MYHULUITAJIBHOE OBPA30OBAHUE 'ABAHb
CAHKT-IIETEPBYPT A

MECTHASA A IMUHUCTPALIUA

IHOCTAHOBJ/IEHUE

10.01.2013 Ne 03-ITA

OO0 yTBepxkIeHuH AIMHHHCTPATHBHOIO perjiaMeHTa

1o npenocrasiaeHnio Mectnoii Axmunucrpanueid MO I'aBanb,
OCYLIeCTBJISA IOl OTAeIbHbIC TOCY1aPCTBEHHbIE IIOJTHOMOY S
Cankr-IleTepOypra no opranu3aumuu U oCynecTBJICHUIO
JAeATeJLHOCTH IO ONeKe M MONEeYNTeJbCTBY, HA3HAYCHHIO

U BBIIJIaTe JICHEKHBIX CPEJCTB HA coep KaHue JeTei,
HAXOASAIIUXCS MO ONEKOH HJIM NMONMEeYNTEIbCTBOM, M JCHEKHbBIX
CPe/ICTB Ha co/iep:KaHue JieTell, NepeJaHHbIX HA BOCIIUTAHNE B
npuémublie cembu, B Cankr-IleTepOypre, rocyrapcrBeHHoi
YCJIYTH 110 HA3HAYEHMIO H BbIIIATE JeHEKHBIX CPe/ICTB Ha
co/iep:KaHue JeTeil, HaXOAAMUXCS MO/1 ONeKO WiIn
NONEeYNTEbCTBOM, M ICHE:KHbIX CPE/ICTB HA CO/iepiKaHue
neTeid B IPUEMHBIX CeMbSIX

B cootBercTBUM c mocranoBieHueM lIpaButenscTBa Cankt-IleTepOypra ot 25.07.2011
Ne 1037 «O [Ilopsnke pa3paOOTKM UM YTBEpXKAEHUS HCHOJHUTEIBHBIMU  OpraHaMu
roCyAapCTBEHHOM BJIACTH Cankr-IlerepOypra aIMUHHUCTPATUBHBIX perJamMeHToB
IIPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX YCIyr (MCIIOJHEHHUS TOCYJapCTBEHHBIX (QYHKUMN)» U
noctaHoBieHreM IlpaBurensctBa Cankt-IletepOypra ot 30.12.2009 No 1593 «O HEKOTOPBIX
Mepax II0 TIOBBIIIEHHIO KadecTBa NPEJOCTaBIEHUS TOCYyJAapCTBEHHBIX YCIyr Ha 0asze
MHOroQyHKIIMOHANBHOTO IIEHTpa TMPEJOCTaBICHUS TOCYJapCTBEHHbIX yciayr B CaHKT-
[lerepOypre», Bo ucnonaHeHue nyHkTa 1.2 mpoTokona 3acenanus Komuccuu mo npoBeEeHUIO
angmuHucTtpaTuBHOi  pedopmel B Caskr-IletepObypre ot 24.08.2012 Ne 45, MecTHas
Anmvunuctpanus MO T'aBanb

INOCTAHOBJISIET:

1. VrBepauth  AQMHHHCTPAaTHBHBIM  perjaMeHT 10  IpeJocTaBieHUuI0  MecTHoi
Anmunuctpanmeit MO TaBanp Cankt-IlerepOypra, ocymiecTBIsIONMEH OTAEIbHBIC
rocyaapcTBeHHble moiaHomouusi Cankt-IletepOypra mo opraHu3aii U OCYIIECTBICHHUIO
JIEATEIBbHOCTH 10 ONEKE U MONEYUTENbCTBY, HA3HAYEHUIO U BBIILJIATE ACHEKHBIX CPEICTB HA



COJIEp)KaHUE JETEeH, HaXOIAIIMXCSA IOJ OINEKOM WM IONEYUTENICTBOM, M JIEHEKHBIX
CPEJICTB Ha CofiepKaHHE JIeTel, NepeJaHHbIX HA BOCIUTaHUE B IPUEMHBIE ceMbH, B CaHKT-
[TerepOypre, rocyJapCTBEHHOM yCIYTH MO0 HA3HAUYEHUIO U BBIIJIATE JIEHEKHBIX CPE/ICTB Ha
COJIep)KaHUE JETeW, HaXOIAIMIMXCS MOJ ONEKOM WM MOMEYUTENbCTBOM, M JIEHEKHBIX
CPEJICTB Ha COACPKAHUE NETEH B MPUEMHBIX CEMbSIX COIIACHO IPUIIOKEHUIO.

2. Kontpous 3a BeimonHerneM [loctaHOBIEHHUS BO3NOKUTH | 1aBy MecTHOI A TMUHHCTpaLuu
MO I'aBanb bazana 1.H.

3. IlocraHoBieHWe BCTymaer B CHWJIy C MOMEHTa O(UIMAIBLHOTO OIyOJUKOBAHHUS
(oOHapomoBaHus).

['maBa MecTtHOl AMUHUCTpaLUU N.H. bazan



[Ipunoxenue

K IlocTanoBneHuio

MA MO I'aBanb

ot 10.01.2013 Ne 03-ITA

AJMUHHUCTPATHBHBIN perjiaMeHT
no npenocrapiaeHnio Mectnoii Aqnmunucrpanued MO I'aBanb, ocyliecTBISIOIICH
oT/leJIbHbIE rocyiapcTBeHHble MoJHOMOYNs CankT-IleTepOypra nmo opranu3zanuu u
OCYLIECTBJICHUIO AEATEJbHOCTH 10 OlleKe U MONEeYUTeNbCTBY, HA3HAYEHHMIO U BbIILJIaTe
JAEeHEeKHbIX CPEJCTB HA COAepKaAHMe JeTeill, HAXOAAIUXCH MO/ ONeKoH UJIu
MONEYUTEIbCTBOM, H JCHEKHBIX CPEICTB HA COJepPrKaHue AeTeH, MepeaHHbIX Ha

BOCIIMTAaHMeE B IpeMHbIe ceMbH, B CaHukT-IleTepOypre, rocyiapcTtBeHHOil yCayru mno
HA3HAYCHMIO U BBHIILIATE JCHEKHbIX CPEACTB HA COACPKAHME AeTel, HAXOAAUUXCH MO/

OIEeKOM MJIM MONEeYUTEJIbCTBOM, H IEHEesKHBIX CPeICTB HA CoJepKaHue AeTeil

B IPUEMHBIX CeMbSX

1. O01mue moJ10KeHu s

1.1. IlpeameToM peryiaupoBaHHsl HACTOALIETO AJMUHHCTPATUBHOTO PErJIAMEHTA SBIISIOTCS
OTHOLICHHS, BO3HUKAWOIIME  MEXIy  3asABUTEIsIMHU M MecTHOM — AJQMUHHUCTpauuein
MynununansHoro oOpaszoBanusi ['aBanb Cankt-IleTepOypra, OCYIIECTBISIOMIECH OTACIbHBIC
rocynapctBeHHble nonHomounst Cankt-IletepOypra mno opraHu3allud M OCYIIECTBIICHHUIO
JESTEIbHOCTH 0 OINEKE W IONEYUTENbCTBY, HA3HAYEHUIO M BBIILIATE JEHEKHBIX CPEJICTB Ha
CoJlep)KaHuE JAeTel, HAXOAAIMXCs 110/ ONEKOM MM MONEYUTEIbCTBOM, U ACHEKHBIX CPEICTB Ha
coJlep)KaHuE JleTell, NepeJaHHbIX Ha BOCHUTaHHME B INpuemHble ceMbd, B Cankrt-IlerepOypre
(manee — MA MO I'aBanb), B chepe mpeaocTaBiIeHUs TOCYapCTBEHHOM YCIIyTH IO Ha3HAUYEHUIO U
BBIINIATE JECHEKHBIX CPEJICTB HA COJEp)KaHWE JeTe, HaXOIAIMIMXCS TOoJ OMNEeKOW WU
MIOTIEUNTENIBCTBOM, U JCHEKHBIX CPEICTB HA COAEpXKAHHUE AETEH B MPUEMHBIX CeMbsX (manee —
roCyJIlapCTBEHHAS yCIIyTa).

bnok-cxema npenocTaBieHns TOCYAapCTBEHHONW YCIyTrH NpuBeAeHa B mpuioxeHun Ne 1 k
HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. BagBuTensamu ABnsAtoTCs, rpakaane Poccuiickoit denepanyy, Ha3HaYSHHBIE B MOPSJIKE,
YCTaHOBJIEHHOM JACHCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickont ®eneparuu, oneKyHaMu WA
MOTIEYUTENSIMU, ONIEKYHaMHU HJIU MOMEYUTENIMH, UCTIONMHAIOIUMH CBOM 00S3aHHOCTH BO3ME3/IHO
10 IOTOBOPY O MPUEMHON ceMbe (J1ajiee — 3asiBUTENH).

1.3. TpeGoBaHusi K MNOPAAKYy HHOOPMUPOBAHMS U MPEAOCTABICHHS TOCYIAapCTBEHHOMN
YCIIyTH.

1.3.1. B npenocraBieHuy rocy 1apCTBEHHON YCIYTH YYaCTBYIOT:

1.3.1.1. Mectnas Anmunuctpanus MO ["aBans.

WNudopmanus o mecte Hax0XIeHUs, rpaduke paboThl, CIpaBOYHbIE TeIePOHBI, afpec caita
U 21ekTpoHHOM mnoutel MA MO I'aBaHb, NpenOCTaBIAIOIIEH TOCYJIApCTBEHHYIO YCIYTY,
NPUBEECHBI B IPUIIOKEHUH Ne 2 K HacTosAIeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.3.1.2.Cankr-IletepOyprckoe roCcyZlapCTBEHHOE Ka3eHHOE yUpeKIeHUE
«MHOrO(pyHKIIMOHAJIBHBIA LIEHTP MPENOCTAaBICHHUA TOCYAAapCTBEHHBIX YyCIayr» (nanee —
MHoro(yHKIIMOHAIEHBIN TIEHTD).

Anpec: Cankr-IletepOypr, yi. Kpacnoro Tekcrunbiuka, 1.10-12, nurepa 0.

I'padux pabdoter: moHenmenbHUK — verBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 go 17.00;
nepepsiB ¢ 13.00 go 13.48, BeixogHbIe JHH — Cy000Ta, BOCKpECEHBE.

I'padux  paboOTBl CTPYKTYpHBIX MoOjpa3AeieHnid MHOTO(QYHKIMOHAIHHOTO IIEHTpPa
exxenaeBHo ¢ 9.00 mo 21.00.



Mecto HaxoxnaeHus, rpadguk paOOTbl M CHOPaBOYHBIM TenedoH MoApa3AeTIeHUs
MHoro(yHKIIMOHAILHOTO [eHTpa B mpuioxkeHnd Ne 3 K HactosmeMmy AJIMUHUCTPATHBHOMY
pErIaMeHTy.

LenTp Tenedonnoro oociyxuanus — 573-90-00.

Agnipec caiiTa 1 3JIeKTPOHHOM mouThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpenocTaBi€HHEM TIOCYAAPCTBEHHOW YCIyTH 3asBUTENAM HE TpeOyeTcs
JIOTIOJTHUTEIBHBIX OOpaIlleHui B HWHBIE HCIOJHHUTENbHbIE OpraHbl TOCYJapCTBEHHOH BlacTu
Cankr-IlerepOypra u opranuzanuu.

1.3.3. Hndopmauuio 00 opranax (opraHuzanmusx), y4acTBYIOIIMX B IPEIOCTaBICHUU
rOCy/JapCTBEHHOW YCIyTH, YyKa3aHHbIX B mnyHKTe 1.3.1 HacTosimmux AJIMUHHCTPATUBHOTO
periaMeHTa, 3asBUTENIM MOTYT IOJIyYUTh CIEIYIOIUMH CIIOCOOaMu:

1.3.3.1. Ilo cripaBo4HBIM TenedoHaM, yKa3aHHBIM B npritoskeHusX NeNe 2, 3 k HacTosmemMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.3.3.2. B llentrpe TtenedponHoro ob6cayxuBanus MHOToQyHKIMOHAIBLHOTO LIEHTPA,
yKa3zaHHOro B myHKTe 1.3.1.2 HacTosero AAMUHUCTPATUBHOTO PErIaMeHTa.

1.3.3.3. [TocpeacTBOM MUCHMEHHBIX OOpalleHHi, B TOM YHCII€ B 3JIEKTPOHHOM BHJE, B MA
MO TI'aBanb, MHOroyHKIHOHAIBHBIN LIEHTP U €T0 MOAPa3/IeIeHuUs.

1.3.3.4. IIpu nuunom oOpaiienuu B MA MO I'aBanb, MHOTrOQYHKIIMOHATBHBINA LEHTP U €T0
NOJIpa3eIICHUS.

1.3.3.5. Ha creHnax B MecTax MpeIOCTaBIICHUS TOCY IapPCTBCHHON YCITYTH.

1.3.3.6. Ha o¢puumansnom caiite [IpaBurenscrBa Cankt-IlerepOypra www.gov.spb.ru, a
takke Ha [loprane «[locymapctBennbie ycnyru B Cankt-lIletepOypre» (mamee — Iloptan)
(www.gu.spb.ru).

1.3.3.7. Ilpu oOpamenun Kk uHPomaraM (MHPOKHOCKAM, UHPOIYHKTaM), pa3MEIICHHbIM B
IOMEIICHUU CTPYKTYpHOTO MoJpa3jieneHuss MHOroQyHKIMOHAIBHOIO IIEHTpa, yKa3aHHOTO B
npunoxkeHun Ne 3 Kk HacrosiieMy AJIMUHUCTPAaTUBHOMY perjamMeHry; Ha ynuuax CaHKT-
[TerepOypra u B Bectu6ronsax cranuuii CII6 I'VII «Cankr-IlerepOyprckuii METpONIOIUTEH» 110
azpecam, ykazaHHbIM Ha [loprare.

1. CranzapT npeaocTaBjieHUsi TOCY1apCTBEHHOM yCJayru

2.1. HauMeHOBaHME roCyJapCTBEHHOMN YCIyTU: Ha3HAY€HHUE U BBIIJIATA JCHEKHBIX CPEICTB
Ha COJIepXKaHUE JCTeH, HAXOAAIMXCA 0] ONEKOW WM MONEYUTEIILCTBOM, U JIEHEKHBIX CPEICTB
Ha COJEp)KaHHE JETell B NPHEMHBIX CEMbSX, B BHUIEC €KEMECAYHON JEHEXKHOM BBIILIATHI Ha
COJIEpKaHUE HECOBEPILICHHOJIETHETO.

Kpatkoe HanMeHOBaHME TIOCYJapCTBEHHOM YCIYTM: Ha3HA4Y€HHWE W BBIIUIATA JEHEXKHBIX
CPEACTB Ha COJAEPKAHUE MOJOIIEYHOTO.

2.2. TocymapcTBeHHasi ycCiayra MpEJOCTaBIISIETCS OPraHOM MECTHOTO CaMOYTpaBICHUS
Cankt-IlerepOypra, Ha TEppPUTOPUH KOTOPOTO MOAOIEYHBIN PEOCHOK MMEET PETHCTPALMIO IO
MECTY JKHTENIbCTBA (MpeObIBaHUS) BO B3aUMOJEHCTBUM ¢ MHOTO(YHKITMOHAIBLHBIM IIEHTPOM.

2.3. Pe3ynbpraTaMu MpeaoCTaBlI€HUs TOCYIaPCTBEHHOM YCIIYTH SIBISIIOTCSA:

— wm3ganne MA MO I'aBaHb IIOCTAaHOBIEHHMS O HA3HAYEHUM W BBIJIATE JIEHEKHBIX
CPEIICTB Ha COJEp>KaHUE IMOJONEYHOro, JMOO0 00 OTKa3ze B TaKOM Ha3HAYEHUH U BBHIILIATE
JICHEKHBIX CPEACTB Ha COJIepKaHUE T10I0NIEYHOTO;

— BBIIUIATa JACHEXKHBIX CPEICTB HA COAEPKAHUE MOJONEYHBIX B IPUEMHBIX CEMbSX.

— wuH(pOpMUpOBaHUE 3asABUTEICH O NPHUHATHU PEIICHUS O HA3HAYEHWHU W BHITUIATE
JEHEXKHBIX CPEJICTB Ha COJEp)KaHUE MOAONEYHOro Ju00 00 OTKa3e B Ha3HAYEHUU M BBIILIATE
JICHEKHBIX CPEACTB Ha COJEPKaHUU OJONIEYHOTO!

— Ha OyMa)XHOM HOCHTEJE — pElIeHHE O MPEJOCTaBIEHHUH TOCYIAapCTBEHHON YCIyru
BbIaeTca JM4HO 3asBuTento MA MO TaBanp wim MHOroQyHKIIMOHAJIBHBIM LIEHTPOM JIHOO
HaIpaBJIsieTCs Yepe3 oTeeHus (heepatbHOM MOYTOBOU CBSI3H;

— B (opme >IEKTPOHHOTO AOKYMEHTAa - MyTeM OTIPaBKU IO 3JIEKTPOHHON mouTe b0
yepes [loprai.
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2.4. Cpoxu npeAoCTaBIeHUs TOCY1apCTBEHHOMN YCIIyTH:

MA MO TI'aBaHb NpHUHHUMAETCSl PELIEHUE O HA3HAUYEHHWU U BBIIUIATE JEHEXKHBIX CPEICTB,
anbo 00 oTKa3e B HA3HAYCHHHM U BBHIIUIATE JIEHEKHBIX CPEJCTB Ha COJECp)KAHUE MOJONEUYHOTO
pebenka B TeueHue 15 nHEH co AHS TOJIYYEHHUS OT 3asBUTENS 3asBJICHUS U JIOKyMEHTOB,
YKa3aHHBIX B IyHKTE 2.6 HAcCTOSAUIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

B cnyuae nampasienus MA MO T'aBaHb MeXBEIOMCTBEHHBIX 3allpOCOB U IOJYYECHHUS
OTBETOB Ha HHUX CPOK IPEAOCTABICHHUS TOCYAAPCTBEHHOM YCIyI'M MOXXET OBbITh YBEJIMYEH B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

2.5. llepeueHb HOpMATUBHBIX IIPABOBBIX AKTOB, PETYJIMPYIOIIMX OTHOLICHHS, BOSHUKAIOIINE
B CBSI3M C IIPEIOCTABIIEHUEM T'OCYITapPCTBEHHOMN YCIyTH:

Koncrurymnusa Poccuiickoit @enepanuu;

— I'paxnanckuii konekc Poccuiickoit denepanuu;

— Cewmelinbiii koaekce Poccuiickoit denepaunu;

— ®@enepanbhbiii 3akoH oT 06.10.2003 Ne 131-03 «OO6 0o0muX MPUHLUIAX OPraHU3AIUN
MECTHOTr0 caMmoyIipaBiieHus B Poccuiickoit denepanum»;

—  @enepanbhblii 3akoH oT 11.04.2008 Ne 48-D3 «O06 oneke U NONEYUTEIBCTBEY;

— 3akon Cankt-IletepOypra ot 31.10.2007 Ne 536-109 «O HameneHuu opraHoOB MECTHOTO
camoymnpasieHusi B Cankt-IletepOypre OTIENbHBIMH TOCYAapCTBEHHBIMU ITOJHOMOYHUSAMHU
Cankr-IlerepOypra 1no oOpraHum3allid Y OCYLIECTBJICHHUIO  JIEATEIBHOCTH IO  OIEKe
U IIONEUUTENBCTBY, HA3HAUEHUI0 W BBIIUIATE [EHEXKHBIX CPEACTB Ha COJEp)KaHUE [ETeH,
HaXOJSIINXCS MOJ] ONEKON WK MONEYUTENbCTBOM, U JICHEKHBIX CPEJICTB Ha COAEpk aHHUe JeTell,
HepeaHHbIX Ha BOCIITaHHUE B IpueMHbIe ceMbl, B CaHkT-IleTepOypre»;

— 3akon Cankrt-IlerepOypra ot 08.10.2007 Ne 470-89 «O pa3mepe u MOpsAIKE BHIILIATHI
JIEHEXKHBIX CPEJICTB Ha COJIEp’KaHUE JETEW, HaXOASIIMXCS MOJ ONEKOM WIH MONEeYUTENIbCTBOM,
U JIeTeil, IepelaHHbIX Ha BOCIIUTaHKUE B pUeMHble ceMbH, B CaHkT-IleTepOyprey;

— mnocranosnenue [IpasurenscrBa Cankr-IlerepOypra ot 31.07.2009 Ne 881 «O mopsake
HA3HAYEHMs] U BBIIUIATHI JICHE)KHBIX CPEJCTB Ha COAEP)KaHHUE JETEH, HAXOASIIMXCA MOJ ONEKOH
Wi noneuntenbcTBoM, B CaHkT-IleTepOypre M mopsake Ha3HAYEHHS W BBIIUIATHI JIEHEKHBIX
CPEJICTB Ha cojiepxaHue JieTeil B mpueMHbIX ceMbsix B Cankt-IletepOyprey;

— mnoctaHoBieHue IlpaBurensctBa  Cankr-IletepOypra ot 23.12.2011 Ne 1753 «O
MOPSIIKE MEKBEJOMCTBEHHOTO HWH(MOPMAIIMOHHOTO B3aMMOJEHCTBHSI TpPU TPEIOCTABICHUN
FOCYJJapCTBEHHBIX M MYHHULUIAJIBHBIX YCIyT UCHOJHUTEIBHBIMU OPraHaMH TOCYyAapCTBEHHOU
Brnactu Cankt-lletepOypra m opranamm mectHoro camoympaniienus B Cankt-IlerepOypre, a
TaK)Xe yCIYyr FOCYJIapCTBEHHBIX YUPEKIEHUM, MOJBEIOMCTBEHHBIX HUCIIOJIHUTEIbHBIM OpraHaM
rocyaapctBeHHoU Biactu Cankt-IlerepOypra, u Apyrux opraHusaluii, B KOTOPBIX pa3MeIlaeTcs
roCyAapCTBEHHOE 3aJlaHuE (3aKa3)».

2.6. MUcuepnbiBatouiuii mnepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHU C
HOPMATHBHBIMM TPABOBBIMM  aKTaMU JUIsl MPEJOCTaBICHUS TOCYAapCTBEHHOW  YCIYTH,
MOJIIEXKALUX MIPEICTABICHHIO 3aBUTEISIMU:

— 3asBJIEHUE O MPEJOCTaBICHUHU JICHEXKHBIX CPEJICTB Ha CO/ep KaHME (Jlajee - 3asBJICHUE),
coriacHo npuioxeHuto Ne 4 k HactoseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

— JIOTOBOPBI 00 OTKPBITUM HA UM ITOJONEYHOTO CUETOB B KPEAUTHBIX OpraHU3aLUsX;

— JIOKYMEHT YIOJHOMOYEHHOT0 OpraHa TrOCYJapCTBEHHOW BIACTH JpPyroro cyObekTa
Poccuiickoit @Penepaiuy, Ha TEPPUTOPUHM KOTOPOTO IMOJONEYHBII PEOEHOK HUMEET MEeCTO
JKUTENbCTBAa (OpraHa MECTHOTO caMoyIpaBieHus B cyoOwbekre Poccuiickoit ®epepanuu), o
HEIOJyUYEHUN JIEHEKHBIX CpPEACTB (M1 CilIy4yaeB, KOIJa IOAONEYHbIH PEOEHOK HMMEET MECTO
KUTEIBCTBA HA TEPPUTOPUH JIpyroro cyonsekTa Poccuiickoit denepanun);

— CHpaBKa O PETUCTPAIMU M0 MECTY MpeObIBaHUS HECOBEPILIEHHOIETHETO TIOJOTIEYHOTO.

2.7. WcuepmnbIBaOmU{ TMEpeUYeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMHM MPAaBOBBIMH aKTaMH I MPEAOCTABICHUS IOCYJAapCTBEHHON YCIYTH W YCIYT,
KOTOpbIE SBIISIOTCS HEOOXOTUMBIMU U 0053aTEIbHBIMU JJIs1 IPEAOCTABICHHUS TOCY1apCTBEHHON
YCIIyTHU, KOTOPbIE HAXOATCS B PACMOPSIKEHUN MHBIX HUCIIOJHUTENBHBIX OPraHoOB, (perepanbHbIX
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OpPraHOB MCIIOJHUTEIBHOM BJIACTH M OpPraHOB T'OCYJapCTBEHHBIX BHEOIOJKETHBIX (OHIOB U
OpraHOB MECTHOTO CaMOYIIPaBJICHHUS, IIO/BEIOMCTBEHHBIX UM OpraHM3alUil U HHBIX
OpraHU3aluii, ¥ KOTOPHIE 3aABUTEIb BIPABE MPEICTABUTE

— aKT O HAa3HAYECHUH ONEKYHA/TIOTICYUTES;

— CIpaBKa O PETUCTPAIMH MO0 MECTY JKUTEIBCTBA HECOBEPIICHHOICTHETO TTOA0NEYHOTO (B
OTHOLICHWH >KWIBIX IIOMEUICHWM, BEICHHE PETUCTPALMOHHOIO YyueTa TIpaKIaH II0 MECTy
JKUTEJIbCTBA B KOTOPBIX B 4YaCTH, BO3JIO)KEHHON Ha >KWIMIIHBIE OPraHU3allid, OCYLIECTBIISIFOT
Cankr-IlerepOyprckue rocyJapCTBEHHbIE KAa3€HHbIE YUPEXKACHUS — pallOHHBIE >KUJIUIIHbIE
areHTCTBA).

2.7.1. Cnoco0bl monyuyeHHs] JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7. HACTOSIIEro
AJMUHUCTPAaTUBHOTO PErjIaMEHTa!

— HampaBJIEHUE MEKBEIOMCTBEHHOI'O 3aIIpoca.

2.7.2. llpu mnpemocTaBICHHMH TOCYJAPCTBEHHOH YCIyrd 3ampeuieHo TpedoBaTh OT
3asIBUTEIIS:

— TMIPEeJICTaBJIICHUS] JOKYMEHTOB M HWHGPOpPMAalMUM WM OCYLIECTBICHUS JIEHCTBHIA,
IIPEJICTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMHU IPAaBOBBIMHU
aKTaMH{, pPETyJHMPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBA3M C IPEJOCTaBICHUEM
rOCyIapCTBEHHOU YCIIYTH;

— TPEICTaBICHUS JTOKyMEHTOB U HH(QOpPMAIMH, KOTOPbIE HAXOJATCS B PaCHOPSKEHHUU
OpraHoB, IPENOCTABISIIOIIMNX TOCYJIApCTBEHHYIO YCIYTy, HMHBIX TIOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOI'O CaMOYIIPaBJIEHUS M OpraHu3alui, B COOTBETCTBUUM C HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit dexepanyy, HOPMATUBHBIMU NPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit @enepanuu 1 MyHULUMIAIBHBIMYA IIPABOBBIMU aKTAMM.

2.7.3. Ilpn npencraBnennn B MA MO ['aBaHb JOKyMEHTOB, yKa3aHHBIX B IIyHKTe 2.6.
HACTOALIEr0 AJMHHHMCTPATUBHOIO perjaMeHTa, JUisl MOJIY4YeHHs TOCYJapCTBEHHOH YCIyru
3asgBUTENb 10 O(OPMIICHUS 3asBJICHUS BIpaBe MOANUCATh AOKyMEHT «Coriacue Ha oOpaboTKy
nepcoHabHBIX NaHHBIX B MA MO I'aBanb Cankt-IleTepOypray.

2.8. OcHOBaHuUS A7 OTKa3a B IpUEME JTOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTaBIECHUS
rOCYJapCTBEHHOM YCIIyTH.

2.8.1. OcHoBaHMEM U1 OTKa3a B MpUEME TOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTaBICHUS
TrOCYJapCTBEHHOM YCIIyTH SBJISIOTCS:

— OTCYTCTBUE B 3asiBJIEHUU 0053aTEIbHON K YKa3aHUI0 HHPOpMALIUU;

— TPEICTaBICHUE 3asBUTEIEM JOKYMEHTOB, COJEpXKAILIMX HWCIPABICHUS, CEPHE3HbIE
NOBPEXJECHNSA, HE TO3BOJIAIOIIME OJHO3HAYHO MCTOJKOBAaTh MX COJAEp)KAaHUE, OTCYTCTBHE
oOpaTHOro ajpeca, OTCYTCTBHE MOAMUCH, TIEUYATH.

2.9. OcHoBaHHEM M TPUOCTAHOBICHMA U (WIM) OTKaza B MPEJOCTaBICHUU
rOCYJJapCTBEHHOM YCIIyTH SIBJISIETCS:

— OTCYTCTBHME CBEICHMI, MOATBEP)KIAIOIUX IPABO IPEJOCTABICHUS T'OCYJapCTBEHHON
YCIIyTH, B JOKYMEHTaX, yKa3aHHBIX B IIyHKTE 2.0. HACTOSAIMNX AJAMHUHUCTPATUBHOIO PETJIaMEHTA.

2.10. TlepedeHp ycimyr, KOTOpHIC SIBIISIIOTCS HEOOXOAWMBIMH H OOSI3aTEIBHBIMH IS
NPEOCTaBIEHUS] TOCYAAPCTBEHHONW YCIYyTH, B TOM UYHUCIJIE CBEICHUS O JIOKYMEHTE (JOKyMEHTax),
BbIIaBa€MOM  (BBIJAaBaeMbIX)  OpraHM3alMsIMH,  y4YaCTBYIOIIMMH B  IPEIOCTaBICHUU
roCyAapCTBEHHOU YCIIyTH.

! B cootBercTBHE ¢ myHKTOM 2 bacTh 1 crathu 7 um 4acTeio 6 ctatbu 7 PenepanpHoro 3akona ot 27.07. 2010
Ne 210-®3 «O6 opraHM3anuy MPeJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIMIAIBHBIX YCIYID» 3asSBUTEb BIIPABE MPEACTaBUThH
yKa3aHHBIE TOKYMEHTHI B ()OpMe TOKyMEHTa Ha OyMa)KHOM HOCHTENIE WIH B (POPME DIEKTPOHHOTO TOKYMEHTA MO COOCTBEHHON
WHHULUATHBE.

B cmywae HampaBieHHs OpraHoOM MECTHOTO CaMOYIPaBICHUS MEXBEIOMCTBEHHBIX 3allpOCOB O IPEACTABICHHU
YKa3aHHBIX JOKYMEHTOB B OPTraHBI TOCYJapCTBEHHOM BIACTH WJIM OPraHU3aIlMH, PAcIojaralolie CBeICHUSIMU 00 yKa3aHHBIX
JOKYMEHTaX M TIIOJNy4eHHs OTBETOB Ha HUX, CPOK MPEIOCTABICHHS TOCYJApCTBEHHOH YCIYyrH MOXET OBITh yBEINYCH
B COOTBETCTBUM C JICHCTBYIOLINM 3aKOHOJIaTEIbCTBOM.



VYcenyru, KoTopble SBISIOTCS HEOOXOTUMBIMH M O00S3aTENbHBIMU JAJISI HPEJOCTaBICHUS
rOCyJapCTBEHHOW YCIIyTH, B TOM YHCJIE CBEIEHUS O JIOKyMEHTE (JOKYMEHTaX), BbIIaBaA€MOM
(BBIIaBaEMBIX ) OPraHU3ALUSAMH, YUYACTBYIOLUIMMHU B IPEAOCTABICHUH FOCYIapCTBEHHOHN YCIIyTH, HE
IIPEyCMOTPEHBI.

2.11. MakcuManbHbIA CPOK OKHUJIAHUS B OUEpEIH MPH [101a4e 3asBICHUS O MPEOCTABICHUU
roCyAapCTBEHHOW yCIIyTH U MPU NOJYyUYEHUH pe3yibTaTa rOCy1apCTBEHHON YCIyTH.

2.11.1. Cpok oxuzmanuss B ouepeau (IIpU €€ HaIMYUM) MpU [0jade 3asBICHUS U
HeoOxoauMbIX JoKyMeHTOB B MA MO ['aBaHb He TOKEH MPEBHIIIATH OJHOTO Yaca.

2.11.2. Cpox oxuzaHus B OdepeAM IpH INOJa4Ye 3asABJICHUA M JOKYMEHTOB B
MHOroQyHKIMOHAIBHOM LIEHTPE HE JIOJKEH MPEBBIIIATh COPOKA MSTH MUHYT.

2.11.3. Cpok oxufaHusl B OUEPEeIH MPH MOJTyUYEeHUH JOKYMEHTOB B MHOTro(yHKIIMOHAIBHOM
LEHTPE HE JI0JKEH MPEBbIIIATh NATHAALATH MUHYT.

2.12. IInara 3a npenocTaBI€HNE TOCY JapPCTBEHHOM YCIYTH HE B3UMAETCSL.

2.13. Cpok u TOpSNOK pEerucTpaluy 3ampoca 3asBUTENS O IPEAOCTaBICHUU
rOCyJapCTBEHHOW  yCIyI'M, YCIyI'M OpraHu3alli{, ydYacTBYIOUIEM B  IIPEJOCTaBICHUU
roCyAapCTBEHHOU yCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOI QopMme.

2.13.1. Peructpanus 3ampoca ocymectsiasiercss MA MO I'aBaHp B TeueHUE OIHOIO
pabouero gHs ¢ MoMmeHTa noiydeHuss MA MO ['aBaHb JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.
HACTOALLETO AJIMMHUCTPAaTUBHOIO PETJIAMEHTA.

2.14. TpeOoBaHUS K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABIIAIOTCS IOCYAapCTBEHHBIE YCIYTH,
K MECTY OXMJaHHsI U IpueMa 3asBuTelNell, pa3MeIIeHuIo U 0(OPMIICHUIO BU3YalIbHOU, TEKCTOBOM
U MYJIbTUMEIUHHON HH(pOpMaLMK O MOPSIIKE NPEAOCTaBICHUS FOCYAAPCTBEHHON YCITyTH.

2.14.1. TlomemeHus, B KOTOPBIX MNPEAOCTABISAIOTCS TOCYJApPCTBEHHBIE YCIYI'HM, MECTO
OXXKUJAHUS JOJDKHBl HMMETh IUIOLIAAM, TPEJYyCMOTPEHHBIE CAHUTAPHBIMU HOPMaMH U
TpeboBaHUSIMU K pabouuM (oHCHBIM) TOMEUIeHHsM, Tae o0OpyAOBaHbl pabouue MecTa C
HCIIOJIb30BaHUEM [IEPCOHAIBHBIX KOMIIBIOTEPOB U KOMMPOBAJIIbHON TEXHUKH, U MECTa JJIsl IpuemMa
MOCETUTENeH, a TakKe JOJDKHBI ObIThb 00OpYNOBAaHBI CTYJIBSMH M CTOJAMHM, UMETh MHUCUUE
NPUHAUIKHOCTH  (KapaHJallk, aBTOPYYKH, OyMary) s 3alojHEHHs  3alpocoB O
IIPEOCTABIIEHUN TOCY/JapCTBEHHOW YCIYI'M M TPOM3BOACTBY BCIIOMOTaTENbHBIX 3aluUceil
(MaMsITOK, TOSICHEHHU).

2.14.2. Ha uHdOpManMOHHBIX CTEH/AX, pa3MellaeMbIX B MECTax NpHeMa Ipa)<i1aH, U Ha
odpunmansHoM caitte [IpaButensctBa CankT-IleTepOypra cogepkutcs ciaeayroias HHGOpMAaIIHs:

— HauMMEHOBaHHE IoCyJapCTBEHHOH yCIyTH;

— TIepeyeHb OpPraHoB MecTHoro camoymnpanineHusi Cankr-llerepOypra, yuyacTBYIOUIMX B
IIPEIOCTABIIEHNH TOCYJaPCTBEHHOH YCIYTH;

— ajapeca OpraHoB MecTHOro camoympasieHus Cankr-lIleTepOypra, ydacTByroIMX B
HPEeOCTaBIEHUH FOCYIapCTBEHHOMN YCIIyTH;

— KOHTakTHasg MHQopmauus o0 opraHax mMectHoro camoymnpasieHus Cankr-IlerepOypra,
Y4acCTBYIOLIMX B IIPEIOCTABIEHUHU TOCYIaPCTBEHHOMN YCIYTH;

— Trpaduk (pexum) pabotel MA MO T'aBanb, oCcylIecTBISAONIEH TPUEM U KOHCYJIbTALUU
3asBUTEJIEH 110 BOIIPOCAM IIPEIOCTaBIEHUS TOCYAapCTBEHHON yCIIyTH;

— TOpSAAOK NPEAOCTABIECHUS FOCYAAPCTBEHHON YCIIyTH;

— TIepedyeHb KaTeropuil rpaxaaH, HMMEIIMX IPaBO Ha IOJy4YEHHE TIOCYyJapCTBEHHOMN
YCIIyTH;

— IepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JAJIS MOJIy4YEHUs TOCY1apCTBEHHON YCIyTH;

— oOpa3el] 3aoJIHeHNs 3asBJICHUS Ha NIOJIy4YeHHEe TOCYAapCTBEHHOM yCIyTH.

2.15. Ilokazarenu JOCTYITHOCTU M Ka4€CTBA FOCYAAPCTBEHHON YCIIyTH.

2.15.1. KomuectBo B3anMoaeicteuii 3aasureinst ¢ MA MO ["aBans— He Ooee 3.

2.15.2. TIponoIKUTENBHOCTh B3aUMOJAEHUCTBUS JOJKHOCTHBIX JIML[ IIPU TNPEAOCTaBICHUU
roCcyAapCTBEHHOU ycayru 10 MuH.

2.15.3. CnocoOslI mpeocTaBIeHUs TOCYAaPCTBEHHON YCIYTH 3aIBUTEIIO:



— HemocpeAcTBeHHO mnpu nocemeHnu MA MO ['aBanb, ydacTByIoIel B MPEIOCTABICHUN
rOCyJJapCTBEHHOM YCIIYTH;

— B ToapaszaeneHu MHOTO(yHKIIMOHATLHOTO IIEHTPA,

— B OJEKTpOoHHOM Buiae (mocpeacTBoMm I[loprama B COOTBETCTBHM C 3Talmamu
MPEIOCTABIICHUSI TOCYITAPCTBEHHOMN YCIyTH, OMpeiesieHHbIMU pacnopsbkenueM [IpaBurenscTBa
Cankr-IlerepOypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku TPOMEKYTOYHOrO HMHGOPMHPOBAHMUS  3asgBUTEISI O  Pe3yJIbTaTrax
MPE0CTABIICHUS TOCYIAPCTBEHHOMN YCIyTH JEUCTBYIOIIUM 3aKOHOIATEIbCTBOM HE YCTAHOBJICHBI.

2.15.5. Cnocob6sl HMHGOPMUPOBAHUS 3asdBUTEIS O pe3yJbTarax IMpPeIOCTaBICHUS
rOCYyAapCTBEHHOW yCIIyTH — O TeNedOHY, MO JIEKTPOHHOH MOYTe, B MUCHMEHHOM BHJIE.

2.15.6. KonudecTBO JOKYMEHTOB, HEOOXOAMMBIX JIJISl MPEOCTABICHUS 3asBUTEIIEM B IIEIISIX
MOJTyYEHUs TOCYIapCTBEHHOMN ycmyTu: oT 4 110 6.

2.15.7. KomnyecTBO AOKYMEHTOB (MH(pOpMaIuH), KoTopyro 3amnpamuBaer MA MO ["aBanb
0e3 yuactus 3asBurens: ot 0 1o 2.

2.15.8. KommuecTBO yciuyr, SBISIOMUAXCS HEOOXOMWMBIMA M 00S3aTeIbHBIMU IS
MPEJOCTaBICHUST TOCYAapCTBEHHOM  YyCIyrM  JCHCTBYIOUIMM  3aKOHOAATEIIbCTBOM — HE
YCTaHOBJICHO.

2.15.9. Tlopsiiok oCcyIECTBIIEHUST KOHTPOJIS 3@ IPEJOCTAaBICHUEM rOCYJapCTBEHHOM YCIyTH,
CO CTOPOHBI T'paKIaH, UX OOBEAMHEHUH W OpraHHU3alMil OCYIIECTBISETCS B COOTBETCTBUU C
JIEUCTBYIOIIUM 3aKOHOAATEIIbCTBOM.

2.15.10. IIpegycmoTpeHa Bbljaya pe3ybTara NpeaoCTaBiICHUs rOCyJapCTBEHHOM YCIIyTH B
AJIEKTPOHHOM BHUJIE.

2.16. TpeOGoBaHusl, yUUTHIBAIOLIME OCOOEHHOCTH MPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIyT
M0 YCTHBIM U NMHUCHMEHHBIM OOpaIIeHusM (B TOM YHCIIE B DJIGKTPOHHOU opme).

2.16.1. Madopmanus mo Bompocam IMPeA0CTaBICHUS TOCYAapCTBEHHOM YCIYyTH JOBOJIUTCS
JI0 CBEJEHUs 3asBUTEJNICH, MHBIX 3aMHTEPECOBAHHBIX JIMI[ [0 WX MUCHMEHHBIM (B TOM YHCIE B
3JIEKTPOHHOM BH/IE) U YCTHBIM OOPAILIEHUSIM.

MA MO I'aBanb mpuHUMAIOTCSI OOpaIIeHNs B TUCHbMEHHOM BHJIe CBOOOAHON (HhOPMEI (B TOM
YHClie B 3JIEKTPOHHOH (hopme). B mrcbMeHHOM 00pallieHny yKa3blBaloTCs: HAMMEHOBAHHUE OpraHa
mecTHOro  camoymnpasienuss  Cankr-lIlerepOypra  ombo  dammnmsa, wuMs,  OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIa OpraHa MecTHoro camoymnpasienust Cankt-IlerepOypra,
a Takke (aMuIHs, UMs, OTYECTBO 3asABUTEINS, MOYTOBBIA aJpec, MO0 KOTOPOMY JIOJDKEH OBITh
HanpaBlieH OTBET, yBEAOMJICHHE O TMepeajpecalnud oOpalleHus, CyTb OOpalieHHs, MOIMKUCH
3asBUTENIS U JaTa.

B cnyuae HeoOXOAMMOCTH B MOATBEPKACHHUE H3IOKEHHBIX B MHUCHMEHHOM OOpalleHUH
($aKkTOB K MUCBMEHHOMY OOpAIEHUIO PUJIAraloTCs JOKYMEHTBI U MaTepUaibl JTMOO X KOTTHH.

OTBeT Ha NHCbMEHHOE OOpalleHHe JaeTcsi B MPOCTOM, YETKOH, MOHATHOH Qopme ¢
yKa3zaHueM (haMWINU ¥ WHUIMAJIOB, HOMepa TeJaedoHa CreHanInucTa, opOpMUBIIETO OTBET.

[Ipu oTBeTax Ha TenepOHHBIC 3BOHKM M YCTHBIE OOpaIeHUs CICIHAIUCT MOAPOOHO U B
KOppeKTHO ¢opme wuHPOpMUpYyeT oOpaTHuBIIEeCs JHIIO MO BOIPOCY MPEIOCTABICHUS
rOCYJJapCTBEHHOM YCITyTH.

OtBeT Ha TeneOHHBIM 3BOHOK HAUYMHAETCA ¢ MHPOpPMAIMK O HANMEHOBAaHWU OpraHa, B
KOTOPBI TO3BOHWIO OOpaTWBINEeeCS JUI0, (aMWINA, HWMEHH, OTYEeCTBE U JIOJDKHOCTH
CHEIMANINCTa, IPUHSBIIETO TeJIe(OHHBII 3BOHOK.

Bo Bpemsi pasroBopa CHEIUAIUCT YETKO MPOWU3HOCHUT CJIOBA, M30eraeT mapaljieIbHBIX
pPa3roBOPOB C OKPY’KAIOIIMMH JIOJbMHU W HE TMPEPHIBAET pPa3roBOp IO MPUYMHE MOCTYILICHUS
3BOHKA Ha JAPYroi amnmapar.

Crienuanuct, OCyIIECTBISIONINN YCTHYI0 KOHCYJBTAIMI0, MPUHUMAET BCE HEOOXOTUMBIC
MepbI JJIsl OTBETA, B TOM YHCIIE U C IPUBJICYEHUEM JIPYTUX CHEIUAINCTOB.

B cnyuae, ecnu cienuanucT, K KOTOPOMY 00paTHUIIOCh JIUIIO0, HE MOXKET OTBETUTH Ha TaHHBIH
BOIPOC B HACTOSIIIMI MOMEHT, OH IpejiaraeT oOpaTUBIIEMYCS JTUIy HA3HAUYUTh APYroe yao0HOe
JUTSL TpaXKAaHUHA BpeMst JJ1sl KOHCYJIbTallUU.



B KkoHIe KOHCyNbTallMM CHELMATMCT KPAaTKO IMOJBOAUT MTOT M IEpeyHuciseT eicTBus,
KOTOpBIE CJEIyeT NPEANPUHATh O0paTUBILIEMYCS JHUILY.

2.16.2. 1o cnpaBoyHBIM HOMepaMm Tene(oHOB, yKazaHHbIM B myHKTe 1.3.1.2. HacTosmiero
AJMHHUCTpAaTHBHOTO periamenTa, llpmnokenusix NeNe 2,3 Kk perjsamMeHTy MpenoCTaBIISeTCs
cienyromias nHpopManus, CBsI3aHHasl ¢ IPEAOCTaBICHUEM T'OCYJApCTBEHHOM yCIyTH:

— TIepeyeHb OpPraHoB MeCTHOro camoympanieHusi Cankr-lIlerepOypra, ydyacTBYIOUIMX B
IIPEIOCTABIIEHUHU TOCYIaPCTBEHHOM YCIYTH;

— r1paduk (pexuM) paboTel OpraHoB MecTHOro camoympasiienus Cankt-IlerepOypra,
Y4acTBYIOUIMX B MPEAOCTaBICHUM TOCYJapCTBEHHOM YCIYIM M OCYILECTBISIOUIMX IPUEM U
KOHCYJIbTAIIMH 3asBUTEJIEH 110 BOIIPOCAM MPEOCTaBICHUS TOCYJApPCTBEHHOM yCIIyTH;

— ajpeca opraHoB MecTHoro camoymnpanienusi Cankr-lIlerepOypra, yuyacTByIOUIMX B
IIPEIOCTABIIEHUH TOCYIaPCTBEHHOM YCIYTH;

— KOHTakTHas wmHpopmarms o0 opraHax MectHoro camoympasienus Cankrt-IlerepOypra,
YYacTBYIOLIMX B MPEJIOCTABICHUN TOCYJAPCTBEHHOH yCIIyTH;

— KaTeropuu rpakJaH, MMEIOLIUX [IPaBo Ha MOJYUYEHUE IOCYJapCTBEHHOM YCIIyTH;

— TepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJIS TIOTy4YEeHUS TOCYAapPCTBEHHON YCIYTH;

— CpOK IPHUHATHSA PELIECHUS O MPEIOCTABIECHUN ITOCY1apCTBEHHOMN YCIIYyTH;

— O TeKYIIMX aIMHUHHUCTPATUBHBIX JEHCTBUAX, IPEANPUHIMAEMBIX 110 OOpAIIECHUIO
3asBUTEIIS;

— O NPHUHATOM pEIIEHUH 10 KOHKPETHOMY IMMCbMEHHOMY OOpalleHHIO;

— TnopsAnoK oOkanoBaHus JeiicTBuii  (Oe3neicTBHSA) JOJDKHOCTHBIX JIMIL, a TaKxke
IPUHUMAEMbIX UMH PELICHUH IIPU NPEAOCTaBICHUH FOCYAAPCTBEHHON yCIIyTH;

— TOPSAOK 3alKCH Ha IPUEM K JOJKHOCTHOMY JIMILY.

2.16.3. OcobeHHOCTH MPEIOCTABICHUS TOCY JAPCTBEHHOM YCIIyTH B 3JIEKTPOHHOM (hopMme:

— 3asABUTEIb MOXXET HOJYYHTh T'OCYJApCTBEHHYIO YCIYTY B DJIEKTPOHHOH (opme MmyTeMm
3aroJIHEHUs B 3JIEKTPOHHOM BUJE 3asBieHus Ha HdopmannonHoM noptane «I'ocynapcTBeHHbIe
ycayru B Cankr-IlerepOypre» (www.gu.spb.ru) (manee — [Toprain).

lNocynapcTBeHHast yciryra MOKET OBITh TMOJyYeHa B JIEKTPOHHOU (hOpME B COOTBETCTBHH C
[InanoM mepexona Ha NMPEAOCTaBICHUE MCIOIHUTEILHBIMA OPraHaMU IOCYJapCTBEHHOM BIIACTH
Cankt-IlerepOypra ToOCyJapCTBEHHBIX YCIYT B 3JEKTPOHHOM  BHJE, YTBEPXKICHHBIM
pacniopsbxenueM [lIpaBurensctBa Cankt-IletepOypra ot 22.03.2011 Ne 8-pn «O MeponpusiTHsx
0 MEepeXoy Ha MPeI0CTaBIIEHNE UCTIOTHUTENbHBIMH OpraHaMu TOCy1apcTBeHHOM BiacTh CaHKT-
[TerepOypra rocy1apcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B s1exTpoHHOM BHJIE TOCYJapCTBEHHYIO YCIYTy MOKHO TOJY4YUTh ¢ momolsko [loprana.

Oransl Nepexoia Ha NPEAOCTaBICHHUE YCIIYT B AJIEKTPOHHOM BUJIE:

1-it stanm - pasmemenue nHpopMmanuu 06 yciayre B CBOJHOM pEECTpe ToCyaapCTBEHHBIX
yciyr 1 Ha EquHOM noprase rocy1apcTBEHHBIX YCIYT;

2-11 oTan - pa3MmenieHue Ha ExuHOM mopraiie TocyIapCTBEHHBIX yCIyT GOpM 3asBICHUN U
UHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIs MOJYYEHHS COOTBETCTBYIOIIMX YCIYT, W obOecredeHue
JOCTyTa K HUM ISl KOTIMPOBAHMUS U 3aIl0JIHEHUS B DJIEKTPOHHOM BUJIE;

3-i1 sran - oOecrieyeHHE BO3MOXHOCTH Ul 3asBUTENEH B IENAX MOJYYEHHs YCIyTH
NPEJCTaBIsATh JOKYMEHTHI B OJJIEKTPOHHOM BHJE C UCHOJIb30BaHMEM EnuHoro mnoprana
rOCyAapCTBEHHBIX YCIYT;

4-ii aTamn - obecrieueHue BOZMOKHOCTH IS 3asBUTENICH OCYIIECTBISATh C UCIIOIb30BAHUEM
EnnHoro nopraia rocy1apcTBEHHbBIX yCIyI MOHUTOPHHT XOZa NIPEAOCTaBIECHUS YCIIYTH;

5-ii aTam - obecreyeHre BO3MOXKHOCTH MOJyUEHUs Pe3yJIbTaTOB MPEAOCTaBICHUS YCIYTH B
JIEKTPOHHOM BHUJAE Ha EIWHOM mopTane rocylapCTBEHHBIX YCIYI, €CIIM 3TO HE 3alpelieHO
benepabHBIM 3aKOHOM.

DJEeKTpOHHBIE 3asBICHUS (3aBKM) OTHPABISIIOTCA dYepe3 «DJEKTPOHHYIO HPUEMHYIO»
[Toprana ¢ UCIONB30BAHUEM «IOTHMHA» M «IapOJIsh» 3asBUTENS, a TAKXKE MOTYT OBbITh MMOANKCAHBI
3asBUTEJIEM JIEKTPOHHOM MOANUCHIO WU 3aBEPEHbl YHUBEPCAIbHOM 3JIEKTPOHHOM KapToOil.


http://www.gu.spb.ru/
consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P

B ciywae, ecnu mocne HampaBieHUS 3asgBUTENIEM SJCKTPOHHOTO 3asiBICHUS (3asSBKH)
HeoOxoaumo mocemenue 3asButenieM MA MO T@'aBanb, TO i 3asBUTENs, OTIPABHUBIIETO
JNEKTPOHHYIO 3asBKy, creruanuct MA MO T@'aBanbp ¢opMmupyeT mOpurialieHHe Ha TMpHUEM,
KOTOpoe oToOpaxaercs B Opay3epe 3asBurens. [lpuriameHue COACPKHUT HEOOXOIUMYIO
uHbOpMAIIMIO C yKa3aHUEM: aJgpeca opraHa MecTtHoro camoyrmpasieHus Cankr-IletepOypra, B
KOTOpBIA HEOOXOAMMO OOpaTUTHCS 3asBUTENIO, NaThl M BPEMEHM IpHUEMa, HOMEpa OdYepei,
UACHTU(DUKAIIMOHHOTO HOMEpa TMpUTIANICHHs, a TakKe TNepedyHs JJAOKYMEHTOB, KOTOpHIE
HE0OXOAMMO MPEOCTABUTH HA TIPUEME.

B cnyuae, ecnu obs3aTenbHoe nocenienue 3asButeneM MA MO T'aBanb He TpeOyercs, TO
nocpenctBoM [loprana ocymiecTBIsSeTcsl MOHUTOPUHT XO0Jia TPEIOCTaBICHUSI TOCYIapCTBEHHON
yCIIyTH, a Takke WH()OPMHUpPOBAHHE 3aSBUTENS O pe3yibTaTe MPEAOCTaBICHUS TOCYJapCTBEHHOM
yCJ'IyrI/I B COOTBETCTBHUHU C OTAallaMH Hpe)IOCTaBJ'ICHI/Iﬂ FOCYHapCTBeHHOﬁ ycnyrI/I B 3J'I€KTpOHHOM
BHUJIE.

I11. CocTaB, noc/jien0BaTeJIbHOCTh U CPOKHU BBINOJHEHNSI AIMUHUCTPATUBHBIX
npoueayp, Tpe60BaHus K MOPSIAKY UX BBINOJHEHHS, B TOM YK CJIe 0COOEHHOCTH BBINOJTHEHUS
aIMHUHHUCTPATHBHBIX MPOLEAYP B YJIEKTPOHHOI hopme

3.1. Onucanue nociuea0BaTeNbHOCTH aIMUHUCTPATUBHBIX MPOLELYp NpU MPEAOCTaBICHUU
rOCyJJapCTBEHHOM YCIIyTH:

- TMpUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX JUIS MPEIOCTABICHUS TOCyIapCTBEHHON
YCIIyTH;

- IOArOTOBKA M HAINpaBICHHE MEXBEIOMCTBEHHOIO 3ampoca O IPEJOCTaBICHUU
JIOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTABIECHUSI TOCY/IapCTBEHHOM YCIIyTH, HaXOMSIIUXCS B
pacnopsDKEHMH OpraHoB TOCYAApCTBEHHOW BJIACTM M OpraHM3alMid, B TOM 4HCIE C
MCIIOJIb30BaHUEM €IMHOM CHUCTEMbI MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/IEUCTBUS;

- u3ganue MectHol Anmunuctpanueii MO ['aBaHb ITOCTaHOBJIEHMSI O HA3HAYEHUM MU
BBIIJIATE JEHEKHBIX CPEACTB, TUOO 00 OTKa3e B Ha3HAYEHUM U BbIIIATE JEHEKHBIX CPEACTB Ha
coJiepKaHue MOAO0NEeYHOro peOeHKa,

- BBIIUIaTa J€HEKHBIX CPEJICTB Ha COepKaHHUE MOA0NEYHOT0 peOeHKa.

3.2. IlpenocraBienue rocyJapCTBEHHOM YCIIyTHM B JIEKTPOHHOM BHUJE OCYIIECTBISIETCS B
COOTBETCTBUU C MYHKTOM 2.16. HacTosero AJMUHACTPATUBHOTO PETJIAMEHTA.

3.3. HaumeHOBaHNME aJMUHUCTPATUBHOM MpOLEAYpPHI: NMPHUEM 3asBIEHUS U JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEOCTaBICHUS TOCYJapCTBEHHOM YCIIyTH.

3.3.1. CoObitust (ropuauyeckue ¢akThl), SBISIONIMECS OCHOBAaHWEM JJs Hadaia
aJMUHHMCTPATUBHON IPOLEAYPBI:

— NOoCTyIJIeHHe (MOCPEACTBOM JIMYHOIO OOpalleHusi 3asBUTENs, OOpalleHus 3asBUTENS B
3NIeKTpoHHOH (hopme mocpencTBoM [loprana a100 MOCPEICTBOM OpraHM3aluil TOYTOBOW CBSI3H,
oT MmuorodyskimonaibHoro 1eHTpa) B MA MO T'aBaHp 3asBieHUST O TIPENOCTaBICHUU
rOCyapCTBEHHOW YCIYyTM M NPUJIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B IYHKT€ 2.6. HaCTOSILETO
AJMUHUCTPATUBHOTO perjiaMeHTa (Jajiee — KOMIUIEKT JI0OKyMEHTOB).

3.3.2. OTBeTCTBEHHBIM 32 BBINOJHEHUE AJMHHHUCTPATUBHOW NPOLEIYpHl SBISETCS
cneruanuct MA MO I"aBanb, OTBETCTBEHHBIN 3a IPUEM 3asBJICHUS U IOKyMEHTOB, HEOOXOJUMBIX
JUISL IPEOCTABIIEHNS FOCYAAPCTBEHHOU YCIIyTH.

3.3.3. ConepkaHue ¥ NPOJOJKUTEIBHOCTD BBIITOTHEHUS aJMUHUCTPATUBHON MPOLIEYPHI.

Crnemuamuctr MA MO TaBaHb, K JOKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO
BBITNIOJTHEHHE OTJEJIbHBIX IOCYJapCTBEHHBIX IMOJTHOMOUYNMN, OTBETCTBEHHBIH 3a MPUEM 3asiBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTAaBICHUS T'OCYIApCTBEHHOM YCIIyTH, MpHU OOpaIleHUun
3asgBUTEICH:

— ompezenseT mpeaMeT oOpaleHus;

— YCTaHaBJIMBACT JUYHOCTH 3asABUTEIIS U €r0 NOJHOMOYMS;

10



— KOHCYJBTHUPYET 3asBUTEISI O TMOpSAAKEe OQOpMIICHUS 3asBICHUS H  IPOBEPSIET
MPABUIILHOCTH €0 O(OPMIICHHUS;

— odopmiiser 3asBlieHHE TIO TPOCHOE 3asBUTEINSI, HE CTOCOOHOTO IO COCTOSIHUIO 3I0POBbS
au00 B CHJIy WHBIX MPUYMH COOCTBEHHOPYYHO O(OPMHUTH 3asBICHUE, O 4YEM Ha 3asBICHUH
JIeJaeTCsl COOTBETCTBYIOIIAS 3aIKCh;

— TIPOBEPSIET HATMYKME JOKYMEHTOB M JAa€T UX OLICHKY Ha MPEIMET COOTBETCTBUS MEPEUHIO
JIOKyMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIETO AJMUHUCTPATUBHOTO PETJIaMEHTa,;

— KCEpOKOIMUPYEeT JOKYMEHTHI (B clyyae HEOOXOAMMOCTH), 3aBEPsieT KOMUU JOKYMEHTOB.
Komnuu 3aBepsitoTcsi MOJMUCHIO JIUIA, OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, C yKa3aHUEM €ro
JIOJDKHOCTH, (haMUJIMU M MHUITUAJIOB, a TAK)KE JIaThl 3aBEPEHUS KOIIHH;

— d¢dukcupyer (QaxkT mnpuemMa JOKYMEHTOB, YyKa3aHHbIX B MyHKTE€ 2.6 HACTOAILIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA, B )KypHAJIC PETUCTPALINN;

— MnepelaeT KOMIUICKT JOKyMeHTOB crennanucty MA MO I'aBaHb, K JOJDKHOCTHBIM
00SI3aHHOCTSIM KOTOPOTO OTHECEHO BBIMOJIHEHUE OTAETBHBIX TOCYAAPCTBEHHBIX IOJHOMOYUH,
OTBETCTBEHHOMY 3a MOATOTOBKY MPOEKTA PEIICHHs O Ha3HAYCHUHU U BBITUIATE JACHEKHBIX CPEICTB
Ha COJIepKaHuE MOI0NIEYHOrO.

[IpomOmKUTENIEHOCTh AAMUHUCTPATUBHON MPONEAYpPHl HE TOJDKHA MPEBBIMIATH OJHOTO
pabouero JHs.

3.3.4. KputepusiMu NPUHATHS PEIICHUS B paMKaX aJIMUHUCTPATUBHON MPOIEAYPHI SBIISETCS
COOTBETCTBUE KOMIUIEKTa JOKYMEHTOB TpEOOBaHUSM, YCTAHOBJICHHBIM HOPMATHUBHBIMU
MIPaBOBBIMHU aKTaMH, PETYIUPYIOIMMMH OTHOIIEHHUS, BO3HUKAIONIUE B CBA3U C MPEIOCTaBICHUEM
roCyJJapCTBEHHOM YCIyTH, COTJIACHO M. 2.5. HACTOSALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA:

3.3.5. Pe3ynbrar asMUHUCTPATUBHOM MIPOLIETyPHI U TIOPAIOK Mepeaavn pe3ysabTaTa:

— cnenuanuct MA MO ['aBaHb, OTBETCTBEHHBIM 3a MPUEM 3asBICHUS U JOKYMEHTOB,
HEOOXOUMBIX JIJISl PEJOCTABICHHS TOCYJapCTBEHHOMN YCIyTH, MepeaacT KOMIUIEKT JOKYMEHTOB
cneruanucty MA MO I'aBanb, OTBETCTBEHHOMY 3a MOATOTOBKY noctaHoBieHuss MA MO I"aBanb
0 Ha3HAYEHUM U BHIUIATE JEHEXHBIX CPEICTB, MO0 00 OTKa3e B HAa3HAYEHUU U BHITIATE
JIEHEKHBIX CPEICTB Ha COJIEpKaHUE TIOJIOTIEYHOTO peOeHKa.

3.3.6. Crioco6 ¢ukcarum pe3ypTaTa BHIOJHEHNS aIMUHUCTPATUBHOM MPOLETypPhI:

— peructpanus 3asBJICHUS U JOKyMEHTOB B COOTBETCTBYIOIIEM JKypHAJIE.

3.4. HamMeHoBaHWE aIMUHUCTPATUBHOM MPOIEIYPHI: ITOATOTOBKA W HampaBlICHUE
MEXBEJIOMCTBEHHOTO  3alpoca O TMPEAOCTaBICHUH JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTaBICHUS TOCYJApPCTBEHHOW YCIIYTH, HaXOMSIIUXCS B PACIOPSHKCHHUH WHBIX OPTraHOB
rOCYJJapCTBEHHOM BJACTH M OpPraHU3allUid, B TOM YHCJIE C UCIOJIb30BAHUEM E€IUHON CUCTEMBI
MEXBEJIOMCTBEHHOT'O JIEKTPOHHOT'O B3aUMOJICHCTBUSI.

3.4.1. CoObitust (ropuauueckue (GakThl), SBISIONIMECS OCHOBaHMEM JUIs Hadala
aIMUHUACTPATUBHOMN TIPOLIETYPHI:

— YCTaHOBJICHHE HEOOXOJMMOCTH HaIpaBJIEHUS MEXBEIOMCTBEHHOTO 3ampoca TpH
npueMe JOKYMEHTOB 3asgBUTEINSI, MOJYyUYEHHE KOMHUH 3asBJICHHUS C COOTBETCTBYIOIUIEH 3aMKChIO
cnenmaiuctom  MA MO T'aBaHb, OTBETCTBEHHBIM 3a MOJATOTOBKY, HalpaBJICHUE
MEKBEJIOMCTBEHHBIX 3alPOCOB U MOJyYEHUE OTBETOB Ha HUX, OT crnenuanucta MA MO I'aBausb,
OTBETCTBEHHOTO 3a TPHUEM 3asABJIEHUS W JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
rOCyJJapCTBEHHOM YCIIyTH.

3.4.2. B pamkax aaMUHUCTpPATHBHON mponeaypsl crenuamuct MA MO T'aBasb,
OTBETCTBEHHBIN 3a TOJIOTOBKY, HAaIlpaBJICHHUE MEKBEJOMCTBEHHBIX 3allpOCOB M IMOJyYEHUE
OTBETOB Ha HUX, OCYIIECTBIIACT CACAYIOIINE aIMUHUCTPATUBHBIC JCHCTBUS:

— OIpeAensieT COCTaB JOKYMEHTOB (MHGpOpMallnK), MOMJISKAIIMX TOJYYEHHUIO IO
MEXBEJIOMCTBEHHBIM 3ampocaM, W OpraHbl (OpraHu3aiii), B KOTOPBIE JOJDKHBI OBITh
HaTPaBIIEHbI MEKBEJOMCTBEHHBIE 3aIPOCHL;

— TIOATOTABJIMBACT IMPOEKTHl MEKBEJIOMCTBEHHBIX 3allpOCOB, B TOM dmclie B (dopme
AJIEKTPOHHOTO JOKYMEHTA,
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— TMPEACTABISIET IPOEKThl MEXBEJOMCTBEHHBIX 3allpOCOB HA IMOANUCH JIUILY,
YIOJHOMOYEHHOMY  IOJINHUCHIBATH  MEXKBEJOMCTBEHHBIE 3alpochbl, B TOM UHCIE C
MCIIOJIb30BaHUEM 3JIEKTPOHHOM MOINCH;

— HampaBisieT MexBeaoMcTBeHHbIe 3ampockl B: CII6 TKY XA mocpeactsom
aBTOMAaTH3UPOBAHHOM nH(popMaMoHHO# cuctembl «Hacenenue. XKumnoit ¢pony,

— TIOJy4aeT OTBEThl Ha MEKXBEIOMCTBEHHBIE 3aIIPOCHI;

— aHaJu3HpyeT JOKYMEHTBI (uadopmanuio), IIOJIyYEHHBIE B paMKax
MEXBEJOMCTBEHHOTO B3aUMOJEHCTBUS (OTBETHI Ha MEKBEJOMCTBEHHBIC 3allpoOChl), Ha
COOTBETCTBUE HANPABICHHOMY MEKBEJOMCTBEHHOMY 3aIllpocCy;

— TIepelaeT MOJIydeHHble NOKYMeHThl (MHpopMmanuio) cneuuanucty MA MO I@'aBaub,
OTBETCTBEHHOMY 3a IIOAIOTOBKY IPOEKTa IOCTAHOBJIEHUS O HAa3HAYEHWU BBIILIATHI JACHEKHBIX
CPEJICTB Ha cojiepKaHue peOeHKa, HaXOAAIIErocs Mo ONEKON WM MONEeYUTEIbCTBOM.

Me:XBEeIOMCTBEHHBIN 3aIIpOC JOJDKEH COIEPKATh CIENAYIOLINE CBEIECHU:

— HauMEHOBaHHUE OpraHa (OpraHu3aliM), HaIpPaBISIOLIETO MEKBEIOMCTBEHHBIHN 3aIIpOC;

— HauMMEHOBaHHME opraHa (opraHuzanu), B aJpec KOTOPOTO  HAmpaBIISIETCS
MEKBEJOMCTBEHHBIH 3aMpoc;

— HaNMMEHOBaHUE YCIYTH, JJS MPEAOCTaBICHHUS KOTOPOW HEOOXOAMMO MpeACTaBIICHUE
nokyMmeHTa u(wim) uHDOpMammMM, a Takxke, ecau uMeeTcs, HoMmep (MAeHTU(UKATOP) TaKou
YCIIYTH B PEECTPE FOCYJAPCTBEHHBIX YCIYT WIH PEECTPE MYHULIMITAJIBHBIX YCIIYT;

— YKa3aHUE€ Ha IO0JOKEHUS HOPMATHUBHOI'O IPAaBOBOIO aKTa, KOTOPHIMU YCTaHOBJIEHO
npeJCcTaBIeHNEe JOKyMEHTa H(Win) HHPOpMaIul, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS YCIYTH, U
YKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMATHUBHOI'O IIPABOBOTO AKTA;

— CBEICHMSA, HEOOXOOUMBbIE [UIl TNPEACTABICHUS JOKyMEHTa HW(Wiu) UHpOpMaLuy,
YCTaHOBJICHHBIE HACTOSALIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

— KOHTaKTHasi UH(OpMaIUs JIsl HallpaBJIeHUs OTBETa Ha MEXBEJAOMCTBEHHBIN 3a1poc;

— JlaTa HaNpaBJICHUS MEXBEAOMCTBEHHOTO 3alpoca M CpPOK OKHUJIAeMOIo OTBETa Ha
MEXBEJLOMCTBEHHBIN 3aI1pOC;

— (Qamunms, UMs, OTYECTBO W JOJDKHOCTH JIMIA, TOATOTOBHUBINErO W HAIMPABHUBIIETO
MEXBEJOMCTBEHHBIN 3aIPOC, €ro MOAMNKUCH, B TOM YHCIIE 3JIEKTPOHHAs MOANUCH, a TAK)Ke HOMEpP
ciy>xe0Horo tenedoHa H(MIn) agpec JASKTPOHHOM MOUYTHI JAHHOTO JIMLA /TS CBSI3H.

MexBeJOMCTBEHHBIN 3aMpOC HAMPABISAETCS:

— TIIOCPEICTBOM  PErMOHAJbHOM  CHUCTEMBI  MEKBEIOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aumoeiictBusa Cankr-IlerepOypra (nanee - PCMDB);

— IO BJIEKTPOHHOM MOYTE;

— MHBIMHU CIIOCOOAMHU, HE MPOTUBOPEYALTUMH 3aKOHOJATENILCTBY.

JlaToil HampaBJ€HUsT MEXBEJOMCTBEHHOTO 3alpoca CYMUTAEeTCsl JlaTa pPEerucTparuu
UCXOIAIIETo 3ampoca cucrteMol ynpasienus PCMOB, nubo nara oTnpaBKHM JTOKYMEHTa C
MEXBEJIOMCTBEHHBIM  3allpOCOM [0 JJIEKTPOHHOM moute. B  cioydae HampaBieHus
MEXXBEJOMCTBEHHOTO 3alpoca MHBIMU CIHOCOO0AMHM, IMPENTyCMOTPEHHBIMU 3aKOHOJATEIbCTBOM,
JTHEM HaIlpaBJIEHUsI MEKBEIOMCTBEHHOIO 3aIIpOCa CYUTAETCS AaTa MOYTOBOTO OTIIPABIICHUS.

Ecnu oTBeT Ha MEXBEAOMCTBEHHBIM SJIEKTPOHHBIM 3alpOC HE MOJYYEH B TEUYEHHE I
pabounx mHeH, crenmanmuct MA MO ['aBaHb, OTBETCTBEHHBIH 3a IOJTOTOBKY, HAIpPaBIICHHUE
MEXXBEJOMCTBEHHBIX 3aIIPOCOB U MOJIy4EHHE OTBETOB Ha HUX:

— HarpasJjsieT HOBTOPHBIN MEXBEJOMCTBEHHBIHN 3JIEKTPOHHBIN 3aI1poc;

— wuHpopMupyeT 00 ITOM B 3JIEKTPOHHOM Buae Komurer mno pabore ¢ UCMOIHUTEIBHBIMU
OpraHaMM rocyAapCTBEHHOW BIACTH U B3aUMOJEHCTBUIO C OpPraHaMU MECTHOI'O CaMOYIIPaBJICHUS
Anvunnctpanuu ['yoepnatopa Cankt-lIletepOypra m mocraBimmka cBeaeHUd (MHGOpMAIUN),
CBOEBPEMEHHO HE IIPEICTABUBILIETO OTBET HA MEKBEIOMCTBEHHBIN 3JIEKTPOHHBIH 3a1poc.

Nndopmanusa o HapylIeHHH CpPOKOB OTBETa HampaBisieTcss Ha oQuIMaIbHBIE ajpeca
AJIEKTPOHHOM MOYTHl MCHOJIHUTENBHBIX OPraHOB rocyaapcTBeHHO# Biactu Cankt-llerepOypra,
MIpPEAHA3HAYEHHBIX /Ul HAIpPABJICHUS MEKBEJIOMCTBEHHBIX 3alIPOCOB U IOJIYYEHHs OTBETOB Ha
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ME)XBEJJOMCTBEHHbIE 3anpockl (B cooTBeTcTBUU ¢ [Ipunoxkennem Ne 2 K HOCTaHOBJIEHUIO
[IpaButensctBa Cankt-IlerepOypra ot 23.12.2011 Nel753).

JIOJDKHOCTHOE ~ JIMIO, HE  NpeJcTaBuBLIee  (HECBOEBPEMEHHO  Ipe/ICTaBUBILEE)
3aMpOIICHHBIA  JOKyMEHT (WM WHPOPMALHWIO),  MOUIKUT  AJAMHHUCTPATHBHOM,
JUCLUIUIMHADHON WJIM MHOM OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

KpurepusasmMu NpuUHATHS PELIEHUS SBISAIOTCSA IOJIYYEHHBIE OT 3asBUTENS 3asBICHUE U
IpujaraéMble K HEMYy JOKYMEHTBI, IPEIyCMOTPEHHbIE HACTOSAUIMM AJIMHUHHCTPATUBHBIM
pErIaMeHTOM.

PesynbpTatom aJIMUHUCTPATUBHON IpoLEAYpbI ABJIETCS HaIpaBJiEHUE
MEXBEJIOMCTBEHHOTO 3a1poca.

CrocoboM (ukcanmu pe3yiibTata SBISACTCS PETUCTPAIS MEXBEIOMCTBEHHOTO 3ampoca B
PCM3B.

3.4.3. TIpoOMmKHUTENBHOCTh aIMUHHUCTPATUBHON IPOIEAYPHl COCTABISICT OIUH PaOOUMiA
JeHb (MpU YCIOBUM HCHOJb30BAHUS €IMHOW CHCTEMbl MEKBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3aMMOJICHCTBUSL M TMOAKIIOYAEMbIX K HEHW pPErHOHANbHBIX CHUCTEM MEKBEJOMCTBEHHOIO
AIIEKTPOHHOTO B3aMMOJICHCTBHS).

B cnyuae nanpaBinenuss MA MO I'aBaHb MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
rocyAapcTBeHHOW Biactu (opranum3zamuu) cyObekToB Poccuiickoit ®egepanmu W HHBIX
rocyJapcTB, Opranbl MecTHoro camoynpasienus Caukrt-IlerepOypra (B TOM 4YHCIE HHBIX
cyobekToB Poccuiickoit denepaiyy) U MOJy4YEHHS OTBETOB HAa HHUX CPOK IPEIOCTABICHHUS
rOCyapCTBEHHOW YCIYTM MOXKET ObITh YBEIMYEH B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

[Ipn oTcyTCTBHM HCHOJIB30BAaHUS €IUHOW CHCTEMBI MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O
B3aMMOJCHCTBUSL M IOAKIIOYAEMBbIX K HEH PETHOHAIBHBIX CUCTEM MEKBEIOMCTBEHHOIO
AJIEKTPOHHOI'O B3aUMOJICHCTBUSI MOJIOTOBKA, HAIPABIEHUE MEXBEJIOMCTBEHHBIX 3allpOCOB U
MIOJlyY€HUE OTBETOB Ha HMX OCYIIECTBISETCS B COOTBETCTBMM cO cTarbed 7.1 denepalibHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuy MNpeAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT», a Takke [lopsakoM MeXBeIOMCTBEHHOrO HH(OPMAIIMIOHHOTO
B3aMMOJICHCTBUSI TpU MPEAOCTaBICHUM TOCYJAapCTBEHHbIX M MYHULHUMNAIBHBIX  YCIYT
UCTIOJIHUTENIBHBIMUA  OpraHamM rocyjapctBeHHoi Bnactu Cankr-llerepOypra u opranamu
MecTHoro camoymnpasienuss B Cankrt-IlerepOypre, a Takke yciIyr TrocyJapCTBEHHBIX
YUpEXKIEHUH, I0JIBEAOMCTBEHHBIX HCIIOJIHUTEIbHBIM OpraHaM rocy1apcTBEHHON BiacTu CaHKT-
[leTrepOypra, u nOpyrux opraHu3zanuii, B KOTOPBIX pa3MEIIaeTcsi rOCyJapCTBEHHOE 3a/laHue
(3aka3), yTBepKAeHHbIM mnocTtaHoBieHueMm IIpaBurensctBa Cankrt-IletepOypra ot 23.12.2011
No 1753 (nanee - [lopsiaok).

CpoOK IMOArOTOBKH M HAIPAaBJIEHUS OTBETA HA MEXBEAOMCTBEHHBIN 3aIIPOC B COOTBETCTBUHU
¢ IlopsagkomM He MOXKET TMpeBbIIaTh NATH pabouyux JHEH TOocie  MOCTYIUICHUS
MEXBEJOMCTBEHHOTO 3a1poca.

3.4.4. AnMuHUCTpaTUBHAS TIpoIeaypa ocymecTisercs crnenuaaucroM MA MO T'aBanb,
OTBETCTBEHHBIM 3a IOJTrOTOBKY, HAlpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB U IOJIyYECHHE
OTBETOB Ha HUX.

3.4.5. Kputepuem npuHATHS pelIeHUs B paMKaxX aIMUHUCTPATUBHON MPOLEyPHI SBIAETCS
OTCYTCTBHE B IIPEJICTABJICHHOM 3asBUTEJIEM KOMILJIEKTE JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
HACTOAIMX AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. Pe3ynpraToM aIMUHUCTPATHBHON Mpoueayps! sBisercs noixydenne MA MO ["aBanb
JIOKYMEHTOB U HMH(OpMaIMK, KOTOpble HAXOIATCS B PACHOPSKEHHMM HHBIX HCIIOJHUTEIbHBIX
OpraHoB, (QenepaJbHbIX OPraHOB HCIIOJIHUTEIbHON BIJIACTU U OPTraHOB TOCYIapCTBEHHBIX
BHEOIOJKETHBIX ()OHOB, OPraHOB UCIOJIHUTENBHOM BiacTH cyObekToB Poccuiickoit denepanyu
U OpraHOB MECTHOTO CaMOYIpPaBJIE€HUS, IOJABEJOMCTBEHHbIX MM OpraHu3alluidi W HHBIX
OpraHu3alyii, 1 KOTOPbIE 3asBUTEIb BIPABE NPEIACTaBUTh, YKA3aHHBIX B IyHKTE 2.7 HACTOSAIIETO
AJIMUHUCTPAaTUBHOTO perjlaMeHTa.

3.4.7. Cnocobom (ukcaruu pe3yibTaTa BbINOJHEHUS AAMUHUCTPATHUBHON MPOLENypHI
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ABIISIETCS PErHCTpaIsl 3ampoca U OTBETa Ha 3ampoc B MH(GOPMAIMOHHOW CHCTEME OpraHOB
MECTHOTO CaMOYTIpaBIICHUS (mporpaMmMHOM KOMILJIEKCE «MeXBeTOMCTBEHHOE
B3aUMOJICICTBUEY ).

3.5. HaumeHoBaHmWe aJMHHHCTPAaTHBHOW mnponenypsl: uzganme MA MO T'aBanb
MOCTAHOBJICHUS O HA3HAYEHUHM BBIIUIATHI JEHEXKHBIX CpPEICTB Ha CoJepKaHue peOeHKa,
HaXOJIAIIEr0Cs MO OTIEKOM HJIA MOTIEYUTEIILCTBOM.

3.5.1. CoObitust (ropuauyeckue ¢GakThl), SBISIONIMECS OCHOBaHWEM s Hadaja
aIMUHUACTPATUBHOMN TIPOLIETYPHI:

— noaydyenue crnenpanuctom MA MO T['aBaHb, OTBETCTBEHHBIM 32 M3JIaHHE
noctanoBieHus MA MO ['aBanb 0 Ha3Hau€HUU U BBIILIATE JEHEKHBIX CPENICTB, THMO0 00 OTKa3e B
HA3HAYCHWH W BBHITUIATE JIEHEKHBIX CPEJICTB HA COACpPKAHUE TMOJONEYHOTO peOeHKa KOMIUICKTa
JIOKYMEHTOB, IPElyCMOTPEHHOTO MMYHKTOM 2.6 HacTOSAIEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.5.2. OTBETCTBCHHBIMU 32 BBIIIOJTHCHUE A IMHUHUCTPATHBHON TIPOIIEAYPHI SABIISIOTCS:

— cnenuaymct MA MO T'aBanHb, OTBETCTBEHHBIN 3a H3JaHue mnocraHoBiaeHus MA MO
['aBaHb 0 Ha3HAUEHUU W BHIIIATE JIEHEKHBIX CPEJICTB, JINOO 00 OTKa3e B Ha3HAUCHUU W BHITLIIATE
JIEHEXKHBIX CPEJICTB Ha COJIEPKaHUE MOAO0NEYHOro peOeHKa;

— TI'maBa MA MO T'aBanb.

3.5.3. Cozmeprkanue U IPOJIOJKUTEIBHOCTD BBIMIOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPHI.

Cnenmnasmctr MA MO T'aBaHb, K JOKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO
BBITIOJIHEHUE OTJCIBHBIX TOCYJapCTBEHHBIX ITOJHOMOYHMH, OTBETCTBEHHBIM 3a  MOATOTOBKY
MIPOEKTa PelIeHUs] O Ha3HAYCHHUH U BBIILJIATE JIEHEKHBIX CPEICTB, JINOO 00 OTKa3e B Ha3HAYCHUU U
BBITIJIATE JICHEXKHBIX CPEACTB HA COJIEPIKaHUE TIOIOTICYHOTO peOCHKA!

— TIPOBOJHUT OIEHKY MOJYYCHHBIX JOKYMEHTOB;

— TOTOBHUT MPOEKT IMOCTAHOBJICHUS O HA3HAYCHHWH W BBITUIATE JICHEKHBIX CPEJCTB, TUO0 00
OTKa3e B Ha3HAYCHMM M BBIIUIATE JCHEKHBIX CPEACTB Ha COJIEp)KaHUE IOJONEYHOro pedeHKa,
coryiacHo npuioxeHuto Ne 5 k HacrosieMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY;

— mnepenaeT npoekT nmocrtanopiieHus ['mae MA MO ['aBanb 11 noANKMCaHuUA.

I'maBa MectHoit Anmunuctpauuu MO ["aBanb:

— HW3YyYaeT MPOEKT MOCTaHOBJIECHUS;

— B Cllydae 000peHUs — MOIMUCHIBAET TOCTAHOBIICHHUE;

— B Cllyyae HECOrjacusi — U3JIaraeT 3aMEeYaHHWs W BO3BpAIlla€T YKAa3aHHBIM MPOEKT
MOCTaHOBJICHUS Ha AOPabOTKY U UCIIPaBIICHUE.

[Tocne moanucanus nmocraHoBieHUs [ naBoil MecTHOW AIMUHHUCTpauuu crenuanuct MA
MO I'aBaHb, OTBETCTBEHHBII 32 TOATOTOBKY TOCTAHOBJICHHUS:

— HampaBlsieT COOTBETCTBYIOIIEE IOCTAHOBIEHHUE B ajapec 3asBUTENs (MO0 BpydaeT
3asIBUTENII0) B TEUEHUE TPEX JHEH CO JHS €ro MPUHSATHUS;

— (¢ukcupyer OTIpaBKy B aapec 3asBuTels (1100 MogyyeHUe 3asBUTEIEM) TOCTAHOBICHHS
B COOTBETCTBYIOILEM XKypHAaJeE.

[TponomKUTENBHOCTD aIMUHUCTPATUBHON MPOIEAYPHI HE JAOKHA MPEBBIMIATH MATHAAIATH
JTHEW ¢ MOMEHTA NPEICTAaBIICHUs 3asiBUTENIEM JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. HACTOSALIETO
AJIMUHHCTPATUBHOTO PErJIaMeHTa.

3.5.4. Kpurepun mnpunstus pemenunss MA MO ['aBaHb onpenensitoTcs HaaudueM WIH
OTCYTCTBHEM TIPaBOBBIX OCHOBAaHMM JJIi TPEJOCTABJICHUS TOCYJapCTBEHHOM YCIyrH B
COOTBETCTBUU C TpeOOBAHUSAMHU, YCTAHOBIECHHBIMH HOPMATUBHBIMU TPABOBBIMU aKTaMH,
PETYIHMPYIONIMMHA  OTHOIIEHUS COTJIACHO TYHKTY 2.5 Hacrosimero AJIMHUHUCTPATUBHOTO
periiamMeHra.

3.5.5. Pe3ynbraT aIMUHACTPATUBHOMN TPOIICAYPHI M IMOPSIOK NIEpeIavun pe3yibTaTa:

— W3J1aHHE NTOCTAaHOBJICHUS,

— HampasJieHue (Bpy4YeHHE) TOCTAaHOBJICHHSI 3aBUTEITIO.

3.5.6. Crioco6 (ukcaum pe3yapTaTa BHITOJTHEHNS aIMUHUCTPATUBHOM MPOLIETYPHI:

— mnoanucanHoe ['maBoit MectHoit Anmunuctpanuu MO ["aBaHb MOCTaHOBJICHHE;

— peructpanus MoCTaHOBJICHUS B KypHaJe PETUCTPAIIUU TTOCTAHOBIICHUI;

14



— OTMETKa O HallpaBJICHUHW B aJpec 3asiBUTENsS (JIMYHOM TMOJYYEHHH 3asiBUTENIEM)
IIOCTaHOBJICHHUS.

3.6. HammeHoBaHHWE aqMHHHCTPATUBHOW NPOIEIYpHI: BBIIUIATa JIEHEKHBIX CpPEACTB Ha
COJZIEpKaHUE MOJIONEYHBIX B IPUEMHBIX CEMbSIX.

3.6.1. CoObrtust (ropuamyeckue (akThl), SBISIONIMECS OCHOBAaHWEM JIIs  Hadaia
aIMUHHUCTPATUBHONW TPOLEAYPHl: 3aKIIOYEHUE JOroBopa 00 OCYIIECTBICHUU OINEKH WU
MOTIEYUTENIHCTBA IO JOTOBOPY O MPUEMHOM CEMbE MEX]y MPUEMHBIMU POAUTEISIMU U OPraHOM
mMecTHOro camoymnpasienuss Cankr-lIlerepOypra mo MecTy JKUTENIbCTBa  (MpeObIBaHUA)
MO/IONIEYHOTO peOCHKA M MPUEMHBIX POAUTENICH (Jaee - JOTOBOP).

3.6.2. OTBETCTBEHHBIMU 32 BBIIIOJIHEHUE aIMUHUCTPATUBHON MPOLIEYPhI SBISIOTCS:

— cneuuanuct MA MO I'aBaHb, OTBETCTBEHHBIM 3a BBIIIATY JACHEKHBIX CPEACTB Ha
Co/iepXKaHue JeTel B IPUEMHBIX CEMBSX;

— I'maa MA MO I'aBansb.

3.6.3. Cozmeprkanue U NPOJIOJKUTEIBHOCTD BBIIOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPHI.

BrinnaTta neHeXHbIX CPeACTB MPOU3BOAUTCS € MecCsla 3aKJIFOUEHHS JOTOBOpa O MPUEMHOMN
CEMBbE.

Beolmutata eHEeKHBIX CPEJICTB MPOU3BOIUTCS €XeMecayHo, He mno3aHee 20 yucia myTem
MIEPEYUCIICHUS JICHEKHBIX CPEJICTB Ha CYET MOJONEYHOro peOeHKa B KPEIUTHBIX OpraHU3aIlUsX
6o uvepe3 otnencHue DenepanbHON MOYTOBOW CBS3UM IO MECTY JKHTEIbCTBA (MpPEOBIBAHMS)
MOJIONIEYHOT0 peOeHKa U ONEKYHa WJIM MOIMEYHUTENsI B COOTBETCTBUU C JaHHBIMHU, YKa3aHHBIMU B
JIOTOBOPE.

3.6.4. Kpurepun npunsatus pemenus MA MO ['aBanp ompeaenstoTcst COOIOJCHHEM
OTBETCTBEHHBIM JJOJKHOCTHBIM JIULIOM TPeOOBaHUI U CPOKOB, YCTAHOBJICHHBIX B PETYJIHUPYIOIIUX
IIPEIOCTABIIEHUE FOCYAAPCTBEHHON YCIYyTrd HOPMAaTUBHBIX IIPAaBOBBIX AKTaX, YKA3aHHBIX B IIYHKTE
2.5 Hacrosumx AJMHHUCTPATHUBHOIO PErjJaMEHTa, U HaJIU4YMEeM WIM OTCYTCTBUEM OCHOBAaHUM
JUISL BBITUIATBI IEHEKHBIX CPEACTB Ha COJIEPKaHUE TIOJJONIEYHOr0 B IPUEMHON CEMBE.

3.6.5. Pe3ynbraT aAMUHUCTPATUBHOMN MPOIIEAYPHI U MOPSIOK Nepeaun pe3yibTaTa:

— TIIepeuyHUClieHHE JCHEXKHBIX CpPEJCTB Ha CYET MOJONEYHOro pebeHKa B KPEIUTHBIX
opraHuzanusax aubo uyepe3 otaeneHue denepaabHONW MOYTOBOM CBSI3U MO MECTY JKUTENbCTBA
(mpeObIBaHMs) OJONEYHOTO peOeHKa M ONEKyHa WMJIM TOIEYUTENss B COOTBETCTBHM C JIaHHBIMH,
yKa3aHHBIMH B JIOTOBOPE.

3.6.6. Crioco6 (ukcaum pe3yapTaTa BHITOJTHEHUS aIMUHUCTPATUBHOM MPOLETYPhIL:

— 3aUUCIIEHHE JIEHE)KHBIX CpPEJICTB Ha CYEeT TIOAONEeYHOro pebeHKa B KPEIUTHBIX
opraHuzanusax audo uyepe3 otaeneHue denepaabHONW MOYTOBOM CBSI3U MO MECTY JKUTENIbCTBA
(mpeObIBaHMs) OJONEYHOTO peOeHKa M ONEKyHa WMJIM MOIEYUTENss B COOTBETCTBHM C JIaHHBIMH,
yKa3aHHBIMH B JIOTOBOPE.

V. ®opMbI KOHTPOJIS 32 MCIIOJHEHHEM HACTOSIIEro AAMMHUCTPATHBHOIO perjaMeHTa

4.1. Texkyuuii KOHTPOJIb 3a COOJIIOIGHUEM TIOCTE0BATEIPHOCTH JIEUCTBHM, OMPEACIICHHBIX
aIMUHHMCTPAaTUBHBIMU  NIpOLEAypaMH IO  TNPEJOCTABIEHUI0 TOCYJAapCTBEHHOM  YCIYTH,
ocymiectisercs ['maBoit MA MO ['aBaHb.

4.2. I'naa MA MO I'aBanb ocymecTBIIsI€T KOHTPOJIb 3a:

— HaAJeXKallUM  HCIOJIHEHHWEM  HacTosIero  AJMMHHUCTPaTHMBHOIO  perjlaMeHTa
cnenuanmucramu MA MO I'aBafb;

— o0ecreyeHueM COXPaHHOCTU IPHUHATBIX OT 3asBUTENs JOKYMEHTOB U COOJIIOJICHHEM
cnenuanuctamu MA MO I'aBanb ocobeHHOCTEH 10 cO0py U 00pabOTKE MEPCOHANBHBIX JaHHBIX
3asBUTEIIS.

4.3. Tmaba MA MO TaBaHb M CHEIHMATUCTBI, HEMNOCPEICTBEHHO IPEAOCTABISIONINE
roCyJJapCTBEHHYIO YCIyIy, HECYT MEPCOHAJIbHYIO OTBETCTBEHHOCTb 3a COOJIIOJEHHE CPOKOB U
nopsiika ~ NMpHUeMa  JOKYMEHTOB,  CBOEBPEMEHHOCTH  OQOpPMIICHMS U OTIPaBIICHUS
MEXXBEJIOMCTBEHHBIX ~ 3allpOCOB, COOTBETCTBHE PE3YJIBTATOB PACCMOTPEHHS JOKYMEHTOB

15



TpeOOBaHUSM 3aKOHOJATENbCTBA, MPHUHITHE MEp IO MPOBEPKE MPE/ICTaBICHHBIX TOKYMEHTOB,
coOII0ZIeHHE CPOKOB M MOPsIIKa MPEJOCTaBICHHs TOCYJapCTBEHHOM YCIyTH, IOArOTOBKY OTKa3a B
MPEIOCTaBIEHUU TOCYJNApPCTBEHHON YCIYTH, 3a COONIOJICHHE CPOKOB W TIOpSAKa BbIIAYU
TOKyMeHTOB. [lepcoHanbHasi OTBETCTBEHHOCTh crnenmaauctoB MA MO TlaBanp 3akperuisieTcs: B
JOJIKHOCTHBIX PErJIaMEeHTaX B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIHCTRA.

B yacTHOCTH, criennanucThl HECYT OTBETCTBEHHOCTD 3a:

— TpeboBaHME Yy 3asdBUTENECH JIOKYMEHTOB WJIM IUJIaThl, HE MPEAyCMOTPEHHBIX
aIMUHUCTPATUBHBIM PETIaMEHTOM;

— OTKa3 B IIpUEME JOKYMEHTOB [0 OCHOBaHHUSIM, HE IPELyCMOTPEHHBIM
aIMUHUCTPATUBHBIM PETIaMEHTOM;

— HapylIeHHE CpPOKOB PETrHCTpalMyd  3alpoOCOB  3asBUTENS O  IPEJOCTABICHUHU
rOCyIapCTBEHHOU YCIIYTH;

— HapylIeHHEe CPOKa MPEIOCTABIICHUS TOCYIapPCTBEHHON YCIIYTH;

— HampabjeHHEe HEOOOCHOBAHHBIX MEXBEJOMCTBEHHBIX 3aIIPOCOB;

— HapylIeHHE CpPOKOB IIOJATOTOBKM MEXBEAOMCTBEHHBIX 3alpOCOB M OTBETOB Ha
MEXBEJIOMCTBEHHBIE 3aIIPOCHI;

— Heo0OCHOBaHHOE HE MPEAOCTaBICHHE HHPOPMALIUN Ha MEKBEIOMCTBEHHBIC 3aIIPOCHI.

4.4. Omneparop Iloprana (cmemumamuctel CII6 TI'YII  «Cankr-IletrepOyprekuit
WH(GOPMALIMOHHO-aHAIMTUYECKUI IIEHTP») OCYIIECTBISIOT KOHTPOJb 33 CBOEBPEMEHHOCTBHIO
JIOCTAaBKM 3JIEKTPOHHBIX 3asBJIEHUI HAa aBTOMAaTH3UPOBaHHOE pabodee MecTo crenuanucra MA
MO T'aBanb.

[lepconanbHast otBercTBeHHOCTh crneuuanucroB CII6 I'VII  «Cankr-IletepOyprekuit
WH(GOPMALIMOHHO-aHAIMTUYECKUI LEHTP» 3aKpeIuIieTcs B JIODKHOCTHBIX HWHCTPYKLUAX B
COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHO/IaTEIbCTBA.

Crnenuamuctel  CII6 I'VII  «Canxr-IlerepOyprckuii  nH(pOpMaMOHHO-aHATUTUYECKUN
LEHTP» HECYT OTBETCTBEHHOCTb 3a:

— TexHoloruyeckoe obecrneuenue padbotsl [loprana;

— TIPOBEACHHUE E€XETHEBHOTO MOHHUTOPHHIAa He3akpbIThix MA MO T'aBanp oOparieHuit
3asButenel Ha I[lopranme u HampaBieHHe COOOIICHWH O HE3aKPHITHIX OOpAICHHUSX 3asBUTENICH
I'maBe MA MO TI"aBanb Mo opUIIMATIEHOMY aIpeCcy dJIEKTPOHHOM MOYTHI.

4.5. B pamkax npenocTaBiIeHMs] TOCYJapCTBEHHON YCIYTHM OCYIIECTBISIOTCS IUIAHOBBIE U
BHEIJIAHOBBIE IIPOBEPKH MOJHOTHI M KaUY€CTBA MPEJOCTABICHHS TOCYIaPCTBEHHON YCIIyTH.

I'maBa MA MO T@'aBanp eXeKBapTaabHO OCYIIECTBISICT BBIOOPOUYHBIC TPOBEPKH JICT
3asBUTEJICH Ha MpeaMeT MPaBUILHOCTU NMPUHATUA cnienuanuctamu MA MO l'aBanp pemnieHuii; a
TaK)K€ BHEIUIAHOBBIE IPOBEPKU B Cydyae MOCTYIJICHUS anod (IpeTeH3Wil) rpak[JaH B pamMKax
JIOCYIeOHOTO 00XKaTOBAHHUS.

Oneparop Iloprana ocyuiecTBiser:

— ©XEIHEBHbIE MPOBEPKH TMPOXOXKICHUS JJIEKTPOHHBIX 3asBiieHud dyepe3 Ilopradn,
BBITPY3KY JIaHHBIX B MA MO I'aBanb.

4.6. ITlonoxeHusi, XapakTepusylollue TpeOOBaHMUA K MOPSAKY U (GopMaM KOHTpoOJs 3a
MPEIOCTABIEHUEM TOCY/IAPCTBEHHONW YCIYTM, B TOM YHCJIE€ CO CTOPOHBI TpPaXKIaH, HUX
00bEIMHEHNUN U OpTraHu3aIui:

— KOHTpOJIb 32 IMPENOCTABICHWEM TOCYJapCTBEHHOM YCIyrd TIpa¥JAaHaMH, HX
00BEAMHEHUAMH U OpPraHU3AIMSIMH, BKIIIOUEHHBIMH B COCTAaB KOJUIETHANBHBIX U COBEIIATEIbHBIX
OpraHoOB HE IPETYyCMOTPEH.

V. JocyneoHblii (BHecy1eOHbII) MOPSI0K 00:Ka10BAHUSA pellleHuii U AeiicTBU
(0e3neiictBust) MecTtHoit AnmunncTpannu MO I'aBanb npu npegocraBjaeHUN
roCyapCTBEHHOM YCJIYI'H, 4 TAK/Ke JOJKHOCTHBIX JIMI 1 MYHUIMIIAJIbHBIX CJIYKALIHX
MectHoit Aamunuctpanun MO I'aBanb

5.1. 3asBuTeNnu MMEIOT NpaBO Ha jaocyaeOHoe (BHecyneOHoe) 00XajoBaHUE peIleHUi u
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neiictBuil  (Oe3meiicTBusl), TOpuUHATHIX (ocymiecTBiseMbix) MA MO TaBawb, B xoze
NpPEJOCTaBIEHUs]  rocyaapcTBeHHoW  ycnmyru. JlocyneOHbiid  (BHECYyHEOHBIH)  MOPSIOK
00>aoBaHusl HE HCKIII0YaeT BO3MOXXHOCTh 00XKalOBaHMsI PeLIeHUI 1 neicTBuil (6e3aeiicTBrs),
IOPUHATHIX (OCYLIECTBIISIEMBIX) B XOJ€ MPENOCTABIECHUS IOCYJapCTBEHHON yCIyru B CyJ1eOHOM
nopsinke. JlocyneOHbIl (BHeCyneOHBIN) TOPSAIOK OOXKATOBAaHUS HE SBISETCS OIS 3asiBUTENs
00s13aTeIbHBIM.

5.2. [Ipeamerom nocyaeOHOro (BHECYIEOHOT0) 00KATOBAHHUS SIBJISFOTCSL:

5.2.1. Hapymenue cpoka perucTpaudd 3ampoca 3asBUTENId O NPEJOCTaBICHUHU
roCyAapCTBEHHOU YCIIyTH.

5.2.2. HapyuieHue cpoka nperocTaBieHus: FOCy 1IapCTBEHHOW YCITYTH.

5.2.3. TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOPMATUBHBIMH MIPaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit ®enepauny, MyHUIMNAIBHBIMM IPAaBOBBIMM AaKTaMHM Il IIPEIOCTABIICHUS
rOCyJJapCTBEHHOM YCIIyTH.

5.2.4. Orka3 B 1npueMe [OKYMEHTOB, IIPEIOCTABIECHUE KOTOPBIX IIPELyCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoii ®enepaunu, HOPMATUBHBIMH ITPABOBBIMHU
aktamu CcyObekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMH IPABOBBIMU aKTaMH IS
IIPEIOCTABIICHUS TOCYIAPCTBEHHOMN YCIYTH Y 3assBUTEIIS.

5.2.5. Otka3 B mpeoCTaBICHUM I'OCYIApCTBEHHOM YCIIyI'HM, €CIM OCHOBAaHHS OTKa3a He
IPEeyCMOTPEHb! (efepaabHbIMU 3aKOHAMHU M TMPUHATBIMU B COOTBETCTBHUM C HMMM HHBIMU
HOPMaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoii denepanyy, HOPMaTUBHBIMU IIPABOBBIMU
aktamu Cankt-IlerepOypra.

5.2.6. 3arpeOoBaHME C 3asBUTENS MPU MPEIOCTABICHUN TOCYIAPCTBEHHOM yCIyTH IJIaThl,
HE IIPEAyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTamu Poccuiickoit ®enepannu,
HOPMAaTUBHBIMHU MTpaBoBbIMU akTaMu CaHkT-IleTepOypra.

5.2.7. Orxka3 MA MO TI'aBanp, MyHunMnagbHoro ciyxamero MA MO I'aBanbp B
UCTIPABJICHUH JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B Pe3yJIbTaTe IMPeOCTABICHUS
rOCyapCTBEHHOW YCIYTd JOKYMEHTax, JH00 HapylIeHHE YCTaHOBJIEHHOIO CpOKa TaKHX
UCIIPaBJICHUMN.

5.3. O6mue TpeOboBaHMS K IOPSAKY IMOJAYH U PACCMOTPEHHUS JKaJIOOBI.

5.3.1. XKanoba nonaercst B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTEJIE, B 3JIEKTPOHHOM
dopme B MA MO I'aBans. KanoOsl Ha pemienus, npunsateie ['nasoit MA MO ["aBans, nogarotcst
B [IpaButensctBo Cankr-IlerepOypra.

5.3.2. XKanoba moxkeT ObITH HaIlpaBJIeHA 110 MouTe, Yepe3 MHOroyHKIMOHAIBHBIN LIEHTP,
C  HCIOJIb30BaHMEM  MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  cetn  «VIHTepHeT»,
odunmansroro caiita MA MO I'aBanb, eAMHOTO MOpTaIa rocy1apCTBEHHBIX M MYHHUIIMITATbHBIX
yciIyr au00 perMoHaNbHOrO TMOpTalia TOCYJApPCTBEHHBIX M MYHHUIMUMATIBHBIX YCIYT, a TaKke
MO’KET OBITh MPUHATA IPU JIUUYHOM IIPUEME 3aBUTEISL.

5.3.3. 3asgBuTeNb UMEET NMPABO HA MOTyYeHUE MH(GOPMALIUU U JOKYMEHTOB, HEOOXOIMMBIX
Juisi 000CHOBAaHUS M paccMOTpeHus kanoObl (mperenszun). MA MO T'aBanb, €€ JOKHOCTHBIC
auna, MyHUIUnaigbHbeie ciyxamue MA MO T'aBanp 00s3aHBI TPEIOCTaBUTH 3asSBHTEIIO
BO3MOXXHOCTb ~ O3HAKOMJIEHHS C JOKYMEHTaMHM U  MaTepuajllaMd, HENOCPEACTBEHHO
3aTparvBalIIMMU €ro IMpaBa W CBOOOJBI, €CIM HE HMMEETCS YCTAaHOBIEHHBIX (eaepaibHbIM
3aKOHOJATENTLCTBOM OTPaHUYEHUI Ha WHQPOPMAIMIO, COJACPXKAIIYIOCS B OTHX IOKyMEHTaX,
Marepuanax. IIpm 5TOM HOKyMeHTHI, paHee moAaHHble 3asBuTeasiMu B MA MO ['aBaHb,
BBIJIAIOTCA 110 X IPOCHOE B BUJIE BBIMUCOK MIIM KOIUH.

5.3.4. Kanoba qomkHa comepkKaTh:

— HauMMEHOBaHHE OopraHa MecTHoro camoymnpasieHus: Cankr-IlerepOypra, 10JKHOCTHOTO
auna opraHa MectHoro camoympasineHus Cankrt-IlerepOypra nub0 MyHHUIUTNATBHOTO
CIIy’)Kallero opraHa MecTHoro camoympasieHus Cankrt-IlerepOypra, pemeHuss u JaeicTBUs
(6e3aeiicTBHE) KOTOPBIX 00XKATYIOTCS,

— damunmio, UMs, OTYECTBO (TIOCIETHEE - IPU HAIUYNH), CBEICHUS O MECTE KUTEIbCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEJICHHS O MECTE HaXOXKCHHUS 3asiBUTEIIS
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- IOPUAMYECKOTO JIHIlA, a Takke HoMmep (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IPU HAIWYUM) U MMOYTOBBINA apec, MO0 KOTOPBIM J0JKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

— cBeJeHHA 00 00XKalyeMbIX peIIeHUsX M ACUCTBUAX (Oe37eiiCTBUM) OpraHa MECTHOTO
camoynpasyieHus: Cankr-IlerepOypra, JOTKHOCTHOIO JIMI[a OpraHa MECTHOTO CaMOYIPaBJICHUS
Cankr-IlerepOypra 1m0 MyHHIMIIAQIBHOTO CIy’)Kalllero OpraHa MECTHOIO CaMOYIpaBJIeHHUs
Cankr-IlerepOypra,

— JI0BOJBI, HA OCHOBaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHEM U JEHCTBUEM
(Oe3neiicTBueM) oprana MecTHOro camoynpasienuss Cankr-llerepOypra, JODKHOCTHOTO JIMIA
oprasa MmectHoro camoympasieHus Caskrt-IleTepOypra, MO0 MyHUIMIAIBHOIO CIIy’Kallero
oprana mMectHoro camoymnpanienus: Cankr-lIlerepOypra. 3asgBurtesieM MOTYT OBITh NPEICTABICHBI
JOKYMEHTSHI (IIpY HAJIM4KN), HOATBEPAKAAIOLINE JOBO/IbI 3asIBUTEISL, TMOO UX KOIHH.

5.3.5. XKanob6a, mocrynuBmas B MA MO TI'aBanp Cankrt-IleTepOypra, nomiaexuT
PacCMOTPEHHUIO B CIEAYIOLIUE CPOKU:

— B TEYEHHUE MATHAALATH pabouux JHEH CO JHs PEerUCTpaIvy KajJoObl;

— B T€YCHHUE IATH pabouux JHEH cO JTHSA PEerucTpaluy >Kajio0bl B cllyyae 00KaloBaHUS
orkaza MA MO TI'aBanp, pomkHocTHoro juuna MA MO TaBanb WM MyHHLIUIAIBHOIO
cayxkamero MA MO T['aBanb B mpueMe JOKYMEHTOB Y 3asBHTENs JUOO B HCIPaBICHUU
JIOIYIIEHHBIX ONEYAaTOK M OIIMOOK WIM B CiIy4ae 00’KaJOBaHUS HAPYIICHUS YCTaHOBJIEHHOTO
CPOKa TaKHUX MCIIPaBJICHU;

— B HHBIE CPOKH B Clly4asix, ycTaHOBJICHHBIX [IpaBurenscTBoM Poccuiickon Penepauuu.

5.3.6. Ilo pe3ynpraram paccMoTpenus xamodosl MA MO laBanbp nmpuHUMaeT OJHO W3
CIEAYIOIIMX PEILICHUN:

— YAOBJIETBOpsET ’Xanody, B TOM 4Hciae B (opMe OTMEHBI NPHUHATOTO pelIeHUs,
uctpasieHus: aonymeHHsix MA MO ['aBanp omedaTtok ¥ OMIMOOK B BBIJAHHBIX B pe3yJIbTaTe
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEKHBIX
CPEICTB, B3MMAaHHE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit ®enepanyu, HOPMATUBHBIMU IPABOBBIMM aKTaMu CyOBbekTOB Poccuiickoii
®denepainyi, a TaKkKe B UHBIX (hopMax;

— OTKa3bIBAaET B YJIOBJIETBOPEHUH JKAIOOBbI.

5.3.7. He mno3nHee nAHs, CIEAYIOUIETO 3a AHEM MPUHATHS PELICHMsS, 3asBUTENIO B
NUCbMEHHOW (opMe WM, MO JKEJAaHWIO 3asBUTENs, B DJIEKTPOHHON ¢opMe HampaBiseTcs
MOTHBUPOBAHHBIN OTBET O pe3yJbTaTaXx pacCMOTPEHUS KaJIOOBI.

5.3.8. Ilpu paccmoTpeHnu oOpaIieHus rOCyIapCTBEHHBIM OPTaHOM, OPraHOM MECTHOTO
CaMOYIIPABJICHUS WIN JOJLKHOCTHBIM JIMIIOM TPakKIaHUH UMEET MIPaBo:

— TIPEICTaBIIATh JOMOJHHUTENBHBIE JTOKYMEHTHI W MaTepHuaibl Ju00 o0pamarhsesi C
mpocb0oit 00 UX UCTPeOOBAHNUU, B TOM YHCIIC B SJIEKTPOHHOU (popme;

— 3HAKOMHUTBCS C JOKYMEHTaMH M MaTepHajaMM, KacaloUMMHUCs pacCCMOTPEHMS 5Kano0bl,
€CIIM ATO HE 3aTparuBaeT IpaBa, CBOOOJABI M 3aKOHHBIE HMHTEPECHl JPYTHX JHIl U €CIH B
YKa3aHHBIX JOKyMEHTaX M MaTepualax He COIEpXKaTCs CBEIEHUs, COCTABJIAIOIINE
TOCYJITApCTBEHHYIO WJIM HHYIO OXpaHsIeMylo (eiepaabHbIM 3aKOHOM TaiHYy;

— TOJy4yaTh NHCbMEHHBIH OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B 3kKajo0e BOMPOCOB,
yBEIOMJIEHHE O Mepeagpecaly MUCbMEHHOro oOpallleHHsl B roCy/lapCTBEHHBINH OpraH, oprat
MECTHOT'O CaMOYTIPAaBJIEHUsI WJINM JODKHOCTHOMY JIMIy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
peleHre NOCTaBIEHHBIX B 00pallieHMH BOIPOCOB;

— oOpamathcs ¢ Xajno00i Ha MPUHATOE MO OOpalllCHHIO pelIeHHe WIM Ha JCWCTBUE
(Oe3melicTBHE) B CBS3M C PACCMOTPEHUEM OOpAIIECHUS B aIMUHUCTPATUBHOM U (WIH) CyAeOHOM
NIOPSIIKE B COOTBETCTBUH C 3aKOHOAATENbCTBOM Pocculickont denepannu;

— oOpaiaThCs ¢ 3asBJICHUEM O IPEKPaICHHH PACCMOTPEHUS KaJIO00bI.

5.3.9. B cnyyae ycTaHOBJIEHHS B XOJI€ WM IO PE3yJIbTaTaM PacCMOTPEHMsS KasloObl
IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPAaBOHAPYLICHMs WM MPECTYIUIEHMS, AODKHOCTHOE
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JMILI0, HaJeJIEHHOE MOJHOMOYMSMM 0 PACCMOTPEHUIO Kajo0, He3aMeUIMTEeNbHO HaIpaBiseT
MMEIOLINECS] MaTEpHaJIbl B OPraHbl IPOKYPaTypBhl.

5.3.10. HcnonnurtenbHble opraHel rocyiapcTBeHHOM Biactu Cankt-IletepOypra u
JOJKHOCTHBIE JIMIA, KOTOPBIM MOXET OBbITh ajpecoBaHa xajoba (IIpeTeH3Ms) 3asBUTENS B
nocyaeOHOM (BHeCy1e0HOM) TTOPSIKE:

B ciyuae, ecnu npeaMeToM kanoObl (IIPETEH3MN) 3asBUTENS SIBISIFOTCST JEUCTBUSL COTPYIHUKA
nozpaszzienieHus MHOro(yHKIMOHAIBHOTO IIEHTpa, Kanoba (MIpeTeH3us) HampaBiseTcsi B ajipec
Anvunnctpammu ['yoepraropa Cankr-IlerepOypra:

191060, CmomnbHbIi, Aqvmunuctpatus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, eciu nmpeaMeroM kanoObl (IPETEH3UH) 3asBUTENS SIBJISIFOTCS ICHCTBHS OIiepaTropa
[Topraina, sxanoba (npeteHsusi) Hanpassiercs B anpec Komurera no nHpopMaTu3ayu 1 CBs3U:

191060, CmomnbhbIi, KomureT no ungopmatuzaum 1 cBsizy;

E-mail: kis@gov.spb.ru;

Tenehon:576-71-23.

B cnyuae, ecnum mnpeameTroMm kajgoObl (IPETEH3UM) 3asBUTENS SBISIOTCS JAEUCTBUS
MYHUIMNAIbHBIX ciay)kammx MA MO ['aBanb, NmpenocTaBiSIOMIUX TOCYJapCTBEHHYIO YCIYTY,
xano0a (IpeTeH3usi) MOXKeT ObITh HampaBieHa B ajapec Komurera mo conuanbHOW MOJIUTHKE
Cankr-IletepOypra:

190000, Cankt-IlerepOypr, nep. AHTOHEHKO, 1. 0,

tein. (812) 576-24-61, dakc (812) 576-24-60,

aJipec AMEKTPOHHOU MoYThI: KSp@gov.spb.ru.

Burie-ry6eprarop Cankr-IlerepOypra, KypupyroIimii COOTBETCTBYIOIIYIO OTPaCh:

191060, Cmonehsiii, CankT-IleTepOypr,

ten. (812) 576-44-80, daxc (812) 576-79-55.
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TIpunoxenune Ne 1

K AJIMMHHCTPaTHBHOMY pEIJIaMEHTy II0 TIPEIOCTaBICHUIO MecTHOH
Apvunucrpaner MO T'aBaHb,  OCYLIECTBIIIOIIEH — OTIEJIbHBIC
rocynapcrBeHHble monHoMmounst Caskr-IlerepOypra 1o opraHm3amuu U
OCYILECTBIICHUIO AEATEIbHOCTHU 110 OIEKE U IOIEYUTENbCTBY, Ha3HAUCHUIO
U BBIIUIATE JICHE)XKHBIX CPEJCTB Ha COJEpXKAHUE NeTed, HaXOIAIUXCS MO
OMEKOH WM MONEYHUTENbCTBOM, M JICHEKHBIX CPEACTB HA COJEp)KaHHE
JeTel, MepeJaHHbIX Ha BOCIMTaHHE B INpHUEMHBbIE ceMbH, B CaHKT-
IerepOypre, rocymapCTBEHHOH YCIYyIH IO  HA3HAYEHWIO M BBIIIATE
JCHEXKHBIX CPEICTB Ha COJCpKaHUE AeTeH, HaXOIMIMXCS IO ONEKOH M
NIONEYUTEILCTBOM, M JICHEXKHBIX CPEICTB HAa COJACpXKaHHE JeTeld B
TIPUEMHBIX CEMBSIX

BJIOK-CXEMA

HaIllpaBJICHUEC 3asBJICHU
" KOMILJICKTAa JOKYMCHTOB

Mectuas Anmunuctpamus MO
"aBaup

MHuorodyHKIMOHATBHBIN [IEHTP
MPEeI0CTaBICHUS
rOCYJapCTBEHHBIX YCIYT
(manee — M®II)

¢ Hpuem l Wndopmuposa-
IIpuem nokymeHTOB OT 3asiBUTENe 1 MOIL] AOKYMCHTOB HUE 3asBUTEIIS
OT 3asABHTENIS Popmuposanue 0 pe3yJIbTaTax
¢ i X KOMIUIEKTa
[IPEIOCTABIICHNUS
0 perucrpanus AOKYMCHTOB roCy1apCTBEH-
pOBepKa MPeACTaBICHHBIX 3asBUTEIIEM 1 news 3agBUTENS U ol VervI
JIOKYMEHTOB, HEOOXOAUMBIX /IS nepeaava yey
MIPEIOCTABIIEHNSI TOCYIapCTBEHHON yCIyTH, KOMILIEKTa
Peructpanus 3asBnenus JIOKYMEHTOB
B )KypHaJie peructpanuu 1 padouuii 1eHp 3asBUTEIIS
l B MA MO I'aBanb
Odopmiierne npoekta pemeHuss MA MO
I'aBaHb (HOCTaHOBIICHUS O HA3HAYCHUU

1100 00 OTKa3€e B Ha3HAYEHUU JE€HEXKHBIX
CpPE/ICTB Ha COJICPIKAHUE MOIOTIEUHOTO
pebenka)

15 nueit

BrinnaTta AgeHEXHBIX  CpPEACTB  Ha
coJiepKaHue MMOJOIIEYHOTrO,
HaxoJAIIEerocs Ha BOCHUTAaHHM B
MPUEMHOUN cembe He no3aHee 20 uncia

v Mecsna IyTeM TIEPEUUCITICHUS
JIEHEXKHBIX CpeACTB Ha CUeT
Hanpasnenwne (Bpyuenue)
IMOJAOIIEYHOI0
COOTBETCTBYIOIIETO [TOCTAHOBJICHUS
3asIBUTEIIO
3 mHA

20



[punoxenne Ne 2

K AJIMUHHCTPaTHBHOMY pEIJIaMEHTy II0 TpeAocTaBieHuio MecTHoit
AMUHUCTpAIHEH MO I'aBanpb, OCYILIECTBIISIOLIEN OTJENbHBIC
rocynapcrBeHHsle momHomouusi Cankt-IlerepOypra mo opraHuzanuud u
OCYILIECTBJICHUIO JCATEIbHOCTH 110 OIIEKE U IONEYUTEIbCTBY, Ha3HAUECHHIO
Y BBIIJIATE JEHEKHBIX CPEACTB Ha COAEpXKaHWE AeTed, HaXOIIIIUXCS IO
ONEKOM WM IOINEYUTENBCTBOM, M JEHEKHBIX CPEACTB Ha COAEpKaHHE
IeTell, NMepeJaHHBIX Ha BOCHHUTAaHHE B IpueMHble ceMbu, B CaHKT-
[lerepOypre, rocynapcTBEHHOW YCIyrH 1O  HA3HAYEHHIO M BHIIJIATE
JICHEe)KHBIX CPEJICTB Ha COJEpKaHHUe AeTel, HaXOAIIUXCs O] ONEKON niu
MONEYUTENBCTBOM, M JEHEXKHBIX CpEICTB Ha COJEpXKaHUE JAeTed B
MIPHEMHBIX CEMbSIX

HNudopmanus o mecTe HaxX0KAeHUA U rpaduke padoThl, cipaBoYHbIe TeJaedoHbI, aapec opuunaabHoro caiita MA MO I'aBanb,
NPeJ0CTABIAIONIEH TOCYIaPCTBEHHYIO YCIYTy

IMosHoe ®.1.0. 1 10JIZKHOCTH Anpec I'padux padoTsl Anpec Anpec caiita KoOHTaKTHBII Yacel npuema
HAMMEHOBaHHUe OTBETCTBEHHBIX JIHIL 3JIeKTPOHHOM resedon/ rpa:kaaH
OpraHa MecTHOT'0 MOYTHI bake cnenuaJIuCTaMu
caMoynpaBJIeHUs 10 OneKe u
NMONEYUTETbCTBY
MectHas I'maBa MecTHOM
AJIMUHUCTpauus Anmunuctpauun MO
N o | oot © 09.00 20 18.00 6L2) Monezesin,
TaBanb [ JIaBHBIH CIICMHATACT Canicr-Tlerepbypr, (0ben ¢ 13.00 no mogavan@mail..ru t 355-70-34 HerBepr
[leBuenko yir., 1. 29, 14.00) Www.mogavan.ne Dakc (812) 14.00-17.30
II0 OIICKE U 199406 — 355-54-19
MOTICYUTENHCTRY —
JIucuupina lanuna 09.00 no 17.00
AnekceeBHa




IIpunosxxenune Ne 3

K AIMUHUCTPaTUBHOMY peryiaMenTy o
nmpexocTaBiaeHU0 MecTHOW AnMuaHcTparuein MO
I'aBanp, OCYIIECTBIISIOMEH OTJeNbHBIE
rocynapcTBeHHble mosHoMouusi Cankt-llerepOypra
[0 OPraHU3aAIMK U OCYIIECTBICHUIO JIESITEIBHOCTHU 10
OTleKe M TIOMEYHUTENbCTBY, HA3HAYEHWIO WU BBIILIATE
JNEHE)KHBIX  CPEACTB HAa  COJAEp)KaHUE  JeTel,
HaXOJIIMXCS MOJ ONEKOH MM MONEeYUTEIbCTBOM, U
JCHEeXHbIX  CpPEOCTB HAa  COAEpKaHME  JeTeH,
nepeaHHbIX Ha BOCIHUTAaHHWE B NMPHEMHBIE CEMbBH, B
Cankr-IleTepOypre, rocygapCcTBEHHOH YCIYTH IO
Ha3HAYCHHUI0 U BHIJIATE JAEHEKHBIX CPEICTB Ha
collepkaHue AeTed, HaXOISAIIUXCA TOJ| ONEeKOW WU
MOMEYUTENBCTBOM, W  JEHEKHBIX CPEJICTB  Ha
coJep)kaHue JeTeil B IPUEMHBIX CEMBbSIX

ITouToBBIN afpec, CIPAaBOYHbIN TeJ1eOH H aJpec JJIEKTPOHHOH OYTHI CTPYKTYPHOIO
noapasaeeHus CIIo F'KY «MHoropyHKiuoHaJdbHbIN HEHTP NPeI0CcTABIEHUS
rocy1apCTBEHHBIX YCJIYI»

HanmenoBanmue . . Anpec
IMouToBbI CnpaBouHbIi .
CTPYKTYPHOIO I'padux paGoThl | DJIEKTPOHHOM
aapec TeJie(poH
noApasae/eHust MOYThI
ExenueBno
¢ 9.00 o 21.00 Oe3
vor o priey
BacwuneoctpoBckoro POYPT, T. 576-20-86 A knz@mfcspb.ru
N yi. Haxumosa, IIpuem u BbIIaUa
paiioHa
I3,k 2 JTOKYMEHTOB
OCYILIECTBIISIETCA
¢ 9.30 10 21.00




[punoxxenue Ne 4

K AIMHHHACTPATUBHOMY PETIIAMEHTY I10 TIPEIOCTABICHHUIO
Mectnaoit Anmunuctparueit MO I"'aBaHb, OCYIICCTBIISIFOIICH
OTJIeNbHEIE TOCyAapCcTBeHHbIe TomHoMouns CaHkT-IleTepOypra
IO OPTaHMU3AITUH ¥ OCYIIECTBICHUIO NEATEIHFHOCTH T10 OTIEKE U
MOTICYUTEILCTBY, HA3HAUCHHIO U BBHITUIATE JICHEKHBIX CPEICTB HA
cojiepKaHue AeTel, HaXOASIINXCS MO ONIEKOH MIn
MOTIEYUTEITLCTBOM, U JICHEXKHBIX CPEACTB Ha COJCpKAHHE JCTEH,
TIepeTaHHBIX Ha BOCITUTAHHE B IPHEMHbBIE ceMbH, B CaHKT-
[eTepOypre, rocy1apCTBEHHON YCIYTH 110 HA3HAYCHUIO U
BBITIIIATE JICHEXKHBIX CPEACTB Ha COJEpKAHHE JCTEH,
HaXOISIIMXCS 10T ONEKOM MJIM MOIEYUTEIHCTBOM, H JEHEKHBIX
CPEJICTB Ha COCPKAHUE IETCH B MPUEMHBIX CEMBSIX

I'maBe MectHOM AMuHHCTpannu MyHUIIUMIIAIBHOTO

3asBlIE€HUE IPUHSATO: oOpasoBanus ['aBanb
(mara) (®.1.0.I'naBwr)
U 3apETrUCTPUPOBAHO ot .
oz Ne .
Cnenuanucr:
0.
Anpec MecTa JKUTeNbCTBa (IpeObIBaHM ): HHIEKC

Tel.
JIOKyMEHT, yJI0CTOBEPSAIOIIUIA
JIMYHOCTE:
nocra"HoBienrne MA MO I'aBanp oT

Ne 0
Ha3HAYCHHS OTEKH (TOMeYNTEThCTBA)
AJipec 31eKTpOHHON MOYTHI

3AABJIEHUE

[Tpoury Ha3HAYUTH BBIIUIATY JIEHEKHBIX CPEICTB HAa COJAEP>KAaHUE HECOBEPIICHHOJIETHETO
MIO/I0NIEYHOTO: (®.1.0. HECOBEPIIEHHOJIETHETO) roja poXKICHUs,
UMEIOLIET0 PEeTUCTPallI0 TI0 MECTy IKUTENbCTBAa (MecTy TNpeObIBaHMS) 1O  aJpecy:
, JIGHEXHBbIE CPEJICTBA NEPEUUCIIATS :

(yka3aTh pPEKBH3HTHI cYeTa MOJONCYHOTO B KPEAMTHBIX OpPraHW3alHsX, MPEANPHATHE CBs3W WM orxeideHne CoepOaHka MO0 PEKBH3UTHI
otzeneHus denepanbHON MOYTOBOH CBA3U MO MECTY JKUTEIbCTBA UM IPEObIBAHHUS TIOJOTIEYHOT0)

Jata « » 20 T. IMoamuce
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[Mpunoxxenue Ne 5

K AJMHHHACTPAaTUBHOMY pErlIaMeHTy IO NpPeOCTaBICHUIO
MectHoit Anmunuctpanueii MO ['aBaHb, OCyIIECTBISIOIICH
OTACJIBHBIC ToCyJapCTBCHHEBIC IIOJIHOMOY U Cankr-
[TerepOypra M0 OpraHW3allid W  OCYIIECTBICHUIO
JESTETFHOCTH TI0 OTIeKe W IOTEYUTENBCTBY, HA3HAYECHUIO U
BBIIIJIATE JIEHEXKHBIX CPEJICTB HA COIEpXKaHUE JeTel,
HaxXogAnuXcsa II0[J ONEKOM WIu INONECYUTCIBCTBOM, U
JICHESX)KHBIX CPEJCTB Ha COJEpXKAHHWE NIETeH, MepelaHHBIX Ha
BOCIIUTaHWE B TNpueMHble cembH, B  Cankr-IlerepOypre,
rOCYy/IapCTBEHHON YCIyrH IO Ha3HAYE€HUIO W BBIILIATE
JIEHEKHBIX CPEICTB Ha COJEP KAHUE NETEH, HaXOIAIUXCS O
OTEKOW WJIM TIOTICYNTENIbCTBOM, W JEHEKHBIX CpPEICTB Ha
COJIEp)KaHUE AETEN B IPUEMHBIX CEMbSIX

INPOEKT

MYHUIHUITAJIBHOE OBPA30OBAHUE 'ABAHb
CAHKT-LIETEPBYPT A

MECTHASA A IMUHUCTPALIUA

IHHOCTAHOBJIEHUE

(mara)

O Ha3HAYEHHUH BBIILIATHI JI€HEKHbIX Cpeacrs
Ha CoAECpKaAaHUEC peﬁeHKa, Haxoada1merocss moxa
ONeKOoi MJIH MONeYUTENIbLCTBOM

PaccmotpeB 3asiBneHue omnekyHa (momeuutensi) (dpamuiusi, UMs, OTYECTBO, JaTa pPOXKICHHSA),
3aperuCTPUPOBAHHOTO(0HM) MO anpecy: (MECTO pPErHCTpaluH, >KUTEIbCTBA), C MPOCHOOM
HA3HAYUTh JICHE)KHBIE CPEJICTBA HA COJCpKAHHME OMNeKaeMoro (MmoaomnedHoro) (hamwumus, ums,
OTYECTBO, JaTa pOXACHUS peOeHKa), 3aperucTpupoBaHHOrO(oM) 1O aapecy: (MecTo
pPETUCTpallK, XKUTEIbCTBA), 3aPETUCTPUPOBAHHOTO(OM) MO MECTy MpeObIBaHUS MO aJApecy:
(MecTo TpeOBIBaHUS ), IPUHUMAST BO BHUMaHHUE TIOCTaHOBJICHNE [ JTaBbI MECTHOM aIMUHUCTPAIIAN
MYHHIIMITATFHOTO O00pa30BaHMsI MYHHIIMIATIBHBIA OKPYr (HAMMEHOBAHHE) OT (HaTa MPUHSATHUS
MTOCTAHOBJICHHUSI 00 YCTAHOBJICHWW OIEKH (TOMEYUTEIhCTBA) No TIOCTAaHOBIICHHUS), YUUTHIBAs
00CTOSITENECTBO (MEPEUYUCTUTh OCHOBAHHS OTCYTCTBHSI TIONICUCHHSI POAUTENCH (€IUHCTBEHHOTO
ponuTensi) Hal peOeHKOM), pyKOBOACTBYsCh 3akoHoM Cankt-IlerepOypra ot 08.10.2007 Ne
470-89 «O pazmepe 1 OPSIKE BHITUIATHI IEHEKHBIX CPE/IB HA COACPKAHKE JIETEH, HAXOISAIIINXCS
MOJT ONIEKOM MJIM MOTEYUTENbCTBOM, U JETeH, MepeJaHHbIX Ha BOCIUTAHHUE B IPUEMHbBIE CEMbH,
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B Cankr-IlerepOypre»; nocranosnenuem IIpaBurensctBa Cankr-IlerepOypra ot 31.07.2009 Ne
881 «O mnopsiake Ha3HA4YeHWs] W BBIUIATHI JEHEXKHBIX CPEACTB Ha COJAEpXKAHHME JETEH,
HaXOJAIIMXCS MO ONEKOM MM moneuuTenscTBoM, B Cankr-IlerepOypre u nopsake Ha3HAUYCHHS
U BBIILJIATHl JCHEKHBIX CPEICTB Ha COJEp)KaHHWE JAeTed B NpPUEMHBIX cembsix B CaHKT-
[TerepOypre», MecTHass AAMUHUCTpALHS

INOCTAHOBJISIET:

1. HaznauuTth JeHEXHBIE CPEICTBAa Ha COJAEpKaHHE OlekaeMoro (mogomeyHoro) (hammumus,
HUMs, OTYECTBO PEOCHKA).
2. Boimnaty JeHeXHBIX CpeACTB HecoBepiieHHoNeTHeMy (yka3aTth ®MO) mpousBOIuTh C

3. KouTponp 3a BBIMOJIHEHHEM MOCTAHOBJICHUS BO3JOXKHUTh Ha (JOJKHOCTh, (ammuius,
WHULIAAIIB).

['maBa MecTtHOM AIMUHUCTpALIUU
MysnununansHoro oopa3zoBanus ['aBaHb

(damumus, ums, oTaecTBO)
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