MYHHULUITAJIBHOE OBPA30OBAHUE 'ABAHb
CAHKT-IIETEPBYPT A

MECTHASA A IMUHUCTPALIUA

IHOCTAHOBJ/IEHUE

10.01.2013 Ne 04-TTA

OO0 yTBep:kaeHNM AJJMUHUCTPATHBHOIO PerjiaMeHTa

1o npeaocrasjeHuio MectHoit Aqxmuaucrpanueit MO I'aBanb,
OCYHIECTBJISIOLIEH 0T/Ae/IbHbIEe IOCYIAPCTBEHHbIE OJTHOMOYMS
Cankr-IleTepOypra no opranu3anmuyu U OCyleCTBJICHHUIO
NAeATeIbHOCTH 110 OIleKe U MONeYUTEJIbCTBY, HA3HAYEHH IO

U BBIILIATE I€HE/KHBIX CPeCTB Ha COJAep;KaHMe AeTeid,
HAXOASIIIUXCH MO/ ONEKOM WJIM MONEeYUTEeJIbCTBOM, H ICHEeKHBIX
CPe/ICTB HA COo/iep:KaHue JieTell, NepeJaHHbIX HA BOCIIUTAHNE B
npuémublie cembu, B Cankr-IleTepOypre, rocyrapcrBeHHoi
YCJIYTH 10 0CBOOO0KICHNIO ONIEKYHA WJIM MONEYHTeIsl OT HCIOJHEHHUSs
HMH CBOMX 00S13aHHOCTEl

B cootBercTBUM ¢ mocraHoBieHueM lIpaButensctBa Cankt-IleTepOypra ot 25.07.2011
Ne 1037 «O [Ilopsnke pa3pabOTKM UM YTBEpXKAEHUS HCHOJHUTEIBHBIMH  OpraHaMu
roCcyAapCTBEHHOM BJIACTH Cankr-IlerepOypra aJIMUHHUCTPATUBHBIX perJamMeHToB
IIPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX YCIyr (MCIONHEHUS TOCYIapCTBEHHBIX (yHKUMN)» U
noctaHoBieHreM IlpaBurensctBa Cankt-IletepOypra ot 30.12.2009 No 1593 «O HEKOTOPBIX
Mepax II0 TIOBBIIIEHHIO KadecTBa NPEJOCTaBICHUS TOCYyJAapCTBEHHBIX YCIyr Ha 0asze
MHOroQyHKIIMOHANBHOTO IIEHTpa TMPEJOCTaBICHUS TOCYJapCTBEHHbIX ycnyr B CaHKT-
[TerepOypre», Bo ucnonHeHue nyHkTa 1.2 mpoTokona 3acenaHuss KoMuccum mo npoBeeHUIO
anmuHucTtpaTuBHOM  pedopmer B Caskr-IletepObypre ot 24.08.2012 Ne 45, MecTHas
Anmvunuctpanus MO T'aBanb

INOCTAHOBJISIET:

1. VrBepauth  AQMHHHCTPAaTHBHBIM  perjaMeHT 10  IpeaocTaBieHut0  MecTHoil
Anmunuctpanmeit MO TaBanb Cankt-IlerepOypra, ocyiiecTBIsONmEH OTAEIbHbIC
rocygapcTBeHHble moiaHoMmouusi Caskt-IleTtepOypra mo opraHu3aii U OCYIIECTBICHUIO
JIEATEIbHOCTH 10 ONEKE U MONEYUTENbCTBY, HA3HAYEHUIO U BBIILJIATE ACHEKHBIX CPEICTB HA
COIEpKaHUE NE€Te, HaXOASAIIMXCA MOJ OMNEKOW WIM IONEYUTEIbCTBOM, U JICHEKHBIX
CPE/CTB Ha COJAEPKAHME AETEH, NEPEIaHHbIX HA BOCIUTAHUE B IPUEMHBIE ceMbH, B CaHKT-
[TerepOypre, rocy1apCTBEHHON YCIyTH MO OCBOOOXICHHUIO ONEKYHA WJIU TOTEUUTENST OT
WCTIOTHEHUS] MU CBOMX 00SI3aHHOCTEH COTJIACHO MPUIIOKECHHIO.



2. Koutpous 3a BeimonHerneM [loctaHoBIEHHUS BO3NOKUTH | 1aBy MecTHOW A TMUHHCTpauu

MO I'aBanb bazana 1.H.

3. TlocraHoBieHuWe BCTymaeT B CHWJIy C MOMEHTa O(UIMAIBLHOTO  OITyOJMKOBAHUS
(o6HapomoBaHUs).

I'maBa MecTHON AZMUHUCTpaLUU N.H. bazan



IIpunoxenue

k [locTanoBnenuto

MA MO I'aBanb

ot 10.01.2013 Ne 04-ITA

AJIMMHHCTPATHBHBII perjiaMeHT
1o npenocrapiaeHnio Mectnoii Axmunucrpanued MO I'aBanb, ocyliecTBIIsAIOLIEH

OTJeJIbHbIC rocyapcTBeHHbIe MoJHOMOo4ns CankT-IleTepOypra nmo opranuzanmuu u

OCYHIECTBJICHHIO AeSITEJILHOCTH 110 ONeKe U MONeYHTeNbCTBY, HA3HAYECHHUIO U BbIILIATE
JAEHEKHBIX CPEACTB HA COAePKAHME 1eTeH, HAXOAALIMXCH 0 ONEeKOoi WiIH
NONEYUTEJbCTBOM, H ICHEKHBIX CPEACTB HA COAEPKAHME IeTel, IepeJaHHbIX Ha

BOCIIHTAHME B IpHeMHbIe ceMbH, B CaHKT-IleTepOypre, rocyaapcTBeHHOM YCIyIH 1O
O0CBO0OOK/ICHUIO ONIEKYHA MJIU MONeYnTeJIsA OT MCIOJTHEeHUsI HMH CBOMX 00sI3aHHOCTel

. O01ue moJI0KeHU A

1.1. TIlpenmeroM peryjavpoBaHUs HACTOSALIET0 AJMHHUCTPATUBHOIO perjaMeHra
SBJISIFOTCS. OTHOLICHHMS, BO3HUKAIOIIUE MEXKIy 3asBUTEISIMA M MeCTHOM AJIMHHUCTpanuei
MynununansHoro oOpasoBanusi I'aBanb Cankr-llerepOypra, OCyIIECTBISIOLIMEH OTAEIbHbIE
rocyaapcTBeHHble mnonHomouus Cankr-llerepOypra mo opraHu3anud U OCYLIECTBIICHUIO
JEATEIIBHOCTH 110 OIEKE WJIN IONEUUTENILCTBY, HA3HAYEHUIO U BBIIUIATE JEHEXKHBIX CPENCTB Ha
coJiep>KaHue JIeTeH, HaXOAAUINXCS M0/ ONEKON MM MONEYUTEIbCTBOM, U JIEHEKHBIX CPEJCTB Ha
coJepXKaHUe JIeTel, MepellaHHbIX Ha BOCIUTaHME B IpueMHble ceMbu, B Cankr-IlerepOypre
(raree — MA MO TaBanp), B cdepe NUpeAOCTABICHUS TOCYAaPCTBEHHOW YCIyrd IO
OCBOOOXKJICHUIO ONEKYHA WJIM IMONEYUTENs] OT MCIOJIHEHUsI UMU CBOMX OOs3aHHOCTEH (nanee —
rocyJIJapCTBEHHAs yCIIyTa).

brok-cxema mpenocTaBieHUs] TOCYIapCTBEHHOW YCIIyTu IpuBeAeHa B mpuiioxkeHnd Ne 1 k
HacTosILeMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. 3asBuTens MU SBISIOTCS TpakIaHe, SBISIONIMECS ONEKyHaMU WM TMOMEYUTENsIMU
(manee - 3asIBUTEIB).

1.3. TpeGoBanusi Kk MOPSAKY HMHOOPMHUPOBAHHS MU TMPEIOCTABICHUS TOCYAapCTBEHHOU
YCIIyTH.

1.3.1. B npenocraBieHun rocy1apCTBEHHON YCIYTH YYaCTBYIOT:

1.3.1.1. Mectnas Aamunuctparus MO ["aBans.

HUudopmanusg o Mecte HaxoxAeHUs, rpaduke paboThl, CripaBOYHBIE TeJIeOHBI, aJipec
caiita u anekTpoHHOM noutel MA MO ['aBanb, npeaocTaBisAIONIEH TOCYJapCTBEHHYIO YCIYTY,
MPUBEICHBI B MPIIIOKeHUH Ne 2 K HacToAIEeMY A TMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.1.2. Cankr-IleTepOyprckoe roCyAapCTBEHHOE Ka3eHHOE yupexIeHue
«MHOTOQYHKIIMOHANBHBIM IIEHTP MPEAOCTaBICHHsS] TOCYAAapCTBEHHBIX yCIyr» (nanee —
MHoro(yHKIIMOHAIEHBIN TIEHTD).

Anpec: Cankr-IletepOypr, yin. Kpacnoro Tekcrunbiiuka, 1.10-12, mutepa 0.

I'padux pabotsr: monenenbHuk — yetBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 mo 13.48, BeIxogHBIE THU — Cy000Ta, BOCKPECEHbE.

I'paduk paboOTBI CTPYKTYpHBIX NOJpa3aesieHuii MHOTO(QYHKIMOHATBHOTO IICHTpA:
exxenaeBHo ¢ 9.00 mo 21.00.

Mecto HaxoxaeHUs, rpaduk pabOTl W CHPABOYHBIA TeneQoH TMOApaA3ICTICHHS
MHOroQyHKIIMOHANBHOTO LIEHTpa B mpuiokeHnd Ne 3 K HacToseMy AIMUHHCTPATHBHOMY
periamMeHTy.

LenTp Tenedonnoro obcmyxuanus — 573-90-00.

Agnpec caiita 1 3J€KTPOHHOM mo4Thl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.
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1.3.2. Ilepen mpenocraBieHUEM TOCYJapCTBEHHOM YCIyrW 3asBUTENAM He Tpelyercs
JIOTIOJTHUTEBHBIX OOpalleHU B WHBbIE MCIOJHUTEIbHBIE OpPraHbl I'OCYIAapCTBEHHOM BIIACTH
Cankr-IlerepOypra u opranu3anuu.

1.3.3. Uudopmarmio 06 opraHax(opraHu3aiisx), YJ4acTBYIOIIUX B TMPEIOCTABICHUN
rOCYJapCTBEHHON yCIyrd, YyKa3aHHBIX B myHkTe 1.3.1 Hacrosimiero AJIMUHHCTPATUBHOIO
periaMeHTa, 3asBUTENIM MOTYT MOJIyYUTh CIEIYIOIUMH CIIOCOOAMU:

1.3.3.1. Tlo cmnpaBouyHbIM TenedoHaM, yKazaHHBIM B mpuiokeHusx NeNe 2, 3 «k
HACTOALEMY AIMUHUCTPATUBHOMY PEIJIAMEHTY.

1.3.3.2. B lentpe tenedonnoro oOciyxuBaHusi MHOTO(YHKIIMOHAIBFHOTO IIEHTPA,
yka3zaHHoro B nmyHkTe 1.3.1.2. HacTosiero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.3.3. TlocpeacTBOM MUCHMEHHBIX OOpPAIICHH, B TOM YHCIIC B JIEKTPOHHOM BHJE, B
MA MO TI'aBanb, MHOTO(YHKIIMOHATBHBIN LIEHTP U €r0 MOApa3AeICHUs.

1.3.3.4. Ilpu nrunom obOpamenun B MA MO I'aBanb, MHOTOQYHKIIMOHAIBHBIN IICHTP U
€ro NoJpa3zcieHusl.

1.3.3.5. Ha crenaax B MecTax mpeI0CTaBICHUS TOCYIaPCTBEHHOMN YCITyTH.

1.3.3.6. Ha odunmansaom caiite IlpaBurensctBa Cankrt-IlerepOypra Www.gov.spb.ru, a
takke Ha [loprame «[ocymapctBennsie yciayru B Cankt-IletepOypre» (mamee — Iloptan)
(www.gu.spb.ru).

1.3.3.7. Ilpu obpamenun k uHPomaraM (MHPOKHOCKAM, HH(OIMYHKTaM), pa3MeIleHHbIM
B [IOMEILICHUH CTPYKTYPHOIO MojpasjeieHuss MHOroyHKIIMOHAIBHOTO IIEHTPa, YKa3aHHOTO B
npuiiokeHun Ne 3 k HacrosimieMy AJMHMHUCTPaTUBHOMY perjlaMeHTy; Ha ynuuax CaHKT-
[TerepOypra u B Bectubronsax cranuuid CII6 I'VII «Cankr-IlerepOyprckuil METpONoIUTeH» MO
azpecam, ykazaHHbIM Ha [lopraie.

Il. CranaapT npeaocTaBjieHus rocy1apcTBeHHOM yCIyIru

2.1. HaumeHOBaHME TOCYAapCTBEHHON YCIYTH: OCBOOOXKICHHE OTEKYHA WM MOTICYHTEIS
OT WCIIOJTHEHUSI MU CBOUX O0S3aHHOCTEH.

2.2. TocynapcTBeHHas yciyra HpeJOCTaBIsETCS OPraHOM MECTHOIO CaMOYIpaBJICHMS
Cankt-IlerepOypra, Ha ydere B KOTOPOM COCTOUT HECOBEPIICHHOJETHHUN MOJOMEUHbIN WU
OTIeKaeMBbIii BO B3aMMOJICHCTBHH ¢ MHOTO(YHKIIMOHATBHBIM LIEHTPOM.

2.3. PesynpTaTamu peioCcTaBIeHUs TOCYAapCTBEHHON YCITyTH SBISIOTCS:

— wu3nanue nocraHoBneHus MA MO T'aBanb 00 OCBOOOXIEHHUM OIEKYHa WU
MOTIEYUTEIS OT UCIIOJIHEHUSI MU CBOUX 00S3aHHOCTEH.

— uHpopmupoBanue 3asButens o npuHaToM MA MO I'aBaHb 00 0CBOOOXICHUH OTIEKyHa
WJIM TIOTICYUTENISE OT UCTIOJIHEHHSI UMU CBOMX 00s3aHHOCTEH:

— Ha OyMa)XHOM HOCHTEJE — pEIIEHHE O NPEJOCTaBIEHUH TOCYJIAapCTBEHHOM YCIyru
BBIJAETCS  JIMYHO  3asBUTeNt0  MectHoit ~— AaMunauctpauuern MO  TaBanp  wim
MHOro(yHKIIMOHAIBHBIM ~LIEHTPOM JIMOO HampaBlisieTCsl 4Yepe3 OTHeNeHus (eaepanbHOi
TMOYTOBOM CBSI3H;

— B (QopMe 3IEKTPOHHOTO JOKYMEHTA - MyTeM OTIPABKHU IO 3JIEKTPOHHOU mouTe IuOo
yepes [loprai.

2.4. Cpoku mpeIoCcTaBlIeHuUs TOCYTapCTBEHHOMN YCIyTH:

— pemeHre 00 OCBOOOXKIEHHM OINEKyHAa WU TOMEYUTENS OT MCIOJIHEHUS UMHU CBOMX
00s13aHHOCTEN MPUHUMAETCS B T€UEHUE MSATHAIUATH JHEM CO JHS MOJauu ONEKYHOM 3asiBICHUS
00 0CBOOOKJIEHUH OT UCIIOTHEHUS UM CBOMX 00S3aHHOCTEH.

B cayuae nampaBnenns MA MO ['aBaHb MeKBEJOMCTBEHHBIX 3alIPOCOB M IOJIYYECHHUS
OTBETOB Ha HHUX CpPOK MPENOCTABIICHUS TOCYIAPCTBEHHON YCIYTM MOXET OBITh YBEIHYEH B
COOTBETCTBUU C JICUCTBYIOLIUM 3aKOHOJATEIBCTBOM.

2.5. [IlepeueHp HOpPMATHBHBIX TMPABOBBIX AaKTOB, PETYJIUPYIOUIMX OTHOILICHUS,
BO3HMKAIOIIHE B CBSI3H C NIPEAOCTABICHUEM I'OCY IapCTBEHHON yCIIyTH!

— Koncruryuus Poccuiickoit @enepannu;


http://www.gov.spb.ru/
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— I'paxnanckuii konekc Poccuniickoit denepanuu;

— Cewmeiinblii kogekc Poccuniickoit @enepanuy;

— ®@epepanpHbiii 3ak0H oT 27.07.2010 Ne 210-d3 «O06 opraHm3anmuu MpeaoCTaBICHUSI
rOCYJJapCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYI;

— ®epepanbbiil 3akoH 0T 02.05.2006 Ne 59-®D3 «O nopsake paccMOTpeHHs 0OpalieHuit
rpaxzaan Poccuiickon denepanumny;

—  @enepanbHeblii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaATBHBIX TaHHBIX Y,

— ®epnepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 37€KTPOHHON MOATTUCHY,;

— @epnepanbubiii 3akoH 0T 06.10.2003 Ne 131-D3 «O6 00muUx NpUHIKMIAX OpraHU3AIUH
MECTHOTr0 camoyIpaBiieHus B Poccuiickoit denepanum»;

— @enepanbhbiii 3aK0H 0T 28.04.2008 Ne 48-D3 «O0 orneke U MOMeYUTEIIbCTBEY;

— 3akon Cankt-IletepOypra ot 31.10.2007 Ne 536-109 «O HazeneHUU OPraHOB MECTHOTO
camoympasienuss B Cankrt-IletepOypre OTOENbHBIMU TOCYAapCTBEHHBIMU IOJHOMOYHUSMU
Cankr-IlerepOypra 1O oOpraHu3alMd ¥ OCYIIECTBJICHHUIO JIEATEIIBHOCTH 10 OIEKe U
MONIEYNUTENIbCTBY, HA3HAYEHUIO M BBILIATE JEHEXKHBIX CpPEICTB Ha COJAEpKAHUE JIETEH,
HaXOJSIIMXCS MOJI OIIEKOM WM MOIEYNTENbCTBOM, U JEHEKHBIX CPEACTB HA COAEpKAHUE JETEH,
nepeJaHHbIX Ha BOCIUTaHKE B IIpHUeMHbIe ceMbH, B CankT-IleTepOyprey;

— mnocranosinenue IlIpaBurensctBa Cankrt-Iletepbypra ot 23.12.2011 Ne 1753 «O
HOPSIIKE MEKBEJOMCTBEHHOTO HWH(POPMAIIMOHHOTO B3aMMOJEHCTBHS NpPU TPEAOCTABICHUU
FOCYJJapCTBEHHBIX M MYHULUIIAJIBHBIX YCIyT UCHOJHUTEIBbHBIMU OpPraHaMH TOCYAAapCTBEHHOU
Bnactu Cankrt-IlerepOypra u opranamu mectHOro camoymnpasicaus B Cankrt-IletepOypre, a
TaK)Xe yCIyr FOCYJIapCTBEHHBIX YUPEKIEHUM, MOJBEIOMCTBEHHBIX HUCIIOJHUTEIbHBIM OpraHaM
rocyaapctBeHHoU Biactu Cankt-IlerepOypra, u Apyrux opraHusanuii, B KOTOPbIX pa3MeIlaeTcs
roCyAapCTBEHHOE 3aJlaHuE (3aKa3)».

2.6. UcuepnbiBaromuii mepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
HOPMATHUBHBIMM TMPAaBOBBIMM aKTaMU U1 MPEAOCTABICHUS TOCYJIapCTBEHHOM YCIyTH,
MOJIIEKALIUX MIPEJICTABICHUIO 3asBUTEIIEM:

— 3asBlieHHEe 00 OCBOOOXK/IEHWHU OINEKyHa WJIM TOIMEYUTENs OT MCIOJIHEHHMS] UMU CBOMX
00s13aHHOCTEH cornacHo npuiokeHuto Ne 4 k HacTosieMy AJIMUHUCTPATUBHOMY pPETJIaMeHTY,

—  JIOKYMEHT, yJ0CTOBEPAIOIIHIl TUUHOCTh 3aSBUTEINS .

2.7. Ilpu mpeaocTaBIeHIH TOCYJAPCTBEHHOM YCITyTH 3alpeIieHo TpeOOBaTh OT 3asBUTEIIS:

— TpEeACTaBICHUS JOKYMEHTOB M HWH(GOpPMAalUKd WIH OCYUIECTBICHUS JEHCTBHIA,
MPEACTABICHUE WK OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMU
aKTaMH, pEryJMpyIOIIMMHA OTHOIIEHHUS, BO3HMKAIONIME B CBSI3U C IPEIOCTABIEHUEM
roCyJJapCTBEHHOH YCIyTH;

— TIPEJCTABJICHUS JOKyMEHTOB M WH(POpPMAIUU, KOTOPBhIC HAXOMATCS B PACIOPSIKCHUU
OpraHoOB, MPEIOCTABISIONIUX TOCYJIAapPCTBEHHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYMPAaBJICHHUS M OpraHu3aluid, B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOPMATUBHBIMH MPaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit deaepanuu 1 MyHHUIUIIAIBHBIMHA [IPABOBBIMUA AKTAMHM.

2.7.1. Tlpm mnpencTaBJIeHWH B OpraH MecTHoro camoymparienus Cankt-IlerepOypra
JIOKYMEHTOB, YKa3aHHbIX B NYyHKTE 2.6. HAcTOSMIEro AJIMUHUCTPATUBHOTO pErjaMeHTa, IS
MOJTyYEHHUsI TOCYJapCTBEHHOM yCITyTH 3asBUTENb A0 0(hOpMIICHHS 3asiBICHUS BIIpaBe MOJANUCATh

! B kauectse JOKYMEHTA, y10CTOBEPSIOIIET0 INYHOCTD, MPEbABIAIOTCS:

nacnopt rpaxxaanuna Poccuiickoi @enepaunu;

nacnopt rpaxaanuHa CCCP, Bknansim B macnopt rpaxaanuda CCCP, noarBepikiaromuidi Hamuuue rpakJaHCTBa
Poccuiickoii @enepannu;

WHBIE JJOKYMEHTBI, YAOCTOBEPSIONINE JMYHOCTh IpakAaHWHA, NpeaycMOTpeHHble yka3zamu IIpesunenta Poccuiickoit
Oeneparu ot 21.12.1996 Ne 1752 «OO6 OCHOBHBIX JOKYMEHTaX, yIOCTOBEpPSAIOLIMX JIMYHOCTh TpakaaHuHa Poccuiickoit
Oenepanuu 3a npepenamu Poccuiickoit @enepamun», ot 14.11.2002 Ne 1325 «OO6 yrBepkaenun IlonoxeHus o mopsuke
paccMoTpeHHsT BOIpocoB TpaxnaHcTtBa Poccuiickoit @enepamm» u or 13.04.2011 Ne 444 «O DOMONHUTENBHBIX Mepax IO
o0ecrieueHHIo MpaB U 3alIUTHl HHTEPECOB HECOBEPUICHHONIECTHHX rpaxkaan Poccuiickoit denepannm.
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nokymeHT «Corjmacue Ha 00paOOTKy MEpCOHAlbHBIX JaHHBIX B OpraHeé MECTHOIO
camoympasnenus: Cankt-IlerepOypray.

2.8. OcHoBaHus [7Isl OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOJIUMBIX ISl TIPEAOCTABICHUS
rOCyAapCTBEHHOW yCITyTH.

2.8.1. OcHoBanumeM [uisi OTKaza B IIpUEME JIOKyMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUS TOCYTAPCTBEHHOMN YCIYTH SIBIISIFOTCS:

— HEIpeACTaBJICHHE HEOOXOAUMBIX JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

— OTCYTCTBHUE B 3asiBJICHUU 0053aTEIbHON K YKa3aHUIO0 HHPOPMAIIUU;

— TIPEICTaBJICHUE 3asBUTEIEM JOKYMEHTOB, COAEpPIKALIUX HCIPABIEHUS, CEPBHE3HBIE
NOBPEXJICHUSA, HE IO3BOJISIIOIIME OJHO3HAYHO HCTOJIKOBATh HMX COJEp)KaHHE, OTCYTCTBUE
o0paTHOTO0 aipeca, OTCYTCTBHE MOAIMUCH, IIEYaTu U Ap.

2.9. OcHoBaHWeM [Uisi TPHOCTAHOBIGHWUS ¥ (WIM) OTKa3a B MPEIOCTABICHUU
rOCyAapCTBEHHOU yCIIyTH SBISETCS:

OTCYTCTBHE CBEJEHHUI, MOATBEP)KIAIOIIUX IIPaBO IPEIOCTABIECHUS T'OCYJapCTBEHHOMN
yCIyr'u, B JOKYMEHTaX, YyKa3aHHBIX B INyHKTe 2.6. HacToAwmero AJIMHHUCTPATUBHOIO
periaameHTa.

2.10. TlepeueHb yciyr, KOTOpBIC SIBISIOTCS HEOOXOAMMBIMH M O00S3aTE€IbHBIMHU IS
IIPEIOCTABIIEHUS TOCYJAPCTBEHHOW YCIYTH, B TOM YHCJIE€ CBEJICHUS O TOKYMEHTE (JJOKYMEHTaX),
BbIIaBa€MOM  (BbIIaBa€MbIX)  OpraHU3alUsIM{, yYacTBYIOUIMMH B  IPEAOCTaBJICHUU
roCyJJapCTBEHHOH YCIIyTH.

Ycnyru, KOTOpble SIBISIOTCST HEOOXOTUMBIMH M 00SI3aTENIbHBIMH Ui TPEIOCTaBICHUS
rOCyapCTBEHHOW YCIYI'M, B TOM YHCJE CBEACHUSA O JOKYMEHTE (IJOKYMEHTaX), BbIIaBaEMOM
(BBIIABAaEMBIX) OpPTraHU3ALUAMH, YYACTBYIOUIMMH B MPEJOCTABICHUHN TOCYJapCTBEHHON YCIyTH,
HE MPEyCMOTPEHBI.

2.11. MakcuManbHbId CPOK OXHUJAHHS B O4YepeaAd TP MoJade 3asBICHUS O
IIPEIOCTABIIEHUN TOCYJAapCTBEHHON YCIyrM W IpPU MOJYyYEHUHU pe3yjbTara IoCyIapCTBEHHOMN
YCIIyTH.

2.11.1. Cpok oxugaHuss B ouepeau (MpU €€ HaJIMYMM) NpU T0JAde 3asBICHUS U
HeoOXxoauMBIX JoKyMeHTOB B MA MO I'aBaHb He TOKEH MPEBHIIATH OJHOTO Yaca.

2.11.2. Cpok oxuznaHus B oOdepeAd MpU TMOoJadye 3asBICHHUA U JOKYMEHTOB B
MHoOroQyHKIMOHAIBHOM IIEHTPE HE JIOJKEH MPEBBIIIATh COPOKA MSTH MUHYT.

2.11.3.  Cpox oxugaHuss B  Oyepeaud MpU  TMOIYYEHUH  JOKYMEHTOB B
MHOroQyHKIIHMOHATBHOM LEHTPE HE JTOJKEH MPEBbIIATh NATHAAATH MUHYT.

2.12. TInara 3a mpeAOCTaBICHHE TOCYJApCTBEHHOM yCIIyTH HE B3UMAETCSL.

2.13. Cpox ¥® TOpPSIOK pETUCTPAIlM 3ampoca 3asBHTENS O TPEAOCTABICHUH
roCyAapCTBEHHOU YCIIyTH.

2.13.1. Peructpamus 3ampoca ocymectBiusercs MA MO ['aBaHp B TeueHHE OJHOTO
pabouero nHs ¢ MoMeHTa noiaydeHus MA MO ['aBaHb JOKyMEHTOB, yKa3aHHbBIX B MyHKTe 2.6.
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTa.

2.14. TpeOoBaHUS K MOMEUICHUSM, B KOTOPBIX IPEIOCTABISAIOTCS T'OCYJapCTBEHHbIC
YCIIyTH, K MECTY OXHJIaHUS U IpHUeMa 3asBUTeNIeH, pa3MeIleHUI0 U OPOPMIICHHUIO BU3YyaJIbHOM,
TEKCTOBOM W MyJIbTUMEAUHHOW HH(OPMALMU O MOPSAIKE IMPEIOCTABICHUS TOCYAApCTBEHHOM
YCIIyTH.

2.14.1. TlomemeHusi, B KOTOPBIX IPEIOCTABISIOTCS TOCYNApPCTBEHHBIE YCIYyTH, MECTO
OXKUJAaHMs, JIOJDKHBI HMETh IUIOUIa/M, NPEIyCMOTPEHHbIE CAHUTApHBIMU HOPMaMu U
TpeOoBaHUSIMU K pabounM (O0(QUCHBIM) TOMEUICHHSIM, TIe O00OpYyIOBaHBl pabodyne MecTa ¢
UCIIOJIb30BaHUEM TME€PCOHANBHBIX KOMIBIOTEPOB W KOMUPOBAJIbHOW TEXHUKH, U MecTa s
npuemMa TOCETHTEeNeH, a TaKKe JOJDKHBI OBITh 00OpYIOBAaHBI CTYJNBSIMH M CTOJAMH, HUMETh
nUcYMe MPUHAIICKHOCTH (KapaHAalld, aBTOPYYKH, Oymary) Ui 3alojHEHHs 3alpocoB O
IIPEIOCTABIIEHUN TOCYJapCTBEHHOW YCIyI'M M IPOU3BOJACTBY BCIOMOIATEJbHBIX 3alucen
(mamMsATOK, OSICHEHUH ).



2.14.2. Ha unpopMaIMOHHBIX CTEHAAX, pa3MENIaeMbIX B MeCTax IpueMa TpakJaH, U Ha
opurmansHom  caiite  IlpaButensctBa  Cankt-IletepOypra  comepkurcs — cliemyromas
UHpOpMALIHUS:

— HaMMEHOBaHHWE T'OCYJIapCTBEHHOMN YCIYyTH;

— TepedyeHb OpraHoB MecTHoro camoynpasieHusi Cankt-IlerepOypra, yyacTBYIOIIUX B
NPE0CTaBICHUH TOCYIaPCTBEHHOHN YCIIyTH;

— ajapeca opraHoB MectHoro camoynpasieHusi Caskrt-IlerepOypra, yuyacTBYyHOIIHMX B
MIPEIOCTABIIEHUHU TOCYIAPCTBEHHOM YCIYTH;

— KoOHTakTHas nHpopmanus o0 opraHax MectHoro camoymnpasienust Cankr-IletepOypra,
YYaCTBYIOILIHMX B MPEJIOCTABICHUN TOCYJAPCTBEHHOM yCIIyTH;

— rpaduk (pexum) padbotel MA MO T'aBanb, OCylIeCTBISAIONIEH IPUEM U KOHCYJIbTALUN
3asBUTENIEH M0 BOIIPOCAM MPEI0CTaBICHUS TOCYJApCTBEHHOM yCIIyTH;

— TOPSAJOK MPETOCTABICHUS TOCYAAPCTBEHHON YCIYyTH;

— TIepeyeHb KaTeropuil TpakK[aH, MMEIOMIMX NpPaBO Ha TMOIYYEHHE TOCYJapCTBEHHOM
yCITyTH;

— TepedyeHb IOKyMEHTOB, HEOOXOAUMBIX ISl MOTYUYESHHs TOCYAapCTBEHHOM YCIIyTH;

— oOpaser] 3aM0JIHEHU 3asBJICHUS Ha MIOJIYYEeHHUE TOCYAaPCTBEHHOM yCIyTH.

2.15. Tloka3aTenu JOCTYITHOCTH M Ka4eCTBa TOCYIapCTBEHHON YCIyTH.

2.15.1. KonndecTBo B3auMonencTeuii 3assureirst ¢ MA MO I'aBans — He Goee 3.

2.15.2. TIpoomKUTENBHOCTh B3aMMOJICHCTBHS JOJDKHOCTHBIX JIMI TPU HPEAOCTABICHUH
rocyaapctBeHHo# ycinyru 10 MuH.

2.15.3. CiocoObI mpeaoCcTaBICHHS TOCYAAPCTBEHHOM YCIIyTH 3asIBUTEIIO:

— HenocpencTBeHHO npu nocemeHnd MA MO I'aBanb, yyacTByoIeil B Ipe10CTaBICHUN
roCyAapCTBEHHOU yCIyTH;

— B IOJpa3/e’aeHud MHOro(QpyHKIMOHAIBHOTO LIEHTPA;

— B OJIGKTpOHHOM BHae (mocpeactBoMm Iloprama B COOTBETCTBHM C  OTalaMu
NPEJIOCTABIICHUS] TOCYIapCTBEHHON YCIIyTH, ONpeAelICHHBIME pacropsbkeHneM [IpaBurenbcTBa
Cankr-IlerepOypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku TPOMEKYTOUYHOTO HWH(POPMHPOBAHUS 3asBUTENsE O pe3yJbTarax
NpPEJOCTaBIEHUs]  TOCYJapCTBEHHOM  yCIyrm  JI€HCTBYIOIIMM  3aKOHOJATENIbCTBOM  HE
YCTaHOBJICHBI.

2.15.5. Cnocobsl HMHGOPMHUPOBaHUS 3asgBUTENS O pe3yjibTaTaX IMPEAOCTaBICHUS
TOCyIapCTBEHHOH YCIIyTH — 1O TeNle()OHY, 1O AIEKTPOHHOU TI0YTEe, B TMCEMEHHOM BHJIE.

2.15.6. KonuvecTBO AOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTABICHHS 3asBUTEIEM B
EISIX MOTyYeHHsI TOCYTApCTBEHHOH YCITyTH — 2.

2.15.8 KomuyecTBO yCInyr, SBISIONIMXCA HEOOXOMUMBIMH U OOS3aTENbHBIMH IS
NPEJOCTABIICHUS] TOCYJapCTBEHHOW YCIYTH JEWCTBYIOIIMM 3aKOHOAATENIbCTBOM — HE
YCTaHOBIIEHO.

2.15.9. Tlopsaok OCYIIECTBICHUS KOHTPOJISI 3a MPEAOCTaBICHHEM TOCYJIapCTBEHHOMN
YCIYTH, CO CTOPOHBI TpaxJIaH, HMX OOBEIUHEHWH W OpraHu3aliil, OCYILIECTBISETCS B
COOTBETCTBUH C JACWCTBYIOIINM 3aKOHO/IATEILCTBOM.

2.15.10. Beimaua pesyibTaTa MpeloCTaBICHUS TOCYAapPCTBEHHOM YCIYTH B AJEKTPOHHOM
BUJIE MTPEYCMOTPEHA.

2.16. TpeOGoBaHuWs, YYUTHIBAIOIINE OCOOCHHOCTH TMPEAOCTABICHHUS TOCYAapCTBEHHOM
YCIIYTH 10 YCTHBIM U TUCBMEHHBIM O00paIIeHusIM (B TOM YHCJIE B DJIEKTPOHHOH Gopme).

2.16.1. Madopmarus mo BompocaM MpeoCTaBICHHUS TOCYAapCTBEHHON YCIYTH TOBOIUTCS
JI0 CBENICHHS 3asBUTENCH, MHBIX 3aMHTEPECOBAHHBIX JIUI] TI0 MX MUCHMEHHBIM (B TOM YHCIIE B
3JIEKTPOHHOM BH/IE) U YCTHBIM OOPAIEHUSIM.

MA MO TI'aBaHb NpHHUMAIOTCSI OOpaIIeHUs] B MUCBMEHHOM BHJIE CBOOOAHOI (popMmbl (B
TOM YHCJIE B AJIEKTPOHHOHN (hopme). B mucbMeHHOM OOpaleHHH YKa3bIBalOTCs: HAMMEHOBaHUE
oprana wmectHoro camoymnpasienus Cankrt-IlerepOypra mmbo ¢damunus, WMs, OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIIa OpraHa MecTHOro camoympabieHusi CaHKT-
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[TerepOypra, a Taxxe GamuiIus, UMs, OTYECTBO 3asIBUTEINS, MOYTOBBIH ajpec, MO KOTOPOMY
JOJDKHBI  OBITH  HAmpaBJIeHbl OTBET, YBEIOMJICHME O Iepeajpecaliud oOpaleHus, CyTb
oOpallieHus1, HOJNUCH 3asBUTENS U JaTa.

B cnyuyae HEOOXOIUMOCTH B MOJTBEPXKAECHUE U3JT0KEHHBIX B MHCBMEHHOM OOpAICHUU
($aKTOB K MUCHMEHHOMY OOpAIIEHUIO MPUJIATAIOTCS JOKYMEHTBI M MaTE€PUAIbI IHOO MX KOIIHH.

OTBeT Ha NUCbMEHHOE OOpallleHHe OaeTcs B IMPOCTOM, YETKOM, MOHATHOW (opme ¢
yKazaHueM (paMUIMU U MHUIMAJIOB, HOMepa TejaepoHa crueruaincTa, o(OpMUBIIETO OTBET.

IIpu oTBerax Ha Tene(OHHbIC 3BOHKM U YCTHBIE OOpallleHHs CIEIHATUCT HOJPOOHO U B
KOpPpeKTHON (dopme wuHOPMUPYET OOpaTUBIICECS JHIO TO BOMPOCY TNPEIOCTABICHUS
roCyAapCTBEHHOU YCIIyTH.

OtBet Ha TenedOHHbIN 3BOHOK HauMHAETCs ¢ MHPOpPMAlMd O HAMMEHOBaHUM OpraHa, B
KOTOPbIM TMO3BOHWJIO OOpaTHBILEECS JUIO, (aMuiIuK, HMEHH, OTYeCTBE U JOJDKHOCTHU
CHeIHaJINCTa, IPUHSIBLIETO T€Ie(POHHBII 3BOHOK.

Bo Bpems pasroBopa cHelMajaMCT YETKO MPOM3HOCUT CJIOBA, M30eraer napauieibHbIX
pa3roBOpPOB C OKPY’KAIOUIMMH JIIOJIbMU U HE MPEPHIBAET Pa3roBOp MO NMPUYMHE MOCTYIUICHUS
3BOHKA Ha Jpyroy amnmnapar.

Criennanuct, OCyIIECTBISIONINI YCTHYO KOHCYJIBTALMIO, IPUHUMAET BCE HEOOXOAMMbIE
MEpBI JJIs OTBETA, B TOM YHCJIE U C IPUBJICUEHUEM JIPYTUX CHELUAINCTOB.

B ciyuae, ecnu cnenuanucTt, K KOTOpOMY OOpaTUiIOCh JIUIO, HE MOXET OTBETUTh Ha
JTAaHHBIM BOIPOC B HACTOSALIMI MOMEHT, OH MpeaaraeT 0OpaTUBIIEMYCs JIUIy Ha3HAYUTh APYToe
yA00HOE AJis TpaXkIaHWHA BpeMsl JIJIsl KOHCYJIbTALIUH.

B koHIlE KOHCYJBTalMM CHELMAIUCT KPATKO MOABOAUT UTOI U NEPEUUCISET AEUCTBHUS,
KOTOpBIE CJIEelyeT NPEANPUHATh 00paTUBILIEMYCS JHUILY.

2.16.2. Ilo cnpaBouHbIM HOMepaM TenedoHOB, yKazaHHbIM B mnyHkre  1.3.1.2.
HAcToALIero AJIMMHHUCTPAaTUBHOTO perjlaMeHrta, npuioxeHusx Ne 2, 3 k perimameHry
IpeJoCTaBIIsAETCs cleAyrouas nH(opMarus, cBI3aHHas C NPeAOCTaBICHUEM TOCYAapCTBEHHON
YCIIyTH:

— TepedyeHb OpraHoB MecTHoro camoymnpasieHusi Cankt-IlerepOypra, yyacTBYIOIIHUX B
IIPEIOCTABIIEHNH TOCYJaPCTBEHHOH YCIYTH;

— Trpaduk (pexuM) pabOThl OpraHoB MecTHOro camoympasieHuss Cankr-lleTepOypra,
Y4acTBYIOUIMX B MPEJOCTABIEHUU TOCYAAPCTBEHHOW YCIYIM M OCYIIECTBISIOUIMX NpUEM H
KOHCYJIbTAIIMM 3asIBUTEJIEN IO BOIIPOCAM IPEJOCTABIEHHS IOCYJapCTBEHHOM YCIIyTH;

— ajapeca opraHoB MectHoro camoymnpasieHusi Cankrt-IlerepOypra, yyacTByHOIIMX B
MIPEIOCTABIIEHUHU TOCYIapPCTBEHHOH YCIYTH;

— KOHTakTHas MHQopmManus 06 opraHax mectHoro camoynpasieHus Cankt-IlerepOypra,
Y4acTBYIOLIMX B IIPEIOCTABIEHUHU TOCYIaPCTBEHHOMN YCIYTH;

— KaTeropuu rpakiaH, MMEIOLIUe MPaBo Ha MOJIyYeHHE TOCYIapCTBEHHON YCIyTH;

— TepedyeHb JOKyMEHTOB, HEOOXOAUMBIX JUIsl MOTYUYEeHHs TOCYAapCTBEHHOU YCIIyTH;

— CpOK IPHUHSATHS PEIIEeHHUs O MPEeI0CTaBICHUN TOCY1apCTBEHHON YCIYyTH;

— 0 TEKyUMX aJMUHHCTPATUBHBIX JEHCTBHSX, MNPEANPUHUMAEMbIX IO OOpaleHHIO
3asIBUTEIS;

— O MPUHSTOM pEIICHUH 110 KOHKPETHOMY ITHCbMEHHOMY OOpaIieHHIo;

— TOpSAOK OOXaloBaHUS JeHCTBUU (0e3MeHCTBUS) MOKHOCTHBIX JIMIl, a TakKke
NPUHUMAEMbIX UMH PELIEHUH NPU NPEeAO0CTaBICHUN TOCYJapCTBEHHOM yCIyTH;

— TIOpSAAOK 3alMCH Ha IPUEM K JOJKHOCTHOMY JIMILY.

2.16.3. T'ocymapcTBeHHass yciayra MOXeT OBITh MOJy4YeHa B DJEKTPOHHOW (opme B
cooTBeTcTBUM ¢ IlmaHoM mepexona Ha TNPEAOCTABICHHE HCIOJHUTENBHBIMU OpraHaMu
rocyaapctBeHHoU Biactu Caskt-IlerepOypra rocynapcTBEHHBIX YCIYT B 3JEKTPOHHOM BHJE,
yTBepKJIeHHbIM pacnopsbkenueM IlpaButensctBa Cankt-IletepOypra ot 22.03.2011 Ne 8-pn «O
MEpONPUATHSIX IO  NEpexXoly Ha  NPEJOCTAaBICHUE  HCIOJHUTENbHBIMU  OpraHaMu
rocynapctBeHHo# BiacTu CaHkT-IleTepOypra rocy1apcTBEHHBIX YCIYT B 3JIEKTPOHHOM BUJIE».

B 31eKTpOoHHOM BH/JIE TOCYITaPCTBEHHYIO YCIYTy MOXHO MOJy4UTh ¢ oMolubto [loprana.
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Dransl epexoia Ha MPeJOCTaBICHUE YCIYT B 3JIEKTPOHHOM BUJIE:

1-i1 stam - pa3menienne nHpopmaruu o0 yciayre B CBOJHOM peecTpe rocy1apCTBEHHBIX
yciyr 1 Ha EquHOM noprae rocy1apcTBEHHBIX YCIYT;

2-11 aTan - pa3MenieHrne Ha EanHoM nmopTaine rocyapcTBeHHBIX YCIyT (JOpM 3asiBICHUN U
UHBIX JIOKYMEHTOB, HEOOXOIUMBIX AJI MOJy4YE€HUS COOTBETCTBYIOIIMX YCIYyTr, U oOecreueHue
J0CTynia K HUM JUIsl KOIMPOBAHHUS U 3aIlOJIHEHUS B DJIEKTPOHHOM BUJIE;

3-it sTam - obecrieueHHEe BO3MOXKHOCTH ISl 3asiBUTEICH B LENSIX IOJyYEHUS YCIYTH
IIPEICTaBIATh JTOKYMEHTHI B D3JEKTPOHHOM BHJAE C UCIOJb30BaHMEM EnmHoro mnoprana
rOCyAapCTBEHHBIX YCIYT;

4-if osran - o0ecrmeyeHHE BO3MOXKHOCTU JUId  3asBUTENCH  OCYILECTBIATH C
ucnoip3oBaHueM  EnuHoro  moprasa  rocyJapCcTBEHHBIX — yCIyI  MOHMTOPHUHI  XOJa
IIPEIOCTABIICHUS YCIIYTH;

S5-I aTan - obecreyeHrne BO3MOKHOCTH TIOJyUEHUs Pe3yJIbTaTOB MPEJOCTaBICHUS YCIyTru
B DJIGKTPOHHOM BHJ€ Ha EIMHOM mopraie rocylapCTBEHHBIX YCIYT, €CIIM 3TO HE 3alpeliecHO
benepabHBIM 3aKOHOM.

DJEeKTpOHHBIE 3asBJICHUS (3asBKM) OTIPABIIOTCS uepe3 «DIEKTPOHHYIO HPUEMHYIO»
[Toprana ¢ UCNONB30BAaHUEM «JIOTHHA» U «IAPOJISH) 3asIBUTENS, & TAKXKE MOTYT ObITh IOJIUCAHbI
3asiBUTEJIEM DJIEKTPOHHOM MOJIMCHIO WIN 3aBEPEHBl YHUBEPCAIbHON MIEKTPOHHON KapTOH.

B cnyuae, eciu mocne HampaBlieHUs 3asBUTEIEM 3JIEKTPOHHOTO 3asBJICHUS (3asSBKH)
HeoOxonuMmo mocenieHue 3asButreaieM MA MO TaBanb, TO A 3asBUTENS, OTIPABUBILErO
AIIEKTPOHHYIO 3asiBKy, crneunanuct MA MO I'aBanbp ¢Gopmupyer npuriaiieHue Ha IpUEM,
KOTOpoe oToOpakaeTcst B Opaysepe 3asBurens. llpurnamenue coiepkutr HEOOXOAUMYIO
uHbOpMaLlMI0O C YyKa3aHUWEM: aJpeca OpraHa MECTHOTO CaMOYIPAaBJIEHUS, B KOTOPBIH
HEOOX0MMO O00paTUThCS 3asBUTENIO, JaTbl M BPEMEHU IIpueMa, HOMepa O4epenH,
UACHTU(DUKAIIMOHHOTO HOMEpa TpUIJIALIeHHs, a TakKe IMepeyHs JOKYMEHTOB, KOTOpbIE
HE00XO0IMMO MPEJOCTaBUTh Ha IIPUEME.

B ciyuae, ecnu obs3arenpHOe nocenieHne 3assurenieM MA MO T'aBanb He TpeOyeTcs, TO
nocpeactsoM [loprana ocymiecTBiaseTCss MOHUTOPUHT XOJa IPEJOCTABIEHUS TOCYIapCTBEHHON
YCIIyTH, a Takke HHHOPMUPOBAHHE 3asIBUTEISI O PE3yJIbTaTe MPEIOCTABICHHUS TOCYAapCTBEHHON
YCIIyTH B COOTBETCTBHMH C dTallaMH MPEOCTaBICHUS TOCYJapCTBEHHON YCIYTH B JIEKTPOHHOM
BUJIE.

I11. CocTaB, mocjieq0BaTeJIbHOCTh U CPOKHU BBITIOJTHEHHUSI AIMUHUCTPATHBHBIX
npoueayp, TPeG0BaHUsI K MOPSIAKY UX BBITIOJHEHUS, B TOM YHCJ€e 0CO0EHHOCTH
BBINOJTHEHNS A IMUHUCTPATHBHBIX NMPOIEIYP B JIEKTPOHHOI (hopme.

3.1. Omnmncanne  MOCIEAOBATENIBHOCTH  AAMUHHCTPAaTUBHBIX  MpPOUEAYp  IpH
NPEe0CTaBIEHUH FOCYIapCTBEHHOHN YCIIyTH:
— TpHeM 3asABJICHHUS W JIOKYMEHTOB, HEOOXOIMMBIX JUISI  TPEAOCTaBIICHHS
rOCyAapCTBEHHOU yCIyTH;
— wm3ganue mnoctaHoBneHus MA MO TaBanb 00 OCBOOOXIEHHHM OINEKyHa WU
MOTICYUTEIIS OT UCTIOTHEHUSI MU CBOUX OOSI3aHHOCTEH.
3.2. HanmeHOBaHHE aJMUHHCTPATUBHOM MPOILETYpPhl: IPUEM 3asBICHHUS U JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHUS TOCYJapCTBEHHOM YCIIyTH.
3.2.1. CoOwbitTus (ropuauueckue (akThl), SBISIONIAECS OCHOBAaHHEM IS Hadasa
aQIMUHHCTPATHBHON TIPOIEAYPHI:
— TocTyIuieHue (IOCPECTBOM JIMYHOTO oOpallleHus 3asBUTENs], oOpallleHus 3asiBUTENS
B JJEKTpOHHOU (opme mocpernctBom [lopranma nub0 mOCpeACTBOM OpraHM3alUi MOYTOBOM
CBsi3U, OT MHorogyHkinoHaIsHOTO 1eHTpa) B MA MO ['aBanb 3asiBiI€HUSI O TIPEIOCTaBICHUN
TOCYAapCTBEHHOW yCIIyTU W MpUJaraéMbIX JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. HACTOSIIETO
AJZIMUHHCTPAaTHBHOTO PeriiaMeHTa (Jlajiee — KOMIUICKT JOKYMEHTOB).



3.2.2. OTBETCTBCHHBIM 3a BBIMIOJIHEHUE AJMUHUCTPATUBHON MPONEIYpPHl SBIISICTCS
ceupanuct MA MO TI'aBaHb, OTBETCTBEHHBI 3a MpPUEM 3asBICHUS M JIOKYMEHTOB,
HEOOXOAMMBIX ISl IPEOCTABICHUS TOCYAapCTBEHHOM YCITyTH.

3.23. CopepxaHue U MPOJOKUTEIFHOCTh  BBIIOJHEHUS  aJMHHHUCTPATHUBHON
MPOLIETY PHI.

Cneunanuctr MA MO TaBaHb, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO
BBITIOJIHEHUE OT/ACIIBHBIX T'OCY/IapCTBEHHBIX MOJTHOMOYHNH, OTBETCTBEHHBIN 3a MPUEM 3asBICHUS
U JOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTABIICHUS TOCYJAPCTBEHHOM yCIyTH, pu oOpalieHuu
3asiBUTEJICH:

— OIpeAensieT NpeaMeT oOpalieHus;

— yCTaHaBJIMBAET JIUYHOCTH 3asIBUTENSA U €TI0 NOJIHOMOYHS;

— KOHCYJBTHpPYET 3asBHUTENSl O TMOpsaKke OQOpMIICHUS 3asBICHUS U TMPOBEPSET
MPABUILHOCTH €0 OOPMIICHHUS;

— odopMISIeT TI0 MPOCKOE 3aABUTEIIS, HE CIOCOOHOTO O COCTOSIHUIO 3/I0POBbsI OO B
CWJIy WHBIX INPUYUH COOCTBEHHOPYUYHO O(OPMUTH 3asiBICHHME, O YeM Ha 3asBICHUU JEJIaeTCs
COOTBETCTBYIOIIAs 3aMKCh;

— TIPOBEpSICT HaIW4YHEe JTOKyYMEHTOB M JAeT MX OLEHKY Ha TPEIMET COOTBETCTBUS
NEPEYHI0 JOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6. HacTosmero AJIMHHHCTPATUBHOIO
periiaMenTa,

— KCEpPOKOIHUPYET JOKYMEHTHI (B cllydae HEOOXOAMMOCTH), 3aBEPSIET KOMUU IOKYMEHTOB.
Komnuu 3aBepstoTcs NMOANUCHIO JIMIA, OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, C YKa3aHUEM €ro
JIOJDKHOCTH, (JaMUJTUU M HHUITHAJIOB, & TAK)KE JIAThl 3aBEPEHUS KOIINH;

— ¢ukcupyer (QaxT mpueMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6. HACTOSIIETOo
AJIMUHHMCTPAaTUBHOIO PErJIaMeHTa, B )KypHaJIe PErUCTPaLIUU;

— mepeAaeT KOMIUIEKT IOKYMEHTOB 3asiBUTENS JJIsl IPUHATHUS pelIeHus cnennanucty MA
MO TI'aBanb, OTBETCTBEHHOMY 3a MOATOTOBKY mnoctaHoBieHus MA MO T'aBanb 00
OCBOOOKJICHUH ONEKyHA WU TIONIEYUTENS OT UCTIOTHEHHSI MU CBOMX O0SI3aHHOCTEH.

[Tpo10KUTETHHOCT aIMUHUCTPATUBHON MPOIEAYPHl HE JOJKHA TMPEBBINIATH OJTHOTO
pabouero JHs.

3.2.4. Kpurepuem NpUHATHS pEIICHUS B paMKax aJMUHUCTPATHBHOW TPOLEYPHI
SBIISIETCS ~ COOTBETCTBHE  KOMIUIEKTa  JOKYMEHTOB, TpeOOBAaHHUSAM,  YCTaHOBICHHBIM
HOPMATHBHBIMH TIPABOBBIMH aKTaMH, PETYJHUPYIONIUMH OTHOIIEHHUS, BOSHHUKAIOIINE B CBS3U C
MpPEIOCTAaBIEHUEM  TOCYAApCTBEHHOM  YCIyTH, cormacHo  m. 2.5 HACTOSIIIETO
AJIMUHHCTPAaTUBHOTO perIaMeHTa.

3.2.5. Pe3ynbraT aAIMUHUCTPATUBHOMN MPOIIEAYPHI U MOPSIOK NIEpeaun pe3yibTaTa;

— cnemuanuct MA MO I'aBaHb, OTBETCTBEHHBIN 3a IpHUEM 3asBICHUS U JIOKYMEHTOB,
HEOOXOAMMBIX TSI PEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH, TIEPEeIaeT KOMIUICKT JIOKYMEHTOB
cnerquanucty MA MO T'aBaHbp, OTBETCTBEHHOMY 3a NOJTIOTOBKY HocTraHoBieHHs MA MO
["aBanb 006 OCBOOOKIEHNHY OTIEKYHA WJIH TOTIEYUTENS OT UCTIOTHEHUSI UMU CBOMX O0S3aHHOCTEH.

3.2.6. Criocob ¢ukcauy pe3ynbTaTa BBIMOTHEHUS aIMUHUCTPATUBHOM MIPOLIETYPHI:

— peructpanus 3asBJICHUS U JJOKyMEHTOB B )KYpHAJI€ pETUCTpAIUH.

3.3. Uznmanue mnocrtanoBieHuss MA MO T'aBanb 00 OCBOOOXIEHHWM OTEKyHA WIIH
MOTICYUTEIIS OT UCTIOTHEHUS UMH CBOMX 00SI3aHHOCTEH.

3.3.1. CoObiTus (ropuanueckue ¢akTbl), SBISIONIMECS OCHOBaHWUEM IS Hadaja
aIMUHUCTPATUBHOMN Mpoleaypsl: nojdydenue crenunaauctom MA MO [MaBaHb, OTBETCTBEHHBIM
3a w3ganue mnoctaHoBieHMS MA MO ['aBaHb KOMILIEKTa JTOKYMEHTOB 00 OCBOOOXKICHHH
OTICKYHA WJIH MTOTICUUTEIISI OT UCIIOJTHCHUS UMU CBOMX OOS3aHHOCTEH.

3.3.2. OTBETCTBEHHBIMHU 32 BBIMOJIHEHUE aAMUHUCTPATUBHON MPOLIEAYPHI SABISIOTCS:

— cnemuamuct MA MO T'aBanb, OTBETCTBCHHBIN 3a HM3JaHHE ITocTaHOBIIeHUS MA MO
["aBanb 00 OCBOOOKIEHNY OTICKYHA WJIH MOTIEYUTENS OT UCTIOJTHEHUSI UMU CBOUX O0S3aHHOCTEH;

— I'maBa MectHolt Anmunuctpauun MO ["aBanb.
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3.3.3. Copmepxanue © MPOJOJDKUTEIHLHOCTh  BBITIOJHEHUS  aJIMHHHUCTPATHBHOMN
MPOLEAYPHI.

Crenmanuct MA MO T'aBanb, OTBETCTBEHHBLIH 3a Hu3JaHue nocraHosieHus MA MO
["aBanb 06 0CBOOOXKIEHUH OTIEKYyHA WJIM MOTIEYUTENS OT UCIIOJIIHEHUSI UMHU CBOUX O0S3aHHOCTEH:

— TPOBOJUT MPOBEPKY CBEACHUH, COAEPKAIIUXCS B KOMIUIEKTE IOKYMEHTOB;

— 1O pe3yJibTaTaM pacCMOTPEHHMS TOTOBUT TPOEKT [OCTAHOBJIEHUS  COIJIACHO
npuwioxkeHuto Ne 5 k HacTosAmeMy AIMHUHHCTPATUBHOMY perjaMeHTy o0 OCBOOOXIAECHUU
OTEKYHa WJIA TIOTICYUTENIsE OT HMCIOTHCHHS WMH CBOUX OOSI3aHHOCTEH, B CIy4ae OTCYTCTBUS
MIPABOBBIX OCHOBAHMI JJIsl U3/1aHUs IOCTAHOBJICHUS TOTOBUT Pa3bsCHEHHUS (ITMCHMO), B KOTOPOM
YKa3bIBAIOTCS MPUYHMHBI, IO KOTOPHIM IOCTAHOBJIECHUE HE MOXET OBITh HU3AAHO U MOPSIIOK
00:kaIoBaHus (Jajee — pa3bIACHCHHE);

— TIIepedacT MPOEKT MOCTaHOBJICHHS (COOTBETCTBYIOIIETO pazbsicHeHus) [nmae MA MO
I'aBaHb Ha yTBEpKICHUE.

I'maBa MA MO I'aBans:

— H3YyYaeT MPOEKT NOCTAHOBJICHUS;

— B Cly4ae 0JI00peHus — MOAMKUCHIBAET MOCTAaHOBIICHUE,

— B ClIyyae HECOIVIACHsl — H3JIaraeT 3aMeyaHus M BO3BPAILAET YKa3aHHBIA MPOEKT
MMOCTAaHOBJICHHS Ha TOPabOTKY W UCIIpaBJICHUE.

[Tocne moanucanus nocraHosieHus (pasbsicHenus) ['maBoit MA MO T"aBaHb crienaauct
MA MO l'aBaHb, OTBETCTBEHHBIH 32 MMOATOTOBKY MTOCTAHOBJICHHUS

— HampapisieT COOTBETCTBYIOIIEE IOCTAHOBJIEHHWE B ajapec 3asBuTens (Inbo Bpydaer
3asBUTEJIIO);

— (Qukcupyer otmpaBKy B aapec 3asBuTens (IMO0 TONyYEHHE ~ 3asSBHUTEIIEM)
MTOCTAaHOBJICHHS B COOTBETCTBYIOIIEM JKypHAJIE,

— HampapBIsieT COOTBETCTBYIOIIEE pa3bsiCHEHHE B aapec 3asBuTens (1100 BpyyaeT
3asIBUTEIIIO);

— (¢ukcupyer OTIPaBKy B aJpec 3asBUTENs (JINOO MOTyuyeHUe 3asBUTEIEM) Pa3bSICHEHUS
B COOTBETCTBYIOIIEM KypHAJIE.

[IpoaomKUTENbHOCTh  AIMUHUCTPATUBHOM  TPOLEIYyphl HE JOJKHA IPEBBINIATH
MATHAALATH JHEH ¢ MOMEHTa MpEeJICTaBJICHHs 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6. HacTOSIIIEr0 A IMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.4. Kpurepun npunsatus pemenunss MA MO ['aBanb onpenensiorcs HAIMYUEM WA
OTCYTCTBHEM TIPaBOBBIX OCHOBAaHMM [JiIsi TPEJOCTABICHUS TOCYJAapCTBEHHON YCIyrd B
COOTBETCTBUU C TpeOOBAaHUSMHU, YCTAHOBJICHHBIMH HOPMAaTUBHBIMH TIPaBOBBIMH aKTaMH,
PEeryJIMPYIONIMMHU OTHOIIEHUS, COTJIACHO 1. 2.5. HACTOSIET0 AJAMUHUCTPATUBHOTO PETIaMEHTa.

3.3.5. Pe3ynbTar aAMMHUCTPATUBHON NIPOLEAYPHI U MOPSIOK MEepeiadnl pe3ynbTara;

— W3/1aHHe MOCTAHOBJIEHUS, HANIpaBJIeHUE (BPYUEHHUE) MOCTAHOBIIEHUS 3asBUTEIIIO;

— MOANMCAHUE PA3bsICHEHUS U HallpaBJlieHUE (BpYUEHUE) Pa3bsICHEHUS 3asBUTEIIO.

3.3.6. Crioco6 (ukcanuu pe3ynbTaTa BBITOJTHEHHUS aIMHHACTPATHBHOMN MPOLIEAYPHI:

— mnoxnucaugoe I'maBoit MA MO T'aBaHbp mOCTaHOBIIECHHUE;

— perucTpanus IOCTaHOBJICHHUS B KypHaJle PETUCTPALIMU TTOCTaHOBJICHUH;

— OTMEeTKa O HampaBJeHUH B aJpec 3asBUTENS (JMYHOM TOJIYYCHHH 3asBUTEIIEM)
MOCTaHOBJICHHUS;

— mnoanucanHoe ['maBoit MA MO I'aBanb pa3bsiCHEHUE,

— perucTpanus pa3bsICHEHHUS B COOTBETCTBYIOIIEM KypHAJIE;

— OTMETKa O HampaBJIeHWH B ajapec 3asgBuUTeNs (JIMOO TOJYyYECHUU 3asIBUTEIIEM)
pa3bsCHEHUS.

IV. ®opMBI KOHTPOJIS 32 HCIIOJTHEHHEM HACTOSIIEr0 AIMHHUCTPATHBHOIO PerjiaMeHTa
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4.1. Texkyuuit KOHTPOJIb 3a COOJIOIGHUEM TOCIEI0BATEILHOCTU JIEUCTBHM, OMPEACIICHHBIX
aIMUHUCTPATUBHBIMU  MpOLIEAypaMud IO  NPEJOCTAaBICHUIO TOCYJAAPCTBEHHOW  YCIYTH,
ocymectisiercs ['maBoit MA MO I'aBansb.

4.2. I'naa MA MO I'aBanb ocy1eCTBIIsI€T KOHTPOJIb 3a:

— HaJUIeKAIlUM  HWCIOJHEHUEM  HAcTOosAllero  AJMHMHHCTPATHUBHOIO  perjiaMeHTa
cnenuamucramu MA MO I'aBafb;

— o0ecrnedyeHneM COXPaHHOCTH MPHUHSATHIX OT 3asiBUTENs TOKYMEHTOB U COOJIOJIEHUEM
cnenuanmuctamu MA MO I'aBanb ocobeHHOCTEH 10 cOOpy M 00pabOTKE MEPCOHANBHBIX JaHHBIX
3asIBUTEIISL.

4.3. Tnasa MA MO TaBaHb ¥ CHOENUANTKHCTBI, HEMOCPEICTBEHHO TPEIOCTABISIONINE
rOCYyAapCTBEHHYIO YCIYTy, HECYT MEPCOHAJbHYIO OTBETCTBEHHOCTh 3a COONIOJICHHE CPOKOB U
nopsiika  NpUeMa  JOKYMEHTOB,  CBOEBPEMEHHOCTb  OQOpPMIICHMS U OTIPaBIICHUS
MEXXBEJOMCTBEHHBIX ~ 3allpOCOB, COOTBETCTBHE pPE3YyJIbTaTOB PACCMOTPEHUS JOKYMEHTOB
TpeOOBaHUSAM 3aKOHOAATENBCTBA, NMPHUHATUE MEp IO NPOBEPKE NPEACTABICHHBIX JIOKYMEHTOB,
coOJII0ZIeHHE CPOKOB U MOPsIIKa MPEAOCTaBICHHs TOCYJapCTBEHHOM YCIyTH, OJArOTOBKY OTKa3a B
IPEJOCTaBIEHUN TOCYJIapCTBEHHOM YCIyTH, 3a COOJIOJEHHE CPOKOB M MOpAIKA BBLAAYH
TOKyMeHTOB. [lepcoHanbHas OTBETCTBEHHOCTh crneruannuctoB MA MO l"aBanp 3akperuisieTcs: B
JIOJDKHOCTHBIX pEerjaMeHTaX B COOTBETCTBHM € TPEOOBAaHUSIMU 3aKOHOJATEIbCTBA.

B yacTHOCTH, crienuanuCcThl HECYT OTBETCTBEHHOCTH 3a:

— TpeboBaHME Yy 3asdBUTENEH JIOKYMEHTOB WJIM IJIaThl, HE MPEAyCMOTPEHHBIX
AJIMUHHCTPAaTUBHBIM PETJIAMEHTOM;

— OTKa3 B IpUeME€ JOKYMEHTOB [0  OCHOBaHHUSIM, HE IPEIyCMOTPEHHBIM
AJIMUHHCTPAaTUBHBIM PErJIAMEHTOM;

— HapylIeHHWE CPOKOB pErucTpaluy 3alpocoB  3asdBUTENA O  IPEJOCTaBICHUU
roCyJapCTBEHHOH YCIIyTH;

— HapylIeHHUEe CPOKa MPEIOCTABIICHUS TOCYIapPCTBEHHON YCIIYTH;

— HampaBJeHHEe HEOOOCHOBAHHBIX MEXKBEJOMCTBEHHBIX 3alIPOCOB;

— HapylIeHHE CpPOKOB TMOJATNOTOBKHM MEXBEJOMCTBEHHBIX 3allpOCOB U OTBETOB Ha
MEXBEJTOMCTBEHHBIE 3aIIPOCHI;

— Heo0OCHOBaHHOE HE TPEAOCTaBIeHHE HHPOPMALIUK Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. Omneparop Iloprana (cmemumamucter CII6 TI'VII  «Cankr-IleTepOyprekuit
MH(POPMALMOHHO-aHAIUTHYECKUH TEHTP») OCYIIECTBIAIOT KOHTPOJb 33 CBOEBPEMEHHOCTHIO
JIOCTAaBKHM 3JIEKTPOHHBIX 3asBIICHUI HAa aBTOMAaTH3UPOBaHHOE pabodee MecTo crenuaniucra MA
MO T'aBanb.

[TepconanpHas orBercTBeHHOCTH creruanuctoB CII6 T'YII  «Cankr-IleTtepOyprekuit
UH(POPMALMOHHO-aHAIUTHYECKUN LEHTP» 3aKperuisieTcss B JOKHOCTHBIX HMHCTPYKIHUSX B
COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IaTEIbCTBA.

Crnenuamuctel  CII6 T'VII  «Cankr-IlerepOypreckuii  nH(pOpMaAIMOHHO-aHATUTUYECKUNA
LEHTP» HECYT OTBETCTBEHHOCTD 3a:

— TexHoJoruyeckoe obecrneueHue padbotsl [loprana;

— TIPOBEJCHHUE E€XKETHEBHOIO MOHHUTOpHHIra He3akpblTbhix MA MO I'aBanp oOpamieHuit
3asButeneld Ha I[lopranme u HampaBieHHEe COOOIICHWH O HE3aKPHITHIX OOpAIICHHUSX 3asBUTENICH
I'maBe MA MO I"aBanb Mo 0pUIIMATIEHOMY aIpeCcy dJIEKTPOHHOM MOYTHI.

4.5. B pamkax npenocTaBiIeHMs] TOCYJapCTBEHHON YCIYTHM OCYIIECTBISIOTCS IUIAHOBBIE U
BHEIJIAHOBBIE IIPOBEPKH MOJHOTHI M KAUECTBA MPEJOCTABICHUS TOCYAAPCTBEHHON yCIIyTH.

I'maBa MA MO T@'aBanp eXeKBapTaabHO OCYIIECTBISICT BBIOOPOUYHBIC TPOBEPKH JICT
3asBUTEJICH HA MpPEeAMET MPaBHIBHOCTU NMpUHATUA crennanuctaMu MA MO ['aBanb pelneHuid; a
TaK)Xe BHEIUIAHOBBIE MPOBEPKH B Clydyae MOCTYIUICHUS Kano0 (MPETeH3Mid) rpa)IaH B paMKax
nocyaeOHOro 00XKamoBaHMs.

Oneparop [loprana ocyiiecTBiser:

— ©XCEIHEBHbIE IMPOBEPKM MPOXOXKACHUS JJICKTPOHHBIX 3asBiaeHUN uepe3 Ilopran,
BBITPY3Ky naHHBIX B MA MO I'aBans.
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4.6. TlomoxxeHwst, XapakTepu3yroomue TpeOOBaHHS K TOPSAAKY M (popMaM KOHTpOIS 3a
IPEJOCTaBIEHUEM TOCYJapCTBEHHOM YCIyrd, B TOM 4YHCI€ CO CTOPOHBI TpaxaaH, HX
00bEIMHEHU U OpTraHu3aIuil:

— KOHTpPOJIb 33 MpPEJOCTaBICHUEM TOCYIAPCTBEHHOM yCIyrM TIpakJaHaMH, HX
00BbEIMHEHUAMHU M OPraHU3aLUsAIMU, BKIIOYEHHBIMUA B COCTaB KOJUIETHAIbHBIX U COBEILATEIbHBIX
OpraHoOB HE TPETYCMOTPEH.

V. locyneoHblii (BHecy1eOHbIIT) MOPSII0K 00:KaT0BAHUSA pellleHuii U AeiicTBU
(0e3neiictBust) MectHoit Anmunnctpannu MO I'aBanb npu npegocraBjaeHHH
rOCy1apCTBEHHOM YCJIYIH, 4 TAKKe JOJUKHOCTHBIX JIMI 1 MYHUIMIIAJIBbHBIX CJIYKALIHX
MectHoit Aamunucrpanun MO I'aBanb

5.1. 3asBuUTeNnM UMEIOT MpPaBO Ha AocylaeOHOe (BHecyaeOHOe) 00)KalloBaHHWE PELICHUN U
neiictBuil  (Oes3nmelicTBusl), nNpuUHATHIX (ocyumiecTBisgieMblx) MA MO TaBanp, B Xxoze
OpEeJOCTaBIeHUs]  rocyaapcTBeHHoW — ycimyru. JlocyneOHblii  (BHeCyneOHBIM)  HOpPSIOK
00>aJloBaHusl HE UCKJII0YAaeT BO3MOXHOCTh 00KaJloBaHMsI peleHuil u neicTBuil (6e3aeicTus),
HOPUHATHIX (OCYLIECTBISIEMbIX) B X0/l MPEAOCTAaBICHHs TOCYIAPCTBEHHOM YCIyTH B CyZeOHOM
nopsinke. JlocyneOHbli (BHECYEOHBIN) MOPSAOK OOKaJOBaHUS HE SBISETCS IS 3asSBUTEIS
00513aTEeJIbHBIM.

5.2. IlpenmeroM nocyaeOHOTO (BHECY1I€OHOTO) 00KATIOBAHMS SIBJISTIOTCS

5.2.1. Hapymenue cpoka perucrpauuu 3amnpoca 3asBUTENsI O IPEJOCTaBICHUU
rOCyJJapCTBEHHOH YCIIyTH.

5.2.2. HapyuieHue cpoka IpeloCTaBJIEHUs TOCY IapCTBEHHOM YCIIYTH.

5.2.3. TpeboBaHue y 3asBUTENs JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanyy, HOPMaTUBHBIMH IPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit ®enepanny, MyHHLIMIAIBHBIMHA IPAaBOBBIMH aKTaMH Ul TNPEIOCTaBICHUS
rOCyAapCTBEHHOU YCIIyTH.

5.2.4. Ortka3 B IpueMe JIOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoii denepanyy, HOPMaTUBHBIMHU IIPAaBOBBIMU
aktaMu cyOwbekToB Poccuiickoit ®enepanuy, MyHHMIMNAIbHBIMU IPABOBBIMU aKTaMHU st
IIPEIOCTABIIEHUS TOCYIaPCTBEHHOM YCIYTH Y 3assBUTEIIS.

5.2.5. OTka3 B MpeIOCTaBICHUU TOCYJAPCTBEHHON YCIyTH, €CIM OCHOBAaHMS OTKa3a HE
IpeIyCMOTPEHbI (peliepalbHbIMU 3aKOHAMH M TNPHUHATBIMA B COOTBETCTBUM C HMMH WHBIMHU
HOPMATHBHBIMM TNpaBOBbIMH akTaMu Poccuiickoir ®eneparuu, HOPMaTUBHBIMU IPaBOBBIMHU
aktamu Cankt-IlerepOypra.

5.2.6. 3aTpeOoBaHue ¢ 3asBUTENS MPHU MPEAOCTaBICHUH FOCYAApCTBEHHOW YCIIyTH ILIaThl,
HE IIPEAYCMOTPCHHOM HOPMAaTUBHBIMU IIpaBOBbIMH akTamu Poccuiickoir denepauuu,
HOpPMaTUBHBIMHU ITpaBoBbIMU akTaMu CaHkT-IleTepOypra.

5.2.7. Orxkaz MA MO I'aBanp, MyHunMnagpHoro ciyxamero MA MO I'aBanp B
WCIPABJIEHUU JIOMYUICHHBIX OMNEYaTOK M OIMOOK B BBIIAHHBIX B pe3yJbTaTe MpPelOCTaBIICHUS
rOCyJIJapCTBEHHOM YCIYrd JOKyMEHTaxX, JUOO HapyIlleHHEe YCTAaHOBJIEHHOTO CpOKa TaKuX
WCTIPABJICHUH.

5.3. O6ume TpeGoBaHUS K MOPSJIKY M0IaYH U PACCMOTPEHUS JKaI00BbI.

5.3.1. XKanoba noxaerca B mUCbMEHHON (hopme Ha OyMa)kHOM HOCHTEJIE, B AJIEKTPOHHOMN
dbopme B MA MO TI'aBanb. XKanoOsl Ha pemienus, npuHsaTeie [ 1aBoit MA MO I'aBanb, momaroTcs
B [IpaBurensctBo Cankr-IlerepOypra.

5.3.2. ’Kano6a MoxxeT OBbITH HalpaBiieHa MO 1ouTe, yepe3 MHOropyHKINOHAIBHBIN LIEHTD,
C  HCIOJb30BaHHWEM  HH(OPMALMOHHO-TEIEKOMMYHUKAalMOHHOW  cetu  «VIHTepHeT»,
opunmansHoro caiita MA MO I'aBanb, eAMHOr0 MOpTaa rocy1apCTBEHHBIX M MyHHUIMIIATbHbBIX
yclIyr JAu00 perMoHalbHOIO MOpTajla TOCYJAapPCTBEHHBIX M MYHULUMNAIbHBIX YCIYT, a TaKke
MOYET OBITh PUHSTA P JINYHOM IIPHEME 3asBUTEIIS.

5.3.3. 3agBuTeNb UMEET MPABO HA MOJyYEeHUE UH(OPMALIUU U JOKYMEHTOB, HEOOXOIUMBIX
JUIs 0OOCHOBaHUS U paccMOTpeHHs kanoOsl (mperensun). MA MO I'aBanb, €€ 1OTKHOCTHBIE
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JWna, MyHUIHNaibHble ciayxamme MA MO ['aBanp 00s3aHBI TPEJOCTABUTH 3asBHTEIIO
BO3MO)XKHOCTb ~ O3HAKOMJIEHHA C JOKYMEHTaMH W  MaTepUallaMd, HENOCPEACTBEHHO
3aTparuBalOIMMU €T0 TpaBa M CBOOOIBI, €CIM HE HWMEETCS YCTaHOBIICHHBIX (penepatbHbIM
3aKOHOJATEeILCTBOM OrpaHUYEHUIl Ha WHQPOPMALMIO, COJACpPXKAILIYIOCS B 3THX JIOKyMEHTaX,
Marepuanax. [Ipu 3TOM [TOKyMEHTHI, paHee monaaHHble 3asBurensiMu B MA MO T'aBanb,
BBIJIAIOTCS 110 UX NMPOCHOE B BUE BBIMUCOK MU KOIUH.

5.3.4. Kanoba nomkHa coepkarh:

— HauMEHOBaHHE opraHa MecTHoro camoymnpasieHus Cankr-IlerepOypra, 10JIKHOCTHOTO
auna  opraHa MectHoro camoymnpasieHuss Cankr-llerepOypra sm60 MyHHIMIIAQIBHOTO
CiIyXallero opraHa MmecTHoro camoymnpanieHus Cankrt-IletepOypra, pemieHus u JnedcTBuUs
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

—  (amunmro, UM, 0TYECTBO (TIOCIIEHEE - IPH HAJMYUH), CBEJICHUS O MECTE JKUTEIBCTBA
3asiBUTENS - (PU3MYECKOT0 JINIA TMO0 HAMMEHOBAHUE, CBEICHHS O MECTE HaXOXK/ICHUS 3asiBUTEIIS
- IOpUIMYECKOro JIMIa, a TaKke HoMep (HoMmepa) KOHTaKTHoOro teinedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJIWYUM) U [TOYTOBBINA a/ipec, MO0 KOTOPBIM JI0JKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

— cBeAeHU 00 O0XallyeMbIX PEIICHUSAX U JEUCTBUAX (0e34ecTBMM) OpraHa MECTHOIO
camoynpasieHuss Cankr-IlerepOypra, H0JKHOCTHOIO JIMLA OpraHa MECTHOIO CaMOYIpPaBJICHUs
Cankr-IlerepOypra 1m0 MyHHIMIIQIBHOTO CIIy)Kalllero OpraHa MECTHOTO CaMOYIpaBJICHHUS
Cankr-IletepOypra;

— JI0BOJBI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U JEHCTBUEM
(6e3neiicTBueM) oprana mectHoro camoymnpasieHusi Cankr-IlerepOypra, JOJKHOCTHOTO JIUIIA
oprasa MmectHoro camoympasieHus Caskrt-IleTepOypra, MO0 MyHUIMIAIBHOIO CIIy’Kallero
oprana mMectHoro camoymnpanienusi Cankr-lIlerepOypra. 3asgBuTesieM MOTYT OBITh NPEICTABICHBI
JOKYMEHTSHI (IIpY HAJIM4KN), TOATBEPHKAAIOLINE JOBO/IbI 3asIBUTEISL, TMOO UX KOIHH.

5.3.5. XKanob6a, mocrynuBmas B MA MO TI'aBanp Cankrt-IleTepOypra, MnomiaexuT
PacCMOTPEHHUIO B CIEAYIOLINE CPOKU:

— B TEYEHHUE MATHAALATH pabouux JHEH co JHs PEerUCTPaIMU KaJI0ObI;

— B T€YCHHE IATH pabouux JHEH co JIHS PerucTpaluu >Kajo0bl B cilydae 00>KajJOBaHUS
otkaza MA MO TaBasp, nomwkHoctHOro Jymma MA MO T'aBab WIM MYHHUIUIIATBEHOTO
ciayxxamero MA MO T'aBanp B mpuemMe JOKYMEHTOB Yy 3asBUTENsS JHOO B HCHpPaBICHUU
JIOTIYIICHHBIX OMEYaTOK M OMMOOK WM B cilydae 00)aJOBaHUS HapyIIEHUs yCTaHOBJIEHHOIO
CPOKa TaKHUX MCIIPABJICHU;

— B HHBIE CPOKH B Clly4asx, ycTaHOBJICHHBIX IIpaBurensctBoM Poccuiickonn denepannu.

5.3.6. Ilo pesymbratam paccMoTpenus xamodbsl MA MO T'aBanp nmpuHUMaeT OJHO W3
CIEAYIOIIMX PEILICHUN:

— YAOBJIETBOpSET JXanoOy, B TOM ducie B (opMe OTMEHBI NPHUHITOTO pEIICHUs,
ucnpasneHus ponyumeHHsIx MA MO I'aBanp oneyaTok M omIMOOK B BBIAAHHBIX B pe3ysbTare
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEKHBIX
CPEICTB, B3MMAaHHE KOTOPHIX HE TNPEIYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepany, HOPMATUBHBIMU IPABOBBIMHU aKTaMu CyOBbekTOB Poccuiickoii
®denepaiyi, a TaKkKe B UHbIX (hopMax;

— OTKa3bIBAaET B YJIOBJIETBOPEHUH KAIOOBbI.

5.3.7. He mno3nHee nOHs, CIEAYIOLIETO 3a JHEM MPUHATUS PELIEHUS, 3asBUTENIO B
NUCbMEHHOW (opMe WM, MO JKEJAaHWIO 3asBUTENs], B DJIEKTPOHHON ¢opMe HampaBiseTcs
MOTHBUPOBAHHBIN OTBET O pe3yJbTaTaXx pacCMOTPEHUS KaJIOOBI.

5.3.8. Ilpu paccmoTrpeHnn oOpaIieHus rOCyIapCTBEHHBIM OPTaHOM, OPraHOM MECTHOTO
CaMOYIIPABJICHUS WIH JOJHKHOCTHBIM JIMIIOM TPakIaHUH UMEET MIPaBo:

— TPEACTaBIATH JONOJHHUTENbHBIE JOKYMEHTHl W MaTepuaibl JMOO oOpamaTrhecs ¢
npock0oii 00 uX UCTPeOOBaHUH, B TOM YHUCIIE B AIEKTPOHHOU (hopMme;

— 3HAKOMHUTHCS C JOKYMEHTaMH M MaTepHajaMH, KacaloUIMMHUCS PACCMOTPEHHS 5Kaio0bl,
€CJIM 3TO HE 3aTparuBaeT IpaBa, CBOOOABI U 3aKOHHBIE HMHTEPECHl JIPYTUX JIML U €CIU B
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yKa3aHHBIX JIOKYMEHTaX M MaTephajgax He COJEepXKaTcsi CBEIEHHs, COCTaBISIOIINE
TOCYAapCTBEHHYIO WM UHYIO OXpaHsIeMyIo eiepaibHbIM 3aKOHOM TalHYy;

— TIOJlyyaTh NHCBMEHHBIM OTBET MO CYHIECTBY IIOCTABJICHHBIX B JKajlo0e BOIPOCOB,
yYBEIOMJICHHE O Tepeajpecalii MUCbMEHHOT0 OOpalmeHus B TOCYJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYTpPAaBJICHUS WM JOHKHOCTHOMY JIHIy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pelIeHne MOCTAaBICHHBIX B 00paIeHIH BOTIPOCOB;

— oOpamathecsi ¢ KanoOboW Ha MPUHATOE MO OOpaIleHHIO PElIeHHEe WIM Ha JIeHCTBUE
(Oe3melicTBUE) B CBS3M C PACCMOTPEHUEM OOpAIEHUS B aIMUHUCTPATUBHOM U (WIIK) CyAeOHOM
MOPsIZIKE B COOTBETCTBUU C 3aKOHOAATEeNbCTBOM Poccuiickoit denepannu;

— oOpaluaThCs ¢ 3asBJICHUEM O IPEKPaIEHUH PACCMOTPEHHUS HKaJI00bI.

5.3.9. B ciyvae ycTaHOBIIEHHSI B XOJ€ WJIM IO pPE3yJbTaTaM pPAaCCMOTPEHHUS KaJOObI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPAaBOHAPYIICHUS WM MPECTYIUICHHS, AOHKHOCTHOE
JMIIO, HAJeJIEHHOE MOJHOMOYHMSMH IO PACCMOTPEHHIO Kajo0, He3aMeUIMTEeNbHO HAIpaBiseT
UMEIOLIMECs] MaTepHallbl B OPraHbl IPOKYPaTyPhI.

5.3.10. HcnonmuurtenbHble Opranbl rocynapctBeHHOM Bnactu Cankr-IlerepOypra wu
JOJKHOCTHBIE JIMIA, KOTOPBIM MOXET OBbITh ajpecoBaHa jkajnoba (IpeTeH3Hs) 3asBUTENS B
nocyneOHoM (BHECYIeOHOM) TOpSIIIKE:

B ciyuae, ecnu npeaMeroM kanoObl (MIPETeH3MU) 3asBUTENS SIBIISIFOTCSL JEUCTBUS COTPYTHUKA
nozpaziesicHus MHOTO(QYHKIIMOHATBHOTO TIEHTpa, kajnoba (MpeTeH3us) HampaBIsieTCsl B ajpec
Anmunuctpanmu ['yoepraropa Cankr-IlerepOypra:

191060, CmonbHbIi, AqvmunarcTtpanus ['yoepraropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, eciiu mpeaMeroM kanoObl (MPETEH3UH) 3asBUTEINS SIBJISIIOTCS ICHCTBHS OIepaTropa
[Toprana, >xanoba (mpeTeH3ws) HarpasisieTcs B aapec Komurera mo nHGpOpMaTU3aIUK U CBSI3H:

191060, CmonbhbIii, KomureT 1o nHGOpMaTH3aIiuK 1 CBS3H;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnyudae, ecnu mnpeamerom kajmoObl (NMPETEH3UM) 3asiBUTENS SBISIOTCS JEHCTBUS
MyHULUINAIBHBIX ciay)kamux MA MO ['aBanb, NpenocTaBISIIOIUX TOCYIapCTBEHHYIO YCIYTY,
*kanoba (MpeTeH3us) MOKeT ObITh HampaBiieHa B aapec KomuteTa mo couuanbHOW MOTUTHKE
Cankr-IletepOypra:

190000, Caukt-IleTepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

azipec 3JIEKTPOHHOM MOYTHI: KSP@Qov.spb.ru.

Burie-ry6eprarop Cankr-IletepOypra, KypupyroIimii COOTBETCTBYIOIIYIO OTPaCh:

191060, Cmomnbhbii, CankT-IleTepOypr,

ten. (812) 576-44-80, daxc (812) 576-79-55.

15


consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A624766763C75ADE3C40969B2633FQ5N0P
consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
mailto:ukog@gov.spb.ru
mailto:kis@gov.spb.ru;
mailto:ksp@gov.spb.ru

[Tpunoxxenne Ne 1

K AZIMHHHCTPAaTHBHOMY PETJIAMEHTY IO PEJOCTABICHUIO
Mecrhoit Anmunucrpauueit MO I'aBaHb, ocyiecTBIIsIOIEH
OT/IeNbHBIE TOCYIapcTBeHHbIe oHOMOuns CankT-IleTepOypra
10 OPTaHH3ALMH ¥ OCYILIECTBICHUIO ACSITEABHOCTH IO OIEKe U
MOTIEYHTENBCTBY, HA3HAYSHHIO U BBITUIATE JICHEKHBIX CPEACTB HA
CoiepIKaHue JeTel, HaXOISIIUXCST IO/ OTIEKON HITH
MONEYHTENBCTBOM, H ICHE)KHBIX CPEACTB Ha COZIEpIKaHHE JeTel,
[epe/IaHHbBIX Ha BOCIIMTAHKE B IIPUEMHbIE ceMbH, B CaHKT-
ITerepOypre, rocy1apcTBEHHOI! YCIIYTH IO OCBOOOKICHHIO
OIEKyHA WM MONICYHUTENS OT HCTIOMHEHHS MU CBOUX
00s13aHHOCTEH

BJIOK-CXEMA

O6palleHne 3asBUTENs 32 PEIOCTABICHHEM IOCYIaPCTBEHHOH YCIyTH

v

IIpuewm 3asBienus 1 nakera 10KymeHToB B ML OdopmiieHue 3amnpoca yepe3 nopraj rocyaapCTBEHHbIX yCIyr
(20 muH.) WWWw.gu.spb.ru
Iepenaua poxymentoB B MA MO TI'aBanp (B 5. IMepenaua gokymenToB nocpencrsoMm MAVC MOI]
¢dopme — 1 1eHb, B OyMaXKHBIX HOCHTEISX — 3 JHS) (rakeTHas BBIFPY3Ka 1 pa3 B CYTKH)

) !

AnmuHHCTpaTHBHASA npouenypa Ne 1
IIpuem 3asiBieHus U KOMIUIEKTa 10KyMeHToB B MA MO I'aBanb
(B Teuenue 1 pabouero jHs)

OHpeAeIACT yCTaHaBIINBACT KOHCYIIbTHPYCT MIPOBEPSIET HAUYHE KCEPOKOINHUPYET
npeamer JIMYHOCTH 3asiBUTEIIS 3aSIBUTEIIS O JIOKYMEHTOB M 12T HX JOKyMEHTHI (B Clyyae
oGpareHus 1 €ro MOJHOMOYHS; TIOpsi/IKe OIICHKY Ha ITPEeaMET HEOOXOAUMOCTH),
> oopmicHus I | COOTBETCTBHS MEPEUHIO 3aBepseT KOMHUH
3as;ABJICHHA U JIOKYMEHTOB, JIOKyMEHTOB

MIpOBEPSET
MPaBUIBHOCTD €r0

YKa3aHHBIX B IIyHKTE
2.6. HacTOALIETO
ohopmeHus AJIMUHUCTPATHBHOT'O

pernamMeHTa

nepesiaeT KOMIUIEKT JOKyMEHTOB 3asiBUTEIS
JULSL IPUHATHA pelIeHus crenuanucty MA

MO TI'aBaHB, OTBETCTBEHHOMY 32

PacIHCKy O IpueMe
MOATOTOBKY ITOCTAHOBIICHUS —
JIOKyMEHTOB C

YKa3aHUEM UX NEPEHUHs
" 1aThl IpueMa

BbIJACT 3aABUTCITHO

(ukcupyer (akT nmpueMa JOKyMEHTOB, YKa3aHHBIX
B IyHKTE 2.6. HACTOSAMIEr0 AJMUHHUCTPATUBHOTO
periiaMeHTa, B )KypHale perucTpanui

AJMHUHHCTpaTHBHAS nmpoueaypa Ne 2
U3/1aHHUe IOCTaHOBJICHUS
Mecrroii Anqmunnctpauun MO I'aBanb
00 0CBOOOXKICHNUH OIIEKYHA HJIM MOTEYUTEIISI OT UCTIONHEHHSI HMH CBOMX 00s3aHHOCTEH
(15 mHeit ¢ MOMEHTA IPEACTABICHHS 3asSBUTEIEM JOKYMCHTOB, YKa3aHHBIX B II. 2.6. HACTOSIIIET0 A AMHHUCTPATUBHOTO PEITaAMEHTA)

v

Ha Her
/ Pemenune nonoxutensuoe

Beinaua pesynbrara HarmpaBiieHne COOTBETCTBYIONIETO

HPEIOCTABICHHS TOC. YCIYTH pasbsACHEHUSI
Beinaua Hanpasienne Hanpasnenue pesynbrara Beinaua pesynbraTa
pe3ynbrara B MOIL] pesyJibTara 1o rnoyre B 911 hopMe B MA MO T'ABanb
(3 mms) (1 meup) (1 aenb) (1 nens)
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[Tpunoxxenune Ne 2

K AIMHUHHCTPATUBHOMY PETJIAMEHTY 110
npepocTaBiaeHuio MectHoit A munuctparueit MO
["aBaHb, OCYIIECTBISIONIEH OTACIBHBIC
rocyaapcTBeHHbIe TojtTHOMouns CaHkT-IleTepOypra mo
OpTaHU3AINH U OCYIIECTBICHHUIO ACSITEIIEHOCTH TI0
OTIEKE U MOTIEYNTEIHCTBY, HA3HAUYCHHUIO U BBITLIATE
JIEHEeKHBIX CPEZCTB Ha COZepKaHNE JIeTEH,
HaXOSIINXCS MO OTIEKOH HIIH TONEYUTENBCTBOM, U
JICHEXKHBIX CPEJCTB Ha COJCPKAHUE JACTCH, MepeIaHHbIX
Ha BOCITUTaHKE B IPUEMHBIE CeMbH, B CaHKT-
[Terepbypre, ToCy1apCTBEHHOH YCIYTH TI0
0OCBOOOXKICHHIO OTIEKYHA WJIH ITOMEYUTEINS OT
WCTIOJTHCHHS MU CBOUX O0SI3aHHOCTEH

HNudopmanus o mecte HaxXo:KAeHUs U rpaduKe padoThbl, cipaBoYHbIe TejedoHbl, aapec opuunaabHoro caiita MA MO TI'aBanb,
NPeJ0CTaBIAIONIECH FOCYAAPCTBEHHYIO YCJIYTIy

Monnoe ®.N.0. 4 10/LKHOCTh Anpec I'padux padorsl Anpec Ajnpec caiita KouTaKTubii Yacol npuema
HaHMeHOBaHHUe OTBETCTBEHHBIX JIHIL 3JIeKTPOHHOM Tesedon/ rpakaan
opraHa MecTHOTO MOYTHI dbaxe crnenuajIncTaMu
CcaMOympaBJIeHHS 1o oneke u
NMONEeYUTEJbCTBY
MecTtHas I'maBa MectHoM
AJIMUHUCTpaIUs Anmunuctpainuu MO
Mymumamnoro | Fasn ban e o | o
T'aBanb I'naBHBII cnienuamucT Caner-Terepdypr, (06ea ¢ 13.00 20 mogavan@mail..ru WWW.mogavan.net 355-70-34 eTBepr
IlleBuenxko yi., 1. 29, 14.00) -mog : Daxc (812) 14.00-17.30
10 OTeKe U 199406 STHHIE © 355-54-19
MTOTICYNTENHCTBY —
Jucuusiaa [anrHa 09.00 10 17.00
AnekceeBHa




[Tpunoxxenne Ne 3

K AIMUHHCTPAaTUBHOMY PErJIaMEHTY T10
npeAocTaBlieHnI0 MecTHOM A IMUHHCTpaluen
MO I'aBaHb, OCyIIECTBIAIONIEH OTAEIbHbIE
rocyJapcTBeHHbIE MoaHOMOUNsS CaHKT-
[TerepOypra nmo opraHu3aIuu U OCYIIECTBICHUIO
JESATEIBbHOCTH 110 OTIEKE U MOTECYUTEICTBY,
Ha3HAYCHMIO Y BBIIUIATE JICHE)KHBIX CPEJICTB Ha
coJiepaHue JAeTeil, HaXOSIIMUXCS MO ONEKOM
WJIY TIOTICYUTEIILCTBOM, U JEHEKHBIX CPEACTB HA
coJiepKaHue JeTe, nepeaHHbIX Ha BOCITUTAaHUE
B npueMHble ceMbu, B CankT-IletepOypre,
rOCyJJapCTBEHHOM YCIYyTrd 1O OCBOOOK/ICHHUIO
ONEKYHA WIM HONEYUTENST OT UCIIOJTHEHUS UMU
CBOHX 00s13aHHOCTEH

ITouToBBIN afpec, CIPaBOYHbIN TeJ1eOH H aJpec JJIEKTPOHHOH OYTHI CTPYKTYPHOI'0
noapasaesenus CIIo 'KY «MHoropyHkiuoHaJdbHbIN IEHTP NPeI0CTABIEHHUS
rocy1apCTBEHHBIX YCJIYI»

HaumenoBanue . . Anpec
[TouToBBIN CrnpaBo4HBIN .
CTPYKTYPHOTO I'pacdux paGoTsl AIEKTPOHHOM
azapec TenedoH
MO/Ipa3ieNICHUs IIOYTEI
ExenneBHO
¢ 9.00 o 21.00 6e3
vo o e
BacuieocTpoBckoro POYpT, T. 576-20-86 A knz@mfcspb.ru
o yia. Haxumosa, [Ipuem u BbIgaUa
paiiona
a3,k 2 JIOKYMEHTOB
OCYILIECTBIISIETCA
¢ 9.30 1o 21.00




[punoxenne Ne 4

K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY I10 IPEJOCTABICHUIO
MecrHoii Anqmunuctpanueir MO ['aBaHb, ocymecTBISOIECH
OTZeNbHBIE TocyAapcTBeHHbIe monHoMouns Cankr-IleTepOypra
10 OPraHU3alUK U OCYLIECTBICHUIO JIEATEIBHOCTH TI0 OTEKE U
MOTICYUTENILCTBY, HA3HAYCHUIO U BBIILIATE JICHE)KHBIX CPEJICTB
Ha coziepKaHue AeTel, HaXOJAIUXCs M0 ONEeKOH nin
MOTIEYMTENILCTBOM, U JICHEKHBIX CPEICTB Ha COIEPIKaHUE
JIeTei, IIepe/laHHbIX Ha BOCIIMUTAHUE B IPUEMHBIC CEMbH, B
Cankr-IlerepOypre, rocy1apcTBEHHON YCIyTH 110
0CBOOOX/ICHUIO OTIEKYHA WIIU MONEYUTENS OT UCIIOIHEHUS UMH
CBOMX 00sI3aHHOCTEH

3asBiIeHHe OIPUHATO: o
p I'naBe MectHoit Agmunuctpanuu MO ["aBanb

(mara)
1 3apErHCTPUPOBAHO or D.
.
oz Ne
0.
Crienmamcr: JIOKyMEHT, y0CTOBEPSIOUINI TUYHOCTb:
Anpec MecTa JKUTeNnbCTBa (IpeObIBaHMS ): MHICKC
Temn.
AJipec 31eKTpOHHON MTOUTHI
3AABJIIEHUE
A,

(yka3atb (GpaMHIIHIO, UMSI, OTYECTBO)

SABJIAOCH OIICKYHOM HECOBCPIICHHOJICTHETO

H
(yka3zatp pamMHIINIO, UM, OTYECTBO, ATy POXKICHUS peOeHKa)

IPOYKUBAIOIIETO TI0 aJIpecy ,

(yKa3aTr> aZpec MeCTa KUTCIbCTBA HO,HOHB‘IHOFO)
Ha OCHOBAHHUHM MOCTAaHOBJIEHU MecTHOM AAMHUHUCTpai MyHUIIUIIAIBHOTO 00pa30BaHUs
I'aBanb Ne oT , IPOITY OCBOOOJIUTH MEHSI OT UCIIOTHEHUS
MHOIO 00513aHHOCTEH OMeKyHa, B CBS3U

(yKa3aThb MIPUYHHY, IOCTYKHUBIIYI0 OCHOBAHUEM K OCBOOOKIEHHIO)

O06s3y10Ch HE TIO3HEE TPEX JHEH C MOMEHTA, KOTJIa MHE CTaJl0 M3BECTHO O TPEKPAIICHUH
ONEKH WIM TOMEUYUTEIbCTBA, MNPEJICTaBUTh B OpraH ONEKU M IONEYUTENIbCTBA OTYET B
MUCBMEHHOW (QopMe 3a TPEeABIAYyIIUA TOJ O XpaHEHWH, 00 WCIOJIb30BAHWU HMYIIECTBA
MOJIOTIEYHOTO U 00 YMpaBICHHH HMYIIECTBOM TMOAONEYHOTO C TMPUIOKEHHEM JIOKYMEHTOB
(xomuii TOBapHBIX YEKOB, KBUTAHIUN OO0 YyIUIaTe HAJIOTOB, CTPAaXOBBIX CYMM U JAPYTUX
MJIaTEXXKHBIX TOKYMEHTOB).

Jata « » 20 T. IMoamuce
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[Mpunoxenne Ne 5

K AZIMUHUCTPaTHUBHOMY PErJIaMEHTY IO MPEeOCTaBIECHUIO
MectHoit Anmunuctpanueit MO I'aBaHb,
OCYIIECTBIISIIOIIEH OTAEIbHBIE TOCYJaPCTBEHHBIC
noqHoMouust CaHkT-IlerepOypra o opranuzanuy u
OCYIIECTBIICHHIO JICSITEIBHOCTH TI0 ONIEKE U
TIOTICUUTEIBCTBY, HA3HAYCHHUIO U BBITUIATE ICHEKHBIX
CPE/ICTB Ha CoJep)KaHHe eTel, HaXOSIIIXCS IO OTIEKOH
MW TIOTIEYNTENLCTBOM, W ICHEKHBIX CPEJCTB HA
cofiepKaHue JeTeil, IepeJaHHbIX Ha BOCIIUTAaHNE B
npueMHbIe ceMbl, B CankT-IletepOypre, rocynapcTBeHHON
YCIIyTH TI0 OCBOOOKACHUIO ONIEKYHA MJIM TIONEYUTEIIS OT
HUCIIOJTHCHUA UMH CBOUX O6$[33HHOCTCI>1

ITPOEKT

MYHUIHUITAJIBHOE OBPA30OBAHUE I'ABAHb
CAHKT-LIETEPBYPT A

MECTHASA A AIMUHUCTPALIUA

HOCTAHOBJIEHUE

(nata)

O0 ocB00OK/ICHNH ONIEKYHA HJIN NONIEYHTEeJIs
OT MCIOJIHEHHUS HMH CBOMX 00SI3aHHOCTEM

PaccmoTpeB  3asBneHMe  omekyHa WM - nomeuyurtens — (dpamMuius, UMs,  OTYECTBO),
3aperucTpUpoOBaHHOrO (0if) Mo azapecy: (MECTO perucTpaluu, KUTeIbCTBA) pedeHka (hamums,
UM, OTYECTBO, JaTa POXKACHUS HECOBEPIIEHHOJETHET0), 3apEerUCTPUPOBAHHOr0(0i) 1Mo aapecy:
(MecTo perucTpanuu, >KUTEIbCTBA), MPOXKHUBAIOUIETO IO aJpecy: (MECTO MpOKUBaHUS), C
npocb00if 06 OCBOOOMkKAEHUH OT UCTIOIHEHUSI UM CBOMX 00s13aHHOCTEH, pyKOBOACTBYsICh mil. 1, 2
ct. 39 I'paxnanckoro koaekca Poccutickoit @enepannu, OenepanbHbiM 3akoHOM OT 24.04.2008
N 48-03 "O06 oneke u nmoneuntenbcTBe'", MecTHass AIMUHUCTPAIUSL

INOCTAHOBJISIET:
1. OcBoboauTH ornekyHa (wim morneuntens) (pamunusi, UMsi, OTYECTBO) OT HCIIOTHEHUS

UM CBOUX OOSI3aHHOCTEH B OTHOIIEHWHU TMOAONEYHOTO peOeHKa (haMuius, uMs, OTYECTBO, JaTa
POKJIEHUSI, MECTO KUTEIIbCTBA).
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2. O6sBarp (pamunus, UMs, OTYECTBO 3asABHUTENSI) NPEACTaBUTH B OpraH ONEKH U
IONEYUTENbCTBA OTYET B TNHMCBMEHHOM (opMe 3a MpeablIyLIMi Toj O XpaHEHUH, 00
UCTIOJIb30BaHUM HMMYIIECTBA IMOJONEYHOIO W 00 YNpaBICHUHM HMYIIECTBOM IMOJONEYHOTO C
NPUIOKEHNEM JIOKYMEHTOB (KONMMH TOBapHbIX YEKOB, KBUTaHLUMN OO0 yIUlaTeé HAJIOIOB,
CTPaxOBBIX CYMM M JIpYT'HX IUIAaTEKHBIX JOKYMEHTOB), HE ITO3JHEE TPEX JHEH ¢ MOMEHTA, KOrja
€My CTaJI0 U3BECTHO O IPEKpallleHUH ONEKH WK IONEYUTENIbCTRA,

3. KoHTpOJb 32 BBINOJIHEHUEM IOCTAHOBICHHS BO3JIOXKHTH Ha (IOJKHOCTB, (paMmms,
WHUIIAAIIBI).

I'maBa MectHOU AQMUHKCTpaIun
MO I'aBann

(pammmist, ©MsI, 0TIECTBO)
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