo0sl (mperensun). MA MO I'aBanp, €€ NOKHOCTHBIE
auna, MyHUIUNanpHele ciayxkamue MA MO I'aBanb 00s13aHBI NPEAOCTAaBUTH 3asBUTEIIO
BO3MO)XHOCTb ~ O3HAKOMJIEHHS C JOKYMEHTaMHM W  MaTepuajlaMd, HENOCPEACTBEHHO
3aTparuBarOIIMMU €ro MpaBa U CBOOOJBI, €CIM HE HMEETCS YCTaHOBJIEHHBIX (eaepaibHbIM
3aKOHOJATEILCTBOM OrpaHUYEHUIl Ha WHPOPMALMIO, COACPXKALIYIOCS B 3THX JIOKyMEHTax,
Marepuanax. [Ipu 3TOM [TOKyMEHTHI, paHee mojaaHHble 3asBurensiMu B MA MO [aBans,
BBIJIAIOTCSI 110 UX NMPOCHOE B BUE BBIMUCOK MU KOIHUH.

5.3.4. Kanoba nomkHa coepKarh:

— HauMEHOBaHHE opraHa MecTHoro camoymnpasieHus Cankr-IlerepOypra, 10JIKHOCTHOTO
Jauna opraHa MectHoro camoymnpasieHuss Cankr-llerepOypra sm60 MyHHIMIIAIBHOTO
CIIyXalllero opraHa MmecTHoro camoymnpanieHus Cankr-IletepOypra, pemieHus u JnedcTBuUs
(Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

—  (amunmro, uMs1, 0TYECTBO (TIOCJIEHEE - IPH HAJTMYWH), CBEJICHUS O MECTE JKUTEIBCTBA
3asgBUTENS - GU3NYECKOTO JIMLa JM00 HAUMEHOBAaHUE, CBEACHHS O MECTE HaXOXKJICHUS 3asBUTENS
- IOpUIMYECKOro JIMIa, a Takke HoMep (HoMmepa) KOHTakTHOro TtenedoHa, aapec (aapeca)
AJIEKTPOHHOU MOYTHI (IIPH HAJIMYUU) U MOYTOBBIN aJpec, M0 KOTOPHIM JOKEH ObITh HaIpaBlieH
OTBET 3asIBUTEIIIO;

— CBelleHHsI 00 0OXKalTyeMbIX PEIICHUSIX U JeUCTBUSAX (O€31eHCTBUM) OpraHa MECTHOTO
camoympasiienus: Cankr-IlerepOypra, JOKHOCTHOTO JIMI[A OpraHa MECTHOTO CaMOYIPaBIICHUS
Cankr-IlerepOypra 1m0 MyHHIMIIAIBHOTO CIY)Kalllero OpraHa MECTHOTO CaMOYIpaBJIeHHUs
Cankr-IlerepOypra;

— JIOBOJIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PELICHHEM M JCHCTBUEM
(6e3neiicTBueM) opraHa MecTHOro camoynpanieHus Cankr-IlerepOypra, TOKHOCTHOTO JIHUIA
oprasa MmectHoro camoympasieHus Caskrt-IletepOypra, Tu00 MyHUIMIAIBHOIO CIIy’KaIlero
oprana MmectHoro camoynpasieHusi Cankr-IlerepOypra. 3asBuTesaemM MOTYT OBITH IIPE/ICTABICHBI
JIOKYMEHTSHI (IIPY HAJIM4KN), TOATBEPAKAAIOLINE JOBO/IbI 3asIBUTEINSL, JTMOO UX KOMHH.

5.3.5. XKanoba, mocrynuBmas B MA MO TI'aBanp Canxt-IlerepOypra, mnoaiexuT
PAcCCMOTPEHHUIO B CIEYIOLINE CPOKHU:

— B TEYEHHUE MATHAALATH pabounx JHEH co JHs PEeTUCTPAIMU KaJIOObI;

— B T€YCHHUE IATH pabouux JHEH CO JTHS PEerucTpaluy >KajioObl B Cllyyae 00KaloBaHUS
orkaza MA MO TI'aBanp, pomkHocTHoro juna MA MO TaBaHb WM MyHHULIMIAIBHOTO
cayxxamero MA MO T'aBanb B mpueme JOKYMEHTOB Y 3asBUTENs MO0 B HCHpPABICHUU
JIOTIYIICHHBIX OMNEYaTOK M OMMOOK WM B Cilydae O00KalOBaHUS HApyIIEHHUsS YCTAHOBJIEHHOIO
CpOKa TaKMX MCIIPABICHUIA;

— B HHBIE CPOKH B Clly4asix, ycTaHOBJICHHBIX [IpaBurensctBoM Poccuiickont denepanuu.

5.3.6. Ilo pesymbraram paccMoTpeHus xamodbsl MA MO T'aBanb nmpuHUMaeT OJHO W3
CJIEIYIOUINX peIICHUi:
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— YAOBJIETBOpsET ’Xanoby, B TOM dHciae B (opMe OTMEHBI NPHUHIATOTO peEIICHUs,
ucnpanieHus: gomnymeHHpix MA MO T'aBanp ore4aTtok W OmMOOK B BBIAHHBIX B pE3yJIbTaTe
MPEIOCTaBICHUSI TOCYAAPCTBEHHOW YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEKHBIX
CPeICTB, B3MMaHHE KOTOPBIX HE TMPEIYCMOTPEHO HOPMATHBHBIMHA TPAaBOBBIMH aKTaMHU
Poccuiickoii ®denepanuy, HOPMATUBHBIMH TPABOBBIMH aKTaMH CyObekTOoB Poccuiickoit
®Denepanum, a TAKKE B MHBIX (POpMax;

— OTKAa3bIBAaeT B yIOBJIETBOPEHUH >KaT00bI.

5.3.7. He mno3nHee nOHs, CIEAYIOLIETO 3a JHEM [PUHATUS PELICHUS, 3asBUTENIO B
NUCbMEHHOW (opMe WM, MO KEJAHWIO 3asBUTENS, B D3JCKTPOHHOM Qopme HampaBisieTcs
MOTHBUPOBAHHBIN OTBET O Pe3yJbTaTaX PaCCMOTPEHUS KaJIOOBI.

5.3.8. Ilpu paccMoTpeHuu oOpalleHusi TOCyIapCTBEHHBIM OPraHOM, OPTaHOM MECTHOTO
CaMOYTIpaBJICHUS UM JOHKHOCTHBIM JIMLIOM I'PakJIaHUH UMEET IPaBo:

— TPEJCTaBJIATh JONOJHHUTENbHBIE JIOKYMEHTHI M MaTepuaibl Ju00 oOpamarbscsi C
pocb0oit 00 X UCTPeOOBAHNUHU, B TOM YHCIIC B AJICKTPOHHOU popme;

— 3HAKOMHUTBCS C JOKYMEHTaMH M MaTepHajaMM, KacaloUIMMUCS PACCMOTPEHMS 5Kano0bl,
€CIIM 3TO HE 3aTparuBaeT IpaBa, CBOOOJBl M 3aKOHHBIE HMHTEPECHl JIPYIHX JHIl U €CIH B
yKa3aHHbIX JOKyYMEHTaX U MaTepuallax He COJepXaTcsi CBEIEHUs, COCTaBIISIOIINE
rOCYJITapCTBEHHYIO WIIM HHYIO OXpaHsIeMyIo (eiepaabHbIM 3aKOHOM TaiHYy;

— TIIOJlyYaTh NHCBMEHHBIM OTBET MO CYHIECTBY IIOCTAaBJICHHBIX B JKalo0€ BOIPOCOB,
yBEAOMJICHHE O Tepeajpecaluyd MUCbMEHHOro OoOpallleHHs B roCydapCTBEHHBIH OpraH, OopraH
MECTHOTO CaMOYNPAaBJICHUS WIH JODKHOCTHOMY JIMIYYy, B KOMIIETEHIIMIO KOTOPBIX BXOIMT
pellieHre TOCTaBICHHBIX B 0OpallleHMH BOIIPOCOB;

— oOpalathCs ¢ Xajno00i Ha MPUHATOE MO OOpAlllCHHIO pELICHHE WIM Ha JCHCTBUE
(Oe3neiicTBHE) B CBSI3M C PACCMOTPEHHEM OOpAIICHUS B aIMUHUCTPATUBHOM U (WJIH) CyIeOHOM
HOPsIZIKE B COOTBETCTBUU C 3aKOHOJAaTeIbCTBOM Poccuiickoit denepanyu;

— oOpaimaThCs ¢ 3asBJICHUEM O MPEKPAICHHH PACCMOTPEHUS KaJIOO0bI.

5.3.9. B ciydae ycTaHOBJIEHHS B XOJl€¢ WM IO pe3yJibTaTaM PacCMOTPEHHUS >KalloObl
NPU3HAKOB COCTAaBa aJIMUHUCTPATUBHOTO IMPABOHAPYIIECHHUS WM MPECTYIUIEHUS, JOKHOCTHOE
JIMIO0, HAJENIEHHOE MOJTHOMOYHUSMHU IO PACCMOTPEHHUIO Kajio0, He3aMeJIUTENbHO HalpaBiiseT
UMEIOIIMECS] MaTepUallbl B OpraHbl IPOKYPATYPHI.

5.3.10. HcnonmuutenbHble opraHel rocyaapctBeHHoi Bnactu Cankr-IlerepOypra u
JIOJDKHOCTHBIE JIMIIA, KOTOPBIM MOXeET OBITh aJpecoBaHa jkajoba (IpeTeH3usi) 3asBUTENS B
JoCcy1Ie0HOM (BHECYI€OHOM) TIOPSIIKE:

B ciyuae, ecnu npeaMeToM kanoObl (MPETEeH3MH) 3asBUTENS SBISIIOTCS JICMCTBUSI COTPYIHHUKA
noapaszeneHds MHOrOQYHKIIMOHAILHOTO IICHTpa, Jkanoba (MpeTeH3us) HampaBlsieTCss B afpec
Anmunnctpanyu ['yoepaaropa Cankr-IlerepOypra:

191060, Cmonbhbii, Aavmunuctpanus ['yoepaatopa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecin npeMeroM kainoObl (TPeTeH3UM) 3asBUTENS SIBJIAIOTCS AEHCTBUS orepaTopa
[Toprana, »kanoba (mpeTeH3usi) HanpassieTcs B aapec Komurera no nahopmaTu3aimu v CBSI3U:

191060, CmomnbHbIi, KomuteT 1o nH(pOpMaTH3aLK U CBS3H;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnydae, ecnm mpeamerom kamoObl (MPETEH3WH) 3asBUTENS SIBISIOTCS JIEHCTBHS
MYHUIUNATBHBIX ciiykamux MA MO I'aBanb, mpeaoCTaBIASIONIMMU TOCYAAPCTBEHHYIO YCIYTY,
xanoba (TpeTeH3usi) MOKeT ObITh HampaBjieHa B aapec KomuTera mo CONMAIbHON TOJHMTHKE
Cankr-IlerepOypra:

190000, CaukT-IleTepOypr, nep. AHTOHEHKO, 1. 6,

tel. (812) 576-24-61, daxc (812) 576-24-60,

aJipec AIEKTPOHHON MOYTHI: KSp@gov.spb.ru.

Bune-ry6epnatop Cankt-IlerepOypra, KypUpyIOIInii COOTBETCTBYIOIIYIO OTPACIb:
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191060, CmombHbIH, CankT-IletepOypr,
ten. (812) 576-44-80, daxc (812) 576-79-55.
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ITpunoxxenue Ne 1

K AIMUHHCTPaTHBHOMY pPETJIaMEHTY II0 MPEA0CTaBICHUI0 MecTHOM
Anvunnctpanueid MO 'aBaHb, OCYIIECTBISIONIECH OTAEIbHbIC
rocynapcTBeHHble nosHoMounst Cankr-IlerepOypra 1o opraHusaunuu 1
OCYILECTBIICHUIO ACSATEIBHOCTH TI0 ONEKE U MOMNEYUTEIbCTBY,
Ha3HAYCHHUIO U BBIILIATE JCHEKHBIX CPEJCTB Ha COJEPIKAHUE ICTeH,
HaXOMSIINXCSI IO/ ONIEKOH VIJIM IIOTIEYUTENECTBOM, U JICHSKHBIX CPEICTB
Ha CofiepKaHHe JIETEeH, IepelaHHbIX Ha BOCITUTAHHE B IIPHEMHEIE CEMbH, B
Cankr-IlerepOypre, rocy1apCTBEHHOH YCIIyTH 110 COTJIACHIO OpraHa
OIEKH ¥ MONECYHUTEIHCTBA Ha YCTAaHOBJICHHE OTIIOBCTBA JIULIA, HE
COCTOSIIIEro B Opake ¢ MaTepblo peOeHKa, B Cllydae CMEPTH MaTepH,
NPHU3HAHKS ¢ HeAeeCOCOOHOI, HEeBO3MOXKHOCTH YCTAHOBJICHHUS MECTa
HaXOXKJCHHS MaTepH WU B CITy4ae JIMIICHNS €€ POAUTEIBCKUX MPaB

BJIOK-CXEMA

Oo6pamienre 3asiBUTEIS 32
NPEOCTaBICHUEM
rocy1apCTBEHHOM yCIyru

T

Ipuem 3asBiIeHUs U MaKeTa
JlokymeHToB B ML
(20 muH.)

f

Ilepenaua 10KyMeHTOB

B MA MO T"aBanb

B 211 popme — 1 nens

B OymakHBIX HOCUTEISX — 3 JHS

Odopmitenne 3ampoca
Yepe3 mopTat
TOCYAAPCTBEHHBIX YCIYT
www.gu.spb.ru

f

Ipuem 3asBieHus U MaKeTa
JnokymeHToB B MA MO I'aBaHb
(20 muH.)

INepenaya JOKYMEHTOB IOCPEACTBOM
MANC M®I]
(makeTHast BBITpy3Ka 1 pa3 B CyTKH)

Perucrpanus nokymenros B MA MO
laBanb(1l pabounii 1eHb)

ITonyueHue oTBETOB Ha
3aIpPOCHI
(5 paboumx mmeir)

¥

—— TToAroToBKa U HAMpaBIeHHE
MEXKBEIOMCTBEHHBIX 3alIpOCOB
( 1pabounit newb)

IIpunstue MA MO I'aBanb penenus
(30 nmeii co 1Hs NPEAOCTABICHNS 3aBUTEIEM JOKYM

C€HTOB,

YKa3aHHBIX B ITyHKTE 2.6. HACTOAIIET0 AIMHHHCTPATUBHOTO

periaMeHTa)

e ~

Na

Her

Beinaua (HanpaBneHUe) OCTAHOBICHHS O
COTJIACHH Ha YCTAHOBIICHHE OTIIOBCTBA JIHIA, HE
COCTOSIIIETO B Opake ¢ MaTepbio peOeHKa

Beinaua (HampaBiieHre) IOCTAHOBICHHS 00 OTKa3e
B COTJIACHHU Ha YCTAHOBJICHHE OTI[OBCTBA JIHIA, HE
COCTOSIIETO B OpaKe ¢ MaTepbio pedeHKa

Brigaua
pe3yibTara B
MOI]

(3 nmus)

Hanpasnenue
pe3yJbTara 1o
nouTte
(3 nus)

Hamnpasnenne
pe3yibTara
B 911. hopme

(1 nens)

Beigaua pesyibrara
B MA MO I'aBanb
(3 mmst)
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Ipunoxenue Ne 2

K AZIMUHHCTPAaTHBHOMY pETJIaMEHTY IO TpenocTaBieHui0 MecTHOM Aamunuctpanueir MO
T'aBaHb, OCYIIECTBIAIONICH OTACIbHBIC TOCYyAapcTBeHHbIe TToHOMOuHs CaHkT-IletepOypra
10 OPTaHU3ALMH ¥ OCYIIECTBICHHUIO ICITEIBHOCTH 10 OTEKE U IONCYUTENBCTRY,
Ha3HAYCHHIO U BBIIUIATE ICHS)KHBIX CPEJICTB Ha COJICPIKAHHE ACTEH, HAXOAIIUXCS MO
OIIEKO} MIIM MOIEYUTEIHCTBOM, H JICHEXKHBIX CPEJICTB Ha COIEpXKaHHE JIeTeil, IIepelaHHbIX Ha
BOCITHTaHHUE B IpHeMHBIe ceMbH, B CaHKT-IleTepOypre, rocy1apCTBEHHOH yCIIyTH MO
COTJIACHIO OPraHa ONEKU M MONEYUTENIbCTBA Ha YCTAaHOBJICHUE OTLOBCTBA JIMLA, HE
cocTosIIero B Opake ¢ MaTepblo peOeHKa, B Cllyuae CMEPTH MaTepH, IPH3HAHUS ee
HeJeecliocoOHOM, HEBO3MOXKHOCTH YCTAHOBJICHUS MECTa HAXOXK/ICHHUS MaTepU MU B CITydae
JIMILIECHHS €€ POJUTENIBCKUX MPaB

Nudopmanus o mecre HaxokIAeHHUs U rpadguke padoThl, clipaBoYHbIe TejedoHbl, aapec opunuanbHoro caiita MA MO I'aBanb,
NPeJ0CTABJIAIONIEH roCy1apCTBEHHYIO YCIYTy

Ioanoe ®.1.0. 1 10/ZKHOCTH Anpec I'padux padoTsl Anpec Anpec caiita O — Yacel npuema
HanMMeHOBaHHe OTBETCTBEHHBIX JIHIL JIEKTPOHHOM renedon/ rpaKIaH
OpraHa MecTHOro MOYTHI dbaxc CnenuaJIuCTaAMH
caMoynpaBJIeHHsA 1o oneKe u
NMOMEYUTEJIHCTBY
MectHas I'naBa MectHOM
AnMUHUCTpaus Anmvunuctpanun MO
MyHULMIIanBEHOTO I'aBans — bazan lBan ¢ 09.00 110 18.00 812
o0pazoBaHus Huxonaeuy C 6 13.00 (812) ToHeiebHUK,
I'aBanb I'maBHBIN cienpanucT ankT-Tletepoypr, (oben ¢ 13.00 o mogavan@mail..ru WWW.mogavan.net 355-70-34 IeTBepr
IlleBuenko yi., 1. 29, 14.00) -mogavan. ®axc (812) 14.00-17.30
10 OIICKE U 199406 P — 355-54-19
MTOTICYUTEITHCTBY —
Jucunsina Tanuna 09.00 0 17.00
AJlekceeBHa




IMpunoxenne Ne 3

K AIMUHHCTPaTHBHOMY pPETJIaMEHTY II0 MPEA0CTaBICHUI0 MecTHOM
Anvunnctpanueir MO 'aBaHb, OCYIIECTBISIONIEH OTAEIbHBIE
rocynapcTBeHHble nosHoMounst Cankr-IlerepOypra 1o opraHusaunuu 1
OCYILECTBIICHUIO ACSATEIBHOCTH 110 OIEKE U HONCYUTEICTBY, HA3HAUYCHHIO
U BBIIIJIATE ICHEKHBIX CPEJICTB HA COJCPKAHUE ACTCH, HAXOASAIIMXCS MO
OIIEKO} MIIN ONEYUTENBCTBOM, U JACHEKHBIX CPEJICTB HA COJCPIKaHUEe
JIeTeH, epelaHHbIX Ha BOCIIUTAHNE B IIPHEMHBIE ceMbH, B CaHKT-
ITerepOypre, rocy1apcTBEHHOH YCIyTH IO COTJIACHIO OPraHa ONEeKH U
HOIICYUTEIbCTBA HA YCTAHOBIICHHE OTLIOBCTBA JIMIIA, HE COCTOAILETO B Opake
C MaTepblo peOeHKa, B Cllydae CMEPTH MaTepH, IPU3HAHUS ee
HeZeecocOOHOI, HEeBO3MOXKHOCTH YCTAaHOBJICHHUS MECTa HAXOXKACHUS
MaTepyu WIH B CIIydae JIUIICHUS ¢ POAUTEIILCKUX IpaB

ITouToBBIi agpec, CIPABOYHBIN TeJIe(POH U afpec INEKTPOHHON NOYTHI CTPYKTYPHOI0
noapasaesenuss CIIo 'KY «MHorogpyHKuuoHaIbHbIA HEHTP NMPeI0CTABIECHHS

rOCyAapCTBEHHBIX YCJIYyI»

HanmenoBanue . . Anpec
IouToBbiii | CipaBO4YHBIM .
CTPYKTYPHOTI0 I'padux padoTbl | JIeKTPOHHOI
aapec TeJie(poH
nojapasaejieHus MOYTHI
ExxenneBHo
Catiicr- c 9.01(1)en(; 2I)II.BOaO 6e3
M®I] [TetepOypr, H:o%e
BacuiteoctpoBckoro YIL T. 576-20-86 o knz@mfcspb.ru
N [Ipuem u BbIgaya
panioHa Haxumoga,
JIOKyMEHTOB
o3,k 2
OCYIIECTBIISETCS
¢ 9.30 no 21.00




IMpunoxenue Ne 4

K AIMUHHCTPaTHBHOMY pPETJIaMEHTY II0 MPEA0CTaBICHUI0 MecTHOM
Anvunnctpanueid MO 'aBaHb, OCYIIECTBISIONIECH OTAEIbHbIC
rocynapcTBeHHble nosHoMounst Cankr-IlerepOypra 1o opraHusauuy 1
OCYILECTBIICHUIO ACSATEIBHOCTH 110 OIEKE U HONCYUTEICTBY, HA3HAUYCHHIO
U BBIIIJIATE ICHEKHBIX CPEJICTB HA COJCPKAHUE ACTCH, HAXOASAIIMXCS MO
OTIEKO} MIIN MONEYUTEIBCTBOM, U JACHEKHBIX CPEJICTB HA COJEPIKAHIE
JIeTeH, epelaHHbIX Ha BOCIIUTAHNE B IIPHEMHBIE ceMbH, B CaHKT-
ITerepOypre, rocy1apcTBEHHOH YCIyTH IO COTJIACHIO OPraHa ONEeKH U
HOIICYUTEIbCTBA HA YCTAHOBIICHHE OTLIOBCTBA JIMIIA, HE COCTOAILETO B Opake
C MaTepblo peOeHKa, B Cllydae CMEPTH MaTepH, IPU3HAHUS ee
HeZeecocoOHOi, HEeBO3MOXKHOCTH YCTAHOBIICHHUS MECTa HAXOXKACHUS
MaTepu WIH B CIIydae JIUIICHUS ¢ POAUTEIILCKUX IpaB

IouToBbIii agpec, cipaBoYHbIe TeJeGOHbI U aipec 3JIEKTPOHHOM MOYThI
Cankr-IleTepOyprckoro rocy1apcTBeHHOr0 Ka3eHHOT0 y4pesKAeHusl —

paﬁonﬂoro AKUJIHNIITHOIO0 areHTCTBAa

Paiion . CnpaBo4Hble Anxpec
IHouToBbIii agpec .
Cankrt-IleTepOypra Tesie()OHBI 3JIEKTPOHHOM MOYTHI
BacuneocrpoBckuii | 3-s muaMs B.O., T. 323-68-49, orga@mail.ru
n. 10, murepa b, ¢. 323-68-57
Cankr-IleTepOypr,
199004

23



TIpunoxenue Ne 5

K AZIMUHHCTPAaTHBHOMY PETJIAMEHTY I10 IPEJOCTABICHUIO
Mectroit Anmunuctpanueit MO I'aBasb, ocymiecTBILAIOIIEH
OTAeNbHbIE TocyaapcTBeHHbIe monHoMounst Cankt-IlerepOypra
10 OPraHU3aLUK U OCYLIECTBIICHUIO AEATEIBLHOCTH 110 OIIEKE U
HOIEYHUTEIbCTBY, HA3HAYEHHIO U BBIILIATE ICHEKHBIX CPE/ICTB
Ha coZiepKaHue AeTel, HaXOASLIUXCS O ONEKON nin
MOINIEUYUTETHCTBOM, U JCHEKHBIX CPEACTB Ha COAEPKaHUE eTeH,
NepelaHHbIX Ha BOCIIUTAHHE B IPHEMHBIE ceMbH, B CaHKT-
IletepOypre, rocyrapcTBeHHOH yCIYTH MO COTIACHIO OpraHa
OIIEKH ¥ IIONECYHUTEIHCTBA HAa YCTAaHOBJICHHE OTIIOBCTBA JINIIA, HE
COCTOSIIIIET0 B Opake ¢ MaTephio pedeHKa, B CiTydae CMepTH
MaTepu, PU3HAHUS €€ HeeeCIOCOOHOM, HEBO3MOXKHOCTH
YCTaHOBJICHHS MECTa HaXOXJICHUsI MaTepH WIH B CiIydae
JIUILICHUS €€ POIUTENbCKUX MPaB

I'maBe MectHOM AnMuHucTpanuu MyHUIIMIIAIBHOTO

3asiBlieHUE TIPUHSTO:

oOpazoBanus ['aBaHb

(mara) (®.1.0. rnassi)
1 3apPETUCTPUPOBAHO oT
o No (®.1.0. 3asBUTEN)
rojia pOXKJICHUS,
CrieuanucT: POXKUBAOIIETO IO aIpecy:

JloKyMEeHT, y1I0CTOBEPSIOIIHI
JUYHOCTD:

Tenedon:
Anpec 31eKTpOHHOM MOYTHI

3asBJIeHNe
0 MOJIyYeHHH COrJIacHus HA YCTAHOBJIEHHE OTHOBCTBA

[Ipomry naTh MHE corjacue Ha yCTaHOBJICHHE OTLOBCTBA HaJl peOCHKOM MYXCKOTO /

AKEHCKOT0 (HYKHOE IMOAYEPKHYTh) Moja ,
(®.M.0. pebeHka)

3apEeruCTPUPOBAHHBIM IO MECTY JKMTENbCTBA (IIPEOBIBAHMS) 110 aAPECY: ,

POAUBIICMCA « » T.

(MecTo poxeHus peOeHKa)

y t)
(®.1.0. marepu pebeHka)

KOTOpasi yMmepiia / mpu3HaHa HeJeecloCOOHOM / IHIleHa POAUTEIbCKUX MpaB / CBEICHUS O MeCTe
npeObIBaHUsI KOTOPOHM OTCYTCTBYIOT (HY)KHOE MOJUYEPKHYTH), UTO MOATBEPIKIAETCS MpHIaraeMbIM
JTOKyMEHTOM  (yKa3aTh JOKYMEHT, MOATBEPXKAAIOIINA CMEpPTh MaTepu, NpU3HAHHE ee
HEIeeCroCOOHOH, HEBO3MOXXHOCTh YCTAHOBJICHHSI MeECTa €€ MpeObIBaHUS WM JIUIICHUE ee
POIUTENHCKUX TpaB (CBUIETEIBCTBO O CMEPTH MATEpH, PEIICHHE Cyna O MPHU3HAHUU MaTepH
HEIEEeCITOCOOHON WM O JIMIIEHUH €€ POJMUTEIbCKUX NpaB JMOO peUieHHe cyaa O NMpHU3HAHHUH
MaTepu OE3BECTHO OTCYTCTBYIOLIEH HIJIM JAOKYMEHT, BBIIAaHHBIH OPraHOM BHYTPEHHHUX €I IO




MMoCJaICAHEMY HM3BCCTHOMY MCCTY JKUTCILCTBA MATCpH, HOI[TBCp)KI[aIOIIII/Iﬁ HEBO3MOXHOCTDH
YCTAaHOBJICHHS €€ MECTa Hpe6LIBaHI/I$I):

A,

(pammwst, ©MsI, OTIECTBO 3asIBUTEIS)
Jar corjiaacue€ Ha 06pa60TKy N HUCIIOJIB30BaHHEC MOHUX IIEPCOHAIBHBIX JAaHHBIX, COACPIKAIIUXCA B
HACTOSIIEM 3asBJICHUHU U B IIPEACTABICHHBIX MHOIO TOKyYMEHTAaX.

(mmoxmuck, nara)
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IMpunoxenne Ne 6

K AIMUHHCTPaTHBHOMY pPETJIaMEHTY IO NPEI0CTaBICHHIO
MectHo#t Anmunuctpanueir MO 'aBanb, ocyIiecTBIsSIOIEH
OTZIeNbHbIE ToCynapcTBeHHbIe ToaHoMounst Cankr-IlerepOypra
0 OpPraHU3alUK H OCYIIECTBICHHIO IETEIBHOCTH 10 ONEKE U
HOIICYUTEIbCTBY, HA3HAUCHUIO M BBIILIATE ACHEKHBIX CPEACTB
Ha COfiepKaHHe JIeTeH, HaXOMSIIUXCS MO ONEKOH MK
MONEYHUTETBCTBOM, U ICHEXKHBIX CPEJICTB Ha COAEpKaHUE JIETEH,
HepeJaHHbIX Ha BOCIIUTAHUE B IPUEMHBIE ceMbH, B CaHKT-
ITerepOypre, rocy 1apcTBEHHOH YCIyTH 110 COIJIACHIO OpraHa
OIIEKH U IOTEYUTENbCTBA HA YCTAHOBIICHHE OTLIOBCTBA JIMIA, HE
COCTOSIIIETO B Opake ¢ MaTephio peOeHKa, B ClIydae CMEPTH
Matepu, IPU3HAHHKS €€ HeleeCIoCOOHOH, HEBO3MOXKHOCTH
YCTaHOBJICHHSI MECTa HAXOXK/ICHUS MAaTEPH WK B CIydae
JIMIICHHS €€ POAUTENECKHUX MPaB

Yr1Bepxaaro
barxk MA MO TI'aBanb
(FmaBa MA MO T'aBaHb)
[Hata cocTaBneHus akTa
(®.1.0))
(oamcH)

(maTa yTBep>kIeHHSI AKTa)

AKT 00c/1e10BaHHSA YCJIOBHI KM3HH HECOBEPIICHHOJIETHEI 0 IPAKIAHUHA NPH
pellIeHUH BONPOCa 0 BblJaye COIJIACUSI OPraHa ONeKH M NMONeYuTebCTBA HA YCTAHOBJIEHUE
OTLOBCTBA JINLA, HE COCTOSILEro B Opake ¢ MaTepbl0 pedeHKa

JlaTa oO6caenoBanms ” 20 T.

(DaMI/IJ'II/IH, 100 OT4YCCTBO, JOJDKHOCTB crneguaiancTa, IMPOBOANBIICTO O6CJ'I€I[0BaHI/Ie

[TpoBoauITOCH 00CIIEIOBaHNE YCIOBHUH XKU3HU HECOBEPIIICHHOJIETHETO IPAXKIaHNHA (1aee —
pebeHoK)

(dbamuus, UM, OTYECTBO, J1aTa POIKACHHUS)

D CBHJIETEIIBCTBO O POXKIECHUM: CEPUS Ne

(xorma m KeM BBIJAHO)

D acropT

(xorma m KeM BBIJIaH)

MCCTO XUTCJIBCTBA

(ampec MecTa XKHUTEIbCTBA, MOATBEPKACHHBIN perucTparueil)
MECTO IIPOXKUBAHUA

(ampec MecTa PaKTHISCKOTO TPOKUBAHUS U TIPOBEICHUS 00CTICT0BAHNS)
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1. CBenenust o MmaTepu pebeHKa
1.1.

(amummst, ©MsI, OTIECTBO)
1.2. ITpyunHa OTCYTCTBUSI POJUTEIBCKOIO MONEYEHHUSI CO CTOPOHBI MaTepH (yKa3aTh PEKBU3UTHI
JIOKyMEHTA, TIOJITBEPKAAIOIIETO OTCYTCTBHE POJAUTEIIHCKOTO TIOTICUCHUSI CO CTOPOHBI MaTEPH)

2. CBezeHus o JuLe, 0OpaTUBIIEMCS B OPTaH OINEKU M MMOTEYUTEIbCTBA 3a COTJIaCHEeM Ha
YCTaHOBJICHUE OTLIOBCTBA

(bamums, M1, OTIECTBO)
2.1. Jlata 1 MECTO POXKIACHUS

2.2. MecTo XUTEeILCTBA

(ampec MecTa KHUTEIbCTBA, OTBEPKACHHBIN perucTparueil)

2.3. MecTo npoXxuBaHUs

(ampec MecTa (PaKTUYECKOTO MPOKHUBAHHSA)
2.4. CBeneHust 0 TPYIOBOH NesATeNbHOCTH (paboTaeT/He paboTaeT, yKa3aTh OHKHOCTh U MECTO
palboThbl, KOHTAKTHbIE Tele(OHBI; PEKUM M XapakTep paldOThbl; CpeIHEMECSUHBIH JO0XOMA; WHBIE
CBEJICHUS)

2.5. Yyacte B BOCIHTAHMHM M COJCPKaHMHM peOcHKa (IIPOKHMBACT/HE MPOKUBAET COBMECTHO C
peOeHKOM; MPOSIBIICHUE MPUBS3AHHOCTH, CKOJIBKO BPEMEHHU MPOBOAUT C PEOCHKOM, KaKylO MOMOIIIh
OKa3bIBACT, MOJIB3YETCS JIM PACIIOJIOKEHUEM PEOCHKA, UMEET JIU BIMSIHHUE Ha peOeHKa, CTIOCOOHOCTh
o0ecreYnTh OCHOBHBIC IMOTPEOHOCTH peOcHKa (B MuUINe, >KUIbE, THTUEHE, YXOJE, OJCXKJE,
MIPEI0CTABICHUH MEIUIIMHCKOM MTOMOIIH) U T.J1.)

3. CBenieHus 0 peOCHKeE.
3.1. KTo QaxThuecku ocCylecTBIsSeT YXOJ M Haa30p 3a pebeHkoMm (ykas3aTb (opMy ycTpoiicTBa
peOeHKa; HaUMEHOBAaHHE OpTaHU3aIlMH JUIS JETeH-CHPOT M JETeH, OCTaBIIMXCS 0€3 MOTeYCHHUs
poaureneii; ©.1.0. onekyHa/ moneyuTens)

3.2. CBenenus 00 UMYIIECTBE U UMYIIECTBEHHBIX MTPaBax peOeHKa

4. MHeHue 3aKOHHOTO NIPEICTaBUTENs peOEHKA 110 BOIIPOCY YCTAHOBIICHHS OTLIOBCTBA
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5. Pesynbrarel Gecenipl ¢ peOEHKOM O €r0 OTHOIICHUWU K JIUIYYy, OOpaTUBIIEMYCS B OPTaH ONEKU H
MOTIEYHUTENIHCTBA 32 COTJIACHEM Ha yCTaHOBIICHHE OTLIOBCTBA

6. PCSYJ'IBTaTH oIIpoca JuI, paciojJararomux JaHHbBIMKW O B3aUMOOTHOHMICHUAX C pe6eHKOM Jmna,
O6paTI/IBI_I_ICFOCH B OpraH OIICKH U ITOTICYUTCIILCTBA 3a COIJIACUEM HAa YCTAHOBJICHHUC OTIHOBCTBA

7. JIoNOIHUTEIbHBIC JAHHBIC 00CICI0BAHMS

8. Mmnuenue pebGenka crapme 10 7eT, B OTHOWIEHMH KOTOPOTO  YCTaHaBIMBAETCS
OTIIOBCTBO

9. BBIBOABI YMOJTHOMOYEHHOTO CHEIHAINCTa O COTJacMh JIM0O 00 OTKa3e B COIJIACHU Ha
yCTaHOBJIEHHE OTILIOBCTBA JIMLIA, HE COCTOSAIIETO B Opake ¢ MaTephio peOeHKa

IMoamuce cnenmnanucta MA MO T'aBaup,
IIPOBOAMBILIETO 00CIIEI0BaHUE

®.1.0., 10JDKHOCTS, AaTa)
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IMpunoxenne Ne 7

K AIMPHHCTPaTUBHOMY pPETJIAaMEHTY IO MPEIO0CTaBICHHIO
MectHo#t Anmunuctpanueir MO 'aBanb, ocyIiecTBIsSIOIEH
OTZIeNbHBIE TOCynapcTBeHHbIe TonHOoMouns Cankr-IlerepOypra
0 OpPraHU3alUK H OCYIIECTBICHHIO IETEIBHOCTH 10 ONEKE U
HOIICYUTEIbCTBY, HA3HAUCHUIO M BBIILIATE ACHEKHBIX CPEACTB
Ha COfIepKaHMe JIeTeH, HaXOMSIIUXCS MO ONEKOH HiIH
MONEYHUTETBCTBOM, U ICHEXKHBIX CPEJICTB Ha COAEpKaHUE JIETEH,
HepeJaHHbIX Ha BOCIUTaHUE B IPUEMHBIe ceMbH, B CaHKT-
ITerepOypre, rocy 1apcTBEHHOH YCIyTH 110 COIJIACHIO OpraHa
OIICKH U IOTEYUTENICTBA HA YCTAaHOBJICHUE OTIIOBCTBA JIMIA, HE
COCTOSIIIETO B Opake ¢ MaTephio peOeHKa, B ClIydae CMEPTH
Matepu, IPU3HAHKS e HEeACeCIOCOOHOH, HEBO3MOXKHOCTH
YCTaHOBJICHHSI MECTa HAXOXK/ICHUS MAaTEPH WK B CIydae
JIMIICHHS €€ POAUTENECKHUX MPaB

IIPOEKT
MYHUIUIIAJIBHOE OBPA30OBAHUE 'ABAHb
CAHKT-IIETEPBYPT A
MECTHASA A AIMUHUCTPALUSA
IMMOCTAHOBJIEHUE
Ne
O coraacuu (00 0TKa3e B COTJIaCHH) HA
yCTaHOBJIeHI/Ie OTHOBCTBA
PaccmotpeB  3asBinenne  rpaxganuHa  (P.J.O., rom  poxaeHus ~— 3asABUTENS),

3aperuCTPUPOBAHHOIO IO aJpecy: ,
C MpockOO# JaTh corjache Ha yCTaHOBJEHHE OTIOBCTBA B OTHOLIEHMH HECOBEPILICHHOJETHETO
(ykazatp ®.M.0O., naty pokaeHus), 3aperucTpUpPOBAHHOTO IO

azapecy: ,
POIMBIIETOCS (YkazaTb JaTy U MECTO
POXJIIEHUS) Yy (ykazatp @.M.O. wmatepu), KoTopas

yMepiia / mpu3HaHA HEJACECNOCOOHON / JHIIeHa POAWTENbCKUX TpaB / CBEIACHUS O MECTe
npeObIBaHUS KOTOPOH OTCYTCTBYIOT (yKa3aTh HYKHOE) U TPUIOKEHHBIE K HEMY JOKYMEHTHI,
pykoBoncTBysick ctaTthet 48 CemeliHoro konekca Poccuiickont ®enepamuu, crarbedt 51
®enepanbHOro 3akoHa oT 15.11.1997 Ne 143-@3 «O06 akTax rpa’kIaHCKOTO COCTOSIHUS», 3aKOHOM
Canxr-Iletepoypra ot 31.10.2007 Ne 536-109 «O HageneHUH OpraHOB MECTHOTO CaMOYIPABICHUS
B Cankr-IletepOypre oTaenbHBIMU TocyAapcTBeHHbIMU ToidHoMouusMu Cankt-IlerepOypra mo
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OpraHM3alMl U OCYILIECTBICHUIO AESTENbHOCTH IO OINEKE U IONEYUTENbCTBY, HAa3HAYEHUIO U
BBIIIJIATE JIGHE)KHBIX CPEJICTB Ha COAEp)KaHUE JeTel, HaXOASLIMXCA TIOJA ONEKOH wuiu
MOTIEYUTENILCTBOM, M JICHEKHBIX CPEJICTB Ha COJEp)KaHUE AETEW, NepeJaHHbIX Ha BOCHUTAHHE B
npuemHble ceMbl, B CankT-IletepOypre», MecTHas AAMUHUCTpALHS

ITOCTAHOBJISIET:

1. Hare (yxazats ®.M.0., naTy poxaeHHs 3asBUTENs) COIVIACHE Ha YCTAHOBJIGHHE OTIIOBCTBA B
OTHOIIEHUU HecoBepiieHHoneTHero (ykaszate ®.M.O., naty poxknaenusi) aubo oOTKa3zaTh B
YCTaHOBJICHMM OTIIOBCTBA B OTHOIIEHUHM HecoBepuleHHoneTHero (ykaszate @D.M.O., naty
POXKICHUS).

2. KoHTposb 3a BBIIOJIHEHUEM ITOCTAHOBIEHHSI BO3JI0XKHUTh Ha (AOJKHOCTh, (haMuIIvs, MHULTUAIIBI).

['maBa MectHOM AIMUHUCTpAIIUN
MyHHUIMITaTBEHOTO 00pa30BaHuUs
I'aBann

(monmuce) (®.1.0.)
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